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. ' - b THE ROBINETTE FIRM

A Professional Accounting Corporation
1900 N. 18® Street, Suite 606

- Monroe, LA 71201

(318) 342-8000

Fax: (313) 342-8001

INDEPENDENT ACCOUNT&NTS’ REPORT
i
TO THE BOARD OF DIRECTORS
RICHLAND PARISH SCHOOL BOARD ‘
Rayville, Louisiana g

|
We have performed the procedures enumerated below, which were agreed to by the Richland Parish School Board and -
the Legislative Auditor of the State of Louisiana solely to assist youin evaluatmg the accounting records of the School Activity
Fund of Richland Parish School Board as of and for the year ended June 30, 2011. The school district management is
responsible for the school accounting records. This engagementto apply. agreed-upon procedures was performed in accordance
with attestation standards established by the American Institute of Certified Public Accountants. The sufficiency of the
procedures is solely the responsibility of those parties specified in the report, Consequently, we make no representation
regarding the sufficiency of the procedures described below either for the purpose for which this report has been requested or
for any other purpose. _
l
The procedures we performed and the accounts to which they pertamed are set forth in the accompanying Description
of Procedures for Selected Records and Transactions, and our findings rclatlve thereto are set forth in the related accompanying
Summary of Findings, Observations and Recommendations, both of whlch are an integral part of this report.

We were not engaged to, and did not, perform an audnt the objectlve of which would be the expression of an opinion
on the School Activity Fund. Accordingly, we do not express such an upmlon 'Had we performed additional procedures, other
matters might have come to our attention that would have been reported to you.

This report is intended solely for the use of the specified users hstecl above and is not intended to be and should not be

used by anyone other than these speciited parties.
I b B, oAC

The Robinette Firm, A Professional Accounting Corporation

Monroe, Louisiana
October 12, 2011
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RICHLAND PARISH SCHOOL BOARD SCHEDULE t
Rayville, Louisiana

RAYVILLE HIGH SCHOOL
DESCRIPTION OF PR_(SCEDURES
FOR SELECTED RECORDS AND TRANSACTIONS
FOR THE YEAR ENDED JUNE 30, 2011
CASH AND CASH EQUIVALENTS
1. We obtained bank reénnciliations for all bank account;as of June 30, 2011 and performed the following:
a.  We verified the mathematical accuracy of the recfmciliation.
b.  We agreed the balance per the bank statement to;tlhe amount shown on the bank reconciliation.
¢.  We compared the reconciled book balance to the éeneral ledger for the one bank account.
Richland State Bank $18,806.69
d.  We determined the propriety of deposits in transijtf, if any.
There were no depdsits in transit.
e.  We examined all interfund transfers, if any.
There were no intérﬁmd transfers.

f.  We supported the outstanding checks by comparing to the checks clearing in the subsequent month’s bank
statement. -

2. We obtained a list of certificates of deposit for the yearl:
a.  There were no certificates of deposit at June 30, 201 1.
3. We determined that cash has been sufficiently invested as required by LSA R.S. 39:2955, 39:327.

One bank account was in existence at June 30, a public NOW account at Richland State Bank.

4.  There were no outstanding checks over 90 days old at year-end.




RICHLAND PARISH SCHOOL BOARD SCHEDULE 1
Rayville, Louisiana ‘ z

RAYVILLE HIGH SCHOOL

b

DESCRIPTION OF PR‘@CEDURES
FOR SELECTED RECORDS AND TRANSACTIONS
FOR THE YEAR ENDED JUNE 30, 2011

REVENUES

I. We selected 15 receipts on a random basis and performed the following procedures:
a. We traced to the bank validated deposit slip.
b.  Wedetermined if the deposits were made on a tilill?ely basis.

¢ We traced the individual receipts within the depos:i'tI to the cash receipts journal to determine that the receipts
batch total matched the deposit total. A

d. We traced the individual receipts within the deposit to their related account ledger card, teacher log/receipt,
concessions inventory or admission ticket reconciliation, ete.

2. We obtained the football schedule for the school year. We selected every home game and tested the receipt for
items a through d above. " '




RICHLAND PARISH SCHOOL BOARD SCHEDULE 1
“Rayville, Louisiana : '
RAYVILLE HIGH SCHOOL
| ‘ |
DESCRIPTION OF PROCEDURES

FOR SELECTED RECORDS AND TRANSACTIONS
FOR THE YEAR ENDED JUNE 30, 2011

C. EXPENDITURES

We conducted our test of disbursements upon thirty-five checks. Tﬁenty five checks were selected on a random basis. Ten
checks were haphazardly selected from the football athletic account: | Each check was tested for these attributes:

1. Documentation canceled to prevent duplicate payment.i

2. Check signed by authorized personnel.

3, Evidence of receipt of goods or services.

4. Invoice amount agrees with check amount.

5. Charge is supported by proper documentation.

6. Invoice date is current when compared to date of check.; !

7. Accounting distribution/classification is consistent and ébrrectly posted.

8.  Charge appears 10 be necessary and reasonable.
i

8.  Bids obtained if applicable.

|
10.  Expenditure is allowable under applicable laws, - , ( : %

The results of those tests are discussed in Schedule 2, Summm!-y of Findings, Observations and Recommendations.
[ v |

i




RICHLAND PARISH SCIjOOL BOARD SCHE[iULE 2
Rayville, Louisiana

RAYVILLE HIGH SCHOOL

SUMMARY OF FINDINGS, OBSERVATIONS AND RECOMMENDATIONS
FOR THE YEAR ENDED JUNE 30, 2011

*.

s t S
This section of the report summarizes our findings, observations and recommendations as a result of performing the |

procedures described in the preceding section, Description of Procedures for Selected Records and Transactions of Rayville
High School. ‘

REVENUES

The fdllowing exceptions were noted in our test of 15 recei]it:s selected at random and certain athletic receipts.
A.  None.

B.  Wenoted two instances where money was not deposité,c}i in a timely manner.

C. None.

D.  Three receipts did not have adequate supporting documentation.

Qur recommendations are as follows;

2011-1

2011-2

Timely deposit of funds prevents losses and aids in acc:i'llrale record-keeping. All teachers and sponsors should
be instructed to turn all money in to the office daily., ;

CORRECTIVE ACTION PLAN: All money will be dj‘gt;posite'd the day it is collected or the day after collection
if money is collected after normal hours. School personnel are to turn in money daily and get a receipt.
Contact Person: Robbie Love {

All teachers and sponsors who handle club money shou]d maintain a log to record all collections of monies form
students, The amounts collected should be recorded on the log and given to the principal or secretary for receipt

when the money is tumed in. The teacher’s log book should be turned in to the school office at year-end to
provide an audit trail of the receipts.

CORRECTIVE ACTION PLAN: Teachers and sponsors will use their assigned receipt sheets to record all
monies collected. The monies turned in daily will ma.tch the transactions from the receipt sheets.

Contact Person: Robbie Love




EXPENDITURES

- 10,

Our recommendations are as follows:

2011-3

20114

Exceptions by attribute are recapped as follows:
1.

2.

9.

- RICHLAND PARISH SCHOOL BOARD SCHEDULE 2
Rayville, Lmnsmna

- RAYVILLE HIGH SCHOOL

SUMMARY OF FINDINGS, OBSERVATIONS AND RECOMMENDATIONS
FOR THE YEAR ENDED JUN E 30, 2011

None.

. None.

Check #34171 to Team Sports for $15,863.68 did not hfa‘lve adequate evidence of receipt.
None.

Proper documentation was not available fbr check #3417 1.
Check #34102 included the late payment of two invoices.

None. - &

Check #34274 was used to pay for several purchases where the school purpose was not easﬂy determinable.
Check #34171 included a duplicate payment of an mvmce
Check #34262 was used to pay an LHSAA fine. s

None.

None.
.
We noted one instance listed above where a check was pald without adequate supporting documentation. It should

be understood by ali personnel that disbursements will! jonly be made when adequate documentation exists.
Documentation should consist of an original invoice, ev;dence of receipt and proper approval.

CORRECTIVE ACTION PLAN: Checks will only be égid when an invoice or receipt exists. Purchase orders
will be required on large purchases.

Contact Person: Chris Broussard

" We noted two instances where payments were made m&fe’ than 90 days late. All invoices need to be paid ina

timely manner. Late payment of invoices should not be allowed as this could allow a group to spend in excess of
their resources. Unforseen events could effect recelpts and leave the school with a potential large liability.

CORRECTIVE ACTION PLAN Purchase orders wxll be required for large purchases. Invoices will be paid
immediately.

Contact Person: Chris Broussard




RICHLAND PARISH SC_ﬁOOL BOARD SCHE]?ULE 2
Rayville, Louisiana '

RAYVILLE HIGH $CHOOL

: X )
SUMMARY OF FINDINGS, OBSERVATIONS AND RECOMMEN DATIONS
FOR THE YEAR ENDED?JUNE 30, 2011

EXPENDITURES (Continued)

20115

2011-6

2011-7

We noted one instance where a disbursement was made tioi purchase items from Wal Mart where the school purpose

could notbe readily determined. Faculty and staff should be instructed to document the school purpose of the items
being purchased when turning receipts in to the office. +°

CORRECTIYE ACTION PLAN: Reason for purchasl’és will be written on receipts when turned in,
Contact Person: Robbie Love

One disbursement was made that in¢luded the paymentlof an invoice that had been paid with a previous check.
All invoices should be reviewed for any discrepancies before issuing checks. Invoices should also be marked
“paid” to prevent duplicate payment. ‘ 1

CORRECTIVE ACTION PLAN: Invoices will be rnarked as paid and receipt of goods will be venﬁed with
Sponsors. _

Contact Person: Robbie Love | ;

We noted one check in our test that was to pay 2 fine to LHSAA School personnel should follow guidelines and
reporting requirements to avoid such unnecessary expendltures

CORRECTIVE ACTION PLAN: Coaches will follow:LHSAA rules to prevent fines.

Contact Person: Lent Bursey, AD




HOLLY RIDGE ELEi\/IENTARY_



A.  CASH AND CASH EQUIVALENTS
l.  We obtained bank reconciliations for all bank accounts as of June 30, 2011 and performed_ the following:

a.

b.

2. Weobtained a list of certificates of depoéit for the year;

a.

RICHLAND PARISH SCHOOL BOARD SCHEDULE 3
Rayville, Louisiana o

HOLLY RIDGE ELEMENTARY { |

DESCRIPTION OF PROCEDURES
FOR SELECTED RECORDS AND TRANSACTIONS
FOR THE YEAR ENDED JUNE 30, 2011

We verified the mathematical accuracy of the reconciliation.
|

We agreed the balance per the hank statement to the amount shown on the bank reconci_lialion.

We compared the reconciled book balance to the general ledger for one bank account.
Bancorp South $13,'86i5:.3o

We determined the propriety of deposits in transﬁ, 'if any,

There were no deposits in transit, |

We examined all interfund transfers, if any.

