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ST. JOHN THE BAPTIST PARISH SCHOOL BOARD
SCHOOL ACTIVITY ACCOUNTS AGREED-UPON PROCEDURES
For the Year Ended December 31, 2013

EXECUTIVE SUMMARY
Scope of Work:

Carr, Riggs & Ingram, LLC (CPAs and Advisors) was engaged to perform certain agreed-upon
procedures, as described in the attached reports, with respect to internal accounting controls over
cash receipts, cash disbursements, and investments for the School accounts of the St. John the
Baptist Parish School Board (the **School Board”). These agreed-upon procedures were
performed at each School listed below for the year ending December 31, 2013 in accordance
with our engagement letter dated August 7, 2013,

East St. John Elementary School
East St. John High School

Garyville Magnet School .

Lake Pontchartrain Elementary School
Leon Godchaux Junior High School
John L Ory Magnet School

West St. John Elementary School
West St. John High School

St. John Child Development Center
Fifth Ward Elementary School
LaPlace Elementary School

Emily C. Watkins Elementary School

e © O o ¢ o o ¢ ¢ o o

Our observations and recommendations are included in each individual School report contained
herein.

Management’s Corrective Action Plan:

We will again emphasize to our Principals and our School Accountants the importance of
complying with our established policies and procedures on School Accounts Additional training
of appropriate School personnel of our policies and procedures will be performed before the
2014-2015 School year. Also at the end of each school year the audit report is reviewed with the
principal to make sure they understand how to correct each deficiency

As to each compliance finding noted herein, we will follow up and correct any deficiencies to the
extent possible.

The contact person is Felix Boughton, Director of Finance, (985) 536-1106
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Independent Accountants Report
On Apphving Agreed-1 pon Procedures

January 102014

AMembers of the Board
St. John the Baptist Parish School Board
Rosenve. 1A

We have performed the procedures enumerated below which were agreed 10 by St John the
Baptist School Board (the “School Board™) and East St dohn tlementary School (the “School ™),
solely to assist you with respect to the accounting records of the School as of for yvear ended
December 3120130 The School' s management iy responsible for the School™s accounting
records. This agreed-upon procedures engagement was conducted i accordance with attestation
standards established by the Amernican Institute of Certitied Pubhic Accountants. The sutficienc
of these procedures s solely the responsibilitn. of those parties speaificd 1 the report.
Consequent]s . we make no representation regarding the sutticieney of the procedures deseribed
helow either for the purpose tor swhich this report has been requested vr for any other purpose.

Procedure T We apphed certaim acreed upon procedures to bank account reconciliations by

pertorming the following procedures

far W haphazardhy selected two 2 rmonths and cheched the muathematicar accuracy ot the bank
reconciliations. No exceptions were noted.
thy We veritied the propricty ol o totl of five (3 reconahing iems. tor cach of the months
selected m Procedure Tacas follows:
e N selected tems over ST.000: and
o \We haphazardiy scelected additional items less than ST.O00 for o total of five (5)
selections.,
We noted two (2) outstanding checks that did not clear on the subsequent hank statements
and remained as reconciling items,
t¢1 We aereed the bunk reconciliation to the hank ~tatements tor cach ot the months selected in
Procedures Tas Noexceptions were noted

Procedure 20 We haphazardly selected ten e 10y disbursements trony cach bunk statement selected

m Procedure T and agreed cach selected disbursement o it supporting inverces documentation.

N eneeptions were noted.




N

Procedure 32 We inspected dishursements selected in Procedure 2 tfor adherence we the School

RBoard s purchasing policy and State Taw and regulattons af applicable.

As aresult of these procedures. we noted one (1) school cheek that did not have the required two
authorizing stgnatures.

Procedure 4: We inspected cash receipt records and agreed five (3) haphazardiy -sefected cash

receipts to the bank statements. deposit ships. and collection Togso i applicable. for cach month

selected in Procedure 1.

Nereveeptions were noted.

Procedure S0 Verity that cashe blank checks and other accounting records are properdy secured.
Tt was noted there was cash on hand of $T58 associated with collections for an upcoming fiekd
trip. 1 he School generally does not keep cash on hand. but due to iclement weather and carly

dismal there was cash on hand as of the date of our procedure

Procedure 60 We ingquired of the Principal or designee as 1o the existence of outstanding
contractual oblications,

No outstanding contractual obligations were noted.

Procedure 70 We haphazardly selected three (33 special events/lundransers from the list provided
by the School and compared the amounts to supporting documents.

Ihe School had one fundraising event. No exceptions were noted.

Procedure 80 Evaluate policies and procedures tor tichet safes for sporting events at Fase St John
Fheh Schoetand West St John Hieh Schoel

Procedure not applicable.

We were not engaged tos and did not performe an examination. the objective of which would be
the expression ot an opiion on the accompanying information  Accordimgly . we do not express
such an opmion, Had we performed additional procedures. other matters micht have come to our
attention that would have been reported tovou.

s report s mtended sofely for the mtormaten and use of the members of the St fohn the
Bapuist Parish Scheol Beard, management. and the [eoislatne Auditor. and is not intended o be.
and should net be used by anyoence other than these specitied users. However, this report is o
matter ol public record and its distribution is not limited.

Sincerely.

Canr. ?c’gqa & Vngzam. LLO




STOJOHN THE BAPTIST PARISH SCHOOL. BOARD
EANT ST, JOHN ELEMENTARY
SUMMARY OF EXCEPTIONS

Procedure 1

We noted (wo (2} outstanding cheeks that did not clear in the subscequent bank statements:

Month — Check Number .-=\_|nqg_m§_J
March 2013 12270% | S 20179
L August 2013 | 24035 . S OIS

*Cheek 12270 was never cashed or vorded. but was removed from the reconciling items m
September 2013,

#¥Cheek 12403 had not been cashed as of December 3102015 and remiained as i reconciling
item.

