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INDEPENDENT AUDITOR’S REPORT

The Honorable Gary Loftin
Caddo Parish Clerk of Court
Shreveport, Louisiana

We have audited the accompanying basic financial statements of the Caddo Parish Clerk of Court,
Shreveport, Louisiana, a component unit of the Caddo Parish Commission, as of and for the year ended
June 30, 2003, as listed in the table of contents. These basic financial statements are the responsibility of
the Caddo Parish Clerk of Court’s management. Our responsibility is to express an opinion on these basic
financial statements based on our audit.

We conducted our audit in accordance with auditing standards generally accepted in the United States of

America and the standards applicable to financial audits contained in Goverament Auditing Standards,

issued by the Comptroller General of the United States. Those standards require that we plan and pertorm

the audit to obtain reasonable assurance about whether the financial statements are free of matenal

misstatement. An audit includes examining, on a test basis, evidence supporting the amounts and
disclosures in the financial statements. An audit also includes assessing the accounting prine¢iples used

and significant estimates made by management, as well as evaluating the overall financial statement

presentation. We believe that our audit provides a reasonable basis for our opinions.

In our opinion, the basic financial statements referred to above present fairly, in all material respects, the
financial position of the Caddo Parish Clerk of Court, as of June 30, 2003, and the respective changes n
financial position for year then ended in conformity with accounting principles generally accepted 1n the
United States of America.

As described in Note 1 to the basic financial statements, the Caddo Parish Clerk of Court adopted the
provisions of Governmental Accounting Standards Board Statement No. 34, basic Financial Statements -
and Management's Discussion and Analysis - for State and Local Governments; Governmental
Accounting Standards Board Statement No. 37, Basic Financial Statements — and Management’s
Discussion and Analysis - for State and Local Governmments: Omnibus, Governmental Accounting
Standards Board Statement No. 38, Certain Financial Statement Note Disclosures; and Governmental
Accounting Standards Board Interpretation No. 6, Recognition and Measurement of Certain Liabilities
and Expenditures in Governmental Fund Financial Statements, as of July 1, 2002.

The management’s discusston and analysis and budgetary comparison information on pages 3 through 9
and 31, respectively, are not a required part of the basic financial statements but are supplementary
information required by accounting principles generally accepted in the United States of America. We
have applied certain limited procedures, which consisted principally of inquiries of management
regarding the methods of measurement and presentation of the supplementary mformation. However, we
did not audit the information and express no opinion on 1f.

1
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Our audit was conducted for the purpose of forming an opinion on the Caddo Parish Clerk of Court’s
basic {inancial statements. The other supplementary information listed in the table of contents is presented
for purposes of additional analysis and 1s not a required part of the basic financial statements of the Caddo
Parish Clerk of Court, Shreveport, Louisiana, Such information has been subjected to the auditing
procedures applied in the audit of the basic financial statements and in our opinion, is fairly presented in
all material respects in relation to the basic financial statements taken as a whole.

In accordance with Government Auditing Standards, we have also 1ssued a report dated December 9,
2003, on our consideration of Caddo Parish Clerk of Court’s internal control over financial reporting and
on our tests of 1ts compliance with certain provisions of laws, regulations, contracts, and grants. That
report 18 an ntegral part of an audit performed in accordance with Government Auditing Standards and
should be read in conjunction with this report in considering the results of our audit.

S \ ‘v"\inL "jl,\,%irk = ((f Ta/ Vi g Jd{ V

Smith Pugh & Company, LLP
Certified Public Accountants

Shreveport, Louisiana
December 9, 2003



CADDO PARISH PHONE: 318-226-6795

501 TEXAS STREET, ROOM 103 318-226-6780
SHREVEFORT, LA 71101-5408 FAX: 318-227-9080

MANAGEMENT’S DISCUSSION AND ANALYSIS

This section of the Caddo Parish Clerk of Court’s (hereafter referred to as the Clerk) annual financial
report presents our discussion and analysis of the Clerk’s financial performance during the fiscal year that
ended on June 30, 2003. Please read 1t in conjunction with the Clerk’s financial statements, which follow
this section.

The Management’s Discussion and Analysis (MD&A) 1s an element of the new reporting model adopted
by the Governmental Accounting Standards Board (GASB) in their Statement No. 34, Basic Financial
Statements — and Managemeni’s Discussion and Analysis — for State and Local Governments issued in
June 1999. Certain comparative mtormation between the current year and the prior year 1s required to be
presented in the MD&A. However, because this 15 the first year of inplementing the new reporting
model, certain necessary comparative mformation of the previous vear was not prepared. Considering the
financial resources necessary to prepare this information for the first year, and that GASB Statement No.
34 permits the omission of the comparative information in the first year of adoption of the new reporting
model, the Clerk has elected to exclude the information mn this report. Subsequent reports will include the
comparative information.

FINANCIAL HIGHLIGHTS

In accordance with Governmental Accounting Standards Board Statement No. 34, Basic Financial
Statements —~ and Management's Discussion and Analysis — for State and Local Government, the Clerk
has started to depreciate capital assets resulting in a calculation of depreciation expense and accumulated
depreciation as of June 30, 2003.

During the year ended June 30, 2003, the Clerk purchased a computer, an archive writer and related oifice
equipment, software, and furmiture to facilitate record maintenance.

OVERVIEW OF THE FINANCIAL STATEMENTS

This discussion and analysis 18 intended to serve as an introduction to the Clerk’s basic financial
statements. The Clerk’s basic financial statements include three components: (1) government-wide
financial statements, (2) fund financial statements, and (3) notes to the financial statements. This report
also contains additional required supplementary information (budgetary schedules) in addition to the basic
financial statements. These components are described below:




Basic Financial Statements

The basic financial statements include two kinds of financial statements that present different views of the
Caddo Parish Clerk of Court - the Government-wide Financial Statements and the Fund Financial
Statements. These financial statements also include the Notes to the Financial Statements that explain
some of the information in the financial statements and provide additional detail.