There were no interfund transfers.

b

We supported the outstanding checks by comparixfg‘_ to the checks clearing in the subsequent month’s bank
statement. : ' ‘

|
‘l»
i

i
- b

There were no certificates of deposit at year-end. -

3.  We determined that cash has been éuﬂiciently invested as required by LSA R.S. 39:2955, 39:327.

Cash wﬁs invested in a public NOW account,

4.  There were no outstanding checks over 90 days old. . -

10




RICHLAND PARISH SCHOOL BOARD SCHEDULE 3
Rayville, Louisiana i
y |
HOLLY RIDGE ELEMENTARY O
DESCRIPTION OF PROCEDURES

FOR SELECTED RECORDS AND TRANSACTIONS
FOR THE YEAR ENDED JUNE 39, 2011

B. REVENUES
1. Wesclected 15 receipts on a random basis and perfonn?td the following procedures:
a.  We traced to the bank validated deposit slip.

T
b. We determined if the deposits were made on a timely basis,

¢.  Wetraced the individual receipts within the deposn to the cash rece ipts journal to determine that the receipts
batch total matched the deposit total.

d.  We traced the individual receipts within the deposrc to their related account ledger card, teacher log/receipt,
concessions inventory or admission ticket reconc:lhatlon etc.

C. EXPENDITURES

We conducted our test of disbursements upon twenty-five checks selected on a random basis. -Each check was tested for
these attributes:

1. Documentation canceled to prevent duplicate payment.

2. Check signed by authorized personnel. |

3. Evidence of receipt of goods or services.

4. Invoice amount agrees with check amouht.

5.  Charge is supported by proper documentat_ion.

6.  Invoice date is currerﬁ when compared to date of checl. ,

7. Accounting distribution/classification is consistent and correctly posted.

8. Charge appears to be necessary and reasonable.

9. Bids obtained if applicable.

10. Expenditure is allowable under applicable laws.

The results of those tests are discussed in Schedule 4, Summary of Findings, Obsewﬁtions and Recommendations.
g
o

11




RICHLAND PARISH SCHOOL BOARD o SCHEDULE 4
Rayville, Louisi?na

HOLLY RIDGE ELEMENTARY

FOR THE YEAR ENDED: JUNE 30, 2011

4

!

r !
‘ !
This section of the report summarizes our findings, observatmns and recommendations as a result of performing the

procedures described in the preceding section, Description of Procedures for Selected Records and Transactions of Hony Rldge

| ;
SUMMARY OF FINDINGS, OBSERVATIONS AND RECOMMENDATIONS \
|
i
. Elementary, 7

REVENUES
We noted the following exceptions in our test of 15 raceipts sfetlected_at random.
I.  None.
2. One receipt was not deposited in a timely manner. \:

3. None.

4, None.

We make the following recommendations: ;

i

2011-1 We noted one of fifieen receipts tested was deposned m excess of three days afler the receipt. All teachers and
sponsors should be instructed to turn all money inon a dally basis. T:me]y deposits prevent loss of funds and ensure
accurate record-keeping. R

"

CORRECTIVE ACTION PLAN: We will remind all teachers and staff that money must be mrned in daily, and

deposits will be made daily. | &

~ Contact Person: Clovis Christman

12




EXPENDITURES . | | i

Excepﬁons by attribute are recapped as follows: ;

1,

2,

9,

10.

RICHLAND PARISH SCHOOL BOARD - ‘ SCHEDULE 4
Rayville, Lomsnana

HOLLY RIDGE ELEMENTARY

‘SUMMARY OF FINDINGS OBSERVATIONS AND RECOMMENDATIONS
FOR THE YEAR ENDED JUNE 39, 2011

None.
One dishursement to Fuqua paper on 5/10/11 in the améﬁnt of $530.70 did not have the required two signatures.

One disbursement to National Pen Company dated 6/7/1 1 in the amount of $398. 34 did not have adequate evidence

of receipt. . i
vl

Check #13122 to Sonic on 12/6/10 for $30 did not agreewith the invoice amount.

Check in item 4 did not have proper documentation. : 1

None.

None.

None. !
None.

None. O

Our recommendations are as follows:

2011-2

2011-3

j !
One payment was made to Sonic where the original amount of the invoice was crossed out and a new one
handwritten in. There was no suppotting documentation for why the change occurred. 1t should be understood by
all personnel that disbursements will only be made when adequate documentation exists. Documentation should
consist of an original invoice, evidence of receipt and proper approval.
CORRECTIVE ACTION PLAN : We will require an 6ﬁginal.invoice before issuing a check.
Contact Person: Clovis Christman

State law requ:res two signatures to disburse school ﬁmds We noted one check selected for testing with only one
signature. No check should be issued without the requlred two signatures.

CORRECTIVE ACTION PLAN: We have put into place a check and balance system that w1|‘4 make sure two
signatures are on checks.

Contact Person: Clovis Christman

13




RICHLAND PARISH SCHOOL BOARD - SCHEDULE 4
Rayville, Louisiana ' ‘

HOLLY RIDGE ELEMENTARY

SUMMARY OF FINDINGS, OBSERVATIOﬁS AND RECOMMENDATIONS
FOR THE YEAR ENDED JUNE 30, 2011

EXPENDITURES (Continued)

2011-4 One purchase was made without evidence of receipt. Inv.;;)ices should be matched with receiving documents and/or
appropriately signed by the school employee receiving the goods or services.

CORRECTIVE ACTION PLAN: We will make sure purchases and invoices match before a payment is made.

Contact Person: Clovis Christman

14




RAYVILLE JUNIOR HIGH SCHOOL

15



!
RICHLAND PARISH SCHOOL BOARD SCHEDULE §
Rayville, Louisiana : ‘

RAYVILLE JUNIOR HIGH SCHOOL |
DESCRIPTION OF PROCEDURES B

FOR SELECTED RECORDS AND TRANSACTIONS ' T
FOR THE YEAR ENDED JUNE 39, 2011 ‘

CASH AND CASH EQUIVALENTS

1.

We obtained bank reconciliations for all bank accounts a}s of Tune 390, 2011 and performed the following:

a.

b.

S
We verified the mathematical accuracy of the reconciliation. |

We agreed the balance per the bank statement to tjl%le amount shown on the bank reconciliation.

We compared the reconciled book balance to the #eneral ledger for oné bank account,
Bancorp South $1 1,2?#.26

We determined the probriety of deposits in transif;iif any.

There were no deposité in wansit.

We examined all interi"und transfers, if any.

There were no interfund transfers,

We supported the outstanding checks by compar:mg to the checks clearing in the subsequent month’s bank
statement.

We obtained a list of certificates of deposit for the year::

a.

]
‘

There were no certificates of deposit at June 30, 201 1.

We determined that cash has been sﬁﬂiciently invested as required by LSA R.S. 39:2955, 39:327

There are no outstanding checks over 90 days old at yedr-end.

16



RICHLAND PARISH SCHOOL BOARD SCHEDULE §
Rayville, Louisiana

RAYVILLE JUNIOR HIGH SCHOOL
DESCRIPTION OF PROCEDURES

FOR SELECTED RECORDS AND TRANSACTIONS
FOR THE YEAR ENDED JUNE 30,2011

REVENUES

We selected 15 receipts on a random basis and performed the following procedures:
a.  We traced to the bank validated deposit slip.
b, We determined if the deposits were made on a tlmely basis.

c. We traced the individual receipts within the depos:t to the cash receipts journal to determine that the receipts
batch total matched the dep051t total.

d.  We traced the individual receipts within the deposn to their related account ledger card, teacher log/receipt,
concessions inventory or admission ticket reconcﬂlatlou, ete.

17




RICHLAND PARISH SCHOOL BOARD SCHEDULE 5
Rayville, Louisiana

RAYVILLE JUNIOR HIGH SCHOOL |
DESCRIPTION OF PROCEDURES
FOR SELECTED RECORDS AND TRANSACTIONS
FOR THE YEAR ENDED JUNE 30, 2011
C.  EXPENDITURES

We conducted our test of disbursements wpon twenty-five checks selected on a random basis. Each check was tested for
these attributes: '

1.  Documentation canceled to prevent duplicate payment.
2. Check signed by authorized personnel. :
3. Evidence of receipt of goods or services.
4. Invoice amount agrees with check amount,
5.  Charge is supported by proper documentation.
6.  Invoice date is current when compared to date of check.‘f :
7. Accounting distribution/classification is consistent and %é)rrectly posted.
8.  Charge appears to be necessary and reasonable. |
9.  Bids obtained if applicable.
10.  Expenditure is allowable under applicable laws.

The results of those tests are discussed in Schedule 6, Summary of Fiiilfdings, Observations and Recommendations.

18




| .
RICHLAND PARISH SCHOOL BOARD SCHEDULE 6
Rayville, Loulsmna -

1 ‘
RAYVILLE JUNIOR H]GH SCHOOL !

SUMMARY OF FINDINGS, OBSERVATIONS AND RECOMMENDATIONS
: FOR THE YEAR ENDED JUNE 30,2011

!2
This section of the report summarizes our findings, obsmaﬁbns and recommendations as a result of performing the
procedures described in the preceding section, Description of Procedures for Se lected Records and Transactions of Rayville Junior
High School. . i

REVENUES | b
We noted the following exceptions in our tests of 15 feceipts: ‘

A. None.

B. None. . , r

C. None. ' ; 1.

D. Receipt #778005 from concessions for $98.75 did n<|>t have adequate documentation.
: | .

Our recommendations are as follows: .

2011-1 - We noted one receipt from concessions that did not have !adequate documentation over the amount used as start-up
money and the subsequent redeposit of the start-up money. All events requiring start-up cash should use a
reconciliation that lists the money collected and the mm{éy used as start-up cash. Two-persons should collect and
count the money, and sign the reconciliation evidencing the amount of cash collected and total deposit to be made.
This will document dual control and provide an audit trall of receipts.

CORRECTIVE ACTION PLAN: All concession opeiratlons have been turned over to a third party vendor
However, any actlvnty that requires start-up money w111 use a reconciliation sheet.

Contact Person: Tony Guirlando

19



RICHLAND PARISH SCHOOL BOARD
Rayville, Louisiana

RAYVILLE JUNIOR HI_GH SCHOOL

SUMMARY OF FINDINGS, OBSERVATIONS AND RECOMMENDATIONS

FOR THE YEAR ENDED'JUNE 30, 2011

EXPENDITURES

Exceptions by attribute are recapped as follows:

1.

2,

9.

10.

None,
None.
There was no evidence of receipt for Check #3404 to Lai-ry Johnson.

Check in item 3 did not have an invoice. :
I r
Adequate documentation was not available for two chec::ks:
#3404 10/27/10  Larry Johnson $20.00
#3532  3/0711 Teny Guirlando $610.00

Check #3393 fo Great American Leasing for $1,344 inclirded late payments.

