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INDEPENDENT AUDITOR'S REPORT

Honorable Johnny D. Crain
Washington Parish Clerk of Court
Franklinton, Louisiana

I have audited the accompanying basic financial statements of the Washington Parish Clerk of Court
as of and for the year ended June 30, 2007, as listed in the table of contents. These financial
statements are the responsibility of the Washington Parish Clerk of Court’s management. My
responsibility is to express an opinion on these financial statements based on my audit.

I conducted my audit in accordance with auditing standards generally accepted in the United States of
America and the standards applicable to financial audits contained in Government Auditing Standards,
issued by the Comptroller General of the United States. Those standards require that I plan and
perform the audit to obtain reasonable assurance about whether the financial statements are free of
material misstatement. Anaudit includes examining, on a test basis, evidence supporting the amounts
and disclosures in the financial statements. An audit also includes assessing the accounting principles
used and significant estimates made by management, as well as evaluating the overall financial
statement presentation. I believe that my audit provides a reasonable basis for my opinion.

In my opinion, the financial statements referred to above present fairly, in all material respects, the
financial position of the Washington Parish Clerk of Court as of June 30, 2007, and the changes in its
financial position for the year then ended in conformity with accounting principles generally accepted
in the United States of America.

In accordance with Government Auditing Standards, 1 have also issued my report dated December 7,
2007 on my consideration of the Washington Parish Clerk of Court's internal control over financial
reporting and on my tests of its compliance with certain provisions of laws, regulations, contracts and
grants agreements and other matters. The purpose of that report is to describe the scope of my testing
of internal control over financial reporting and compliance and the results of that testing and not to
provide an opinion on the internal control over financial reporting or on compliance. That report is an
integral part of an audit performed in accordance with Government Auditing Standards and should be
considered in assessing the results of my audit.



The management’s discussion and analysis and budgetary comparison information on pages 3 through
8 and on page 30, are not a required part of the basic financial statements but are supplementary
information required by accounting principles generally accepted in the United States of America. 1
have applied certain limited procedures, which consisted principally of inquiries of management
regarding the methods of measurement and presentation of the required supplementary information.
However, I did not audit the information and express no opinion on it.

Certified Public Accountant

Bogalusa, Louisiana
December 7, 2007



WASHINGTON PARISH CLERK OF COURT
MANAGEMENT’S DISCUSSICN AND ANALYSIS
JUNE 30, 2007

This discussion and analysis of the Washington Parish Clerk of
Court’s (Clerk) financial performance provides an overview of
the Clerk’s financial activities for the fiscal year ended June
30, 2007. Please read it in conjunction with the financial
statements and the accompanying notes to those financial
statements.

FINANCIAL HIGHLIGHTS
e Assets exceeded liabilities by $888,292

e Total revenues increased $246,571, or 19.2 percent and
total expenses increased $116,331, or 9.8 percent

e The general fund reported a fund balance of $621,652, an
increase of $175,353 from the prior year

OVERVIEW OF THE FINANCIAL STATEMENTS

This discussion and analysis is intended to serve as an
introduction to the Clerk’s basic financial statements. The
Clerk’s basic financial statements comprise three components 1)
government-wide financial statements, 2) fund financial
statements, and 3} notes to the financial statements. This
report also contains other required supplementary information
and other supplementary information in addition to¢ the basic
financial statements.

Government-wide financial statements. The government-wide
financial statements are designed to provide readers with a
broad overview of the Clerk’s finances in a manner similar to
private sector business. They present the financial picture of
the Clerk from an economic resources measurement focus using the
accrual basis of accounting.

The statement of net assets presents infermation on all the
Clerk’s assets and liabilities, with the difference between the
two reported as net assets. Over time, increases or decreases
in net assets may serve as a useful indicator of whether the
financial position of the Clerk is improving or deteriorating.




The statement of activities presents information showing how the
government’s net assets changed during the fiscal year using the
accrual basis of accounting. All revenues and expenses are
reported in this statement regardless of when cash is received
or paid.

Fund financial statements. A fund is a grouping of related
accounts that is used to maintain control over resources that
have been segregated for specific activities or objectives., The
Clerk, like other state and 1local governments, uses fund
accounting to ensure and demonstrate compliance with finance-
related legal requirements. The Clerk has two kinds of funds:
1) governmental funds and 2} fiduciary funds.

Governmental funds. Governmental funds are used to account for
essentially the same functions reported as governmental
activities in the government-wide financial statements.
However, unlike the government-wide financial statements,
governmental funds financial statements focus o©on near-term
inflows and outflows o¢f spendable resources, as well as on
balances of spendable resources available at the end of the
fiscal year. The governmental fund statements provide a short-
term view of the Clerk’s general government operations. The
Clerk uses one governmental fund, the general fund, to account
for its operations.

Fiduciary funds. Fiduciary fund reporting focuses on net assets
and changes in net assets. The only funds accounted for in this
category by the Clerk are agency funds. The agency funds
account for assets held by the Clerk as an agent for litigants
pending court action. These funds are custodial in nature
(assets equal liabilities) and do not invelve measurement of
results of operations.

Notes to the financial statements. The notes provide additional
information that 1is essential to a full understanding of the
data provided in the government-wide and fund financial
statements.

Other information. In addition to the basic financial
statements and accompanying notes, this report also presents
certain supplementary information.



GOVERNMENT-WIDE FINANCIAL ANALYSIS

The Clerk’s net assets at June 30,
below.

2007 and 2006

are summarized

2007 2006

Current and cother assets § 657,023 $ 467,777
Capital assets {(net cof

accumulated depreciation) 275,271 232,828

Total assets 832,294 700,605
Current and other liabilities 35,371 21,478
Long-term liabilities 8,631 18,304

Total liabilities 44,002 39,782
Net Assets:
Invested in capital assets,

net of related debt 266,640 214,524
Unrestricted 621,652 446,299

Total net assets S BBB,292 S 660,823

Net assets increased $227,469 or 34.4 percent. Capital assets
are non-liquid assets and cannot be utilized to satisfy the
Clerk’s obligations.

Changes in the clerk’s net assets for the year’s ended June 30,
2007 and 2006 are summarized below.