Procedure 3:

Vendor cheek lached two (2) authorizing signatures:

i Date  Cheek Number Amount
32013 12315 S 97.94




Carr, Riggs & Ingram, LLC

CARR 3501 North Causeway Boulevard
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Metairie, Louisiana 70002
CPAs and Advisors
(504) 837-9116
(504) 837-0123 (fax)
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Independent Accountants’ Report
On Applying Agreed-Upon Procedures

January 31, 2014

Members of the Board
St. John the Baptist Parish School Board
Reserve, LA

We have performed the procedures enumerated below which were agreed to by St. John the
Baptist School Board (the “School Board”) and East St. John High School (the “School™), solely
to assist you with respect to the accounting records of the School as of for year ended December
31, 2013. The School’s management is responsible for the School’s accounting records. This
agreed-upon procedures engagement was conducted in accordance with attestation standards
established by the American Institute of Certified Public Accountants. The sufficiency of these
procedures is solely the responsibility of those parties specified in the report. Consequently, we
make no representation regarding the sufficiency of the procedures described below either for the
purpose for which this report has been requested or for any other purpose.

Procedure 1: We applied certain agreed upon procedures to bank account reconciliations by
performing the following procedures:

(a) We haphazardly selected two (2) months and checked the mathematical accuracy of the bank
reconciliations. No exceptions were noted.

(b) We verified the propriety of a total of five (5) reconciling items, for each of the months
selected in Procedure la, as follows:

e We selected items over $1,000; and

e We haphazardly selected additional items less than $1,000 for a total of five (5)
selections.

We noted three (3) outstanding checks that did not clear on the subsequent bank statements
and remained as reconciling items.

(c) We agreed the bank reconciliation to the bank statements for each of the months selected in
Procedures 1a. No exceptions were noted.

Procedure 2: We haphazardly selected ten (10) disbursements from each bank statement selected
in Procedure 1 and agreed each selected disbursement to its supporting invoices/documentation.

No exceptions were noted.



Procedure 3 We inspected disbursements selected i Procedure 2 tor adherence tethe School

Board s purchasing policy and State law and recutations it applicable.

Noeveeptions were noted.

receipts to the bank statements, deposit shipssand collecuon loesat applicable. tor cach month

selected in Procedure 1.

Nuoeneeptions were noted.

Procedure 30 Vertfy that cash. blank cheehssand other accounting records are properly secured.
I here was no cash on hand. No exceptions were noted.

Procedure 60 We mquired ol the Primapal or designee as 1o the existence ot outstanding
contractual obligations,

Nocoutstandimye contractual ohlications were noted.

Procedure 70 We haphazardy selected three €30 special events tundraisers trom the ist provaded
by the School and compared the amounts o supporting documents.

No exceptions noted.

Procedure 80 Fyaluate policies and procedures tor tichet sales for sporting events at Fast St John
Fhieh School and West St John Hich School,

Na exeeptions noted.

We nere not engaged tosand did not performe an examination. the objective of which would be
the expression of an opinton on the accompany mg mlormation. Accordingh o we do not express
such an opmion. Had we pertormed additional procedures. other matters might hasve come to our
attention that would have been reported to yvou,

This report s imtended solely tor the imformation and use of the members of the St John the
Baptist Parish School Board. manacement. and the [ egislative Auditor. and is not intended to he.
and should not be used. by anyone other than these speaitied users. However, this report is @
matter of public record and s distribution s not limited.

Sincerely.

Cavr. Rigge & Tugnam, LLO

8]



ST. JOHN THE BAPTIST PARISH SCHOOL BOARD
EAST ST. JOUN HIGH SCHOOL
SUMMARY OF EXCEPTIONS

Procedure I h:

We noted three (3) outstanding checks that had not cleared in the bank statements by December

S 2013:

~ Month Check Number Amount )
July 2013 38 S 1.800.00
July 2013 90 S 2300
Ily 2005 798§ 83778
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Independent Accountants’” Report
On Applying Agreed-Upon Procedures

January 31, 2014

Members of the Board
St. John the Baptist Parish School Board
Reserve, LA

We have performed the procedures enumerated below which were agreed to by St. John the
Baptist School Board (the “School Board”) and Garyville Magnet School (the “School”), solely
to assist you with respect to the accounting records of the School as of for year ended December
31, 2013. The School’s management is responsible for the School’s accounting records. This
agreed-upon procedures engagement was conducted in accordance with attestation standards
established by the American Institute of Certified Public Accountants. The sufficiency of these
procedures is solely the responsibility of those parties specified in the report. Consequently, we
make no representation regarding the sufficiency of the procedures described below either for the
purpose for which this report has been requested or for any other purpose.

Procedure 1: We applied certain agreed upon procedures to bank account reconciliations by
performing the following procedures:
(a) We haphazardly selected two (2) months and checked the mathematical accuracy of the bank
reconciliations. No exceptions were noted.
(b) We verified the propriety of a total of five (5) reconciling items, for each of the months
selected in Procedure 1a, as follows:
e  We selected items over $1,000; and
e We haphazardly selected additional items less than $1,000 for a total of five (5)
selections.
No exceptions were noted.
(c) We agreed the bank reconciliation to the bank statements for each of the months selected in
Procedures 1a. No exceptions were noted.

Procedure 2: We haphazardly selected ten (10) disbursements from each bank statement selected
in Procedure 1 and agreed each selected disbursement to its supporting invoices/documentation.

As a result of these procedures, we noted three (3) disbursements with no supporting
documentation, nine (9) disbursements that were missing documentation for receipt of goods,
and four (4) invoices that were not marked paid.




Procedure 30 We inspected disbursements selected i Procedure 2 tor adherence o the School
Board's purchasing policy and State T and repulations, it apphcable.

We nere unable to obtain documentation to vently dual signatures for the month of May 201 5:
therefore, swe were unable o verity ten (103 authorizing sienatures for disbursements - May

IR

Procedure 42 We inspected cash recapt records and agreed tive ) haphazardly-selected cash
receipts to the bank statements. deposit shipssand collecuion Tooss it apphicable tor cach month
selected m Procedure 1.

Noeveeptions were noted.

Procedure 30 Verity that cash. blank checks. and other accounting recards are properls secured.

[here was no cash on hand. No exceptions were noted.

Procedure 60 We inguired o the Principal or designee as o the existence ot outstanding
contractual obligations.

Nooutstandimyg contractual oblivations were noted.

Procedure 72 We haphazardly selected three t3y special events fundrasers from the bt provided
by the School and compared the amounts 1o supporting documents.

The School had one (1) special event fundraiser in 20030 The School was unable to provide
supporting documentation tor recerpts tor the special event tundraiser,

Procedure 8 Byaluate policies and procedures tor uehet sales tor sportine events at Fast St John
Fligh School and West St John Fhigh School.

Procedure not applicable.