None.
Check in item 6 included $116.98 in late charges.
None.

None.

Our recommendations are as follows:

2011-2

SCHEDULE 6
|

We noted checks were paid without adequate documentatlon It should be understood by all personnel that
disbursements will only be made when adequate documentation exists. Documentation should consist of an original

invoice, evidence of receipt, and proper approval.

CORRECTIVE ACTION PLAN: Our new sectretary, Mis Laurie Rhodes, has been trained by the Richland Parish
School Board business department in disbursement procedures We also use areceipt of payment form that provides

documentation of payment to our athletic ofﬁcmls

Contact Person: Tony Guirlando

20



EXPENDITURES (Continued)

2011-3

2011-4

RICHLAND PARISH SCHOOL BOARD SCHEDULE 6
Rayville, Louisiana l

RAYVILLE JUNIOR I-IIGH SCHOOL

SUMMARY OF FINDINGS, OBSERVATIONS AND RECOMMENDATIONS
FOR THE YEAR ENDED JUNE 30, 2011

We noted the school gave out money as a reward but did not provide adequate documentation. We recommend the

students receiving the awards sign to acknowledge receipt ‘as well as maintaining the calculation of scores that led
to the awards. ‘

o
CORRECTIVE ACTION PLAN: We now haveall stude:nts who receive academic reward money to sign for their
money. We also provide the computer generated report that shows the calculation of scores that led to the monetary
awards.

Contact Person: Tony Guirlando

We noted one instance where a check was for the late pja'yment of an invoice and included the payment of late
charges. Paying a late charge is an unnecessary expendit}}re and should be avoided.

CORRECTIVE ACTION PLAN: All RTHS invoices will be paid timely.

Contact Person: Tony Guirlando

21



DELHI MIDDLE SCHOOL
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RICHLAND PARISH SCHOOL BOARD SCHEDULE 7
Rayville, Louisiana [k

DELHI MIDDLE SCHOOL
DESCRIPTION OF PRfOCEDURES

FOR SELECTED RECORDS AI}TD TRANSACTIONS
FOR THE YEAR ENDED JUNE 30, 2011

CASH AND CASH EQUIVALENTS

1. We obtained bank reconciliations for all bank accounts as of June 30, 2011 and performed the following:

a.

b.

We verified the mathematical accuracy of the recéhciliation.

We agreed the balance per the bank statement to ﬂie amount shown on the bank reconciliation.

We compared the reconciled book balance to the %eneral ledger for one bank account.
Regions $3o,05§.3s

We determined the propriety of deposits in transiij,gif any.

There were no deposits in transit.

" We examined all interfund transfers, if any.

There were no interfund transfers.

We supported the outstanding checks by compéiring to those clearing in the subsequent month’s bank
statement. !

2. There were no certificates of depoéit at June 30, 2011

3. We determined that cash has been sufficiently invested as required by LSA R.S. 39:2955, 39:327.

4.  There were no outstanding checks over 90 days old at yéar-end.

23




B. REVENUES

1.

RICHLAND PARISH SCI:I:()OL BOARD SCHEDULE 7
Rayville, Louisiana

DELH] MIDDLE SCHOOL

DESCRIPTION OF PROCEDURES
FOR SELECTED RECORDS AND TRANSACTIONS
FOR THE YEAR ENDED! JUNE 30, 2011

We selected 15 receipts on a random basis and perfonnc}fd the following procedures:

a.  We traced to the bank validated deposit slip. !
Rt
b.  We determined if the deposits were made on a tiniély basis.

| .
c.  Wetraced the individual receipts within the deposi_tito the cash receipts journal to detérmine that the receipts

batch total matched the deposit total. Rt

d.  We traced the individual receipts within the depos:it to their related account ledger card, teacher log/receipt,
© concessions inventory or admission ticket reconciliation, etc.

g

¥

C. EXPENDITURES

; l

We conducted our test of disbursements upon twenty—ﬁve checks selected on a random basis. Each check was tésted for
these attributes: :

I.

&

10.

. Expenditure is allowable under applicable laws.

Documentation canceled to prevent duplicate payment. .
Check signéd by authorized personnel.
Evidence of receipt of goods or services.
Invoice amount agrees with check amount,
Charge is supported by proper documentation.
Invoice date is current when compared to date of check.;:

Accounting distribution/classification is consistent and c,g‘rrectly posted.
Charge appears to be nécessary and reaéonable. .

Bids obtained if applicable.

The results of those tests are discussed in Schedule 8, Summary of Findings, Observations and Recommendations.
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RICHLAND PARISH SCHOOL BOARD ' SCHEbU LES
Rayville, ].aoqisigna

s

DELHI MIDDLE SCHOOL

SUMMARY OF FINDINGS, OBSERVATIOED:TS AND RECOMMENDATIONS
FOR THE YEAR ENDEDF.‘IUNE 30, 2011

This section of the report summarizes our findings, observatlons and recommendations as a result of performing the
" procedures described in the preceding section, Description of Procedures for Selected Records and Transactions of Delhi Middle
School.

REVENUES

We noted the following exceptions in our test of 15 receipts sélected at random.

- a. None. : 1 1
b.  None.
c.  None.
d. None.
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RICHLAND PARISH SCHOOL BOARD
Rayville, Loulslana

DELHI MIDDLE SCHOOL

SUMMARY OF FINDINGS OBSERVATIONS AND RECOMMENDATIONS
FOR THE YEAR ENDED JUNE 39, 2011

EXPENDITURES

Exceptions by attribute are recapped as follows:

1.

2.

10,

One disbursement was not properly canceled.

None.
NI)ne.
None.
Nomne.
None.
None.
None.
None.

None.

We recommend the following changes:

2011-1

|

!
SCHEDULE §

!

3 :
Cancellation of invoices prevents duplicate payment. Oneg invoice was noted which was not properly canceled. All
invoices should be canceled to indicate payment.

CORRECTIVE ACTION PLAN: All invoices and statements will be praperly canceled to indicate that payment

was made.

Contact Person: Shirley McDade, Shelia McDade

26



DELHI HIGH SCHOOL

27



{4

.
]
v

RICHLAND PARISH SCHOOL BOARD SCHEDULE 9
Rayville, Louisiana ‘

DELHI HIGH SCHOOL
!
DESCRIPTION OF PROCEDURES

FOR SELECTED RECORDS AI\TD TRANSACTIONS
FOR THE YEAR ENDED JUNE 30, 2011

A, CASH AND CASH EQUIVALENTS

We obtained bank reconciliations for all bank accounts as of June 30, 2011 and performed the following:

a.

b.

f.

We verified the mathematical accuracy of the recc;hciliation.
. B

We agreed the balance per the bank statement to the amount shown on the bank reconciliation.
We compared the reconciled book balance to the :gienera] ledger for the one bank account.

Regions Bank $32,253L.69
We determined the propriety of deposits in tran51t,‘ 1f any.
There were no deposits in transit, |
We examined all interfund transfers, if any.

There were no interfund transfers.

There were no outstanding checks at year-end,

We obtained a list of certificates of deposit for the year: ' !

a.

[N
There were no certificates of deposit at June 30, 20|1 I.

We determined that cash has been sufficiently invested ass required by LSA R.S. 39:2955, 39:327.

One bank account was in existence at June 30, a pﬁblic NOW account at Richland State Bank.

There was no outstanding checks over 90 days old at yeﬁf—end.
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~ RICHLAND PARISH SCﬂOOL BOARD SCHEDULE 9
Rayville, Lonisiana P

DELHI HIGH SCHOOL
DESCRIPTION OF PROCEDURES :

FOR SELECTED RECORDS AND TRANSACTIONS :
FOR THE YEAR ENDED JUNE 30, 2011 b

REVENUES
I. We selected 15 receipts on a random basis and perfonne'd_, the following procedures:
a. We traced to the bank validated deposit slip. :

b. We determined if the deposits were made on a timely basis.

c. We traced the individual receipts within the deposiq to the cash receipts journal to determine that the:receipts
batch total matched the deposit total, :

d. We traced the individual receipts within the deposi; to their related account ledger card, teacher log/receipt,
concessions inventory or admission ticket reconciliation, etc.
T

§ :
2. . Weobtained the football schedule for the school year. We selected every home game and tested the receipt for items
a through d above. g ‘
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! I
RICHLAND PARISH SCHOOL BOARD SCHEDULE %
Rayville, Louisiana not

DELHI HIGH SCHOOL
DESCRIPTION OF PROCEDURES

FOR SELECTED RECORDS AI':'ID TRANSACTIONS i
FOR THE YEAR ENDED JUNE 30, 2011

C. EXPENDITURES

We conducted our test of disbursements upon thirty-five check;. Twenty five checks were selected on a random basis.
Ten checks were haphazardly selected from the football athletic account. Each check was tested for these attributes:

1. Documentation canceled to prevent duplicate payment.
2. Check signed Hy authorized personnel, |
3. Evidence of receipt of goods or services.

4. Invoice amount agrees with check amount.

5. Charge is supported by proper documentation.
6. Invoice date is current when compared to date of check. ‘

7. Accounting distribution/classification is consistent and ctin;rrectly posted.
8.  Charge appears to be necessary and reasonable. R a
9. Bids obtained if applicable. ‘
10.  Expenditure is allowable under applicable laws,

The results of those tests are discussed in Schedule 10, Summary of Findings, Observations and Recommendations.
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REVENUES ‘ 3

RICHLAND PARISH SCHOOL BOARD SCHEDULE 10
Rayville, Louisiana : '

DELHI HIGH SCHOOL i

Vil
;
|

SUMMARY OF FINDINGS, OBSERVATIONS AND RECOMMENDATIONS o
FOR THE YEAR ENDED JUNE 3a, 2011 ' g

H

'\
N
3

Th:s section of the report summarizes our findings, observanons and recommendations as a result of performmg thef
procedures described in the preceding section, Description of Procedures for Selected Records and Transactions of Delh1 ngh

[

1
[ .

The following exceptions were noted in our test of 15 recelpts selected at random and certain athletic recelpts

A.

B.

|
The gate start-up money of $300 from the Madison foottlaall game can not be traced back'to a deposit.
Three receipts were deposited late. | _ ’a ,
Three receipts did not have enough documentation to determme if they were deposited in a timely manner
None. ! .
Elgven recgipts did not have adequate documentation toé indicate control over the receipts.

L i ¢
-y f
} .

Our recommendations are as follows; ‘ < ? l

2011-1

2011-2

2011-3

( i
During our test we noted one football game where the start-up cash was not redeposited in the bank after the game,
All money should be deposited intact on a daily basis. '

¥
'CORRECTIVE ACTION PLAN: All money will be deposued intact on a daily basis.
Contact Person: Kenneth Jenkins g I
We noted three receipts were deposited in excess of threéidays after receipt, and three others where you ccl)uld not
tell if the receipts were deposnted timely based on the documentation provided. All teachers and sponsors should

be instructed to tum all money in on a daily basis. Tunely depos;ts prevent loss of funds and ensure aocurate record-
keeping. ;

CORRECTIVE ACTION PLAN: All teachers and spcilélsors are instructed to turn all IﬁOney in on a daily basis.