2007 2006
Revenues:
Program revenues

$ 1,498,382 $ 1,264,816

General revenues 32,335 158,330
Total revenues 1,530,717 1,284,146
Expenses:
Personal services and
related benefits 934, 685 899, 646
Operating services 203,123 132,273
Supplies 108,105 92,991
Other expenses 57,335 62,007
Total expenses 1,303,248 1,186,917
Change in net assets 227,469 97,229
Net assets-beginning 660,823 563,594
Net assets-ending 3 888,292 $ 660,823




Fees for recording were approximately 38 percent and 37 percent
of program revenues for the years ended June 20, 2007 and 20086,
respectively. Fees from suits and  successions were
approximately 44 percent and 4& percent of program revenues in
2007 and 2006, respectively.

Personal services and related benefits were approximately 62 and
71 percent of program revenues in 2007 and 2006, respectively.

FINANCIAL ANALYSIS OF GOVERNMENTAL FUNDS

The general government functions are reported in the general
fund. The feocus of governmental funds is to provide information
on near-term inflows, outflows, and balances of spendable
resources, The unreserved fund balance may serve as a useful
measure of a government’s net resources available for spending
at the end of the fiscal year.

The fund balance of the general fund increased by $175,353
during the year ended June 30, 2007. At the end of the current
year, the total fund balance of $621,652 was unreserved.
Unreserved fund balance represents 46 percent of total fund
expenditures.

The total revenues of $1,530,717 are the same as repcrted in the
government-wide statement of activities. The difference between
the general fund expenditures and the expenses on the statement
of activities are in the reporting of capital expenditures,
depreciation, capital leases and repayment of debt.

GENERAL FUND BUDGETARY HIGHLIGHTS

The budget was prepared in accordance with the provisions of the
Local Government Budget Act. The budget was amended once during
the year.

The following are significant variations between the budget and
actual amounts.

1, Budgeted revenues exceeded actual revenues by $27,083.
Revenues from recordings exceeded budgeted amounts by
$24,688 primarily due to an increase in the parish’s
population.



2. Actual expenditures were less than budgeted
expenditures by $1,236.

CAPITAL ASSETS AND LONG-TERM DERT

Capital Assets. The following summarizes the Clerk’s investment
in capital assets at June 30, 2007 and 2006.

2007 2006
Capital assets $ 564,135 $ 489,873
Less accumulated depreciation ( 288,864) (__257,045)
Capital assets, net 275,271 232,828
lLess related debt { 8,631) { 18, 304)
Invested in capital assets $ 266,640 $ 214,524

The clerk purchased capital assets of $82,003 and $-0- in the
years ended June 30, 2007 and 2006, respectively.

Long-Term Debt. The following summarizes the Clerk’s long~tern
debt activity during the year ended June 30, 2007.

Note Capital Lease
Payable Obligations Total
Balance, beginning
of year $ 4,595 $ 13,708 $ 18,304
Additions - - -
Payments ( 4,585) ( 5,078) ({ 9,673)
Balance, end of year ~ $§ - S 8,631 5 8,631

ECONOMIC FACTORS AND NEXT YEAR'S BUDGET

The annual budget is developed to provide efficient, effective
and economic uses of the Clerk’s resources.

In the year ended June 30, 2007, approximately 98 percent of the
Clerk’s revenues represented charges for services. As expected
revenues increased for the year ended June 30, 2007 because of
the significant increase in the population of the parish. Ever
since Katrina, the population has steadily increased and it is




expected to continue; therefore, next year’s revenues and
expenditures are expected to increase over this year’s amounts
as well.

Both revenues and expenditures for next year are expected to
increase approximately $13,000 and $20,000 respectively over the
2007 amounts.

REQUESTS FOR INFORMATION

This financial report is designed to provide a general overview
of the Clerk’s finances and to show the Clerk’s accountability
for the money it receives. Questions concerning any of the
information provided in this report or requests for additional
financial information should be addressed to the Honorable
Johnny D. Crain, Washington Parish Clerk of Court, P.0O. Box 607,
Franklinton, LA 70438, phone number (985) 839-4663.



WASHINGTON PARISH CLERK OF COURT
Franklinteon, Loulisiana
Statement of Net Assets

June 30, 2007

ASSETS
Cash
Receivables
Pue from other funds
Capital assets, net of accumulated
depreciation

Total Assets

LIABILITIES
Accounts payable
Payrcll taxes payable
Compensated absences payable
Long-term liabilities:
Due within one vyear
Due after one year

Total Liabilities

NET ASSETS
Invested in capital assets, net
of related debt
Unrestricted

Total Net Assets

$ 567,167

79,221
10,635

275,271

932,294

22,910
7,346
5,115

4,734

3,897

44,002

266,640

621,652

S 888,292

The accompanying notes are an integral part of the financial statements.
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WASHINGTON PARISH CLERK OF COURT
Franklinton, Louisiana
Statement of Activities
Year Ended June 30, 2007

EXPENSES
Judiciary:
Personal services $ 693,658
Employee benefits 241,027
Travel and professional
development 15,910
Cperating services 203,123
Supplies 108,105
Interest and other charges 1,865
Depreciation 39,560
Total Expenses 1,303,248
PROGRAM REVENUES
Recordings 576,688
Cancellations 28,283
Mortgage certificates 30,468
Certified copies 39,555
Court attendance 4,104
Criminal fees 73,488
Suits and successions 656,197
Elections 33,085
Notarial fees 5,432
Miscellaneous 44,008
Marriage licenses 7,074
Total Program Revenue 1,498,382
GENERAL REVENUES
Interest 32,335
Total General Revenues 32,335
CHANGE IN NET ASSETS ' 227,469
NET ASSETS - BEGINNING OF YEAR 660,823
NET ASSETS -~ END OF YEAR $ 888,292

The accompanying notes are an integral part of the financial statements.
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WASHINGTON PARISH CLERK OF COURT

Franklinton,

Governmental Fund - General Fund

Louisiana

Balance S3heet

June 30,

ASSETS
Cash
Receivables
Due from other funds

Total Assets

LIARILITIES AND FUND BALANCE
Liabilities:
Accounts payable
Payroll taxes payable
Compensated absences payable

Total Liabilities
Fund Balance:
Unreserved
Total Fund Balance

TOTAL LIABILITIES AND FUND BALANCE

2007

$ 567,167
79,221
10,635

$ 657,023

$ 22,910
7,346
5,115

35,371

621,652

621,652

$ 657,023

The accompanying notes are an integral part of the financial statements.
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WASHINGTON PARISH CLERK OF COURT
Franklinton, Louisiana
Governmental Fund
Reconciliation of the Balance Sheet to the Statement of Net Assets
June 30, 2007