We were not engaged tosand did not performe an examination. the objective ot which would be
the expression ot an epinton on the accompany ing intormation. Accordinebv s we do not express
such an opmion. Had we pertormed addivonal procedures other matters nught have come o our
attention that would have been reported o vou,

Fhis report s mtended solely tor the mtormation and use ot the members ot the St lohn the
Baptst Parish Schoel Beard managementeand the T egislatinve Auditer. and is not intended te be.
and should not be used. by anyence other than these specitied users. However, this report s a

matter of public record and it distribution s not imited.

Sieerels .

Canr. 7@-974 & 7(49%(4:, LLe




ST. JOHN THE BAPTIST PARISH SCHOOL BOARD
GARYVILLE MAGNET SCHOOL

SUMMARY OF EXCEPTIONS
Procedure 2:
Disbursement with no supporting documentation:
Check# | Check Date |  Amount Vendor
12231 3/12/2013 $  35.00 | Reginald Hillaire (Part-time employee)
12243 5/3/2013 $ 4,617.38 | Calco Travel Inc.
12250 5/16/2013 $ 500.00 | Hard Rock Café Atlanta
Disbursements with no documentation of receipt of goods received:
Check # Check Date Amount Vendor
12231 3/12/2013 $ 35.00 | Reginald Hilaire
12257 6/4/2013 $ 770.00 | Worlds Finest Chocolate
12244 5/3/2013 $ 35.34 | Dan Perkins Jr.
12245 5/7/2013 $ 180.00 | Audubon Institute
12246 5/7/2013 $ 550.00 | Baton Rouge Community Services
12247 5/7/2013 $2,557.80 | Marriott Fairfield Inn
12248 5/14/2013 $ 25.87 | Dan Perkins Jr.
12251 5/16/2013 $ 261.29 | Tri Parish Trophies
12252 5/20/2013 $ 214.79 | Dan Perkins Jr.
Invoices not marked as paid:
Check # | Check Date Amount Vendor
12231 3/12/2013 $  35.00 | Reginald Hillaire (Part-time employee)
12243 5/3/2013 $4,617.38 | Calco Travel Inc.
12244 5/3/2013 $ 35.34 | Dan Perkins Jr.
12250 5/16/2013 $ 500.00 | Hard Rock Café Atlanta
Procedure 3:
For the following May 2013 disbursements, dual signatures were not verified:
Check # Check Date Amount Vendor
12243 5/3/2013 $4,617.38 | Calco Travel Inc.
12244 5/3/2013 $  35.34 | Dan Perkins Jr.
12245 5/7/2013 $ 180.00 | Audubon Institute
12246 5/7/2013 $ 550.00 | Baton Rouge Community Services
12247 5/7/2013 $ 2,557.80 | Marriott Fairfield Inn
12248 5/14/2013 $  25.87 | Dan Perkins Jr.
12249 5/14/2013 $ 919.50 | Web-Printz
12250 5/16/2013 $ 500.00 | Hard Rock Café Atlanta
12251 5/16/2013 $ 261.29 | Tri Parish Trophies
12252 5/20/2013 $ 214.79 | Dan Perkins Jr.
Procedure 7:

No documentation for fundraising or special events was provided.
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Independent Accountants’ Report
On Applying Agreed-Upon Procedures

January 31,2014

Members of the Board
St. John the Baptist Parish School Board
Reserve, LA

We have performed the procedures enumerated below which were agreed to by St. John the
Baptist School Board (the “School Board”) and Lake Pontchartrain Elementary School (the
“School™), solely to assist you with respect to the accounting records of the School as of for year
ended December 31, 2013. The School’s management is responsible for the School’s accounting
records. This agreed-upon procedures engagement was conducted in accordance with attestation
standards established by the American Institute of Certified Public Accountants. The sufficiency
of these procedures is solely the responsibility of those parties specified in the report.
Consequently, we make no representation regarding the sufficiency of the procedures described
below either for the purpose for which this report has been requested or for any other purpose.

Procedure 1: We applied certain agreed upon procedures to bank account reconciliations by
performing the following procedures:

(a) We haphazardly selected two (2) months and checked the mathematical accuracy of the bank
reconciliations. No exceptions were noted.

(b) We verified the propriety of a total of five (5) reconciling items, for each of the months
selected in Procedure 1a, as follows:

e We selected items over $1,000; and
e We haphazardly selected additional items less than $1,000 for a total of five (5)
selections.
We noted one (1) outstanding check selected from the April 2013 reconciliation was not

voided until September 2013. A copy of the voided check was not provided to us for
examination.

(c) We agreed the bank reconciliation to the bank statements for each of the months selected in
Procedures 1a. No exceptions were noted.

Procedure 2: We haphazardly selected ten (10) disbursements from each bank statement selected
in Procedure | and agreed each selected disbursement to its supporting invoices/documentation.

No exceptions were noted.




Procedure 3: We inspected disbursements selected in Procedure 2 for adherence to the School
Board’s purchasing policy and State law and regulations, if applicable.

No exceptions were noted.

Procedure 4: We inspected cash receipt records and agreed five (5) haphazardly-selected cash
receipts to the bank statements, deposit slips, and collection logs, if applicable, for each month
selected in Procedure 1.

No exceptions were noted.

Procedure 5: Verify that cash, blank checks, and other accounting records are properly secured.

There was no cash on hand. No exceptions were noted.

Procedure 6: We inquired of the Principal or designee as to the existence of outstanding
contractual obligations.

No outstanding contractual obligations were noted.

Procedure 7: We haphazardly selected three (3) special events/fundraisers from the list provided
by the School and compared the amounts to supporting documents.

There were no fundraisers during 2013.

Procedure 8: Evaluate policies and procedures for ticket sales for sporting events at East St. John
High School and West St. John High School.

Procedure not applicable.

We were not engaged to, and did not perform, an examination, the objective of which would be
the expression of an opinion on the accompanying information. Accordingly, we do not express
such an opinion. Had we performed additional procedures, other matters might have come to our
attention that would have been reported to you.

This report is intended solely for the information and use of the members of the St. John the
Baptist Parish School Board, management, and the Legislative Auditor, and is not intended to be,
and should not be used, by anyone other than these specified users. However, this report is a
matter of public record and its distribution is not limited.