Contact Person: Kenneth Jenkins i :
All teachers or club sponsors who handle money should mamtam a log to record all collections of momés from
students. The amounts collected should be recorded on the log and given to the principal or secretary for receipt

when the money is turned in. The teacher’s log book shouId be tumed in to the school office at year-end to provnde
an audit trail of the receipts. ‘

CORRECTIVE ACTION PLAN: All teachers or club §ponsors who handle money will mainitaina ldg torecord
all collections of monies from students. The amounts collected will be recorded on the log and given to the principal

or secretary for receipt when the money is turned in, The teacher’s log book will be turned in to the school office
at year-end to provide an audit trail of the receipts. :

E
Contact Person: Kenneth Jenkins ’}
1
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REVENUES (Continued) ) . !

2011-4

2011-5

RICHLAND PARISH SCHOOL BOARD SCHEDULE 10
Rayville, Louisiana

DELHI HIGH SCHOOL

SUMMARY OF FINDINGS, OBSERVATIONS AND RECOMMENDATIONS ;
FOR THE YEAR ENDED JUNE 30, 2011 N

[

A ticket reconciliation should be prepared for all admission events. The reconciliation should indicate the firstand”
last tickets sold as well as the beginning startup money\ The total proceeds should be reconciled to the original

startup plus the number of tickets multiplied by the adnussmn price. We noted incomplete reconciliations for four

home football games. All reconciliations should.be fulIy completed and signed by those persons responsible for
the gate.

CORRECTIVE ACTION PLAN: A ticket reconclhanon will be prepared for all admission events. The
reconciliations will indicate the first and last tickets sold as well as the beginning start-up money. Thetotal proceeds
will be reconciled to the original start-up plus the number of tickets multiplied by the admission price. A
reconciliation will be fully completed and signed by thqs;e persons responsible for the gate.

Contact Person: Kenneth Jenkins

¥ -

All concessions should be collected under dual control. The two persons selling the concessions should count the
money and sign to document the dual control over the recelpts This form should be maintained to support the
amount of concessions collected.

CORRECTIVE ACTION PLAN: All concessions wiH be collected under dual control. The two persons selling
the concessions will count the money and 51gn to document the dual control over the receipts. This form will be
maintained to support the amount of concessions collected

Contact Person: Kenneth Jenkins
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RICHLAND PARISH SCHOOL BOARD SCHEDULE 10

Rayville, Louisiana :

DELHI HIGH SCHOOL

SUMMARY OF FINDINGS, OBSERVATIONS AND RECOMMENDATIONS
FOR THE YEAR ENDED' JU NE 38, 2011

EXPENDITURES

Exceptions by attribute are recapped as follows:

1. 33 of the 35 invoices selected for testing were not properly canceled.

2. One check did not have the required two signatures,

3.  Two checks were paid without evidence of receipt:
#7542  Federick Coleman $45.00
#7850  Sonic of Delhi $32.50

4. One check did not agree with the invoice amouant. [ .
The two checks listed in item 3 did not have an invoice to determine if the invoice and check amounts were in
agreement. g

Check #7955 for $110 to OPHS was for a track meet at OCS and should have been made out to OCS.
5. The checks listed in item 3 did not have proper documerfftation.

6.  The checks listed in item 3 did not have an invoice.

7. None. !
8. None.
9, None.

10. A check was used to refund a student with money received in a fundraiser.
Our recommendations are as follows:
2011-6 We noted two instances listed above where a check was paid without supporting documentation. It should be
understood by all personnel that disbursements will only be made when adequate documentation exists.

Documentation should consist of an original invoice, ev1dence of receipt and proper approval.

CORRECTIVE ACTION PLAN: All personnel are adwsed that disbursements will only be made when adequate
documentation exists. Documentation will consist of an original invoice, ev1dence of receipt, and proper approval.

Contact Person: Kenneth Jenkins
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EXPENDITURES (Continued) | y

2011-7

2011-8

2011-9

2011-10.

2011-11

RICHLAND PARISH SCI-IOOL BOARD ) SCHEDULE 10
Rayville, Lomsuma _ ;:i

DELHI HIGH SCHOOL

SUMMARY OF FINDINGS, OBSERVATIONS AND RECOMMENDATIONS
FOR THE YEAR ENDED, JUNE 30,2011

Thirty-three invoices selected for testing were not properly canceled. Marking all original invoices ‘paid’ prevents
duplicate payments. . .

CORRECTIVE ACTION PLAN: All original mvmceis will be properly canceled ‘paid’ to prevent duphcate
payment,

Contact Person: Kenneth Jenkins '

1 ; ;
State law requires two signatures to disburse school ﬁmds We noted one check selected for testing with only one
signature, No check should be issued without the requlred two signatures.

\

CORRECTIVE ACTION PLAN: All checks that dlsburse school funds wall be issued only with the required two
s:gnatures , i
Contact Person: Kenneth Jenkins ;
We noted one instance where a check did not agree w1th the invoice amount. The check amount should match the
total of the invoices it is paying. Any reasons for not paymg an invoice in full should be properly documented to

avoid confusion at a later date, and any discrepancies should be investigated and tesolved in a timely manner,

CORRECTIVE ACTION PLAN;: The amount of 1ssued checks will match the total of the invoice being paid.
Any reasons for not paying an invoice in full will be properly documented to avoid confusion at a later date, and

any discrepancies will be investigated and resolved ina tnnely manner.
%

.
b

Contact Person: Kenneth Jenkins ‘ ;
One check was written to Ouachita Parish High School but was intended for, and paid to, Ouachita Christian School
Care should be taken to ensure that checks are filled out properly, to the correct payee, and for the correct amount
when making payments, .

? a
CORRECTIVE ACTION PLAN: Care will be taken to ensure that checks are filled out properly, to the correct :
payee, and for the correct amount when making payment

Contact Person: Kenneth Jenkins

We noted one instance where a student was refunded pr@:;ceeds from a prom fundraiser. All monies raiséd for a
specific purpose should be used for that purpose only. Using those monies for any other purpose is not allowable
under state expenditure laws, Faculty, staff, and organization sponsors should familiarize themselves wnth the
expenditure laws to ensure they stay in compliance. .

CORRECTIVE ACTION PLAN: All monies raised for a specific purpose should be used for that purpose on]y
Faculty, staff, and organization sponsors will famnhanza themselves with the expenditure laws 1o ensure they stay
in compliance. ;

Contact Person: Kenneth Jenkins
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RICHLAND PARISH SCHOOL BOARD SCHEDULE 11
Rayville, Loms:ana

MANGHAM JUNIOR HIGH SCHOOL
DESCRIPTION OF PR:()CEDURES

FOR SELECTED RECORDS AND TRANSACTIONS
FORTHE YEAR ENDEDj.IIUNE 30, 2011

A, CASH AND CASH EQUIVALENTS

i.  We obtained bank reconciliations for all bank accounts ;s of June 50, 2011 and performed the following!‘:
a.  We verified the mathematical accuracy of the recélliciliatio-rl. i
b.  We agreed the balance per the bank statement to tgl!le amount shown on the bank reconciliation.
¢.  Wecompared the reconcﬂed book balance to the general ledger for one bank account.
Richland State Bank $46, 282 10
d.  We determined the propriety of deposits in tz*ans¢,j1f any.
There were no deposits in transit.
e.  We examined all interfund transfers, if any.
There were no interfund transfers. 3
f. There were no outstanding checks at year-end.

2. We obtainad a list of certificates of deposit for the year-ﬁnd:

Richland State Bank ;-

CD #019681 $13,153.88 :
CD#013275 - 16,760.16 !

a.  We tested the reasonableness of interest income.
i

3. We determined that cash has been sufﬁclently invested as required by LSA R.S. 39:2955, 39:327. Cash was
invested in a Pubhc NOW account and two CDs. :

4,  There were no outstandmg checks over 90 days old at June 30, 2011,
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~ RICHLAND PARISH SCHOOL BOARD SCHEDULE 11
Rayville, Louisiana |

MANGHAM JUNIOR HIGH SCHOOL
DESCRIPTION OF PROCEDURES

FOR SELECTED RECORDS AND TRANSACTIONS
FOR THE YEAR ENDED JUNE 30, 201}

B. REVENUES ‘ 3

t

i, We selected 15 receipts on a random basis and performed the following procedures:
a.  Wetraced to the bank validated deposit slip.

b.  We determined if the deposits were made on a tilﬁély basis.

t
!

. ) :
¢.  Weiraced the individual receipts within the deposéi:t to the cash receipts journal to determine that the
receipts batch total matched the deposit total.

d.  We traced the individual receipts within the deposit to their related account ledger card, teacher
log/receipt, concessions inventory or admission ti(::!cet reconciliation, ete.
!
[N
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RICHLAND PARISH SCHOOL BOARD
Rayville, Louisiana

MANGHAM JUNIOR HIGH SCHOOL
DESCRIPTION OF PROCEDURES

FOR SELECTED RECORDS AND TRANSACTIONS
FOR THE YEAR ENDED JUNE 30, 2011

C. EXPENDITURES

We conducted our test of disbursements upon twenty-five checks selected on a random basis.

for these attributes: i

1.

2.

9.

16.

Documentation canceled to prevent duplicate payment. '
Check signed by authorized personnel. ‘
Evidence of receipt of gzoods or services.

Invoice amount agrees with check amount.

Charge is supported by proper documentation. i

Invoice date is current when compared to date of check.:

i
Accounting distribution/classification is consistent and correctly posted.
b

Charge appears to be necessary and reasonable.
Bids obtained if applicable.

Expenditure is allowable under applicable laws,

SCHEDULE 11

Each check was tested

i
The results of those tests are discussed in Schedule 12, Summary of Findings, Observations and Recommendations.
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RICHLAND PARISH SC}:IDOL BOARD SCHEDULE 12
Rayville, Louisiana

MANGHAM JUNIOR HIGH SCHOOL

SUMMARY OF FINDINGS, OBSERVATIONS AND RECOMMENDATIONS ’
FOR THE YEAR ENDED JUNE 30, 2011 !

+

This section of the report summarizes our findings, observauons and recommendations as a result of perforrmng the.
procedures deseribed in the preceding section, Description of Procedures for Selected Records and Transactions of Mangham

Junior High School. ‘ ;

REVENUES

We noted the following exceptions in our test of 15 receipts selected at random.