Fund Balance - Governmental Fund § 621,652

Amounts reported for governmental activities
in Statement of Net Assets are different
because:

Capital assets used in governmental
activities are not financial
resources and therefore are not
reported in the governmental fund

Governmental capital assets | $ 564,135
Less accumulated depreciation (288, 864)
275,271
Tong-term liabilities are not due
and payable in the current year and
therefore are not reported in the
governmental fund { 8,631)
Net Assets of Governmental Activities $ 888,292

The accompanying notes are an integral part of the financial statements.
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WASHINGTON PARISH CLERK OF COURT
Franklinton, Louisiana
Covernmental Fund — General Fund

Statement of Revenues, Expenditures and Changes in Fund Balance

Year Ended June 30, 2007

REVENUES
Fees, charges and commissions

for services:
Recordings
Cancellations
Mortgage certificates
Certified copies
Court attendance
Criminal fees
Suits and successions
Elections
Notarial fees
Miscellaneous
Marriage licenses
Interest

Total Revenues

EXPENDITURES
Judiciary:
Personal services
Employee benefits
Travel & professional development
Operating services
"Supplies
Debt service
Principal
Interest and other charges
Capital Outlay

Total Expenditures

Excess of Revenues
Over Expendituraes

Fund Balance at Beginning <¢f Year

Fund Balance at End of Year

The accompanying notes are an integral part of the financial statements.
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$ 576,688
28,283
30,468
39,555

4,104
73,488
656,197
33,085
5,432
44,008
7,074

32,335

1,530,717

693, 658
241,027
15,910
203,123
108,105

9,673
1,865

82,003

1,355,364

175,353
446,299

g 621,652



WASHINGTON PARISH CLERK OF COURT
Franklinton, Louisiana
Reconciliation of the Statement of Revenues, Expenditures, and
Changes in Fund Balance to the Statement of Activities
Governmental Fund
June 30, 2007

Net changes in Governmental Fund Balance $ 175,353

Amounts reported for governmental
activities in the statements of net
assets are different bhecause:

Governmental funds report capital
outlays as expenditures; however,
in the statements of activities,
the cecst of those assets is
depreciated over their estimated
useful lives

Expenditures for capital assets 82,003
Current year depreciation { 39,560)

Loan proceeds provide current financial
resources to governmental funds but
incurring debt increases liabilities
in the statement of net assets.
Repayment of debt principal is an
expenditure in the governmental funds
but the repayment reduces long-term
liabilities in the statement of net
assets.

Increase in long-term liabilities -

Repayment of long-term liabilities 9,673
Change in Net Assets of Governmental Funds $ 227,465

The accompanying notes are an integral part cf the financial statements,

14



WASHINGTON PARISH CLERK OF COURT

Franklintcecn,

Louisiana

Statement of Fiduciary Net Assets
June 30, 2007

ASSETS
Cash

Total Assets

LIABILITIES
Due to Salary Fund
Held for others
pending court action

Total Liabilities

NET ASSETS

Advance
Deposit
Fund

5 849,613

849,613

10,576

839,037

849,613

s -

Registry
of Court
Fund

S 474,660

474,660

474,660

474,660

8 -

Civil
Jury
Fund

5 3,297

3,297

59

3,238

3,297

Total

$ 1,327,570

1,327,570

10,635

1,316,935

1,327,570

$_ -

The accompanying notes are an integral part of the financial statements.
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WASHINGTCN PARISH CLERK OF COURT
Franklintcn, Louisiana
Statement of Changes in Fiduciary Net Assets
Year Ended June 30, 2007

Advance Registry Civil
Deposit of Court Jury
__Fund __Fund _Fund Total
ADDITICNS
Suits and successiocns 5 836,879 s 1,060,482 $ 27,576 $ 1,924,937
Interest income - 16,533 - 16,533
Total Additions 836,879 1,077,015 27,576 1,941,470
DEDUCTIONS
Clerk's cost
(transferred to
Salary Fund) 648,323 - 7,874 656,197
Settlements to
litigants - 945, 307 - 946,307
Sheriffs' fees 65,083 - 4,869 69,952
Attorneys, curator
and notary 16,817 - - 1,817
Judges expense fund 21,015 - - 21,015
Judges supplemental fund 27,013 - - 27,013
Transfer to Civil Jury Fund 27,576 - - 27,576
Washington Parish
Government 26,437 - 6,741 33,178
Cther Reductions 7,661 - 8,092 15,753
Total Deductions 839,925 946,307 27,376 1,813,808
CHANGE IN NET ASSETS { 3,046) 130,748 - 127,662
NET ASSETS ~ BEGINNING
OF YEAR 842,083 343,852 3,238 1,189,273
NET ASSETS — END OF YEAR 5 839,037 s 474,660 § 3,238 $ 1,316,935

The accompanying notes are an integral part of the financial statements.
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WASHINGTON PARISH CLERK OF COURT
Franklinton, Louisiana
Notes to the Financial Statements
As of and for the Year Ended June 30, 2007

INTRODUCTION

As provided by Article V, Section 28 of the Louisiana Constitution of
1974, the clerk of court serves as the ex-officio notary public; the
recorder of conveyances, mortgages, and other acts; and has other
duties and powers provided by law. The clerk of court is elected for
a four-year term.

1. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES
A. BASIS OF PRESENTATION

The accompanying Pasic financial statements of the
Washington Parish Clerk of Court have been prepared in
conformity with governmental accounting principles
generally accepted in the United States of America. The
Governmental Accounting Standards Board (GASB) is the
accepted standard-setting body for establishing
governmental accounting and financial reporting principles.
The accompanying basic financial statements have been
prepared in conformity with GASB Statement 34, Basic
Financial Statements and Management’s Discussion and
Analysis for State and Local Governments, issued in June
1999,

B. REPORTING ENTITY

The clerk of court is an independently elected cfficial.
The Washington Parish Government has determined that the
Clerk 1is mnot a component unit of Parish Government
utilizing criteria established by GASB Statement 14.

The accompanying financial statements present information
only on the funds maintained by the clerk of court and do
not present information on the Washington Parish
Government, the general government services provided by
that governmental unit, or the other governmental units
that comprise the financial reporting entity.