Government-wide Financial Statements

The government-wide financial statements provide a broad view of the Clerk’s operations in a
manner similar to a private-sector business. The statements provide both short-term and long-term
information about the Clerk’s financial position, which assists users in assessing the Clerk’s
economic condition at the end of the year. These statements are prepared using the economic
resources measurement focus and the accrual basis of accounting similar to methods used by most
businesses. These statements report all revenues and expenses connecied with the year even 1f cash
has not been recerved or paid. The government-wide financial statements include two statements:

¢ The statement of net assets presents all of the Clerk’s assets and liabilities, with the
difference between the two reported as “net assets™. Over time, increases or decreases in the
Clerk’s net assets may serve as a useful indicator of whether the financial position of the
Clerk 1s improving or deternorating.

o The statement of activities presents information showing how the Clerk’s net assets changed
during the most recent year. All changes 1n net assets are reported as soon as the underlying
event giving ris¢ to the change occurs, regardless of the timing of the related cash flows.
Therefore, some revenues and some expenses that are reported in this statement will not
result m cash flows until future years.

The government-wide financial statements can be found immediately following this discussion and
analysis.

Fund Financial Statements

A fund is a grouping of related accounts that is used to maintain control over resources that have been
segregated for specific activities or objectives. The Clerk, like other state and local governments, uses
fund accounting to ensure and demonstrate compliance with finance-related legal requirements.

» Governmental funds financial statemenis. The services provided by the Clerk are financed
through governmental funds. Governmental funds are used to account for essentially the same
functions reported as governmental activities in the government-wide financial statements.
However, unlike the government-wide financial statements, the governmental fund financial
statements focus on near-term inflows and outflows of spendable resources, as well as on
balances of spendable resources at the end of the year. Such information may be useful in
evaluating the Clerk’s near-term financing requirements. This approach is known as using the
tlow of financial resources measurement focus and the modified acerual basis of accounting.
These statements provide a detailed short-term view of the Clerk’s finances and assists in

determining whether there will be adequate financial resources available to meet the current
needs of the Clerk.




Fund Financial Statements {continued):

Because the focus of governmental funds i1s narrower than that of the government-wide financial
statements, 1t is useful to compare the information presented for governmental funds with similar
imformation presented for governmental activities in the government-wide financial statements.
By doing s0, users may better understand the long-term impact of the Clerk’s near-term financing
decisions. Both the governmental funds balance sheet and the governmental funds statement of
revenues, expenditures, and changes m fund balances provide a reconciliation to facilitate this
comparison between governmental funds and the governmental activities. These reconciliations
are presented on the page immediately following each governmental funds financial statement.

The Clerk has one governmental fund; the General Fund.
The governmental funds financial statements can be found immediately following the government-
wide financial statements.

Notes to the Financial Statements

The notes to the financial statements provide additional information that is essential to a full

understanding of the data provided in the government-wide and fund financial statements, The notes
to the financial statements can be found immediately following the government funds financial
staterments,

Required Supplementary Information

The basic financial statements are followed by a section of required supplementary information, This
section includes a budgetary comparison schedule, which includes reconciliation between the

statutory fund balance tor budgetary purposes and the fund balance of the General Fund as presented
in the governmental fund financial statements.

FINANCIAL ANALYSIS OF GOVERNMENT-WIDE ACTIVITIES
Net Assets

Net assets may serve over time as a useful indicator of the Clerk’s financial position. The Clerk’s assets
exceeded liabilities by 53,494,880 as of June 30, 2003.

$2,725,000 (78%) of the Clerk’s net assets reflects investments in certificates of deposit with various
financial institutions of $975,000 (28%) and deposits with the Louisiana Asset Management Pool, Inc. of
$1,750,000 (50%). All certificates of deposit have maturities of one vear or Jess when purchased and
deposits with the Louisiana Asset Management Pool, Inc. may be withdrawn at any time without penalty.

$386,496 (11%) of the Clerk’s net assets reflects capital assets with a historical cost of S804,564 and
accumulated depreciation of $418,068.

The largest portion of the Clerk’s net assets, $3,108,384 (89%), is unrestricted and may be used to meet
the Clerk’s ongoing obligations to the citizens of Caddo Parish. $383,320 (12%) of the unrestricted net
assets of the Clerk consists of cash and highly liquid investments.
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FINANCIAL ANALYSIS OF THE DISTRICT’S INDIVIDUAL FUNDS

As noted earlier, the Clerk uses fund accounting to ensure and demonstrate compliance with finance-
related legal requirements.

Governmental Funds

The focus of the Clerk’s governmental funds is to provide information on the near-term inflows, outflows,
and balances of spendable resources. Such nformation is useful in assessing the Clerk’s financing
requirements. In particular, unreserved fund balance may serve as a useful measure of the Clerk’s net
resources available for spending at the end of the year.

As of the end of the current year, the Clerk’s governmental fund (General Fund) reported an ending fund
balance of $3,108,384, an increase of $522,653 compared to the prior year.

The ending fund balance, $3,108,384, 15 unreserved and available for spending in the coming vear.

The general fund is the operating fund of the Clerk. As a measure of the general fund’s liquidity, it may
be useful to compare the unreserved fund balance to total fund expenditures. Unreserved general fund
balance as of June 30, 2003, ($3,108,384) represents 71% of the total general fund expenditures

($4,371,396) for the yvear ended June 30, 2003. The fund balance of the general fund increased by
$522,653 during 2003, This 1s approximately a 20% increase from the prior year.

GENERAL FUND BUDGETARY HIGHLIGHTS

Formal budgetary integration is employed as a management control device during the fiscal year. The
Budget policy of the Clerk complies with state law, as amended, and as set forth in Louisiana Revised
Statutes Title 39, Chapter 9, Louisiana Local Government Budget Act (LSA — R.8. 39:1301 et seq.).

The Clerk’s budget was amended on May 15, 2003 because the amounts actually paid for group
insurance, contract computer services, election qualifying expenses, and office supplies were significantly
more than originally anticipated in the original budget. Expenditures were $411,681 more than the
amount originally budgeted.

The actual expenditures were $192.023 more than the final budget amounts.

Revenues available for expenditure were $934,334 above the final budgeted amounts.

CAPITAL ASSET ADMINISTRATION
Capital Assets

The Clerk’s investment in capital assets for its governmental activities as of June 30, 2003, {otaled
$804,564, net of accumulated depreciation of $418.068, leaving a book value of $386,496. This

investment in capital assets consists of improvements to the office building, office equipment and
furniture and fixtures.