A. Nomne.
B. None.
C. None, : i

D.  One receipt was for a basketball game that did not have'evidence of dual control.

Our recommendations are as follows:

2011-1 We selected a receipt from a basketball pame and noted there was only one signature on the gate reconciliation. We
recommend the school have two persons sign the gate reconmhatmn evidencing the amount of money collected.
This will document duzl control and provide an audit l:rall of receipts.
CORRECTIVE ACTION PLAN: Two people will wmk an athletic event gate. These two people will count the
money. The principal and bookkeeper will count the money again and sign off on the reconciliation before’ making
the deposit. .

Contact Person: Connie Williams
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RICHLAND PARISH SCI:'IOOL BOARD SCHEDULE 12
Rayville, Louisiana ) :

MANGHAM JUNIOR HIGH SCHOOL :

SUMMARY OF FINDINGS, OBSERVATIONS AND RECOMMENDATIONS
FOR THE YEAR ENDED JUNE 30, 2011

EXPENDITURES

Exceptions by attribute are recapped as follows:
I.  None.
2. None.

3. One invoice was paid without evidence of receipt.

4. None.
5. None. :
'
6. None. . ; ,

7.  None,
8. Nome. ;
9.  None. ‘
10. None.

Qur recommendations are as follows: ; ;

2011-2 One purchase was made without evidence of receipt. lnvowes should be matched with receiving documents and/or
appropriately signed by the school employee receiving the gcods or services.

CORRECTIVE ACTION PLAN: Once an item is recewed the individual purchasing the item shall sign the receipt.
The receipt will be turned in to the bookkeeper.

Contact Person: Connie Williams
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RICHLAND PARISH SCHOOL BOARD SCHEDULE 13
Rayville, Louisiana

MANGHAM ELEMENTARY SCHOOL
DESCRIPTION OF PROCEDURES a
FOR SELECTED RECORDS AND TRANSACTIONS ;
FOR THE YEAR ENDED JUNE 30, 2011 Y
A. CASH AND CASH EQUIVALENTS
1. We obtained bank reconciliations for all bank accounts a|s of June 30, 2011 and performed the following:
a.  We verified the mathematical accuracy of the recOIil?:iliation.
b.  We agreed the balance per the bank statement to th% amount shown on the bank reconciliation.
¢.  We compared the reconciled book balance to the gé;leral ledger for one bank account,
Richland State Bank $8,437.!3:5
d.  We determined the propriety of deposits in transit, if any.
There were no deposits in transit.
e.  We examined all interfund wransfers, if any.
There were no interfund transfers.
f We tracéd outstanding checks to the ghecks clearinig: in the subsequent month’s bank statement.
2.  We obtained a list of certificates of deposit for the year enﬂ:
a.  CD #6001, Richland State Bank $27,27%.10
b.  Weiested the reasonableness of interest income.

3. We determined that cash has been sufficiently invested as required by I.SA R.S. 39:2945, 39:327. Cash was
invested in a Certificate of Deposit and one public NOW account. :

4.  The following outstanding checks were over 90 days old:

#2650 12/13/10  Presley Williams $7.25
#2655 12/13/10  Caleb Cunningham $8.25
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RICHLAND PARISH SCHOOL BOARD , SCHEDULE 13
Rayville, Louisiana !

i
-

MANGHAM ELEMENTXRY SCHOOL

DESCRIPTION OF PROCEDURES
FOR SELECTED RECORDS: AND TRANSACTIONS !
FOR THE YEAR ENDED‘JUNE 30, 2011 (

B.  REVENUES

1. Weselected 15 receipts on a random basis and perforniéd the following procedures:

i
!

a.  We traced to the bank validated deposit slip. 3

b,  We determined if the deposits were made on 2 tini‘fely basis.

1
H

c.  Wetraced the individual receipts within the deposn to the cash receipts journal to determme that the recelpts
batch total matched the deposit total. :

d.  Wetraced the individual recelpts within the depos:t to their related account ledger card, teacher log/recelpt
: concessions inventory or admission ticket reconc1llauon ete.
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RICHLAND PARISH SCHOOL BOARD
Rayville, Louisiana

MANGHAM ELEMENTARY SCHOOL

DESCRIPTION OF PROCEDURES

FOR SELECTED RECORDS AND TRANSACTIONS

FOR THE YEAR ENDED JUNE 30, 2011

C. EXPENDITURES

L
We conducted our test of disbursements upon twenty-five checks selected on a random basis.

these attributes:

1.

2.

9.

10.

Documentation canceled to prevent duplicate payment.
Check signed by authorized personnel.

Evidence of receipt of goods or services.

Invoice amount agrees with check amount.

Charge is supported by proper documentation.

Invoice date is current when compared to date of check..
!

Accounting distribution/classification is consistent and correctly posted.

Charge appears to be neceséary and reasonable.
Bids obtained if applicable.

Expenditure is allowable under applicable laws.

|
i
|
i

SCHEDULE 13
) {‘ .

Each check was tested for

The results of those tests are discussed in Schedule 14, Smmnm‘y of Findings, Observations and Recommendations.
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RICHLAND PARISH SCHOOL BOARD ~ SCHEDULE 14
Rayville, Louisiana

MANGHAM ELEMENTARY SCHOOL

SUMMARY OF FINDINGS, OBSERVATIOD:IS AND RECOMMENDATIONS
FOR THE YEAR ENDED JUNE 30, 2011 B

This section of the report summarizes our findings, observations and recommendations as a result of perforrmng the: )
procedures described in the preceding section, Description of Procedures for Records and Transactions of Mangham Elementary
School.

CASH
2011-1 We noted the school’s CD did not match the bank records by $34. This is the amount of interest eamed on 2/15/11,
' All interest transactions should be recorded in the general ledger and the CD should be reconciled between the
bank’s records and the school’s generat ledger.
_ CORRECTIVE ACTION PLAN: We will make sure interest is recorded.

Contact Person: Michelle Duchesne

REVENUES

We noted the following exceptions in our test of 15 receipts selected at random.

A. None.
B. None.
C. Neone.
D. None.
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RICHLAND PARISH SCHOOL BOARD SCI;IEliULE 14
Rayville, Louisiana ‘ '

- MANGHAM ELEMENTARY SCHOOL ! .Li‘

SUMMARY OF FINDINGS, OBSERVATIONS AND RECOMMENDATIONS
FOR THE YEAR ENDED JUNE 30, 2011

EXPENDITURES

10.

Exceptions by attribute are recapped as follows:

1.

2.

9,

One disbursement was not properly canceled to prevent ‘duplicate payment,
One disbursement had only one signature on the check. .

Two disbursements did not have evidence of receipt.

None.

Two disbursements did not have proper documentation.

None. |

One disbursement was not posted to the correct account.
Two checks were not posted to the general ledger.

Check #2511 to Quill included sales tax of $140.69.
None.

None.

Our recommendations are as follows:

2011-2

2011-3

One invoice was not properly canceled. Marking all original invoices ‘paid’ prevents duplicate payment.:
CORRECTIVE ACTION PLAN: We will mark all invoices ‘paid’ at the time of payment.
Contact Person: Michelle Duchesne

State law requires two signatures to disburse school funds. We noted one check had only one signature. This
practice should be ceased in arder to comply with state law and district policy.

CORRECTIVE ACTION PLAN: We will review checks before mailing to make sure they all have two
signatures. ‘ ‘

Contact Person: Michelle Duchesne
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RICHLAND PARISH SCHOOL BOARD SCHEDULE 14
Rayville, Louisiana

. ' wi
MANGHAM ELEMENTARY SCHOOL . ; ti '
0 ' :

SUMMARY OF FINDINGS, OBSERVATIONS AND RECOMMENDATIONS |
FOR THE YEAR ENDED JUNE 30, 2010

1.

EXPENDITURES {Continued)

2011-4

~ 2011-5

2011-6

2011-7

2011-8

Two purchases were made without evidence of recelpt ‘Invoices should be matched with receiving documents
and/or appropriately signed by the school employee recflvmg the goods or services.

CORRECTIVE ACTION PLAN: We will make sure ]lall receipts are turned in to the office.

Contact Person: Sandi Jones, Michelle Duchesne

We noted two instances where the ending mileage was not filled out on the bus driver form. These forms should
be filled out properly to provnde adequate supporting documentatlon for the payments.

CORRECTIVE ACTION PLAN: We will make sure bus drivers paper work is filled out completely at the time
it is turned in.

Contact Person: Sandi Jones, Michelle Duchesne " ' . 5

One check was posted to the wrong account. Posting to accountmg records should be reviewed for accuracy to
ensure accurate record-keeping.

CORRECTIVE ACTION PLAN We will monitor pnstmgs more closely.

Contact Person: M:chelle Duchesne v
' i

We noted two instances where checks were not 'posned!tlo the general ledger. Staff invelved in posting to the
general ledger should take care to ensure ail checks are posted and any discrepancies and errors resolved before
closing the bocks each montb.

CORRECTIVE ACTION PLAN: We will make the IPAM programmers aware of the absent post and ask for
corrective postings.

Contact Person: Sandi Jones, Michelle Duchesne

- One expenditure indicated sales tax ‘was paid to the vendor This expenditure is not necessary as the school is

exempt from paying sales tax.
‘ %
CORRECTIVE ACTION PLAN: We will not pay sales tax again. ‘

Contact Person: Michelle Duchesne
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A.

RICHLAND PARISH SCHOOL BOARD
Rayville, Louisiana

RAYVILLE ELEMENTARY SCHOOL
DESCRIPTION OF PROCEDURES

FOR SELECTED RECORDS AND TRANSACTIONS
FOR THE YEAR ENDED JUNE 30, 2011

CASH AND CASH EQUIVALENTS

i

‘,

L
SCHEDULE 15

We obtained bank reconciliations for all bank accounts as of June 30, 2011 and performed the following:

a.

b.

We verified the mathematical accuracy of the reconciliation.

We agreed the balance per the bank statement to tije amount shown on the bank reconciliation.

We compared the reconciled book balance to the fgéneral ledger for one bank account.

We determined the propriety of deposits in transit,' if any.

Richland State Bank

There were no deposits in transit.

We examined all interfund transfers, if any.

There were no interfund transfers.

§70,033.40

We supported the outstandmg checks by companng to the checks clearing in the subsequent month’s bank
statement.

We obtained a list of certificates of deposit for the year: . ;

a.

b.

C.D., Richland State Bank

$50,829.20

We tested the reasonableness of interest income.

We determined that cash has been sufficiently mvested as required by LSA R.S. 39:2955, 39:327. Cash was

invested in a Certlf cate of Dep031t and one public NOW accounts.