17



WASEINGTON PARISH CLERK OF COURT
Notes to the Financial Statements
As of and for the Year Ended June 30, 2007

1.

SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued)
C. FUND ACCOUNTING

The Washington Parish Clerk of Court uses funds to maintain

~its financial records during the year. Fund accounting is

designed to demonstrate legal compliance and to aid
management by segregating transactions related to certain
clerk functions and activities. A fund is defined as a
separate fiscal and accounting entity with a self-balancing
set of accounts.

Governmental Funds

Governmental funds account for all or most of the clerk’s
general activities. These funds focus on the sources,
uses, and balances o¢of current financial resources,
Expendable assets are assigned to the various governmental
funds according to the ©purposes for which they may be
used. Current liabilities are assigned to the fund from

which they will be paid. The difference between a
governmental fund’s assets and liabilities is reported as
fund balance. In general, fund balance represents the

accumulated expendable resources which may be used to
finance future period programs or operations of the Clerk
of Court. The following is the clerk’s governmental fund:

General Fund - the primary operating fund of the clerk
and it accounts for all financial resources, except
those required to be accounted for in other funds. The
General Fund is available for any purpose provided it
is expended or transferred in accordance with state and
federal laws and according to clerk policy.

Fiduciary Funds

Fiduciary funds reporting focuses on net assets and changes
in net assets. The o¢nly funds accounted for in this
category by the clerk are agency funds. The agency funds
account for assets held by the clerk as an agent for
litigants pending court action. These funds are custodial
in nature (assets equal liabilities) and do not invelve
measurement of results of operations. Consequently, the
agency funds have no measurement focus, but wuse the
modified accrual basis of accounting.
18



WASHINGTON PARISH CLERK OF COURT
Notes to the Financial Statements
As of and for the Year Ended June 30, 2007

1.

SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued)
D. MEASUREMENT FOCUS/BASIS OF ACCOUNTING

Fund Financial Statements

Governmental funds are accounted for wusing a current
financial resources measurement focus. With this measurement
focus, only current assets and current liabilities are
generally included on the balance sheet. The statement of
revenues, expenditures, and changes in fund balance reports
on the sources (i.e., revenues and other financing sources)
and uses (i.e., expenditures and other financing uses) of
current financial resources. This approach differs from the
manner in which the governmental activities of the
government-wide financial statements are prepared.
Governmental fund financial statements therefore include a
reconciliation with brief explanations tc better identify the
relaticnship between the government-wide statements and the
statements for governmental funds.

Governmental funds and agency funds use the modified accrual

basis of accounting. Under the modified accrual basis of
accounting, revenues are recognized when susceptible to
accrual {(i.e., when they beccme both measurable and

available}). Measurable means the amount of the transaction
can be determined and available means collectible within the
current period or soon enough thereafter to pay liabilities
cf the current period. The Washington Parish Clerk of Court
considers all revenues available if they are collected within
60 days after the fiscal year end. Expenditures are recorded
when the related fund liability is incurred, except for
interest and principal payments on general long-term debt
which is recognized when due, and certain compensated
absences and claims and judgments which are recognized when
the obligations are expected to be liquidated with expendable
available financial resources. The governmental funds use
the following practices in recording revenues and
expenditures:

Revenues

Fees for certified copies, cancellations, mortgage
certificates, recording legal documents, and criminal

19



WASHINGTON PARISH CLERK OF COURT
Notes to the Financial Statements
As of and for the Year Ended June 30, 2007

1. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued)
D. MEASUREMENT FOCUS/BASIS OF ACCOUNTING (continued)

fees are recorded in the year they are earned.
Substantially all other revenues are recorded when
received.

Expenditures

Expenditures are generally recognized under the
modified accrual basis of accounting when the related
fund liability is incurred.

Other Financing Sources/ (Uses)

Transfers between funds that are not expected to be
repaid (or any other types, such as capital lease
transactions, sale of fixed assets, debt
extinguishment, long-term debt proceeds, et cetera) are
accounted for as other financing sources/{uses). These
other financing sources/(uses) are recognized at the
time the underlying events occur.

Government-Wide Financial Stataments

The Statement c¢f Net Assets and the Statement of Activities
display information about the Clerk as a whole. These statements
include all the financial activities of the Washington Parish
Clerk of Court.

The government-wide financial statements were prepared using the
economic resources measurement focus and the accrual basis of
accounting. Revenues, expenses, gains, losses, assets and
liabilities resulting from exchange or exchange-like transactions
are recognized when the exchange occurs (regardless of when cash
is receilved or disbursed). Revenues, expenses, gains, losses,
assets and liabilities resulting from nonexchange transacticns are
recognized in accordance with the requirements of GASB Statement
No. 33, Accounting and Financial Reporting for Nonexchange
Transactions.

20



WASHINGTON PARISH CLERK OF COURT
Notes to the Financial Statements
As of and for the Year Ended June 30, 2007

1.

SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued)
E. BUDGETS

The proposed budget for the year ended June 30, 2007 was made
available for public inspection at the clerk's cffice on May
18, 2005. The proposed budget, prepared on the modified
accrual basis of accounting, was published in the official
journal 14 days prior to the public budget hearing. The
budget hearing was held at the clerk’s office on June 1,
2005. The budget 1is legally adopted and amended, as
necessary, by the clerk. All appropriations lapse at year
end. Formal budget integration (within the accounting
records) is employed as a management control device. Budget
amounts included in the accompanying financial statements
include the original adopted budget and all subsequent
amendments.

F. CASH

Cash includes amounts in demand deposits, interest-bearing
demand deposits, money market accounts and time deposits.
Under state law, the Washington Parish Clerk of Court may
deposit funds in demand deposits, interest-bearing demand
depcsits, money market accounts, or time deposits with state
banks organized under Louisiana law or any other state of the
United States, or under the laws of the United States.

G. INTERFUND ACTIVITIES

The Clerk of Court transfers interest earned on deposits of
the Agency Funds to the General Fund tc be utilized by the
General Fund in its operations. In those cases where the
physical transfer of assets has not taken place as of year
end, or where repayment 1is expected, these amounts are
accounted for through the various due to and due from
acccounts.

H, CAPITAL ASSETS
Capital assets are capitalized at historical cost. The clerk

maintains a threshecld level of $500 cr more for capitalizing
capital assets.