CAPITAL ASSET ADMINISTRATION
Capital Assets (continued)

In terms of historical cost, the Clerk’s investment 1n capital assets decreased $33,672, about 6%, during
2003. Actual costs to construct and purchase capital assets were $153,570. Assets with a historical cost of

$144,722 were retired during the year ended June 30, 2003,

ECONOMIC FACTORS AND NEXT YEAR’S BUDGETS AND RATES

The following economic factors were considered when the budget for the fiscal year ended June 30, 2004
was prepared:

» Expected continued increase in the volume of legal document recordings.

s The Clerk’s employer contribution for retirement for increased from 10% to 11.5%. The
Clerk expects this rate to be effective (or possibly increase) during 2004.

o The clerk expects to hire two (2) new full-time employees during the year ended June 30,
2004,

» Health insurance costs are expected to increase significantly during 2004.

REQUESTS FOR INFORMATION

This financial report is designed to provide a general overview of the finances of the Caddo Parish Clerk
of Court, Shreveport, Louisiana, and seeks to demonstrate the Clerk’s accountability for the money it
receives. Questions concermning any of the information provided in this report or requests for additional
information should be addressed to the Honorable Gary Loftin, Clerk of Court for Caddo Parish, 501
Texas Street, Room 103, Shreveport, Louisiana, 71101-5408, or by calling (318) 226-6773,




BASIC FINANCIAL STATEMENTS



CADDO PARISH CLERK OF COURT
SHREVEPORT, LOUISIANA

Statement of Net Assets
Governmental Activities

June 30, 2003
Assets
(Cash and cash equivalents $ 383,320
Investments 2,725,000
Receivables 171,764
Capital assets, net of accumulated depreciation 386,496
Total Assets 3,666,580
Liabilities
Accounts payable 48,475
Payroll deductions payable 5,473
Compensated absences pavable 117,752
Total Liabilities 171,700
Net Assets
Invested in capital assets, net of related debt 386,496
Unrestricted 3,108,384
Total Net Assets $ 3.494.880

The notes to the financial statements are an integral part of this statement.

See the accompanying independent auditor's report.
10



CADDO PARISH CLERK OF COURT
SHREVEPORT, LOUISIANA

Statement of Activities
(rovernmental Activities

For the Year Ended June 30, 2003

Expenses:
Judiciary;
Personal services and related benefits
Operating services
Materials and supphes
Travel and other charges
Depreciation

Total Expenses
Program Revenues:
Fees, charges, and commisstons for services:
Court costs, fees and charges
Fees for recording legal documents

Fees for certitied copies of documents
Licenses and permits

Total Program Revenues
Net Program Revenues

(reneral Revenues:
Miscellaneous
Use of money and property-interest income

Total General Revenues

Change in Net Assets
Net Assets - June 30, 2002

Net Assets - June 30, 2003

% 3,283,852
459,709
382,609

91,656
91,801

4,309,627

2,628,439
1,854,199
219,300
64,465

4,766,403

456,776

16,059
111,587

127,646

584,422
2,910,458

$ 3,494 880

The notes to the financial statements are an integral part of this statement.

See the accompanying independent auditor’s report.
11



CADDO PARISH CLERK OF COURT
SHREVEPORT, LOUISIANA

Balance Sheet- Governmental Fund

June 30, 2003

Assets
Cash and cash equivalents
Investments
Recelvables

Total Assets

Liabilities and Fund Equity
Liabilities;
Accounts payable
Payroll deductions payable
Compensated absences payable
Total liabilities
Fund Equaty:
Fund balance - unreserved - undesignated
Total Liabilities and Fund Equity

(eneral
Fund

383,320
2,725,000
171,764

3,280,084

48,475
5,473
117,752

171,700

3,108,384

3,280,084

The notes to the financial statements are an integral part of this statement.

See the accompanying independent auditor's report.
12



CADDO PARISH CLERK OF COURT
SHREVEPORT, LOUISIANA

Reconciliation of Fund Balance on the Balance Sheet
for Governmental Fund to Net Assets of
Governmental Activities on the Statement of Net Assets

June 30, 2003

Fund Balance - Governmental Fund $3,.108,384

Amounts reported for governmental activities in the statement of
net assets are different because:

Capital assets used in governmental activities are not financial
resources and therefore are not reported in the funds:

Add - capital assets 804,564
Deduct - accumulated depreciation (418,068)
Net Assets of Governmental Activities $3,494,880

The notes to the financial statements are an integral part of this statement.
See the accompanying independent auditor's report.
13



Revenues

CADDO PARISH CLERK OF COURT
SHREVEPORT, LOUISIANA

Statement of Revenues, Expenditures, and Changes 1n Fund Balance
Governmental Fund - General Fund

For the Year Ended June 30, 2003

Licenses and permits

Fees, charges, and commissions for services:
Court costs, fees and charges

Fees for recording legal documents

Fees for certified copies of documents

Miscellaneous

Use of money and property-interest income

Total Eevenues

Expenditures

Judiciary:

Personal services and related benefits
Operating services

Materials and supplies

Travel and other charges

Capital outlay

Total Expenditures

Excess of Revenues Over Expenditures
Fund Balance at Beginning of Year

Fund Balance at End of Year

$ 64,465

2,628,439
1,854,199
219,300
16,059
111,587

4,894,049

3,283,852
459,709
382,609

91,656
153,570

4,371,396

522,653
2,585,731

b 3,108,384

The notes to the financial statements are an integral part of this statement.

See the accompanying independent auditor's report.
14



CADDO PARISH CLERK OF COURT
SHREVEPORT, LOUISTIANA

Reconcilhiation of the Statement of Revenues,
Expenditures, and Changes in Fund Balances
of Governmental Fund to the Statement of Activities

For the Year Ended June 30, 2003

w

Amounts reported for governmental activities n the statement of
activities are different because:

Net Change in Fund Balances - Governmental Fund $322.653

Governmental funds report capital outlays as expenditures.

However, in the statement of activities the cost of these assets

is allocated over their estimated useful lives and reported as

depreciation expense. This is the amount by which capital

outlays ($153,570) exceed depreciation expense ($91,801) in

in the current period. 61,769

Change in Net Assets of Governmental Activities $584,422

The notes to the financial statements are an integral part of this statement.