Sincerely,

Coam, Riggs & Tngnam, LLE



ST. JOHN THE BAPTIST PARISH SCHOOL BOARD
LAKE PONTCHARTRAIN ELEMENTARY SCHOOL
SUMMARY OF EXCEPTIONS

Procedure 1b:

We noted one (1) outstanding check that did not clear the bank in a timely manner:

Month Check Number Amount
April 2013 12788* $ 55.00

*Check 12788 was eventually voided by the School in September 2013.

13
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Independent Accountants’ Report
On Applying Agreed-Upon Procedures

January 31, 2013

Members of the Board
St. John the Baptist Parish School Board

We have performed the procedures enumerated below which were agreed to by St. John the
Baptist School Board (the “School Board”) and Leon Godchaux Junior High School (the
“School”), solely to assist you with respect to the accounting records of the School as of for year
ended December 31, 2013. The School’s management 1s responsible for the School’s accounting
records. This agreed-upon procedures engagement was conducted 1n accordance with attestation
standards established by the American Institute of Certified Public Accountants. The sufficiency
of these procedures is solely the responsibility of those parties specified in the report.
Consequently, we make no representation regarding the sufficiency of the procedures described
below either for the purpose for which this report has been requested or for any other purpose.

Procedure 1. We applied certain agreed upon procedures to bank account reconciliations by
performing the following procedures

(a) We haphazardly selected two (2) months and checked the mathematical accuracy of the bank
reconciliations No exceptions were noted.
(b) We verified the propriety of a total of five (5) reconciling items, for each of the months
selected in Procedure la, as follows
e  We selected 1items over $1,000; and
* We haphazardly selected additional items less than $1,000 for a total of five (5)
selections
We noted three (3) outstanding checks that did not clear on the subsequent bank statements
and remained as reconciling items.

(c) We agreed the bank reconciliation to the bank statements for each of the months selected in
Procedures 1a No exceptions were noted.

Procedure 2- We haphazardly selected ten (10) disbursements from each bank statement selected
in Procedure 1 and agreed each selected disbursement to its supporting invoices/documentation.

No exceptions were noted



Procedure 3: We inspected disbursements selected in Procedure 2 for adherence to the School
Board’s purchasing policy and State law and regulations, 1f applicable.

No exceptions were noted

Procedure 4: We inspected cash receipt records and agreed five (5) haphazardly-selected cash
receipts to the bank statements, deposit slips, and collection logs, if applicable, for each month
selected in Procedure 1.

No exceptions noted.

Procedure 5. Verify that cash, blank checks, and other accounting records are properly secured.

There was no cash on hand.

Procedure 6: We inquired of the Principal or designee as to the existence of outstanding
contractual obligations.

No outstanding contractual obligations were noted.

Procedure 7: We randomly selected three (3) special events/fundraisers from the list provided by
the School and compared the amounts to supporting documents.

There were no fundraising activities in 2013.

Procedure 8- Evaluate policies and procedures for ticket sales for sporting events at East St
John High School and West St. John High School.

Procedure not applicable.

We were not engaged to, and did not perform, an examination, the objective of which would be
the expression of an opinion on the accompanying information. Accordingly, we do not express

such an opimon. Had we performed additional procedures, other matters might have come to our
attention that would have been reported to you.

This report is intended solely for the information and use of the members of the St. John the
Baptist Parish School Board, management, and the Legislative Auditor, and is not intended to be,
and should not be used, by anyone other than these specified users. However, this report is a
matter of public record and its distribution is not limited.

Sincerely,

Corr. Rigge & Tugnam, LLE
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ST. JOHN THE BAPTIST PARISH SCHOOL BOARD
LEON GODCHAUX JUNIOR HIGH SCHOOL
SUMMARY OF EXCEPTIONS

Procedure 1;

We noted three (3) outstanding checks that did not clear the subsequent bank statements:

Check # Check Date Amount
10760 § 11/12/2012 $ 433.20
10761 | 11/12/2012 $ 3571
10762 11/12/2012 $103.50
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Independent Accountants’ Report
On Applying Agreed-Upon Procedures

January 31, 2014

Members of the Board
St. John the Baptist Parish School Board
Reserve, LA

We have performed the procedures enumerated below which were agreed to by St. John the
Baptist School Board (the “*School Board”) and John L. Ory Magnet School (the “School”),
solely to assist you with respect to the accounting records of the School as of for year ended
December 31, 2013. The School’s management 1s responsible for the School’s accounting
records. This agreed-upon procedures engagement was conducted in accordance with attestation
standards established by the American Institute of Certified Public Accountants. The sufficiency
of these procedures 1s solely the responsibility of those parties specified in the report.
Consequently, we make no representation regarding the sufficiency of the procedures described
below either for the purpose for which this report has been requested or for any other purpose.

Procedure 1 We applied certain agreed upon procedures to bank account reconciliations by
performing the following procedures

(a) We haphazardly selected two (2) months and checked the mathematical accuracy of the bank
reconciliations. No exceptions were noted

(b) We verified the propriety of a total of five (5) reconciling items, for each of the months
selected n Procedure 1a, as follows:

e We selected items over $1,000; and

e We haphazardly selected additional items less than $1,000 for a total of five (5)
selections.

No exceptions noted

(c) We agreed the bank reconciliation to the bank statements for each of the months selected in
Procedures la. No exceptions were noted.

Procedure 2: We haphazardly selected ten (10) disbursements from each bank statement selected
in Procedure 1 and agreed each selected disbursement to its supporting invoices/documentation.

No exceptions were noted.

Procedure 3: We inspected disbursements selected in Procedure 2 for adherence to the School
Board’s purchasing policy and State law and regulations, 1f applicable.

17



No exceptions were noted.

Procedure 4: We nspected cash receipt records and agreed five (5) haphazardly-selected cash
receipts to the bank statements, deposit slips, and collection logs, 1f applicable, for each month
selected 1n Procedure 1.

No exceptions were noted.

Procedure 5: Verify that cash, blank checks, and other accounting records are properly secured

There was no cash on hand.

Procedure 6° We inquired of the Principal or designee as to the existence of outstanding
contractual obligations.

No outstanding contractual obligations were noted.

Procedure 7° We haphazardly selected three (3) special events/fundraisers from the list provided
by the School and compared the amounts to supporting documents.

No exceptions noted

Procedure 8 Evaluate policies and procedures for ticket sales for sporting events at East St. John
High School and West St. John High School.

Procedure not applicable.