21



WASHINGTON PARISH CLERK OF COURT
Nectes to the Financial Statements
As of and for the Year Ended June 30, 2007

1.

SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued)
H. Capital Assats (continuaed)

Capital assets are recorded in the Statement of Net Assets.
Since surplus assets are sold for an immaterial amount when
declared as no longer needed for public purposes, no salvage
value is taken into consideration for depreciation purposes.
All capital assets are depreciated using the straight-line
method over the following estimated useful lives:

Description Estimated Lives
Equipment under capital lease 8 years
Building improvements 25 years
Furniture, fixtures, and equipment 5-20 years
Vehicles 5 years

1. COMPENSATED ABSENCES

The clerk of court has the following policy relating to
vacation and sick leave:

Employees receive annual vacation days on July 1 of each
year, depending upon length cof service. A maximum of 10 days
of unused vacation leave may be carried over into a new
fiscal year. Upon termination, employees are paid for up to
5 days of unused vacation time.

Earned but unused vacation leave is accrued as a liability
because (a) the employee's rights to receive compensation are
attributable to services already rendered and (2) it is
probable that the clerk will compensate the employees for the
vacation leave through paid time off or some other means,
such as cash payments at termination or retirement.

Employees receive up to 10 days of sick leave on July 1 of
each year. A maximum of 40 days of unused sick leave may be
carried over into a new year. Upon termination, employees
are not paid for any unused sick days.

Earned but wunused sick leave has not been accrued as a
liability because no payments will be made at termination of
employment.
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1.

SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued)
I. COMPENSATED ABSENCES (continued)

At June 30, 2007, employees of the clerk of court have
accumulated and vested $5,115 of emplcyee leave benefits,
computed in accordance with GASE Codification Section C60.
This amount is recorded as an obligation of the General Fund
since the total liability can be reasonably expected to be
paid from current resources.

J. FUND EQUITY

R.S. 13:785 requires that every four years {(at the close of
the term of office) the clerk of court must pay the parish
treasurer the portion of the General Fund’s fund balance that
exceeds one-half of the revenues of the clerk's last year of
his term of office. At June 30, 2007, there was no amount
due the parish treasurer as this was not the last year of the
Clerk’s four-year term of office, and no determination of the
amount that will be due, if any, can be made at this time.

K. ESTIMATES

The preparation of financial statements in conformity with
accounting principles generally accepted in the United States
of America require management to make estimates and
assumptions that affect the reported amcunts of assets and
liabilities and disclosure of contingent assets and
liabilities at the date of the financial statements and the
reported amounts of revenues, expenditures, and expenses
during the reporting period. Actual results could differ
from those estimates.
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2,

CASH

At June 30, 2007, the Washington Parish Clerk of Court has
cash (book balances) totaling $1,894,737 as follows:

Demand deposits $ 88,949
Interest bearing demand deposits 1,346,727
Time deposits 459,061

Total $1,894,737

These deposits are stated at cost, which approximates market.
Under state law, these deposits (or the resulting bank
balances) must be secured by federal deposit insurance or the
pledge of securities owned by the fiscal agent bank. The
market value of the pledged securities plus the federal
deposit insurance must at all times equal the amount on
deposit with the fiscal agent. These securities are held in
the name of the pledging fiscal agent bank in a holding or
custodial bank that is mutually acceptable to both parties.

At June 30, 2007 the clerk has $1,974,477 1in deposits
(collected bank balances). These deposits are secured from
risk by 81,638,968 of federal deposit insurance, and
$1,460,909 of pledged securities held by the custodial bank
in the name of the fiscal agent bank. (GASB Category 3). A
$50,000 time deposit is not secured by federal depesit
insurance or the pledge of securities owned by the fiscal
agent bank and is a violation of state law. The $50,000 time
deposit was transferred to another financial instituticn on
November 28, 2007 and is now secured by federal deposit
insurance.

Even though the pledged securities are considered
unccllateralized (Category 3) under the provisions of GASB
Statement 3, R.S. 39:1229 imposes a statutory regquirement on
the custodial bank to advertise and sell the pledged
securities within 10 days of being notified by the Clerk of
Ccurt that the fiscal agent has failed to pay deposited funds
upcn demand.

RECEIVABLES

The receivables of $79,221 at June 30, 2007, consist of
various fees ancd charges for services rendered.
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4.

CAPITAL ASSETS

Capital assets and depreciation activity as of and for the
year ended June 30, 2007 is as follows:

Governmental Equipment Under Building Furniture

Activities Capital Lease Improvements & Equipment Total
Capital Assets:
Balance June 30, 2006 $19, 486 $187,653 $282,734 $489,873
Additions- Y/E &/30/07 - 2,818 7%,185 82,003
Dispositions- Y/E 6/30/07 - - { 7,741) { 7,741)
Reclagsifications - - - -
Balance June 30, 2007 19,486 190,471 354,178 564,135

Less Aocumulated Depreciation:

Balance June 30, 2006 3,654 58,614 194,777 257,045
Additions- Y/E 6/30/07 2,436 7,604 29,520 39,560
Dispositions- Y/E 6/30/07 - - { T,741) { 7,741)
Reclassifications - - - -

Balance June 30, 2007 6,080 66,218 216,556 288,864

Capital Assets, Net

at June 30, 2007 $13,396 124 $§137,622 §2175,271

Pension Plan

Plan Description. Substantially all employees of the
Washington Parish Clerk cf Court are members of the Louisiana
Clerks of Court Retirement and Relief Fund (System)}, a cost-
sharing, multiple-employer defined benefit pension plan
administered by a separate board of trustees,.

All regqular employees who are under the age of 60 at the time
of original employment are required to participate in the
System. Employees who retire at or after age 55 with at least
12 years of credited service are entitled to a retirement
benefit, payable monthly for life, equal to 3 percent of
their final-average salary for each year of credited service,
not to exceed 100 percent of their final-average salary.
Final-average salary is the employee’s average salary over the
36 consecutive or Jjoined months that produce the highest
average. Emplcyees who terminate with at least 12 years of
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5.

PENSION PLAN (continued)

service and do not withdraw their employee contributions may
retire at or after age 55 and receive the benefit accrued to
their date of termination. The System also provides death and
disability benefits. Benefits are established and amended by
state statute.

