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IN D EPEN D EN T A U D ITO R S' R EPO RT 

H onorable Richard J. Cole, Jr. 

Calcasieu Parish Tax A ssessm ent D istrict 

Lake Charles, Louisiana 

M EM BERS OF - 

AM ERICAN INSTITUTE OF 
CERTIFIED PUBUC ACCOUNTANTS 

SOCIETY OF LOUISIANA 
CERT IFIED PUBLIC ACCOUNTANTS 

SEC PRACTICE SECTION 
OF AICPA 

W e have audited the accom panying general purpose financial statem ents of the Calcasieu Parish Tax 
A ssessm ent D istrict, a com ponent unit of the Calcasieu Parish Police Jury, as of D ecem ber 31

,2002, and for the 
year then ended. These general purp ose financial statem ents are the responsibility of the D istrict's m anagem ent

. 

O ur responsibility is to express an opinion on these general purpose financial statem ents based on our audit
. 

W e conducted our audit in accordance w ith U .S. generally accepted auditing standards an d G overnm ent Auditing 
Standards issued by the C om ptroller G eneral of the U nited States. Those standards require that w e plan and 

perform  the audit to obtain reasonable assurance about w hether the general purp ose financial statem ents ar e free 
of m aterial m isstatem ent. A n audit includes exam ining, on a test basis, evidence supporting the am ounts and 

disclosures in the general purp ose financial statem ents. A n audit also includes assessing the accounting 

principles used and significant estim ates m ade by m anagem ent, as w ell as evaluating the overall general purp ose 
financial statem ent presentation. W e believe that our audit provides a reasonable basis for our opinion

. 

In our opinion, the general purpose financial statem ents referred to above present fairly
, in all m aterial respects, 

the financial position of the Calcasieu Parish Tax A ssessm ent D istrict as of D ecem ber 31
, 2002, and the results 

of its operations for the year then ended in conform ity w ith U .S. generally accepted accounting principles
. 

In accordance w ith G overnm ent A uditing Standards, w e have also issued a report dated A pril 30
, 2003 on our 

consideration of the D istrict's internal control over financial reporting and our test of its com pliance w ith certain 

provisions of law s, regulations, contracts, and grants. That report is an integral part of an audit perform ed in 

accordance with Government Auditing Standards and should be read in conjunction with this report in 
considering the results of our audit. 



H onorable R ichard J. Cole, Jr 

Page Tw o 

O ur audit w as conducted for the purpose of form ing an opinion on the general purpose financial statem ents taken 
as a w hole. The financial inform ation listed as a supporting schedule in the table of contents is presented for 

purposes of additional analysis and is not a required part of the general purpose financial statem ents of the 

Calcasieu Parish Tax Assessment District. Such information has been subjected to the auditing procedures 
applied in the audit of the general purp ose financial statem ents and, in our opinion, is fairly stated in all m aterial 

respects in relation to the financial statem ents taken as a w hole. 

A pril 30, 2003 



CA LCA SIEU  PA RISH TA X  A SSESSM EN T D ISTRICT 
Lake Charles, Louisiana 

CO M BIN ED BA LA N CE SH EET 
G O V ERN M EN TA L FUN D TY PE AN D A CCO UN T G R O U P 

A SSETS 

Cash 
Receivables, net: 

Taxes 

Intergovernm ental 

Fixed assets 

Total assets 

LIABILITIES AND FUN D EQUITY 
Liabilities: 

A ccounts payable 
A ccrued liabilities 
N otes payable 

Total liabilities 

Fun d equity: 
Investm ent in general fixed assets 
U nreserved, undesignated fund balan ce 

Total fund equity 

D ecem ber 31, 2002 

G overnm ental 
Fund Type 

G eneral 

Fund 

23,230 

1,219,329 

91,830 

A ccoun t 

G roup 

G eneral 
Fixed 
A ssets 

Total 

(M emorandum 
Only) 