See the accompanying independent auditor's report.
15
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CADDO PARISH CLERK OF COURT

SHREVEPORT, LOUISIANA

Statement of Changes in Fiduciary Net Assets

For the Year Ended June 30, 2003

ADDITIONS:
Deposits:
Suits and successions
Interest earned on investments

Total additions

DEDUCTIONS:
Clerk's costs (transferred to General Fund)
Court reporter costs (transferred to

Court Reporter Fund)

Judge's Compensation Fund
Judicial Court Expense Fund
Settlements to litigants
Aftorney, curator, and notary fees
Witnesses, appraisers, keepers, etc.
Stenographer's Fees
Juror fees
Sheriff's fees
Bond refunds
(Other reductions

Total Deductions

CHANGE IN NET ASSETS
Net Assets - Beginning

Net Assets - Ending

Jury Advance Repistry of
Cost Deposit Court
Fund Fund Fund
$ 250,031 $4,074.629 S 2,006,491
3,258 2,753 30,333
253,289 4,077,382 2,036,824
- 1,839,906 34
- 313,667 -
- 123,044 -
- 104,913 -
- 549,752 2,380,379
- 119,963 -
- 4,766 -
4,967 - -
37.890 596,367 -
06,122 5,103 -
45,846 45,297 -
184,825 3,702,778 2,380,413
68,464 374,604  (343,589)
708,159 3,420,699 2,595,155

Court
Reporter
Fund Total
$ 313,666 $ 6,644,817
4,539 40,883
-—-—-——3 18,205 6,085,700
21,957 1,861,897
- 313,667
- 123,044
- 104,913
- 2,930,131
- 119,963
- 4,766
261,055 261,095
- 4,967
- 634,257
- 101,225
29,824 120,967
- .312,876 6,580,892
5,329 104,808
179,518 6,903,531

§ 776,623 $3,795,303

The notes to the financial statements are an integral part of this statement.
dee the accompanying independent auditors' report.

17

$ 2,251,566 $ 184,847 $ 7.008.339



NOTES TO THE FINANCIAL STATEMENTS




CADDO PARISH CLERK OF COURT

shreveport, Louisiana

Notes to Financial Statements
June 30, 2003

INTRODUCTION

As provided by Article V, Section 28 of the Louisiana Constitution of 1974, the Clerk of Court serves as
the ex-officio notary public; the recorder of conveyances, mortgages, and other acts; and has other duties
and powers provided by law. The Clerk of Court is elected for a four-year term.

1.

SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES
A. BASIS OF PRESENTATION

The accompanying basic financial statements of the Caddo Parish Clerk of Court have been
prepared in conformity with governmental accounting principles generally accepted in the United
States of America. The Governmental Accounting Standards Board (GASB) 1s the accepted
standard-setting body for establishing governmental accounting and financial reporting principles.
The accompanying basic financial statements have been prepared in conformity with GASB 34,
Basic Financial Statements-and Management's Discussion and Analysis- for State and Local
Governmentis, 1ssued in June 1999,

B. REPORTING ENTITY

The Caddo Parish Clerk of Court is an independently ¢lected official; however, the Clerk of Court
is fiscally dependent on the Caddo Parish Commission. The Commission maintains and operates
the parish courthouse in which the Clerk of Court’s office 15 located and provides funds for
equipment and furniture of the Clerk of Court’s office. Because the Clerk of Court i1s fiscally
dependent on the Commission, the Clerk of Court was determined to be a component unit of the
Caddo Parish Commission, the financial reporting entity.

The accompanying financial statements present information only on the funds mamtained by the
Caddo Parish Clerk of Court and do not present information on the Caddo Parish Commission,

the general government services provided by that governmental unit, or the other governmental
units that comprise the financial reporting entity.

C. FUND ACCOUNTING

The Clerk of Court uses funds to maintain its financial records during the year. Fund accounting
is designed to demonstrate legal compliance and to aid financial management by segregating
transactions relating to certain government functions or activities. A fund is a separate accounting
entity with a self-balancing set of accounts.

Funds of the Clerk of Court are classified into two categories: governmental ((eneral Fund) and
fiduciary (agency funds). These funds are described as follows:
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CADDO PARISH CLERK OF COURT
Shreveport, Louisiana

Notes to Financial Statements
June 30, 2003

1. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued)
C. FUND ACCOUNTING (continued):
Governmental Funds

Governmental funds account for all or most of the Clerk’s general activities. These funds
focus on the sources, uses, and balances of current financial resources. Expendable assets
are assigned to the various governmental funds according to the purposes for which they
may be used. Current liabilities are assigned to the fund from which they will be paid.
The difference between a governmental fund’s assets and liabilities is reported as fund
balance. In general, fund balance represents the accumulated expendable resources which
may be used to finance future period programs or operations of the Clerk of Court. The
following 1s the Clerk’s governmental fund:

(reneral Fund- The General Fund, as provided by Louisiana Revised Statute (R.S.)
13:781, 1s the principal fund of the Clerk of Court and accounts for the operations of
the Clerk's office. The various fees and charges due to the Clerk's office are
accounted for in this fund. General operating expenditures are paid from this fund.

Fiduciary Funds

Fiduciary funds reporting focuses on net assets and changes in net assets. The only funds
accounted for in this category by the Clerk are agency funds. The Civil Jury Cost,
Advance Deposit, Registry of Court, and Court Reporter agency funds account for assets
held by the Clerk as an agent for others pending court action. Agency funds are custodial
m nature {assets equal liabilities) and do not involve measurement of results of
operations. Consequently, the agency funds have no measurement focus, but use the
modified accrual basis of accounting.

. MEASUREMENT FOCUS/BASIS OF ACCOUNTING

Fund Financial Statements (FFS)

The amounts reflected in the General Fund are accounted for using a current financial
resources measurement focus. With this measurement focus, only current assets and
current liabilities are generally included on the balance sheet. The statement of revenues,
expenditures, and changes in fund balance reports on the sources (i.e., revenues and other
financing sources) and uses {(i.e., expenditures and other financing uses) of current
financial resources. This approach is then reconciled, through adjustment, to a
government-wide view of the Clerk’s operations.
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Notes to Finangial Statements
June 30, 2003

e s —

1. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES - (Continued)
D. MEASUREMENT FOCUS/BASIS OF ACCOUNTING (Continued)

Fund Financial Statements (FFS) (Continued)

The amounts teflected in the General Fund use the modified accrual basis of accounting.
Under the modified accrual basis of accounting, revenues are recogmzed when
susceptible to accrual (i.e., when they become both measurable and available).
Measurable means the amount of the transaction can be determined and available means
collectible within the current period or soon enough thereafter to pay liabilities of the
current period. The Clerk considers all revenues available if they are collected within 60
days after the fiscal year end. Expenditures are recorded when the related fund hability 18
incurred, except for interest and principal payments on general long-term debt which 1s
recognized when due, and certain compensated absences and claims and judgments
which are recognized when the obligations are expected to be liquidated with expendable

available financial resources.