The System issues an annual publicly available financial
report that includes financial statements and required
supplementary information for the System. That report may be
obtained by writing to the Louisiana Clerks of Court
Retirement and Relief Fund, 11745 Bricksome Avenue, Suite BRI,
Baton Rouge, Louisiana 70816, or by calling (225)293~1162.

Funding Policy. Plan members are required by state statute
to contribute 8.25 percent of their annual covered salary.
Senate Bill 556 effective July 1, 1999, allows the Clerk as
the employer to pay all or a portion of the 8.25% employee
retirement contribution which would otherwise be deducted
from the salary. The Washington Parish Clerk of Court pays
all the 8.25% employee contribution. The Washington Parish
Clerk of Court is also required to contribute at an
actuarially determined rate. The current rate is 16.75
percent of annual covered payroll. Contributions to the
system also include one-fourth of one percent of the taxes
shown to be collectible by the taxzx rolls of each parish. The
contribution requirements of plan members and the Washington
Parish Clerk of Court are established and may be amended by
state statute. As provided by Louisiana Revised Statute
11:103, the employer contributions are determined by
actuarial valuation and are subject to change each year based
on the results of the valuation for the prior fiscal year.

The Washington Parish Clerk of Court's employer contributions

.to the System (exclusive of the 8.25% employee contribution)

for the vyears ending June 30, 2007, 2006, and 2005, were
$89,198, 586,328, and $77,333, respectively, egqual to the
required contributions for each year.

DEFERRED COMPENSATION PLAN

The Clerk offers its employees a deferred compensation plan
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WASHINGTON PARISH CLERK OF COURT
Notes to the Financial Statements
As of and for the Year Ended June 30, 2007

DEFERRED COMPENSATICN PLAN {continued)

created in accordance with Internal Revenue Code 457. The
plan is administered by the Louisiana Deferred Compensation
Commission. The plan, available to all full-time employees
of the Clerk, permits them to defer a portion of their salary
until future years.

All amounts of compensation deferred, all property and rights
purchased, and all income, property, or rights are (until
paid or made available to the employee or other beneficiary)
held in trust by Great West Life & Annuity Insurance Co. for
the exclusive Dbenefit of the participants and their
beneficiaries.

Participants may contribute up to 100% of their salary with
the Clerk matching up to 6% of compensation. Maximum annual
contributions for participants under age 50 and for
participants age 50 and clder may not exceed $15,500 and
$20,500 respectively. All contributions are immediately
vested. The Clerk contributed $18,131 to the plan during the
year ended June 30, 2007.

OTHER POST-EMPLOYMENT BENEFITS

Under the provisions of Louisiana Revised Statute 13:783, the
Clerk is authorized to contract separately or through the
insurance committee that administers the Clerk's insurance
fund to obtain wvarious insurance coverages for the Clerk,
employees of the Clerk, and their dependents. The Clerk or
any employee that retires wunder the Clerks’ of Court
retirement program may €lect to continue insurance coverage.
The Washington Parish Clerk of Court provides 100 percent of
the cost of health and life insurance for its regular active
employees and 25 percent of the cost of elective dependent
coverage. The Clerk provides 100% of the cost of health and
life insurance for retired employees and their dependents.
Retired employees become eligible for these benefits i1f they
reach normal retirement age while working for the Clerk of
Court. The total employer contributions are recognized as
expenditures monthly as premium payments are made by the
Clerk to the Louisiana Clerks of Court Association. At June
30, 2007 there were five retired employees. Post employment

27



WASHINGTON PARISH CLERK OF CQURT
Notes to the Financial Statements
As of and for the Year ended June 30, 2007

7. OTHER POST-EMPLOYMENT BENEFITS {(continued)

benefits for these retired employees cost $28,540 for the
year ended June 30, 2007. There were no changes in benefit
provisions during the year ended June 30, 2007.

8. LONG-TERM OBLIGATIONS

The following is a summary of Ilong-term obligation
transactions for the year ended June 30, 2007:

Notes Capital
Pavable Leases Total
Long-term chligations at
June 30, 2006 $ 4,595 & 13,709 $§ 18,304
Additions, Y/E 6/30/07 - - -
Deductions, Y/E &/30/07 ( 4,585) ( 5,078) { 9,673)
Long-term obligations at
June 30, 2007 § - 5§ 8,631 $ 8,631

A. NOTE PAYABLE

On January 15, 2004, the Clerk executed a note payable to
Resource Bank at a rate of 5.75% in the amcunt of $25,817.
The loan is due on demand. If no demand is made, the loan is
due in 36 monthly payments of $786. The outstanding balance
on this note at June 30, 2007 was $-0-.

B. LEASES

The Clerk of Court records items under capital leases as an
asset and an co¢bligatien in the accompanying financial
statements. Capital lease obligations for equipment totaled
$8,631 at June 30, 2007.

The following is a schedule of future minimum lease payments

under capital leases, together with the present value of the
net minimum lease payments, as of June 30, 2007:
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10.

LONG-TERM OBLIGATIONS (continued)
B. LEASES (continued)

Fiscal Year Ending

June 30 Total

2008 $ 6,261

2009 5,022

Total minimum lease payments 11,283
Less amounts representing

’ executory cost ( 926)

Net minimum lease payments 10,357

Less amount representing interest { 1,726)

Present value of net
minimum lease payments £ 8,631

The Clerk of Court does not have any ncncancelable operating
leases at June 30, 2007.

EXPENDITURES FOR THE CLERK NOT INCLUDED IN THE FINANCIAL
STATEMENTS

Certain operating expenditures of the Clerk’s office are paid
by the Washington Parish Government as required by Louisiana
Revised Statute 33:4713. The Clerk’s office is located in
the Washington Parish Courthouse, and the upkeep and
maintenance of the courthouse are paid by the Washington
Parish Government. These expenditures are not reflected in
the accompanying financial statements.