The following outstanding checks were over 90 days old at year-end:

#13081
#13154
713354
#13356
#13357

2/24/10
5/13/10
12/16/10
12/16/10
12/16/10

Wilijah Waylor
Laterrian Ewell
Cammeran Neathery
LaShonte Brown
Charity Scott

$18.03

$ 3.00°

$25.00:
$10.00
$10.00'
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RICHLAND PARISH SCHOOL BOARD SCHEDULE 15
Rayville, Louisiana '

[
RAYVILLE ELEMENTARY SCHOOL i
DESCRIPTION OF PROCEDURES

FOR SELECTED RECORDS AND TRANSACTIONS
FOR THE YEAR ENDED JUNE 30, 2011

B. REVENUES
1.  We selected 15 receipts on a random basis and perform;e':d the following procedures:
a  We traced to the bank validated deposit slip. |
b.  We determined if the deposits were made on a timely basis.

c.  Wetraced the individual receipts within the deposi‘tfto the cash receipts journal to determine that the receipts
batch total matched the deposit total.

d.  Wetraced the individual receipts within the deposit to their related account ledger card, teacher log/receipt,
concessions inventory or admission ticket reconciliation, etc.

;
'
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RICHLAND PARISH SCHOOL BOARD
Rayville, Louisiana

RAYVILLE ELEMENTARY SCHOOL

DESCRIPTION OF PROCEDURES

FOR SELECTED RECORDS AND TRANSACTIONS

FOR THE YEAR ENDED, JUNE 30, 2011

C. EXPENDITURES

We conducted our test of disbursements upon twenty-five checks selected on a random basis. Each check was tested for

these attributes:

L

2.

9.

10.

Documentation cancgled to prevent duplicate payment. -
Check signed by authorized personnel.

Evidence of receipt of goods or services.

Invoice amount agrees with check amount.

Charge is supported by proper documentation.

[nvoice date is current when compared to date of check. '

Accounting distribution/classification is consistent and correctly posted.

Charge appears to be necessary and reasonable.
Bids obtained if applicable.

Expenditure is allowable under applicable laws,

|

!

i
SCHEDULE 15

|

The results of those tests are discussed in Schedule 16, Summéry of Findings, Observations and Recommendations.
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This section of the report summarizes our findings, observations and recommendations as a resuit of performmg the |

RICHLAND PARISH SCHOOL BOARD SCHEDULE 16
Rayville, Louisiana

RAYVILLE ELEMENTARY SCHOOL

SUMMARY OF FINDINGS, OBSERVATIONS AND RECOMMENDATIONS
FOR THE YEAR ENDED JUNE 30, 2011 L

procedures described in the preceding section, Description of Procedures for Selected Records and Transactions of Rayville
Elementary School. |

REVENUES | f |

We recommend the following controls over receipts: e _ !

2011-1

2011-2

We noted the following exceptions in our test of 15 receipts sé}ected at random. [
A, :
B.
C.

D.

None. ‘ 5
One receipt could not be determined if it was deposited m 3 timely manner.
S I
None. ’

Two receipts did not have adequate supporting documentation.

One receipt could not be determined if it was deposited m a timely manner due to the teacher log sheet not being

‘properly filled out. All teachers and sponsors should be msl:ructed on how to fill out the log sheet properly‘ and to

turn money in to the office daily, : g

CORRECTIVE ACTION PLAN: We instructed the faculty on policy and procedures for collecting money at
a faculty meeting. ‘ I

1 | . \‘

Contact Person: Stacy Lee i |
; |

|

All teachers and sponsors who handle club money should mamtam a log to record all collections of momes from
students. The amounts collected should be recorded on the log and given to the principal or secretary for recelpt

when the money is turned in to the office. The teacher’s 1og book should be turned in to the school office at year-

end to provide an audit trail of the receipts. |

CORRECTIYE ACTION PLAN: The unportance of record keeping and using log sheets was dlscussed ata
faculty meeting.

Contact Person: Stacy Lee !
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10.

EXPENDITURES

i

RICHLAND PARISH SCHOOL BOARD SCHEI',DU!“E 16

Rayville, Louisiana |

RAYVILLE ELEMENTARY SCHOOL

SUMMARY OF FINDINGS, OBSERVATIONS‘AND RECOMMENDATIONS
FOR THE YEAR ENDED JUNE 30, 2011

Exceptions by attribute are recapped as follows:

1.

2.

9.

One invoice was not properly cancelled to prevent duplic;ate payment.
None.

None.

None.

Adequate documentation was not available for check #13355.

None.

None.

None.

None.

None.

Qur recomntendations are as follows:

2011-3

20114

One invoice was not properly cancelled. Marking all origmal invoices ‘paid’ prevents duplicate paymentﬁ.

CORRECTIVE ACTION PLAN: We purchased a new ‘paid’ stamp which will be used to cancei all invoices.
Contact Person: Stacy Lee :

We noted one instance where a check was paid toa smderit but there was no indication that the student received
the money. Students should sign the documentation indicating they received the money.

CORRECTIVE ACTION PLAN: We made a sign off sheet for students to sign for checks given as rewards for
contests,

Contact Person: Stacy Lee
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START ELEMENTARY SCHOOL
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RICHLAND PARISH SCHOOL BOARD SCHEDULE 17

Rayville, Louisiana . i

START ELEMENTARY SCHOOL
I
DESCRIPTION OF PROCEDURES
FOR SELECTED RECORDS AND TRANSACTIONS
FOR THE YEAR ENDED JUNE 36, 2011

CASH AND CASH EQUIVALENTS

I.  We obtained bank reconciliations for all bank accountsiés of June 30, 2011 and performed the following:

a.  We verified the mathematical accuracy of the reconciliation.
: P :
b.  We agreed the balance per the bank statement to the amount shown on the bank reconciliation.

v

¢.  We compared the reconciled book balance to the general ledger for one bank account.

Bancorp South - 830, 864.38
d.  We determined the propriety of deposits in trans:t, if any.
There were no dep051ts in transit at June 30, 201 1
e.  We examined all interfund transfers, if any. i I

There were no interfund transfers. P

'
:

f.  We supported the outstanding checks at June 30 2011 by comparing them to checks clearm° in the

subsequent month’s bank staterent. !
i
£
2. We obtained a list of certificates of deposit for the year-end:
a.  C.D, Richland State Bank $70,723.13

b.  We tested the reasonableness of interest income.

invested in a Certificate of Deposit and one pubhc NOW ‘accounts.

4. There was one outstanding checks over 90 days old at yeax-end:
#6232 3/16/11 Polar Bear Classic Softball ~ $100.00

‘.
\
|
|
I

1
L
|

We determined that cash has been sufficiently mve.sted as required by LSA R.S. 39:2955, 39:327, Cash was



RICHLAND PARISH SCHOOL BOARD SCHEDULE 17
Rayville, Louisiana

START ELEMENTARY SCHOOL ‘r

DESCRIPTION OF PROCEDURES
FOR SELECTED RECORDS AND TRANSACTIONS
FOR THE YEAR ENDED JUNE 30, 2011

B. REVENUES

.

We selected 15 receipts on a random basis and perfonngd the following procedures:

a.

b.

We traced to the bank validated deposit slip.
We determined if the deposits were made on a thﬁély basis.

We traced the individual recejpts within the deposit to the cash receipts journal to determine that the receipts
batch total matched the deposit total. '

We traced the individual receipts within the deposiltl to their related account ledger card, teacher log/receipt,
concessions inventory or admission ticket reconciliation, ete.
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RICHLAND PARISH SCHQOL BOARD SCHEDULE 17
Rayville, Lonisiana “

'START ELEMENTARY SCHOOL
DESCRIPTION OF PROCEDURES

FOR SELECTED RECORDS AND TRANSACTIONS
FOR THE YEAR ENDED JUNE 30, 2011

I

C. EXPENDITURES

We conducted our test of disbursements upon twenty-five checks selected on a random basis. Each check was tested for
these attributes:

I, Documentation canceled to prevent duplicate payment.
2. Check signed by authorized ﬁersonnel.
3. Evidence of receipt of goods or services,
4.  Invoice amount agrees with check amount.
5.  Charge is supported by proper documentation.
6. Inyoice date is current when compared to date of check: .i
7. Accounting distribution/classification is consistent and c:(:)rrect]y posted.
8. Charge appears to be necessary and reasonable.
9.  Bids obtained if applicable.

10.  Expenditure is allowable under applicable iaws.

The results of those tests are discussed in Schedule 18, Summai-y of Findings, Observations and Recommendations.
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RICHLAND PARISH SCHOOL BOARD SCHEDULE 18
Rayville, Louisiana ) i. )

START ELEMENTARY SCHOOL

SUMMARY OF FINDINGS, OBSERVATIONS AND RECOMMENDATIONS

FOR THE YEAR ENDED JUNE 30, 2011 - g

This section of the report summarizes our findings, obsewatipns and recommendations as a result of performing the -

procedires described in the preceding section, Description of Procedures for Selected Records and Transactions of Start
Elementary School. .

CASH

2011-1 We noted the school’s CD did not match the bank records. The balance shown on the school’s record is the prior
year’s balance, and the interest has not been posted. All interest transactions should be recorded in the general
ledger and the CD should be reconciled between the bank’s records and the school’s general ledger.
CORRECTIVE ACTION PLAN: The interest has now been added and the CD balance changed.
Contact Person: Angie Cannon

REVENUES

We noted the following exceptions in our test of 15 receipts sg'lected at random,

A.  None,
B. None.
C. None.
D. None.
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RICHLAND PARISH SCHOOL BOARD SCHEDULE 18
Rayville, Louisiana I
I}

START ELEMEN TARY SCHOOL

SUMMARY OF FINDINGS, OBSERVATIONS AND RECOMMENDATIONS
FOR THE YEAR ENDED JUNE 30, 2011

EXPENDITURES

Exceptions by attribute are recapped as follows:

I. None.
2.  Norne.
3. None.
4. None.
5. None.
6. None. '
7. None. | '
8. None. |
9. ‘ None.

10.  None.
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DELHI ELEMENTARY SCHOOL
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A,

J
o | ;

RICHLAND PARISH SCHOOL BOARD' SCHEDULE 19
Rayvﬂ\e, Lnunsmna 1; o

DELHI ELEMENTARY SCHOOL

' DESCR[PTION OF _PROCEDURES
FOR SELECTED RECORDS AND TRANSACTIONS
FOR THE YEAR ENDEDJUNE 30, 2011

3

CASH AND CASH EQUIVALENTS

L.

We obtained bank reconclhatlons for all bank accounts as of June 30, 2011 and performed the fo]lowmg

a.

b.

£

We verified the mathematical accuracy of the recgncﬁlatlon.

We agreed the balance per the bank statement to ﬁile amount sh'owﬁ on the bank reconciliation.

We compared the reconciled book balance to the !g;eneral ledger for one banl; account.
Guaranty Bank & Trust $51 .662.55

We determined the propriety of deposiﬁ in 11'3.1'1511;:,l if any.

There were no deposits in transit. i

We examined all interfund transfers, ifany.

There were no interfund transfers.

We traced outstandmg checks at June 30,2011 to checks clearing in the subsequent month’s bank statement

We obtained a list of certificates of deposit for the year-end

a.

b.