$ 

79,981 

23,230 

1,219,329 

91,830 

79,981 

$ 1,334,389 $ 79,981 $ 1,414,370 

9,339 $ 
21,888 

705,000 

736,227 

598,162 

598,162 

79,981 

79,981 

9,339 
21,888 

705,000 

736,227 

79,981 

598,162 

678,143 

Total liabilities an d fund equity $ 1,334,389 $ 79,981 $ 1,414,370 

The accom pan ying notes are an  integral part of these finan cial statem ents 



RE V EN U ES: 
A d V alorem  Taxes 
Intergovernm ental 
Charges for services 

Interest 

O ther 

Total revenues 

CA LCA SIEU  PA RISH TAX  A SSESSM EN T D ISTRICT 
Lake Charles, Louisiana 

STA TEM EN T O F RE V EN U ES, EX PEN D ITU RE S, A N D 
CH A N G ES IN  FU N D BA LA N CE - 

G EN ERA L FUN D 

For the Y ear Ended D ecem ber 31, 2002 

EX PEN D ITU RE S: 
C urrent: 

G eneral governm ent 
M isappropriation of public funds 

Capital outlay 
Interest expense 

Total expenditures 

EX CESS O F RE V EN U ES O V ER 

EX PEN D ITU RE S 

FUN D  B A LA N C E , JA N U A R Y  1 

FUN D BA LA N CE, D ECEM BER  31 

The accom panying notes are an integral part of these financial statem ents 
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1,229,382 

67,720 
44,014 

7,087 

5,498 

1,353,701 

1,171,145 

21,226 

7,620 

14,313 

1,214,304 

139,397 

458,765 

598,162 



CA LCA SIEU  PA RISH  TA X  A SSESSM EN T D ISTRICT 

Lake Charles, Louisiana 

STA TEM EN T OF REV EN U ES, EX PEN D ITU RE S, AN D CH AN G ES IN  FU N D BA LAN CE 

BUDGET (GAAP BASIS) AND ACTUAL - GENERAL FUN D 

REV EN U ES: 
A d V alorem  taxes 
Intergovernm ental 

Char ges for service 
Interest 
O ther 

Total revenues 

For the Y ear  Ended D ecem ber 31, 2002 

EX PEN D ITU RES: 

Current: 
G eneral governm ent 
M isappropriation of public funds 

Capital outlay 
Interest 

Total expenditures 

EX CESS O F RE V EN U ES O V ER 
EX PEN D ITU RES 

FU N D  BA LA N C E, JA N U A R Y  1 

FU N D BA LAN CE, D ECEM BER 31 

Budget A ctual 

1,212,901 
73,922 

38,854 
5,000 

1,229,382 
67,720 

44,014 
7,087 
5,498 

V ar iance 

Favorable 

(Unfavorable) 

16,481 

(6,202) 
5,160 
2,087 

5,498 

1,330,677 1,353,701 23,024 

1,239,012 

5,000 
30,000 

1,274,012 

56,665 

458,765 

1,171,145 

21,226 

7,620 
14,313 

1,214,304 

139,397 

458,765 

67,867 

21,226 

(2,620 
15,687 

59,708 

82,732 

515,430 $ 598,162 $ 82,732 

The accom panying notes are an  integral part of these finan cial statem ents 
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IN TR O D U CTIO N  

CA LCA SIEU PA RISH TA X  A SSESSM EN T D ISTRI CT 
Lake Charles, Louisiana 

N O TES TO FIN A N CIA L STA TEM EN TS 

For the Y ear Ended D ecem ber 31, 2002 

A s provided by A rticle V II, Section 24 of the Louisian a Constitution of 1974, the assessor is elected by the voters of 

the parish an d serves a four-year term . The assessor assesses all real an d movable property in the parish subject to 
ad valorem  taxation. The assessor is authorized to appoint as m any deputies as m ay be necessary for the effi cient 
operation of the offi ce and provides assistan ce to the taxpayers of the parish. The deputies are authorized to perform  

all functions of the offi ce, but the assessor is offi cially and pecuniarily responsible for the actions of the deputies. 