We were not engaged to, and did not perform, an examination, the objective of which would be
the expression of an opinion on the accompanying information Accordingly, we do not express
such an opinion. Had we performed additional procedures, other matters might have come to our
attention that would have been reported to you.

This report is intended solely for the information and use of the members of the St. John the
Baptist Parish School Board, management and the Legislative Auditor, and is not intended to be,
and should not be used, by anyone other than these specified users. However, this report 1s a
matter of public record and 1ts distribution 1s not limited

Sincerely,

Comn, Rigge & Tugram, LLEC
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Independent Accountants’ Report
On Applying Agreed-Upon Procedures

January 31,2014

Members of the Board
St. John the Baptist Parish School Board
Reserve, LA

We have performed the procedures enumerated below which were agreed to by St. John the
Baptist School Board (the “School Board”) and West St. John Elementary School (the “School”),
solely to assist you with respect to the accounting records of the School as of for year ended
December 31, 2013. The School’s management is responsible for the School’s accounting
records. This agreed-upon procedures engagement was conducted in accordance with attestation
standards established by the American Institute of Certified Public Accountants The sufficiency
of these procedures 1s solely the responsibility of those parties specified in the report.
Consequently, we make no representation regarding the sufficiency of the procedures described
below either for the purpose for which this report has been requested or for any other purpose.

Procedure 1. We applied certain agreed upon procedures to bank account reconciliations by
performing the following procedures:

(a) We haphazardly selected two (2) months and checked the mathematical accuracy of the bank
reconciliations No exceptions were noted
(b) We verified the propriety of a total of five (5) reconciling items, for each of the months
selected 1in Procedure 1a, as follows.
e We selected items over $1,000; and
¢ We haphazardly selected additional items less than $1,000 for a total of five (5)
selections.
We noted five (5) outstanding checks that did not clear on the subsequent bank statements
and remained as reconciling items.
(c) We agreed the bank reconciliation to the bank statements for each of the months selected in
Procedures 1a. No exceptions were noted

Procedure 2: We haphazardly selected ten (10) disbursements from each bank statement selected
in Procedure 1 and agreed each selected disbursement to its supporting invoices/documentation.

As a result of these procedures, we noted ten (10) disbursements with no supporting
documentation, ten (10) disbursements missing supporting documentation for receipt of goods
and eleven (11) invoices not marked paid. It should be noted that for ten (10) items, previously
identified as a finding, the School was unable to provide any supporting documentation.
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Procedure 3. We inspected disbursements selected in Procedure 2 for adherence to the School
Board’s purchasing policy and State law and regulations, if applicable

As a result of this procedure, we noted eleven (11) checks that did not have two authorizing
signatures. It should be noted that for ten (10) items, previously identified as a finding, the
School was unable to provide any supporting documentation

Procedure 4. We inspected cash receipt records and agreed five (5) haphazardly-selected cash
receipts to the bank statements, deposit slips, and collection logs, if applicable, for each month

selected in Procedure 1.

As a result of these procedures, we noted five (5) bank deposits without supporting
documentation.

Procedure 5: Verify that cash, blank checks, and other accounting records are properly secured.
There was no cash on hand No exceptions were noted.

Procedure 6: We inquired of the Principal or designee as to the existence of outstanding
contractual obligations.

No outstanding contractual obligations were noted.

Procedure 7. We haphazardly selected three (3) special events/fundraisers from the list provided
by the School and compared the amounts to supporting documents

No exceptions were noted.

Procedure 8- Review policies and procedures for ticket sales for sporting events at East St. John
High School and West St. John High School.

Procedure not applicable.

We were not engaged to, and did not perform, an examination, the objective of which would be
the expression of an opinion on the accompanying information. Accordingly, we do not express
such an opinion. Had we performed additional procedures, other matters might have come to our
attention that would have been reported to you.

This report is intended solely for the information and use of the members of the St. John the
Baptist Parish School Board, management, and the Legislative Auditor, and 1s not intended to be,
and should not be used, by anyone other than these specified users. However, this report is a
matter of public record and its distribution is not limited.

Sincerely,

Cam, Rigge & Tugnam, LLE
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ST. JOHN THE BAPTIST PARISH SCHOOL BOARD
WEST ST. JOHN ELEMENTARY SCHOOL
SUMMARY OF EXCEPTIONS

Procedure 1:
We noted five (5) outstanding checks that did not clear the subsequent bank statements

Month Check # Amount
March 2013 12057 | § 982 14
March 2013 12062 | $ 211.38
March 2013 12088 | § 43.32
March 2013 12112 { § 200.00

October 2013 12161 $ 63748

Procedure 2 and 3:

No documentation was provided for the following ten (10) checks, therefore, our procedures
could not be completed regarding verification of supporting documentation, receipts of goods
rendered, invoices marked as paid, or dual signatures

Month Check # | Check Date Amount
March 2013 12101 3/5/2013 $ 170.00
March 2013 12102 3/5/2013 $ 12546
March 2013 12103 3/8/2013 $ 6,020.00
March 2013 12104 3/11/2013 $ 97.00

March 2013 12105 3/13/2013 $ 181.32
March 2013 12106 3/15/2013 $  56.00
March 2013 12107 3/21/2013 $ 75625
March 2013 12108 3/22/2013 $ 7794
March 2013 12109 3/22/2013 $  80.00

April 2013 12116 4/9/2013 $ 191.20

Procedure 2:

Invoices not marked as paid-
Note: This check did have supporting documentation and goods were not marked as received

Check # Check Date Amount
12167 10/23/2013 $200.00

Procedure 3:

Check lacked two (2) authorizing signatures:

Check # Check Date Amount
12167 10/23/2013 $200 00
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ST. JOHN THE BAPTIST PARISH SCHOOL BOARD
WEST ST. JOHN ELEMENTARY SCHOOL
SUMMARY OF EXCEPTIONS (CONTINUED)

Procedure 4:
The following bank deposits lacked supporting documentation:

Receipt Date Amount
March 8, 2013 $ 7,994.04

March 21, 2013 $ 2,980 98
April 12,2013 $ 84.00
April 23,2013 $ 307.65
April 17,2013 $ 149.96
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Carr, Riggs & Ingram, LLC

CARR 3501 North Causeway Boulevard
/7\ c RI RIGGS & Sute 810
2= INGRAM

Metaine, Lowisiana 70002
CPAs and Advisors

(504) 8379116

(504) 837-0123 (fax)