Thete were no certificates of deposit at June 30, 291 1. '

We tested the reasonableness of interest mcome L

We determined that cash has been sufficiently mvestecl as reqmred by LSA R.S. 39:2955, 39:327. Cash was
invested in a public NOW account and a money market .a!ccount ‘

There were three outstanding checks at June 30, 2011 that were over 90: -

#11403 - 10/26/10  Eric Washington $5.00
#11456  12/08/10 ' Kamber Martin §4:00
#11463  12/16/10  Travis Cleveland $4.00
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B.

|
|
RICHLAND PARISH SCHOOL BOARD ‘ SCHEDULE 19

Rayville, Louisiana
DELHI ELEMENTARY SCHOOL
DESCRIPTION OF PROCEDURES

FOR SELECTED RECORDS AN'D TRANSACTIONS
FOR THE YEAR ENDED‘JUNE 30, 2011

REVENUES

1.  Weselected 15 receipts on a random basis and perform;éd the following procedures:
a.  We traced to the bank validated deposit slip. l
b.  We determined if the deposits were made on a ﬁjflbly basis.

¢.  Woetraced the individual receipts within the deposn to the cash receipts journal to determine that the receipts
batch total matched the deposit total.

d.  Wetraced the individual receipts within the deposit to their related account ledger card, teacher log/recelpt,
concessions inventory or admission ticket reconciliation, etc.
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|
RICHLAND PARISH SCHOOL BOARD SCHEDULE 19
Rayville, Louisiana

i
DELHI ELEMENTARY SCHOOL |
‘ , |
DESCRIPTION OF PROCEDURES
FOR SELECTED RECORDS AND TRANSACTIONS
FOR THE YEAR ENDED JUNE 30, 2011
C.  EXPENDITURES

We conducted our test of disbursements upon twenty-five checks selected on a random basis. Each check was tested for
these attributes:

1. Documentation canceled to prevent duplicate payment.
2. Check signed by authorized personnel.
3.  Evidence of receipt of goods or services.
4.  Invoice amount agrees with check amount.
5.  Charge is supported by proper documentation,
6.  Invoice date is current when compared to date of check.. |
7. Accounting distribution/classification is consistent and cbrrect]y posted.
8.  Charge appears to be necessary and reasonable.
9. Bids obtained if applicable.
10.  Expenditure is allowable under applicable laws.

The results of those tests are discussed in Schedule 20, Summafy of Findings, Observations and Recommendations.
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RICHLAND PARISH SCHOOL BOARD SCHEDULE 20
Rayviile, Louisiana e

DELHI ELEMENTARY SCHOOL

SUMMARY OF FINDINGS, OBSERVATIONS AND RECOMMENDATIONS gl
FOR THE YEAR ENDED JUNE 30, 2011 )}

This section of the report summarizes our findings, observatxons and recomrnendatlons as a result of performmg thei :
procedures described in the preceding sectlcn Description of Procedures for Selected Records and Transactions of Delhi "

Elementary School.

REVENUES

We noted the following exceptioné in our test of 15 receipts éé]ected at random.
1. A. None. |
B.  One receipt was not deposited in a timely manner
C. None. :
D.  One receipt did not have a(.iequaxe‘supporting do%:;mnentation.
We recommend the following controls over receipts: -

2011-1 ~ We noted one of fifteen receipts tested was deposited i in excess of three days after receipt. All teachers and
sponsors should be instructed to tumn all money in on a daily basis. Timely deposits prevent loss of funds and
ensure accurate record- keepmg

CORRECTIVE ACTION PLAN: Teachers were remmded again that all money is to be turned in dally to be

deposited. The information was passed out at a faculty meetmg and through email.
[

Contact Person: Shelly Crawford

2011-2 All teachers and sponsors who handle club money should maintain a Iog to record all collections of monies from
students. The amounts collected should be recorded on. the log and given to the principal or secretary for receipt
when the money is turned in. The teacher’s log book shou]d be turned in to the school office at year-end to provide
an audit trail of the receipts.

CORRECTIVE ACTION PLAN: A reminder was gwen t0 teachers to maintain student logs and to turn in money
properly.

Contact Person: Shelly Crawford
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EXPENDITURES

L

10.

Our recommendations are as follows:

2011-3

2011-4

Exceptions by attribute are recapped as follows:

2.

9.

~ Contact Person: Shelly Crawford

" RICHLAND PARISH SCHOOL BOARD . SCHEDULE 20
' Rayville, Lounsnana i* o1

DELHI ELEMENT ARY SCHOOL

SUMMARY OF FINDINGS, OBSERVATIONS AND RECOMMENDATIONS
FOR THE YEAR ENDED JUNE 30,2011

None.
None.
Check #11304 did not have evidence of receipt.

Check in item 3 included payment for items that were not received.
Check in item 3 did not have proper documentatiop. g

Check #11539 was used to pay a late invoice. ' .

None. ;

Check in item 6 included payment of late charges in tht.iiamount of $5.39.
None. ‘ ' L . :

None.

We noted one instance listed above where checks were pazd without adequate supporting documentation, lt should
be understood by all personnel that disbursements wnll only be made when adequate documentation' exists.
Documentation should consist of an ongmal invoice, ewclence of receipt, and proper approval.

|
CORRECTIVE ACTION PLAN: We will double check tomake sure we have evidence of receipt before we pay
for an item. %

Contact Person: Shelly Crawford 3 !

 We noted one check was used to pay for items that had not yet been received. The school should take care to pay

only for items received. School personnel shonld document on the invoice what was received and only pay. for that
portion, When the school pays for items that have nat been received, they run the risk of never recewmg those
goods and not being able to get their money back.

CORRECTIVE ACTION PLAN: We will look careful]y over invoices to check for any back ordered ltcms and
will pay only for what we have received.

{
t
:
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RICHLAND PARISH SCHOOL BOARD SCHEDULE 20
Rayville, Louisiana !*
|

DELHI 1*‘,1..F.Ml'!'.l\l'l‘AR,“Kv SCHOOL

SUMMARY OF FINDINGS, OBSERVATIONS AND RECOMMENDATIONS g
FOR THE YEAR ENDED JUNE 30, 2011 :

EXPENDITURES (Continued) . ; |

2011-5 We noted one instance where a check was for the late'payment of an invoice and included the payment of late |
charges. Paying a late charge is an unnecessary expenditure and should be avoided.

CORRECTIVE ACTION PLAN: This error was made due to the principal taking leave and the interim principal
and secretary not sure of who had delegation to pay bills. The secretary was used to the principal approving bills
tobe paid. The interim principal was getting adjusted to the new position and the bill became late. We will make
sure the clerk knows in unexpected situations to continue with the process to keep bills from falling behind.

Contact Person: Shelly Crawford
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MANGHAM HIGH SCHOOL
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A.

RICHLAND PARISH SCHOOL BOARD SCHEDULE 21

Rayville, Louisiana P
MANGHAM HIGH SCHOOL |
DESCRIPTION OF PROCEDURES - I

FOR SELECTED RECORDS AND TRANSACTIONS
FOR THE YEAR ENDED JUNE 30, 2011

1

CASH AND CASH EQUIVALENTS

1.  We obtained bank reconciliations for all bank accnunts as of June 30 2011 and performed the followmg

a.

b.

J
We verified the mathematical accuracy of the reconcnhatlon

f

We agreed the balance per the bank statement to the amount shown on the bank reconciliation.,
We compared the reconciled book balance to the éeneml ledger for one bank account.

Richland State Bank $37,034.99
;E
We determined the propriety of deposits in transit, if any.
. - N
There were no deposits in transit. '

We examined all interfund transfers, if any. g

There were no interfund transfers. |
|
We supported the outstandmg checks by comparmg to the checks clearing in the subsequent month’s
bank statement.
L
'}

2. There are no certificates of deposit at June 30,2011 |

3. We determined that cash has been sufficiently invested‘és required by LSA R.S. 39:2955, 39:327.

4., There were eleven outstanding checks over 90 days old..!t

#18924 - 11/13/08  James Donnelly $55.00

#19692  1/14/10 Melissa Jones $19.50
#20197 10/13/10  Green Sports $89.41
#20257 11/05/10  Stuart C. Irby $33.90
#20442  2/24/11  Sweet Pea’s , $197.00
#20459  2/25/11  Wheeler Signs & Graphics $230.00
#20547 3/14/11 Lanette Romero $95.00
#20557  3/18/11  Brown Holly Flowers $35.00
#20558  3/18/11 Ewing Imrigation $107.66
#20587  3/725/11  Lanette Romero $85.00

#20389  3/25/11  English EPO/Fair Parks HS $ISQ.00
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1
RICHLAND PARISH SCHOOL BOARD SCHEDULE 21
Rayville, Louisiana 1‘;

MANGHAM HIGH SCHOOL

DESCRIPTION OF PROCEDURES
FOR SELECTED RECORDS AND TRANSACTIONS
FOR THE YEAR ENDED JUNE 30, 2011

REVENUES

l.  We selected 15 receipts on a random basis and performed the following procedures:
a.  We traced to the bank validated deposit slip.
b.  We determined if the deposits were made on a tifnely basis.

c.  We traced the individual receipts within the deposit to the cash receipts journal to determine that the
receipts batch total matched the deposit total. ) '

d.  We traced the individuai receipts within the deposit to their related account ledger card, teacher
log/receipt, concessions inventory or admission ticket reconciliation, ete.

2.  We obtained the football schedule for the school year. We selected every home game and tested the receipt for
items a through d above.
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C.  EXPENDITURES ';‘

t
¢ R . - :

. 1y ) t i
RICHLAND PARISH SCHOOL BOARD - SCHEDULE 21

Rayville, Louisiana |

] e

MANGHAM HIGH SCI-IOOL »
DESCRIPTION OF PROCEDURES

FOR SELECTED RECORDS AND TRANSACTIONS
FOR THE YEAR ENDED JU NE 30, 2011

We conducted our test of disbursements upon thirty-five checks Twenty five checks were selected on a random

basis. Ten checks were haphazardly selected from the football athletlc account Each check was tested for these attributes:
n

2.

9.

10.

Documentation canceled to prevent duplicate payment.' ﬁ
Check signed by authorized personnel. e
Evidence of receipt of goods‘ or services,

Invoice amount agfees with check amount,

Charge is supported by proper documentation. ‘ ,

i

Invoice date is current when compared to date of check:!

o

Accounting distribution/classification is consistent and comrectly posted.

Charge appears to be necessary and reasonable.

Bids obtained if applicable. |
Expenditure is allowable under applicable laws. 5 '
B L

The results of those tests are discussed in Schedule 22, Summary 6f F indirigs, Observations and Recommendations.
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Th1s section of the report summarizes our findings, observanons and recommendations as a result of performing the: ]

RICHLAND PARISH SCHOOL BOARD. SCHEDULE 22
Rayville, Lomsmna ‘I :
|

MANGHAM HIGH ‘SCHOOL | - '1'.