RISK MANAGEMENT

The Washington Parish Clerk of Court is exposed to various
risks of loss related to torts; theft of, damage to, and
destruction of assets; errors and omissions; injuries to
employees; and natural disasters. These risks are covered,
in part, by commercial insurance. Management believes such
coverage is sufficient to preclude any significant uninsured
losses to the Clerk of Court. Settlements have not exceeded
insurance coverage in each of the past three years.
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WASHINGTON PARISH CLERK OF COURT
Franklinton, Louisiana
Governmental Fund - General Fund
Schedule of Revenues, Expenditures and Changes
In Fund Balance- Budget (GAAP Basis) and Actual
Year Ended June 30, 2007

Variance With
Final Budget

Original Final Over
Budget Budget Actual {Under)
REVENUES
Fees, charges and commissions
for services:
Recordings 3 442,000 8 552,000 8§ 576,688 § 24,688
Cancellations 25,000 15,000 28,283 13,283
Mortgage certificates 28,000 30,000 30,468 468
Certified copies 25,000 62,000 39,555 { 22,445)
Court attendance 4,000 1,000 4,104 3,104
Criminal fees 95,000 70,000 73,488 3,488
Suits and successions 525,000 665,000 656,197 ( 8,803}
Elections 30,000 46,000 33,085 { 12,915}
Notarial fees 1,500 5,500 5,432 ( 68}
Miscellaneous 57,000 79,300 44,008 { 35,292}
Marriage licenses 14,000 12,000 7,074 ( 4,928)
Interest 10,000 20,000 32,335 12,335
Total Revenues 1,256,500 1,557,800 1,530,717 ( 27,083)
EXPENDITURES
Judiciary:
Personal services 709,400 693,800 693,658 142
Employee benefits 257,100 248,200 241,027 1,173
Travel & professiocnal
development 16,300 15,300 15,910 { 610)
Operating services 189,400 236,700 203,123 33,577
Supplies 82,800 26,100 108,105 ( 12,005)
Debt service
Principal - - 9,673 { 9,673)
Interest and other charges - - 1,885 { 1,865)
Capital Outlay 1,500 66,500 82,003 { 15,503
Total Expenditures 1,256,500 1,356,600 1,355,364 1,236
Excass of Revenues
Over Expanditures - 201,200 175,353 { 25,847)
Fund Balance at Beginning
of Year 446,299 446,299 446,299 -
Fund Balance at End of Yaar ] 446,299 § 647,499 8 621,652 5 [ 25,847)

The accompanying notes are an integral part of this schedule.
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REPORT ON INTERNAL CONTROL OVER FINANCIATL
REPORTING AND ON COMPLIANCE AND OTHER MATTERS BASED ON AN
AUDIT OF FINANCIAIL STATEMENTS PERFORMED IN
ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS

Honorable Johnny D. Crain
Washington Parish Clerk of Court
Franklinton, Louisiana

I have audited the financial statements of the Washington Parish
Clerk of Court as of and for the year ended June 30, 2007, and have
issued my report thereon dated December 7, 2007. I conducted my
audit in accordance with auditing standards generally accepted in the
United States of America and the standards applicable to financial
audits contained in Government Auditing Standards, issued by the
Comptroller General of the United States.

Internal Control Over Financial Reporting

In planning and performing my audit, I considered the Washington
Parish Clerk of Court's internal control over financial reporting as
a basis for designing my auditing procedures for the purpose of
expressing my opinion on the financial statements, but not for the
purpose of expressing an opinion on the effectiveness of the
Washington Parish Clerk of Court’s internal control over financial
reporting. Accordingly, I do not express an opinion on the
effectiveness of the Washington Parish Clerk of Court’s internal
control over financial reporting.

My consideration of internal control over financial reporting was for
the limited purpose described in the preceding paragraph and would
not necessarily identify all deficiencies in internal control over
financial reporting that might be significant deficiencies or
material weaknesses. However, as discussed below, I identified
certain deficiencies in internal control over financial reporting
that I consider to be significant deficiencies.

A control deficiency exists when the design or operation of a control
does not allow management or employees, in the normal course of
performing their assigned functions, to prevent or detect
misstatements on a timely basis. A significant deficiency 1is a
control deficiency, or combination of control deficiencies, that
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adversely affects the Washington Parish Clerk of Court’s ability to
initiate, authorize, record, process, or report financial data
reliably in accordance with generally accepted accounting principles
such that there is more than a remote likelihood that a misstatement
of the Washington Parish Clerk of Court’s financial statements that
is more than inconsequential will not be prevented or detected by the
Washington Parish Clerk of Court’s internal control. I consider the
deficiencies described in the accompanving schedule of corrective
action plan for current year audit findings as items 07-1 and 07-2 to
be significant deficiencies in internal control over financial
reporting.

A material weakness 1s a significant deficiency, or combination of
significant deficiencies, that results in more than a remote
likelihood that a material misstatement of the financial statements
will not be prevented or detected by the Washington Parish Clerk of
Court’s internal control.

My consideration of the internal control over financial reporting was
for the limited purpose described in the first paragraph of this
section and would not necessarily identify all deficiencies in the
internal control that might be significant deficiencies and,
accordingly, would not necessarily disclose all significant
deficiencies that are also considered to be material weaknesses.
However, both of the significant deficiencies described above as
items 07-1 and 07-2 are considered to be material weaknesses.

Compliance and Qther Matters

As part of obtaining reasonable assurance about whether the
Washington Parish Clerk of Court's financial statements are free of
material misstatement, I performed tests of its compliance with
certain provisions of laws, regulations, contracts and grant
agreements, noncompliance with which could have a direct and material
effect on the determination of financial statement amounts. However,
providing an opinion on compliance with those provisions was not an
objective of my audit and, accordingly, 1 do not express such an
opinion. The results of my tests disclosed one instance of
noncompliance or other matters that is required to be reported under
Government Auditing Standards and which 1is described in the
accompanying schedule of corrective action plan for current year
audit findings as item 07-3.

I noted certain additional matters that I reported to management of
the Washington Parish Clerk of Court in a separate letter dated
December 7, 2007.

This report is intended sclely for the information and use of the
Washington Parish Clerk of Court, its management, and the Office of
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the Legislative Auditer and is not intended to be and should not be
used by anyone other than these specified parties. Under Louisiana
Revised Statute 24:513, this report is distributed by the Legislative
Auditor as a public document.

'XM A'V)-U]—w

Certified Public Accountant

Bogalusa, Louisiana
December 7, 2007
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WASHINGTON PARISH CLERK OF COURT
MANAGEMENT LETTER

I have audited the financial statements of the Washington Parish
Clerk of Court as of and for the year ended June 30, 2007, and have
issued my repcrt thereon dated December 7, 2007. I conducted my
audit in accordance with auditing standards generally accepted in the
United States of America and the standards applicable to financial
audits contained in Governmment Auditing Standards, issued by the
Comptroller General of the United States.