WwW Crcpa com

Independent Accountants’ Report
On Applying Agreed-Upon Procedures

January 31,2013

Members of the Board
St. John the Baptist Parish School Board

We have performed the procedures enumerated below which were agreed to by St. John the
Baptist School Board (the “School Board”) and West St. John High School (the “School™). solely
to assist you with respect to the accounting records of the School as of for year ended December
31, 2013. The School’s management is responsible for the School’s accounting records. This
agreed-upon procedures engagement was conducted in accordance with attestation standards
established by the American Institute of Certified Public Accountants. The sufficiency of these
procedures is solely the responsibility of those parties specified in the report Consequently, we
make no representation regarding the sufficiency of the procedures described below either for the
purpose for which this report has been requested or for any other purpose

Procedure 1: We applied agreed upon procedures to bank account reconciliations by performing
the following procedures:

(a) We haphazardly selected two (2) months and checked the mathematical accuracy of the bank
reconciliations. No exceptions were noted.
(b) We verified the propriety of a total of five (5) reconciling items, for each of the months
selected in Procedure 1a, as follows:
e  We selected items over $1,000; and
e We haphazardly selected additional items less than $1,000 for a total of five (5)
selections.
No exceptions were noted.

(c¢) We agreed the bank reconciliation to the bank statements for each of the months selected in
Procedures 1a No exceptions were noted

Procedure 2: We haphazardly selected ten (10) disbursements from each bank statement selected
in Procedure 1 and agreed each selected disbursement to its supporting invoices/documentation.

As a result of these procedures, we noted one (1) disbursement with no supporting

documentation, one (1) disbursement that was missing documentation for receipt of goods, and
nine (9) invoices that were not marked paid
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Procedure 30 We inspected dishursements selected i Procedure 2 tor adherence to the Schaood

Board s purchasimg pohioy and Stite Taw and regulations s applhicable

Noeneeptions were noted

Procedure 4 We inspected vash receipt records and agreed five 3 haphazardls -selected cash
receipts to the bank statements, deposit slips.and collection Togs: i applicable. tor cach month
selected i Procedure 1

As a result of these procedures. we noted that the bank deposit shp on September 302015 was
completed Tor ST3.733 25 however. the receipt trom the bank reports o deposit of S13.509.25
[he School was unable o provide documentation from the athletic event that would have
supported the bank s correcuion of the depositship.

Procedure 50 Verity that cash. blank checks. and other accounting records e properly secured.

[ here was no cash on hand.

contractual obligations.
No outstanding contractual obligations were noted.

Procedure 70 We haphazardly selected three (3) speaiad events fundrasers trom the Hist provided
by the School and compared the amounts o supporting documents

Fhe School had one D tundraser duringe 2073 No exeeptions were noted.

Procedure 80 Review policies and procedures tor tichet sales for sportime events at bast St John
High School and West St Tahn High School,

Noeweeptions were noted.

Wewere not engaged oo and did not pertorm. an examimation. the objecin e ot which would he
the expression of an opmton on the accompanying imformation. Accordingls . we do not express
such an optnion. Had we pertormed additional procedures, other matters mivht have come o our
attention that would have been reported to vou

Fhis report is intended solely for the mlormation and use of the members of the St John the
Baptist Parish School Board. management. and the 1egislative Auditor. and is not intended to be,
and ~hould not be used. by anvone other than these specitied tsers. However, this seport s 4
mutter of public record and s distribution s not limited.

\I'H\'C]'C]‘\‘

Car. Rigge & Tugram., LLE




ST. JOHN THE BAPTIST PARISH SCHOOL BOARD

Procedure 2:

Disbursement with no supporting documentation noted:

WEST ST. JOHN HIGH SCHOOL
SUMMARY OF EXCEPTIONS

Check # | Check Date Amount

17233 2/26/2013 $ 195.60
Invoices not marked as paid:

Check # | Check Date Amount
17498 9/10/2013 $ 9,007.00
17499 9/10/2103 $ 1,123.32
17485 9/10/2013 $ 1,057.83
17483 9/16/2013 $ 2,514.92
17532 9/23/2013 $ 2,849.94
17557 9/27/2013 $ 2,385.75
17560 9/27/2013 $ 1,087.00
17565 9/30/2013 $ 75.00

Disbursement with no documentation of receipt of goods received:

Check # Check Date Amount
17233 2/26/2013 $ 195.60
Procedure 4:
Deposit Slip Total | Deposit per Bank Statement | Difference
$13,733.25 9/3/2013 $ 13,509.25 $224.00
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Carr, Riggs & Ingram, LLC
// CARR 3501 North Causeway Boulevard
_\\ RIGGS & Suite 810
R i)

INGRAM Metairie, Louisiana 70002
CPAs and Advisors
(504) 837-9116
(504) 8370123 (fax)
WWW_Cricpa.com

Independent Accountants’ Report
On Applying Agreed-Upon Procedures

January 31, 2013

Members of the Board
St. John the Baptist Parish School Board

We have performed the procedures enumerated below which were agreed to by St. John the
Baptist School Board (the “School Board”) and St. John Child Development Center (the
“School™), solely to assist you with respect to the accounting records of the School as of for year
ended December 31, 2013. The School’s management is responsible for the School’s accounting
records. This agreed-upon procedures engagement was conducted in accordance with attestation
standards established by the American Institute of Certified Public Accountants. The sufficiency
of these procedures is solely the responsibility of those parties specified in the report.
Consequently, we make no representation regarding the sufficiency of the procedures described
below either for the purpose for which this report has been requested or for any other purpose.

Procedure 1: We applied agreed upon procedures to bank account reconciliations by performing
the following procedures:

(a) We haphazardly selected two (2) months and checked the mathematical accuracy of the bank
reconciliations. No exceptions were noted.

(b) We verified the propriety of a total of five (5) reconciling items, for each of the months
selected in Procedure 1a, as follows:

e We selected items over $1,000; and

e We haphazardly selected additional items less than $1,000 for a total of five (5)
selections.
No exceptions were noted.

(c) We agreed the bank reconciliation to the bank statements for each of the months selected in
Procedures la. No exceptions were noted.

Procedure 2: We haphazardly selected ten (10) disbursements from each bank statement selected
in Procedure 1 and agreed each selected disbursement to its supporting invoices/documentation.

As a result of these procedures, we noted four (4) invoices that were not stamped as paid.