SUMMARY OF FINDINGS, OBSERVATIOEl?JS AND RECOMMENDATIONS o
FOR THE YEAR ENDED JUNE 30, 2011 , : -

procedures described in the preceding section, Description of Procedures for Selected Records and Transactions of Mangham |

High School.
CASH

2011-1

REVENUES

o
I
|

We noted eleven checks outstanding over 90 days, lncludmg one check that has been outstanding for three years.
ftems not clearing on the reconciliation in a timely manner should be investigated. Unclaimed property may need
to be remitted to the state under state escheat laws. i

‘i B
CORRECTIVE ACTION PLAN: A print out from JPAMS for outstanding checks will be reviewed by book
keeper and principal monthly. Checks not clearing wﬂl: be. followed up on each month,

Contact Person: Connie Williams '

4 1 l.

We noted the following exceptions in our test of 15 receipts ét:alected at random and certain athletic receipts. \

A.

We noted two instances where money could not be I;racef;!(i to a deposit:
#613411 Cheerleaders  9/22/10 $500 \
Mangham Jamboree 8/27/10 $300 ¥

Eight receipts were not deposited in a timely manrer. |

Receipt #6134 11 was not posted to the general ledger. :

N

Seven football gate reconciliations were not filled out pr;f)perly.

Eight receipts did not have proper documentation. .‘ :

i

We recommend the following:

2011-2

We noted eight receipts that were deposited more than three business days from receipt. Timely deposits prevent
loss of funds and aid in accurate record-keeping. All teachers and club sponsors should be instructed to turn all
money in daily and daily deposits should be made by afﬁce personnel.

CORRECTIVE ACTION PLAN: Mrs. Williams w11[ remmd teachers of policy stated in teacher. handbook
concerning turning money in to the office. Mrs. Mekus wﬂl be addressing teachers again at future faculty meetmgs

Contact Person: Connie Williams |
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2011-3

2011-4

2011-5

!
| | .[
REVENUES (Continued o : - ’ qi

:
. |

RICHLAND PARISH SCHOOL BOARD SCHEDULE 22

Rayville, Lomsmna i

|
MANGHAM HIGH SCHOOL i

SUMMARY OF FINDINGS, OBSERVATIOSS AND RECOMMENDATIONS :
FOR THE YEAR ENDED JUNE 30, 2011 | '

We noted two instances where money was not dep051ted in the bank. All money should be deposited mtact onaj
daily basis. \

CORRECTIVE ACTION PLAN All money turned i 1n to the office will be receipted and deposited on a daily
basis. ,

Contact Person Connie Willjams

_ We sclected receipts from home football games and noted the gate reconciliations were not properly fi Iled out,

We recommend school faculty and staff be trained in tl'Lne proper way to fill out the reconciliation, and always
having two gate keepers to sign the reconciliations evidencing the amount of money collected. This will document_
dual control and provide an audtt trail of football recexpm
I ‘

CORRECTIVE ACTION PLAN: Two people will work each gate, count the money and sign off on the gate
reconciliation. This will be given to the bookkeeper who wﬂl assist the principal in recounting the money and both
will sign the reconciliation. 3

vl

L
Cnntact Person: Connie Williams i ;
All teachers and sponsors who handle club money should maintain 4 1og to record all collections of monies from
students. The amounts collected should be recorded on the log and given to the principal or secretary when the
money is turned in. The teacher's log book should be tumed in to the school office at year-end to provide an audit
trail of the recelpts -

]
CORRECTIVE ACTION PLAN: Club spopsors will be given receipt logs. The logs will be turned in fo the
office when money is turned in, and the office will make a a copy of the log to attach to the de:pomt slip. The log will
then be given back to the sponsor. The club sponsor will tum the completed receipt page in to the office at the end
of the schooi year or before receiving a new receipt page

Contact Person: Connie Williams
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RICHLAND PARISH SCHOOL BOARD SCHEDULE 22
Rayville, Louisiana .
MANGHAM HIGH SCHOOL ;
o |
SUMMARY OF FINDINGS, OBSERVATIONS AND RECOMMENDATIONS
FOR THE YEAR ENDED JUNE 30, 2011

EXPENDITURES
Exceptions by attribute are recapped as follows:

1.  Seven invoices were not properly canceled. ; :
Four checks did not have supporting documentation to determme if the invoices were canceled propertly:

#20336  Wal Mart $848.05
#20475 Creative Stitches $106.00
#20536  Best Western $1,354.56
#20708  US Past Office £44.00

2.  None.

3. The checks listed in item 1 did not have evidence ofrec%ipt.

4.  No invoices were available for the checks listed in item: i above.

5.  The checks listed in item 1 above did not have adequatéésupportmg documentation.
6. It could not be determined if the checks listed in item 1 "%bove were current.

7. Check #20336 could not be determined if posted correctiy.

8. Check #20214 to LHSAA for $200.00 was for a fine,
Check #20336 could not be determined if the purchase was necessary and reasonable.

9. None.
10. Check #20336 could not be determined if allowable.

We recommend the following:

2011-6 Cancellation of invoices prevents duplicate payment. Aﬁ invoices should be canceled to indicate payment.
CORRECTIVE ACTION PLAN: All invoices will be étamped PAID once paymeni has been made.
Contact Person: Connic Williams

2011-7 We noted four instances listed above where checks weré{paid without supporting documentation. It should be
understood by-all personnel that disbursements will only be made when adequate documentation exists.
Documentation should consist of an original invoice, evidence of receipt and proper approval.
CORRECTIVE ACTION PLAN: Invoices will not be paid without supporting documentation, such as receipts
and purchase orders. Also, the original invoice along with a signature that items have been received or services

have been rendered.

Contact Person: Connie Williams
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EXPENDITURES (Continued)

2011-8

RICHLAND PARISH SCHOOL BOARD SCHEDULE 22
Rayville, Louisiana ;

MANGHAM HIGH SCHOOL

SUMMARY OF FINDINGS, OBSERVATIONS AND RECOMMENDATIONS
FOR THE YEAR ENDED JUNE 30, 2011

We noted one check in the amount of $200 for the payment of a fine. Penalties are an unnecessary expenditure
of school funds and steps should be taken to avoid incurring these types of penalties.

CORRECTIVE ACTION PLAN: Fines such as LHSAA fines are paid by the coach who has received the fine.
The coach will write a personal check to ensure the school does not pay these anymore.

Contact Person: Connie Williams
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RICHLAND PARISH SCHOOL BOARD
Rayville, Louisiana

SCHOOL ACTIVITY FUND
STATUS OF PRIOR FINDINGS

FOR THE YEAR ENDED JUNE 30, 2011

RAYVILLE HIGH SCHOOL
Revenues

2010-1 Timely deposits

Status: See finding 2011-1
2010-3 Dual control over receipts
Status: Resolved

Expenditures

20104 Inadequate supporting documentation
Status: See finding 2011-3
2010-5 Expenditure law violation
" Status: Resolved
HOLLY RIDGE ELEMENTARY
Revennes
2010-1 Control over receipts
Status: Resolved

Expenditures

2010-2 Inadequate supporting documentation
Status See finding 2011-2

RAYVILLE JUNIOR HIGH

Revenues

2010-1 Dual conirol over receipts

Status: Resolved

2010-2 Missing Réceipts

Status: Resolved

2010-3 Dual control over admission events
Status: Resolved

20104 Timely deposits ' ‘.
Status: Resoived
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RICHLAND PARISH SCHOOL BOARD
Rayville, Louisiana

SCHOOL ACTIVITY FUND

~ STATUS OF PRIOR FINDINGS
FOR THE YEAR ENDED JUNE 30, 2011

RAYVILLE JUNIOR HIGH, CONTINUED

Expenditures

2010-5 Controls over start-up cash
Status: Resolved

2010-6 Gate reconciliation not filled out properly

Status: Resolved

2010-7 Inadequate documentation for awards

Status: 2011-3

DELHI MIDDLE SCHOOL,

Revenues
None

Expenditures X

2010-1 Inadequate supporting documentation
Status: Resolved

DPELHI HIGH SCHOOL
Revenues

2010-1 Timely deposits

Status: See finding 2011-2
2010-2 Teacher veceipts ,
Status: See finding 2011-3
2010-3 Gate reconciliation not filled out properly
Status: See finding 201-4 :
2010-4 Dua] control over receipts
~Status: See finding 2011-5

Expenditures

2010-5 Inadequate supporting documentation
Status: See finding 2011-6
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RICHLAND PARISH SCHOOL BOARD
Rayville, Lounisiana

SCHOOL ACTIVITY FUND

STATUS OF PRIOR FINDINGS
FOR THE YEAR ENDED JUNE 34, 2011

DELHI HIGH SCHOOL, CONTINUED

Expenditures, Continued

2010-6 Cancellation of invoices
Status: See finding 2011-7

2010-7 Payment of late charges
Status: Resolved

2010-8 Payment of sales tax
Status: Resolved

MANGHAM JUNIOR HIGH
Revenues

2010-1 Discrepangy in amount receipted and collected
Status: Resolved

Expenditures

2010-2 Cancellation of invoices
Status; Resolved

2010-3 Tnadequate supporting documentation
Status: Resolved

MANGHAM ELEMENTARY
Cash

2010-1 Old outstanding checks
Status: Resolved

Revenues

2010-2 Issuance of receipts
Status: Resolved

Expenditures

2010-3 Cancellation of invoices
Status: See finding 2011-2
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RICHLAND PARISH SCHOOL BOARD
Rayvllle, Louisiana

SCHOOL ACTIVITY FUND
STATUS OF PRIOR FINDINGS
FOR THE YEAR ENDED JUNE 30, 2011

MANGHAM ELEMENTARY, CONTINUED

Expenditures, Continued

2010-4 Only one signature on check

Status: See finding 2011-3
2010-5 Payment of late charges
Status: Resolved

RAYVILLE ELEMENTARY
Revenues

None

Expenditures

2010-1 Cancellation of invoices

Status: See finding 2011-3

2010-2 [nadequate supporting documentation

Status: See finding 2011-4

START ELEMENTARY

Revenues

2010-1 Dual control ovet receipts

Status: Resolved

2009-2 Dual control over receipts
- Status: See finding 2010-1

Expenditures

None

DELH] ELEMENTARY

Revenues

None
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RICHLAND PARISH SCHOOL BOARD
Rayville, Louisiana

SCHOOL ACTIVITY FUND

STATUS OF PRIOR FINDINGS
FOR THE YEAR ENDED JUNE 30, 2011

DELHI ELEMENTARY, CONTINUED

Expenditures

2010-1 Cancellation of invoices
Status; Reselved
MANGHAM HIGH SCHOOL

Cash and Cash Equivalents

2010-1 Old outstanding checks
Status: See finding 2011-1

2010-2 Timely deposits
Status: See finding 2011-2

Expendifures

2010-3 Only one signature on check

e ——

Status: Resolved
2010-4 Inadequate supporting documentation j
Status: See fining 2011-7

2010-3 Payment of fine
Status: See finding 2011-8
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