As part of my audit, I have issued my report on the financial
statements, dated December 7, 2007 and my report on internal control
and compliance with laws, regulatiocns, contracts, and grant
agreements, dated December 7, 2007.

During the course of my audit, I became aware of matters which
represent immaterial deviations of compliance or suggestions for
improved internal controls. These matters are presented in the
Corrective Action Plan for Current Year Audit Findings, Section II
and in the Summary Schedule of Prior Audit Findings, Section II.

I recommend management address the foregoing issues as an improvement
to operations and the administration of public programs. I am

available to further explain the suggestions or help implement the
recommendations.

Lot A | aslon,

Certified Public Accountant

Bogalusa, Louisiana
December 7, 2007
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Ref.
No.

WASHINGTON PARISH CLERK OF COURT

Franklinton,

Louisiana

Corrective Action Plan for Current Year Audit Findings
For the Year Ended June 30, 2007

Description of
Finding

Corrective
Action Planned

Names of
Contact Anticipated
Persons Completion Date

Section I - Internal Control and Compliance Material to the Financial Statements

07-1

07-2

07-3

Inadequate Segregation of
Duties - The size of the
Washington Parish Clerk of
Court operations and the
limited staff preclude an
adequate segregation of
duties and other features
of an adequate system of
internal control.

The Washington Parish Clerk
of Court does not have a
staff person who has the
training to apply generally

accepted accounting
principles {GRAP) in
recording the entity’s

financial transactions, or
preparing its financial
statements including
related notes.

A $50,000 time deposit is
not secured by federal
deposit insurance or the
pledge of securities owned
by the fiscal agent bank
which is a +wiclation of
state law.

There is no corrective
action planned. To hire
the personnel to achieve
an adedquate separation
of duties and to
implement an  adequate
system of internal
control would not be
cost beneficial.

The Washington Parish

Clerk of Court has
evaluated the cost vs.
the benefit of
establishing internal
controls over the

preparation of financial
statements in accordance
with GAAP, As a result,

the Clerk of Court
requested that its
independent auditor
prepare a draft of the
Clerk's financial
statements, including
the related notes to the
financial statements.
The Clerk reviewed,
approved, and accepted

responsibility for those
finaneial statements
pricr to their issuance.
However, management did
not perform a detailed
review of the financial
statements and does not
have the ability to

evaluate the
completeness of
financial statement
disclosures.

The $50,000 time deposit
was transferred to
another financial
institution on November
28, 2007 and is now
secured by federal
deposit insurance.
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Johnny D. Crain None
Daphne Phelps
Janet Riley

Johnny D. Crain None
Daphne Phelps
Janet Riley

Johnny D. Crain November 28, 2007
Daphne Phelps

Janet Riley



Section

07-4

07-5

II - Management Letter

Advance Deposit Fund - The

ending balance on the
monthly computer “balance
sheet” report and the
reconciled monthly bank
balance de net agree.
Although a manual
reconciliation is done each
month, there are
unidentified differences

between the two balances.

Advance Deposit Fund - The
computer system cannet
produce a report of all
open suits showing suit
nunmber, name, activity, and
suit balance at the end of
the year.

The Clerk is
working with
Systems, Ing,
its civil
Cott Systens, Inc.
provides software and
support tc the majority
of the Clerks of Court
in Louisiana. The new
software should provide
the reports needed to
properly manage the
Advance Deposit Fund and
to reconcile unsettled
deposits to cash
balances in a timely
manner,

currently
Cott

to upgrade
software.

The Clerk is

working with
Systems, Inc,
its civil

Cott Systems, Inc.
provides software and
support to the majority
of the Clerks of Court
in Louisiana. The new
software should provide
the reports needed to
properly manage the
Advance Deposit Fund and

currently
Cott

to upgrade
software.

ta reconcile unsettled
deposits to cash
balances in a timely

manner.
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Johnny D. Crain
Daphne Phelps
Janet Riley

Johnny D. Crain
Daphne Fhelps
Janet Riley

It is anticipated
that the new
software will be

installed by the
end of December

2007. Training of
‘the clerk’s
perscnnel is

expected to be
completed in the
firat quarter of
2008.

It is anticipated
that the new
software will be
installed by the

end of December
2007, Training of
the clerk's
personnel is

expected to be
completed in the
first oquarter of
2008.



WASHINGTON PARISH CLERK OF COURT
Franklinton,

Fiscal Year Description
Ref. Finding of
No. Initially Occurred Finding

Louisiana
Summary Schedule of Prior Audit Findings
For the Year Ended June 30,

2007

Corrective Planned Corrective
Action Action/Partial additional
Taken Corrective Action Taken Explanation

Section I - Internal Control and Compliance Material to the Financial Statements

0e-1

June 30, 1992

Inadegquate
segregation of
duties - The
size of the
Washington

Parish Clerk of
Court operations

and limited
staff preclude
an adequate
system of
internal
control.

Section II - Management Letter

0e-2

06-3

June 30, 199%6

June 30, 1996

Advance Deposit
Fund - The
ending balance

on the computer
“balance sheet”
report and the
reconciled
monthly bank
balance do not
agree.

Advance Deposit

Fund - The
computer system
cannot produce
a report of all
open suits
showing suit
number, name,
activity, and

suit balance at
the end of the
year.

None

None

None
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No corrective
is planned.

A manual
reconciliation of
the monthly
computer “balance
sheet” to the
reconciled cash
balance is Dbeing
done each month,
However, there are
still unlocated
differences between
the two balances.

Detailed

information can be
obtained for each
individual suit.
However, in order
to receive a report

of all open suits,
each suit number
would have to Dbe

reentered into the

computer system,
Producing the
report in this

manner would not be
cost beneficial.

action

It would not be cost
beneficial to hire
the additional
personnel needed to
achieve an adeguate
segregation
duties.
The software
vendor will
continue to
provide periodic
updates as part of

its support of the

computer system.
During this
ongoing process,
the differences
should be
identified and
resclved.

The computer

system still can’'t
preoduce a report
for all open suits
showing suit
number, name,
activity and suit
balance at the end
of the year. The
software vendor
has not made the
necessary changes
toe the program to
allow the system
to produce this
report.