In accordance w ith Louisiana law , the assessor bases real an d m ovable property assessm ents on conditions existing 

on January 1 of the tax year . The assessor com pletes an assessm ent listing by M ay 1 of the tax year an d subm its the 
list to the par ish governing authority and the Louisiana Tax Com m ission as prescribed by law . Once the assessm ent 

listing is approved, the assessor subm its the assessm ent roll to the parish tax collector w ho is responsible for 
collecting and distributing taxes to the various taxing bodies. 

SU M M A R Y  O F SIGN IFICA N T A CCO UN TIN G  PO LICIES 

A . BA SIS O F PRESEN TA TION  

The accom panying general purpose financial statem ents of the Calcasieu Parish Tax A ssessm ent D istrict 

have been prepared in conformity with generally accepted accounting principles (GAAP) as applied to 
governm ental units. The Governm ental Accounting Standards Board (GASB) is the accepted stan dard- 
setting body for establishing governm ental accounting an d financial reporting principles. 

B . RE PO R TIN G  EN TITY  

The assessor is an  independently elected offi cial; how ever, the assessor is fiscally dependent on the 

Calcasieu Parish Police Jury . The police jury maintains an d operates the building in which the assessor's 
offi ce is located an d provides funds for equipm ent and furn iture of the assessor's offi ce. In addition, the 

police jury's general purpose financial statements would be incomplete or misleading without inclusion of 
the assessor. For these reasons, the assessor w as determ ined to be a com ponent unit of the C alcasieu Par ish 

Police Jury, the financial reporting entity. 

The accom panying financial statem ents present inform ation only on the funds m aintained by the assessor 

and do not present information on the police jury , the general governm ent services provided by that 
governm ental unit, or the other governm ental units that com prise the finan cial reporting entity. 
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CA LCA SIEU  PA RISH  TA X  A SSESSM EN T D ISTRI CT 

Lake Charles, Louisiana 

N OTES TO FIN AN CIA L STA TEM EN TS - Continued 

For the Year Ended D ecem ber 31, 2002 

C . FU N D  A C CO U N TIN G 

The assessor uses funds and account groups to report on its financial position and the results of its 

operations. Fund accounting is designed to dem onstrate legal com pliance and to aid finan cial m anagem ent 

by segregating transactions relating to certain governm ent functions or activities. 

A fu nd is a separate accounting entity w ith a self-balancing set of accounts. On the other han d, an account 
group is a finan cial reporting device designed to provide accountability for certain assets and liabilities that 
are not recorded in the funds because they do not directly affect net expendable available finan cial resources. 

Fun ds of the assessor are classified as governm ental fun ds. G overnm ental funds account for the assessor's 

general activities, including the collection an d disbursem ent of specific or legally restricted m onies an d the 
acquisition of general fixed assets. G overnm ental funds of the assessor include: 

G eneral Fund - the G eneral Fund, as provided by Louisian a Revised Statute 47:1906, is the 
principal fund of the assessor an d accounts for the operation of the assessor's offi ce. A d 

valorem  tax revenue and com pensation received from  the various taxing bodies, prescribed 
by form ula in R .S. 47:1907-1908, is accounted for in this fund. G eneral operating 

expenditures are paid from  this fund. 

D . BA SIS O F A CCO U N TIN G 

The accoun ting and financial reporting treatm ent applied to a fund is determ ined by its m easurem ent focus. 
The G eneral Fund is accoun ted for using a current financial resources m easurem ent focus. W ith this 

m easurem ent focus, only current assets and current liabilities are generally included on the balan ce sheet. 
The operating statem ent of the G eneral Fund presents increases and decreases in net current  assets. The 
m odified accrual basis of accounting is used by the G eneral Fund. The G eneral Fund uses the follow ing 
practices in recording revenues an d expenditures: 

R evenues 

A ll governm ental fun ds ar e accounted for using the m odified accrual basis of accounting. Their 

revenues are recognized when they become measurable an d available as net current assets. All major 
revenues ar e susceptible to accrual. 