Revenues

Recordings, cancellations, court attendance, criminal costs, and other fees, charges and
commissions for services are recorded in the year in which they are earned

Interest income on time deposits is recorded when the time deposits have matured and the
income 1s avatlable.

Substantially all other revenues are recorded when received by the Clerk of Court.

Based on the above criteria, recordings, court attendance, criminal costs, and other fees,
charges, and commissions for services are treated as susceptible to accrual.

Expenditures

Expenditures are generally recognized under the modified accrual basis of accounting
when the related fund liability is incurred.

Salaries and related payroll taxes and benefits are recorded when employee services are
provided to the Clerk.

Capital outlays are reported at the time purchased.

Other Financing Sources (Uses)

Transfers between funds that are not expected to be repaid are accounted as other
financing sources (uses) and are recognized when the underlying events occur.
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CADDO PARISH CLERK OF COURT
Shreveport, Loulsiana

Notes to Financial Statements
June 30, 2003

SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES - (Continued)
D. MEASUREMENT FOCUS/BASIS OF ACCOUNTING - (Continued
Government-wide Financial Statements (GWFS)

The Statement of Net Assets and the Statement of Activities display information about the Clerk
as a whole. These statements include all the financial activities of the Clerk., Information
contained 1n these columns retlects the economic resources measurement focus and the accrual
basis of accounting. Revenues, expenses, gains, losses, assets and liabilities resulting from
exchange or exchange-like transactions are recognized when the exchange occurs (regardless of
when cash 15 received or disbursed. Revenues, expenses, gains, losses, assets and liabilities
resulting from nonexchange transactions are recognized in accordance with the requirements of
(tASB Statement No. 33, Accounting and Financial Reporting for Nonexchange Transactions.

Program Revenues — Program revenues included in the Statement of Activities are
derived directly from clerk users as a fee for services; program revenues reduce the cost
of the function to be financed from the Clerk’s general revenues.

E. BUDGET PRACTICES

The proposed budget for the June 30, 2003, fiscal year was made available for public inspection
at the Clerk’s office on May 30, 2002. The proposed budget, prepared on the moditied acerual
basis of accounting, was published 1n the official joumal eleven days before the public hearing.
The budget hearing was held at the clerk's office on June 10, 2002. The budget 15 legally adopted
and amended, as necessary, by the Clerk. All appropriations lapse at year-end.

Formal budget integration is employed as a management control device during the vear. Budget
amounts mcluded in the accompanying financial statements include the original adopted budget
and all subsequent amendments. The budget was amended for the vear ended June 30, 2003,

F. ENCUMBRANCES

Encumbrance accounting, under which purchase orders are recorded in order to reserve that
portion of the applicable appropriations, is not employed. However, outstanding purchase orders
are taken 1nto consideration before expenditures are incurred to assure that applicable
appropriations are not exceeded.

G. CASH AND CASH EQUIVALENTS

Cash includes amounts m demand deposits and nterest bearmg demand deposits. Cash
equivalents include amounts in time deposit and those investments with original maturities of 90
days or less.

Under state law, the Clerk of Court may deposit funds in demand deposits, interest bearing

demand deposits, or time deposits with state banks orgamzed under Louisiana law or any other
state of the United States, or under the laws of the United States.
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1. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES - (Continued)
H. INVESTMENTS

Investments are limited by R.S. 33:2955 and the Clerk of Court's investment policy. If the
original maturities of investments exceed 90 days, they are classified as investments; however, 1f
the original maturities are 90 days or less when purchased, they are classified as cash equivalents.

I. CAPITAL ASSETS

Capital assets are capitalized at historical cost. Donated assets are recorded as capital assets at
their estimated fair market value at the date of donation. The Clerk maintains a threshold level of
$2,500 or more for capitalizing capital assets.

Capital assets are recorded in the Statement of Net Assets and the Statement of Activities. Since
surplus assets are sold for an immaterial amount when declared as no longer needed for public
purposes, no salvage value is taken into consideration for depreciation purposes. All capital assets
are depreciated using the straight-line method over the following useful lives:

Description Lives
Office equipment 5 years
Furniture & fixtures 7 years
Building improvements 7 years

J. COMPENSATED ABSENCES
The Clerk of Court has the following policy relating to vacation and sick leave:

Employees of the Clerk’s office earn from one to five weeks of annual leave each year,
depending on length of service. Annual leave must be used in the year earned. Upon voluntary
resignation or retirement, an employee is compensated for annual leave accumulated during the
year of resignation or retirement. Authorized time off (ATO) leave (i.e. sick leave) is granted at
the discretion of the Clerk. Upon retirement, resignation, or termination of employment, all

utiused ATO leave shall be forfeited.

The Clerk’s recognition and measurement criteria for compensated absences follows (JASB
Statement No. 16 which provides that vacation leave and other compensated absences with
similar characteristics should be acerued as a liability as the benefits are earned by the employees
if both of the following conditions are met;

a. The employees’ rights to receive compensation are attributable to services already
rendered.
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Notes to Financial Statements
June 30, 2003

1. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES - (Continued)
J. COMPENSATED ABSENCES (Continued)

b. It is probable that the employer will compensate the employees for the benefits through
paid time off or some other means, such as cash payment at termination or retirement.

K. USE OF ESTIMATES

The preparation of financial statements in conformity with accounting principles generally
accepted in the United States of America require management to make estimates and assumptions
that affect the reported amounts of assets and liabilities and disclosure of contingent assets and
liabilities at the date of the financial statements and the reported amounts of revenues,
expenditures, and expenses during the reporting period. Actual results could differ from those
estimates.

L. FUND EQUITY

In the fund financial statements, governmental funds report reservations of fund balance for
amounts that are not available for appropriation or are legally restricted by outside parties for use
for a specific purpose. Any designations of fund balance represent tentative management plans
that are subject to change.