Procedure 3: We inspected disbursements selected in Procedure 2 for adherence to the School
Board’s purchasing policy and State law and regulations, if applicable.

No exceptions were noted.
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receipts to the bank statements, deposit slips. and collection logs: i applicable. for cach month
selected m Procedure 1

No exceptions were noted,
Procedure 30 Verihy that cash. blank checks. and other accounting records are properly secured.
[ here was no cash on hand.

Procedure 6: We inguired of the Principal or designee as o the existence of outstanding
contractual oblications,

No outstanding contractual obhigations were noted.

Procedure 7: We haphazardly selected three (3y speaial events/fundraisers from the list provided
by the School and compared the amounts to supporting documents,

Noexceptions were noted.

Procedure 8: Review policies and procedures for ticket sales tor sporting events at Fast St John
Fligh School and West St John Thigh School.

Procedure not applicable.

We were not engaged 1o, and did not perform. an examination. the objective of which would be
the expression of an opinion on the accompanying information. Accordingly . we do not express
such an opmion. Had we pertormed additional procedures. other matters might have come to our
attention that would have been reported to yvou

[his report is intended solely for the intormation and use ot the members of the St. John the
Baptist Parish School Board, management and the Legislative Auditer. and is not intended to be.
and should not be used. by anvone other than these spectticd users. However. this report is g
matter of public record and its distribution i~ not limited.

Sineerely.

Carr. Rigge & Tugnam, LLE



ST JOHN THE BAPTIST PARISH SCHOOL BOARD
ST.JOHN CHILD DEVELOPMENT CENTER
SUMMARY OF EXCEPTIONS

Procedure 3:

fnvolces not marked as paid:

| Cheek # | Invoice Date | Amount
|
|

1123 8272015 N300
120 930200y 8 1383
ERRRRL 93020013 1S T840
SO0 1032013 S 6088

Q
—




CARR
RIGGS &
INGRAM |

Independent Accountants”™ Report
On Apphying Agreed-Upon Procedures

January 3102004

Members of the Board
St John the Baptist Parish School Bod
Reserve. A

We have performed the procedures enumerated below which were agreed to by St John the
Baptist School Board (the School Board™ and Fifth Ward Blementars School (the "School ™).
solely to assist you with respect to the accounting records of the School as of for yvear ended
December S 20030 The School™s munaeement is responsible tor the School™s accountine
records, This agreed-upon procedures encacement was conducted i accordance with attestation
standards established by the American Institute of Certitied Pubhic Accountants. The sutticienay
of these procedures s solely the responsibility of those parties specitied in the report.
Conscquently . we make no representation regarding the sutticieney of the procedures deseribed
below either for the purpose tor shich this report has been requested ar tor any other purpose.
Procedure o We applied agreed upan procedures to bank account reconcihiations by performing
the following procedures:

(W haphazardly selected two 02y months and checked the mathematical accuracy of the hank
reconciiations, No exceptions were noted.
(thy We verttied the propricty ol a total ot five 3y reconcihne tems. for each ot the months
selected i Procedure Taoas follows:
o Weselected items over ST.0000 and
e Ao haphazardly selected additional tems Tess than ST.000 for a wtal of five (%)
selections,
No eaeeptions were noted.
(<) W agreed the bank reconciliation to the bank statements tor cach of the months selected
Procedures Tas No exeeptions were noted.

Procedure 20 We haphazardly selected ten 10y dishursements trom cach bank statement selected
i Procedure Tand agreed cach selected disbursement to its sapporting invoices documentation.

No C\L‘Cpliwlt\ were noted.

N

Procedure 30 We mspected disbursements e

ceted in Procedure 2 Tor adherence to the Schoat
Board™s purchusing pelicy and State Taw and regulations. it applicable.

29




No exceptions were noted.

Procedure 4: We inspected cash receipt records and agreed five (5) haphazardly-selected cash
receipts to the bank statements, deposit slips, and collection logs, if applicable, for each month
selected in Procedure 1.

No exceptions were noted.

Procedure 5: Verify that cash, blank checks, and other accounting records are properly secured.

There was no cash on hand.

Procedure 6: We inquired of the Principal or designee as to the existence of outstanding
contractual obligations.

No outstanding contractual obligations were noted.

Procedure 7: We haphazardly selected three (3) special events/fundraisers from the list provided
by the School and compared the amounts to supporting documents.

No exceptions were noted.

We were not engaged to, and did not perform, an examination, the objective of which would be
the expression of an opinion on the accompanying information. Accordingly, we do not express
such an opinion. Had we performed additional procedures, other matters might have come to our
attention that would have been reported to you.

This report is intended solely for the information and use of the members of the St. John the
Baptist Parish School Board, management and the Legislative Auditor, and is not intended to be,
and should not be used, by anyone other than these specified users. However, this report is a
matter of public record and its distribution is not limited.

Sincerely,

Camn, Rigge & Tugnam, LLL
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Carr, Riggs & Ingram, LLC
// CARR 3501 North Causeway Boulevard
_\\ RIGGS & Suite 810

INGRAM Metairie, Lovisiana 70002
CPAs and Advisors
(504) 837-9116
(504) 837-0123 (fax)
Www.cricpa.com

Independent Accountants’ Report
On Applying Agreed-Upon Procedures

January 31, 2014

Members of the Board
St. John the Baptist Parish School Board
Reserve, LA

We have performed the procedures enumerated below which were agreed to by St. John the
Baptist School Board (the “School Board”) and LaPlace Elementary School (the “School”),
solely to assist you with respect to the accounting records of the School as of for year ended
December 31, 2013. The School’s management is responsible for the School’s accounting
records. This agreed-upon procedures engagement was conducted in accordance with attestation
standards established by the American Institute of Certified Public Accountants. The sufficiency
of these procedures is solely the responsibility of those parties specified in the report.
Consequently, we make no representation regarding the sufficiency of the procedures described
below either for the purpose for which this report has been requested or for any other purpose.

Procedure 1: We applied agreed upon procedures to bank account reconciliations by performing
the following procedures:

(a) We haphazardly selected two (2) months and checked the mathematical accuracy of the bank
reconciliations. No exceptions were noted.

(b) We verified the propriety of a total of five (5) reconciling items, for each of the months
selected in Procedure 1a, as follows:

e  We selected items over $1,000; and

e We haphazardly selected additional items less than $1,000 for a total of five (5)
selections.