R.S. 13:785 requires that every four years (at the close of the term of office) the Clerk of Court
must pay the parish treasurer the portion of the General Fund’s fund balance that exceeds one-
half of the revenues of the Clerk’s last year of his term of office. At June 30, 2002, there was no
amount due to the parish treasurer as this was not the last year of the Clerk’s four year term of
office, and no determination of the amount that will be due, if any, can be made at this time.

2. CASH AND CASH EQUIVALENTS

At June 30, 2003, the Clerk of Court has cash and cash equivalents (book balances)
totaling § 2.841,130 as follows:

Petty cash 3 350
Cash items 35,309
Demand deposits 2,805,471

Total cash and cash equivalents $ 2,841,130
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Notes to Financial Statements
June 30, 2003

CASH AND CASH EQUIVALENTS (Continued):

These deposits are stated at cost, which approximates market. Under state law, these deposits (or
the resulting bank balances) must be secured by federal deposit insurance or the pledge of
securities owned by the fiscal agent bank. The market value of the pledged securities plus the
federal deposit insurance must at all times equal or exceed the amount on deposit with the fiscal
agent bank. These securities are held in the name of the pledging fiscal agent bank in a holding
or custodial bank that 1s mutually acceptable to both parties.

At June 30, 2003, the Clerk has $3,277,694 in demand deposits (collected bank balances). These
deposits are secured from risk by $376,542 of federal deposit insurance and $2,901,152 of
pledged securities held by the custodial bank m the name of the fiscal agent bank (GASB
Category 3).

Even though the pledged securities are considered uncollateralized (Category 3) under the
provisions of GASB Statement 3, R.S. 39:1229 imposes a statutory requirement on the custodial
bank to advertise and sell the pledged securities within 10 days of being notitied by the Clerk of
Court that the fiscal agent has failed to pay deposited funds upon demand.

INVESTMENTS

Investments are categorized into these three categories of credit risk:

1. Insured or registered, or securities held by the Clerk of Court or 1ts agent in the Clerk of
Court’s name.

2. Uninsured and unregistered, with securities held by the counterparty’s trust department or
agent 1n the Clerk of Court’s name.

3. Uninsured and unregistered, with securities held by the counterparty, or by its trust
department or agent but not in the Clerk of Court’s name.
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3, INVESTMENTS (Continued):

At June 30, 2003, the Clerk of Court’s investment balances were as follows;

Type of o Category - Fair Amortized Carrying
Investment | 2 3 Value Cost Value
Time Deposits $ 360,000 §- $2278961 § 2.638.961 $ 2638961 § 2,638961

U.S. Treasury
MNotes - - - 586,336 586,568 586,568
Totals $ 360,000 - $ 2,278,961 3,225,297 3,225,529 3,225,529

Investment in

LAMP 4,050,000 4,050,000 4,050,000
Totals $ 7,275,297 % 7,275,529 S 7,275,529

The time deposits all have maturity dates within the next year; therefore, the market value of this
particular type of imnvestment 1% not materially different from its carrying amount. Under state
law, these deposits (or the resulting bank balances) must be secured by federal deposit insurance
or the pledge of securities owned by the fiscal agent bank. The market value of the pledged
securities plus the federal deposit insurance must at all times equal or exceed the amount on
deposit with the fiscal agent bank. These securities are held in the name of the pledging fiscal
agent bank in a holding or custodial bank that 1s mutually acceptable to both parties.

Even though the pledged securities are considered uncollateralized (Category 3) under the
provisions of GASB Statement 3, R.S, 39;1229 imposes a statutory requirement on the custodial
bank to advertise and sell the pledged securities within 10 days of being notified by the Clerk of
Court that the fiscal agent has failed to pay deposited funds upon demand.

Investments held at June 30, 2003 include $4,050,000 in the Louisiana Asset Management Pool

(LAMP), a local government investment pool. In accordance with GASB Codification Section
150.126, the mvestment in LAMP at June 30, 2003 1is not categorized in the three risk categories

provided by GASB Codification Section 150.125 because the investment is in the pool of funds
and therefore not evidenced by securities that exist in physical or book entry form.
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3. INVESTMENTS (Continued):

LLAMP is administered by LAMP, Inc., a non-profit corporation organized under the laws of the
State of Louisiana. Only local government entities having contracted to participate in LAMP have
an investment interest in its pool of assets. The primary objective of LAMP is to provide a safe
environment for the placement of public funds in short-term, high quality investments. The
LAMP portfolio includes only securities and other obligations in which local governments in
[.ouisiana are authorized to invest in accordance with LSA — R.S. 33:2955. Accordingly, LAMP
investments are restricted to securities issued, guaranteed, or backed by the U.S. Treasury, the
U.S. Government, or one of its agencies, enterprises, or instrumentalities, as well as repurchase
agreements collateralized by those securities.

Effective August 1, 2001, LAMP’s investment guidelines were amended to permit the investment
in government-only money market funds. In its 2001 Regular Session, the Lowisiana Legislature
(Senate Bill No. 512, Act 701) enacted LSA — R. S. 33:2955(A)(1)(h) which allows all
municipalities, parishes, school boards, and any other political subdivisions of the State to mnvest
in “Investment grade (A-1/P-1) commercial paper of domestic United States corporations.”
Effective October 1, 2001, LAMP’s Investment Guidelines were amended to allow the limmted
investment in A-1 or A-1+ commercial paper.

The dollar weighted average portfolio maturity of LAMP assets is restricted to not more than 50
days, and consists of no securities with maturity in excess of 397 days. LAMP 1s designed to be
highly liquid to give its participants immediate access to their account balances. The investments
in LAMP are stated at fair value based on quoted market rates. The fair value 18 determined on a
weekly basis by LAMP and the value of the position in the external investment pool 15 the same
as the value of the pool shares.

LAMP is subject to the repulatory oversight of the state treasurer and the board of directors.
LAMP is not registered with the SEC as an investment company.

4. RECEIVABLES

The General Fund receivables of $171,764 at June 30, 2003 are as follows:

Fees, charges and commissions for services:

Court costs, fees and charpes b 22,564
Fees for recording legal documents 132,038
Fees for certified copies of documents 15,795
Miscellaneous 1,067

Total $ 171,764
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3.

CAPITAL ASSETS

Capital assets and depreciation activity as of and for the vear ended June 30, 2003, 15 as follows:

Beginning Ending
Balance Additions Deletions Balance
Governmental activities:
Capital assets being
depreciated:
Office equipment $ 117,604 % 73,395 (4,408) 186,591
Furniture & fixtures 586,592 76,015 (140,314) 522,293
Office improvements 01,520 4,160 - 05,680
Total 795,716 153,570 (144,722) 804,564
Less accumulated depreciation:
Office equipment (305,718) (67,958) 134,558 (239,118)
Furniture & fixtures (124,795) (12,888) - (137,683)
Office improvements (30,312) (10,955) - (41,267)
Total (460,825) (91,801) 134,558 (418,068)
Net capital assets $ 334,891 $ 61,769 $ (10,164) S 386,496

PENSION PLAN

Plan Description. Substantially all employees of the Caddo Parish Clerk of Court are members
of the Louisiana Clerks’ of Court Retirement and Relief Fund (System), a cost sharing, multiple-
employer defined benefit pension plan administered by a separate board of trustees.

All regular employees who are under the age of 60 at the time of original employment are
required to participate in the System. Employees who retire at or after age 35 with at least
12 years of credited service are entitled to a retirement benefit, payable monthly for life, equal to
3% of their final-average salary for each year of credited service, not to exceed 100% of their
final-average salary. Final-average salary 1s the employee's average salary over the
36 consecutive or joined months that produce the highest average. Employees who terminate
with at least 12 years of service and do not withdraw their employee contributions may retire at or
after age 55 and receive the benefit accrued to their date of termunation. The System also
provides death and disability benefits. Benefits are established and amended by state statute.
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PENSION PLAN (Continued):

The System 1ssues an annual publicly avatlable tinancial report that includes fimancial statements
and required supplementary information for the System. That report may be obtained by writing
to the Louisiana Clerks of Court Retirement and Relief Fund, 11745 Bricksome Avenue, Suite

B1, Baton Rouge, Loutsiana 70816, or by calling (225) 293-1162.

Funding Policy. Plan members are required by state statute to contribute 8.25% of their annual
covered salary and the Caddo Pansh Clerk of Court 15 required to contrnibute at an actuarially
determined rate. The current rate 15 10.00% of annual covered payroll. Contmbutions fo the
System also include one-fourth of one percent (one-half of one percent for Orleans Parish) of the
taxes shown to be collectible by the tax rolls of each parish. The contribution requirements of
plan members and the Caddo Parish Clerk of Court are established and may be amended by state
statute. As provided by R.S. 11:103, the employer contributions are determined by actuarial
valuation and are subject to change each year based on the results of the valuation for the prior
fiscal year. The Caddo Parish Clerk of Court’s contributions to the System for the years ending
Junie 30, 2003, 2002 and 2001 were $196,700, $183.111, and $178,243, respectively, equal to the
required contributions for ¢ach year.

OTHER POST EMPLOYMENT BENEFITS

The Caddo Parish Clerk of Court provides certain health care and life benefits for retired
employees. Substantially all of the Clerk’s employees become eligible for these benefits 1f they
reach normal retirement age while working for the Clerk of Court. These benefits for retirees and
similar benefits for active employees are provided though insurance company whose monthly
premiums are paid jointly by the employee and the Clerk of Court. The Clerk of Court recognizes
the cost of providing these benefits as expenditure when the monthly premiums are due. The
monthly premiums paid by the Clerk to the insurance companies for healthcare and related

coverage during the year ended June 30, 2003, were $ 522,318, Of this expenditure, $44,550 was
for twelve retirees.

COMPENSATED ABSENCES

At June 30, 2003, employees of the Clerk of Court have accumulated and vested $117,752 of
emplovee leave benefits, computed in accordance with GASB Codification Section C60. This

amount 1s due and payable within the next yvear and is recorded as an obligation of the General
Fund.
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D. LEASES

The Caddo Parish Clerk of Court leases office equipment and vehicles under operating leases.
Expense incurred through these operating leases dunng the year ended June 30, 2003, was
$22,532. The mimimum annual commitments under noncancelable operating leases are as
tollows:

Fiscal Year

2003-2004 $ 15,946
2004-2005 6,749
2005-2006 6,348
2006-2007 3,174

§ 35217

10, CHANGES IN AGENCY FUND BALANCES

A summary of changes in agency fund unsettled deposits follows:

Advance Court
Jury Cost Deposit Registry of Reporter
Fund Fund Court Fund Fund Total
Balance, June 30, 2002 $ 708,159 §$3,420,699 $2,595,155 5$5179,518 §6.,903,531
Additions 253,289 4,077382 2,036,824 318,205 6,685,700
Reductions (184,825) (3,702,778} (2,380,413) (312,876) (6,380.892)

Balance, June 30, 2003 $ 776,623 53,795,303 $2251,566 §$184,847 $7,008,339

—cosssacrocilBElEEE T I STy |||°0°0°0Z—— —— e

11. EXCESS FUND BALANCE

Lowsiana Revised Statue 13:785 requires that every four years (at the close of the term of office)
the Clerk of Court must pay the parish treasurer the portion of the General Fund's fund balance
that exceeds one-half of the revenues of the Clerk's last year of his term of office. At June 30,
2003, there was no amount due the parish treasurer as this was not the last year of the Clerk's
four-year term of office, and no determination of the amount that will be due, if any, can be made
at this time.

12, RISK MANAGEMENT

The Caddo Parish Clerk of Court 1s exposed to various risks of losses related to torts; theft of,
damage to, and destruction of assets; errors and omissions; mjuries to employees; and natural
disasters. The Clerk purchases commercial insurance to provide workers compensation coverage,
general Iiability, error and omission, and property insurance. There were no significant reductions
in insurance coverage from the previous year.
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13, LITIGATION AND CLAIMS

At June 30, 2003, the Caddo Parish Clerk of Court was involved in litigation conceming several
matters, which in the estimation of the legal advisor of the Clerk of Court, an estimate of the
ultimate resolution of the suits cannet be made, However, 1t is of the opinion of legal counsel that
an unfavorable outcome is unlikely in the pending lawsuits.