We noted three (3) outstanding checks that did not clear on the subsequent bank statements
and remained as reconciling items.

(c) We agreed the bank reconciliation to the bank statements for each of the months selected in
Procedures 1a. No exceptions were noted.

Procedure 2: We haphazardly selected ten (10) disbursements from each bank statement selected
in Procedure 1 and agreed each selected disbursement to its supporting invoices/documentation.

No exceptions were noted.
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Procedure 3: We inspected disbursements selected m Procedure 2 tor adherence o the School

Roard’s purchasing policy and Sate faw and regulations, it applicable.
Nu exeeptions were noted.

Procedure 40 We imspected cash receipt records and agreed five 5) haphazardly -selected cash

receipts to the bank statements, deposit shps, and collection logs i applicable. for cach month
selected in Procedure 1.

N exceptions swere noted,

Procedure 5: Verify that cash. blank checeks, and other accounting records are properly secured.

Phere was no cash on hand. No exceptions were noted.

Procedure 6: Mo inquired of the Princpal or designee as to the existence of” outstanding
contractual obligations.

No outstanding contractual obligations were noted.

Procedure 7: We haphazardly selected three (3) spectal events fundraisers from the List provided
by the School and compared the amounts to supporting documents,

No exeeptions were noted.

We were not engaged oo and did not perform. an examination, the objective of which would be
the expression of an opimion on the accompanying information. Accordingly . we do not express
such an opinion. Had we performed additional procedures, other matters might have come to our
attention that would have been reported o vou.

[his report is intended solely for the mtormaton and use of the members ot the St John the
Baptist Parish School Board, management. and the 1 egislative Auditor. and is not intended to be.
and should not be used. by anyone other than these specitied users However. this report is a
matter of public record and its distribution s not limited.

Sincerefy.

Cav. Rigge & Jugram, LLO

Y
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ST.JOHN THE BAPTIST PARISH SCHOOL BOARD
LAPLACE ELEMENTARY SCHOOL
SUMMARY OF EXCEPTIONS

Procedure 1:

We noted three (3) outstanding checks that did not clear the subsequent bank statements as of
December 31, 2013:

Month Check Number Amount ;
March 2013 13413 $ 100.00
March 2013 13840 $ 100.00
August 2013 13954 $ 148.34

33




Carr, Riggs & Ingram. LLC

CARR c Boulevard
/}\ c RI RIGGS & éﬁ?{l gifgh auseway Bouleva
=\ INGRAM

Metaine, Louisiana 70002
CPAs and Adwvisors

(50418379116

(504) 8370123 (fax)

WWW CNICpa com

Independent Accountants® Report
On Applying Agreed-Upon Procedures

January 31, 2014

Members of the Board
St. John the Baptist Parish School Board

We have performed the procedures enumerated below which were agreed to by St. John the
Baptist School Board (the “School Board”) and Emily C. Watkins Elementary School (the
“School”), solely to assist you with respect to the accounting records of the School as of for year
ended December 31,2013 The School’s management is responsible for the School’s accounting
records. This agreed-upon procedures engagement was conducted in accordance with attestation
standards established by the American Institute of Certified Public Accountants. The sufficiency
of these procedures is solely the responsibility of those parties specified in the report.
Consequently, we make no representation regarding the sufficiency of the procedures described
below either for the purpose for which this report has been requested or for any other purpose.

Procedure 1: We applied agreed upon procedures to bank account reconciliations by performing
the following procedures.

(a) We haphazardly selected two (2) months and checked the mathematical accuracy of the bank
reconciliations. No exceptions were noted

(b) We verified the propriety of a total of five (5) reconciling items, for each of the months
selected in Procedure 1a, as follows:

e  We selected items over $1,000, and

e We haphazardly selected additional items less than $1,000 for a total of five (5)
selections.
No exceptions were noted

(c) We agreed the bank reconciliation to the bank statements for each of the months selected in
Procedures la. No exceptions were noted.

Procedure 2 We haphazardly selected ten (10) disbursements from each bank statement selected
in Procedure 1 and agreed each selected disbursement to its supporting invoices/documentation.

No exceptions were noted.

Procedure 3 We inspected disbursements selected in Procedure 2 for adherence to the School
Board’s purchasing policy and State law and regulations, if applicable

No exceptions were noted
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Provedure 40 We mspected cash receipt records and agreed five (31 haphazardhy -selected cash
receipts to the bank statements deposit ships. and collection Togs, it applicable, tor cach month

selected m Procedure 1.

As aresult of these procedures. we noted three (5 bank deposit slips in which the date on the
ship did not match the transaction date per the bank. This indicated a defay between the
preparation ol the depositand the deposicat the bank.

Procedure 50 Vertty that cash. blank cheeks, and other accounting records are properly secured.

There was no cash on hand. As a result of these procedures. we noted the School had twe (2)
pre-signed chechs on site with the Principal’s signature.

Procedure 6: We inquired of the Principal or designee as to the existence ol outstanding
contractual obligations,

No outstanding contractual obligatuons were noted.

Procedure 7: We haphazardly selected three (3) special eventsfundraisers from the Tist provided

by the Schooland compared the amounts to supporting documents.

Nu exceptions were noted,

Procedure 8: Evaluate policies and procedures for ticket sales for sporting events at Fast St John

[igh School and West St Tohn High School,
Procedure not applicable.

Wo were nat engaved oo and did not conduct an audit. the objective of which would be the
expression of an opinion on the accounting records. Aecordingly. we do not express such an
opiion. Had we performed additional procedures. other matiers micht have come to our
attention that would have been reported to vou

This report s mtended solels tor the intormation and use ot the members of the St John the
Baptist Parish School Board, management. and the | egislative Auditor. and is not intended o be.
and should not be used. by anvone other than these specitied users. However. this report is a
matter of public record and its distribution is not linnted.

Sineerely .

Carr. Rigge & Tugnam. LLE

-
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ST. JOHN THE BAPTIST PARISH SCHOOL BOARD
EMILY C. WATKINS ELEMENTARY SCHOOL
SUMMARY OF EXCEPTIONS

Procedure 4;

The following three (3) deposit slip dates did not match the transaction date on the bank
statement:

Deposit Date Amount
2/25/2013 $ 3,405.02
9/13/2013 $3,164.45
10/28/2013 $2,055.50

Procedure 5.4:

The following two (2) checks were pre-signed checks with one authorized signature:

Check #
1972
1973
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