14, FXPENDITURES OF THE CLERK OF COURT PAID BY THE PARISH COMMISSION

The Caddo Parish Clerk of Court’s office is located in the parish courthouse. The cost of
maintaining and operating the courthouse, as required by Louisiana Revised Statue 33:4715 1is
paid by the Caddo Parish Commission and are not included in the accompanying financial

statements,

15. EXCESS OF EXPENDITURES OVER APPROPRIATIONS

The General Fund had actual expenditures of $4,371,396 which were $192,023 over the budgeted
appropriations of $4,179,373 for the year ended June 30, 2003.
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CADDO PARISH CLERK OF COURT
SHREVEPORT, LOUISIANA

Statement of Revenues, Expenditures, and Changes in Fund Balance

Budget (GAAP Basis) and Actual
Governmental Fund - General Fund

For the Year Ended June 30, 2003

Revenues

Licenses and permits

Fees, charges, and commissions for services:

Court costs, fees and charges

Fees for recording legal documents

Fees for certified copies of documents
Miscellaneous
Use of money and property-interest income

Total Revenues

Expenditures
General government:
Personal services and related benefits
Operating services
Materials and supplies
Travel and other charges
Capital outlay
Total Expenditures
Excess of Revenues Over Expenditures
Fund Balance at Beginning of Year

Fund Balance at End of Year

The notes to the financial statements are an integral part of this statement.

See the accompanying independent auditors' report.
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Variance

Budgeted Amounts Favorable
Original Final Actual (Unfﬂvu}'_ﬁl;ff)_
$§ 58,5544 % 58,544 64,405 5,921
2,079,292 2,079,292 2,628,439 549,147
1,324,911 1,324,911 1,854,199 529,288
313,891 313,891 215,300 (94,591)
16,200 16,200 16,059 (141)
166,877 166,877 111,587 (55,290)
3,959,715 3,959,715 4,894,049 934,334
3,076,185 3,127,385 3,283,852 (156,467)
379,463 501,921 459,709 42,212
292,309 338,309 382,009 (44,300)
82,513 82,513 91,656 (9,143)
129,245 129,245 153,570 (24,325)
3,959,715 4,179,373 4,371,396 (192,023)
- (219,658) 522,653 742311

2,585,731 2,585,731 2,585,731 -
$ 2,585,731 § 2,366,073 $§ 3,108,384 § 742,311
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INDEPENDENT AUDITOR’S REPORT REQUIRED BY
GOVERNMENT AUDITING STANDARDS

The following immdependent auditor’s report on comphiance and internal control over financial reporting is
presented in compliance with requirements of Government Auditing Standards, issued by the Comptroller
General of the United States and the Louisiana Governmental Audit Guide, 1ssued by the Society of
Louisiana Certitfied Public Accountants and the Louisiana Legislative Auditor.



______________ MITH PUGH

pegEy 2. AND COMPANY,LLP

Certified Public Accountants « Management Consultants » Business Advisors

INDEPENDENT AUDITOR’S REPORT ON COMPLIANCE AND ON INTERNAL
CONTROL OVER FINANCITAL REPORTING BASED ON AN AUDIT OF FINANCIAL

STATEMENTS PERFORMED IN ACCORDANCE WITH
GOVERNMENT AUDITING STANDARDS.

The Honorable Gary Loftin
(addo Panish Clerk of Court
Shreveport, Louisiana

We have audited the basic financial statements of the Caddo Parish Clerk of Court, Shreveport,
Louisiana, as of and for the year ended June 30, 2003, and have 1ssued our report thereon dated
December 9, 2003, We conducted our audit in accordance with auditing standards generally
accepted n the United States of America and the standards apphcable to financial audits

contained in Government Auditing Standards, 1ssued by the Comptroller General of the United
States.

Compliance

As part of obtaining reasonable assurance about whether the Caddo Parish Clerk of Court’s basic
financial statements are free of material misstatement, we pertormed tests of 1ts compliance with
certain provisions of laws, regulations, contracts and grants, noncompliance with which could
have a direct and material effect on the determination of financial statement amounts. However,

providing an opinion on compliance with those provisions was not an objective of our audit, and
accordingly, we do not express such an opinion. The results of our tests disclosed no instances ot
noncompliance that are required to be reported under Government Auditing Standards.

Internal Control Over Financial Reporting

In planning and performing our audit, we considered the Caddo Pansh Clerk of Court’s mternal
control over financial reporting in order to determine our auditing procedures for the purpose of
expressing our opinion on the basic financial statements and not to provide assurance on the
internal control over financial reporting. Our consideration of the mternal control over financial
reporting would not necessarily disclose all matters in the internal control over financial reporting
that might be material weaknesgses. A material weakness 18 a condition . which the design or
operation of one or more of the internal control components does not reduce to a relatively low
level the risk that misstatements in amounts that would be material in relation to the basic
financial statements being audited may occur and not be detected within a timely period by
employees in the normal course of performing their assigned functions. We noted no matters
involving internal control over financial reporting and its operation that we consider to be
material weaknesses.
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This report 1s mtended solely for the information and use of management of the Caddo Parish
Clerk of Court and the State of Louisiana and is not intended to be and should not be used by

anyone other than these specified parties tfor any other purpose. Under Louisiana Revised Statute

24:513, this report 1s distributed by the Legislative Auditor of the State of Louisiana as a public
document.

SM%L}(M, ‘PtM‘g‘\« & ('m%fan . }u Y

Smuth, Pugh & Company, LLP
Certified Public Accountants

shreveport, Louisiana
December 9, 2003
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CADDO PARISH CLERK OF COURT
SHREVEPORT, LOUISIANA

Schedule of Findings
For the Year Ended June 30, 2003

Section I - Summary of Auditors’ Results

Financial Statements

Type of auditors' report i1ssued - Ungqualified

Internal control over financial reporting:

Material weakness(es) 1dentified? Yes
Reportable condition(s) 1dentitied not considered

to be matenal weaknesses? Yes

Noncompliance material to the financial statements noted? Yes

Section 11 - Financial Statement Findings

See Summary Schedule of Audit Findings
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CADDO PARISH CLERK OF COURT
SHREVEPORT, LOUISIANA

Summary Schedule of Audit Findings
For the Year Ended June 30, 2003

FINDINGS RELATED TO COMPLIANCE

None

FINDINGS RELATED TO INTERNAL CONTROL

None

335



CADDO PARISH CLERK OF COURT
SHREVEPORT, LOUISIANA

Summary Schedule of Prior Year Audit Findings
For the Year Ended June 30, 2003

PRIOR AUDIT FINDINGS RELATED TO COMPLIANCE

None

PRIOR AUDIT FINDINGS RELATED TO INTERNAL CONTROL,

None
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