9 



CA LCA SIEU PA RISH TA X  A SSESSM EN T D ISTRI CT 
Lake Charles, Louisiana 

N O TES TO FIN A N CIA L STA TEM EN TS - Continued 

For the Y ear Ended D ecem ber 31, 2002 

D . BA SIS O F A CCOU N TIN G - Continued 

E xpenditures 

Expenditures are generally recognized under the m odified accrual basis of accounting w hen the 

related fund liability is incurred. A n exception to this rule is accum ulated unpaid vacation, sick pay, 
and other em ployee am ounts w hich ar e not accrued. 

E. BU D G ETS 

A nnually, the Calcasieu Par ish Tax A ssessm ent D istrict adopts a budget for the General Fund on a m odified 
accrual basis of accounting. The budgetary practices include public notice of the proposed budget, public 

inspection of the proposed budget, and a public hearing on the budget. Form al budgetary integration is not 
em ployed as a m anagem ent control device during the year . Budgeted am ounts included in the accom panying 
financial statem ents include the original adopted budget am ounts an d all subsequent am endm ents. A ll 
budgetary appropriations lapse at year end. 

F. CASH AND CASH EQUIVALENTS 

For reporting purposes, cash includes dem an d deposits, tim e deposits, an d certificates of deposit. U nder state 
law , the Calcasieu Par ish Tax A ssessm ent D istrict m ay deposit funds in dem and deposits, interest-bear ing 

dem and deposits, or tim e deposits w ith state banks organized under Louisian a law  an d national banks having 
principal offi ces in Louisian a. 

At Decem ber 31, 2002, the district has cash an d cash equivalents (book balances) totaling $23,230 in 
interest-bear ing dem an d deposit accounts. These deposits ar e stated at cost, w hich approxim ates m arket. 

Under state law, these deposits (or the resulting bank balan ces) must be secured by federal deposit insuran ce 
or the pledge of securities ow ned by the fiscal agent bank. The m arket value of the pledged securities plus 

the federal deposit insuran ce m ust at all tim es equal the am ount on deposit w ith the fiscal agent. These 
securities are held in the nam e of the pledging fiscal agent bank in a holding or custodial bank that is 

mutually acceptable to both parties (GASB Category 3). At December 31,2002, the district has $47,569 in 
deposits (collected bank balan ces). These deposits are secured from risk by $100,000 of federal deposit 
insuran ce. 

10 



CA LCA SIEU  PA R ISH  TA X  A SSESSM EN T D ISTRI C T 

Lake Charles, Louisiana 

N O TES TO FIN A N CIA L STA TEM EN TS - Continued 

G . FIX ED  A SSETS 

For the Y ear Ended D ecem ber 31, 2002 

Fixed assets are recorded as expenditures at the tim e purchased, an d the related assets ar e capitalized 

(reported) in the general fixed assets account group rather than in the general fund. General fixed assets 
provided by the police jury are recorded within the general fixed assets account group of the Calcasieu Parish 
Police Jury. N o depreciation has been provided on general fixed assets. A ll fixed assets are valued at 
historical cost. 

H . CO M PEN SA TED A B SEN CES 

The Calcasieu Parish Tax A ssessm ent D istrict's offi ce has a form al leave policy in w hich the em ployees of 
the assessm ent district's offi ce earn from  10 to 25 days of vacation each year

, depending on length of service 
w ith the assessm ent district. Full-tim e, perm an ent em ployees are gran ted vacation benefits in varying 

am ounts to specified m axim um s depending on years of service. A ll ear ned vacation tim e m ust be used by 
the em ployee and cannot be carried over into the next year. In addition

, em ployees ear n 9 days of sick leave 
each year. Sick leave not used in the year earned m ay be carried forw ard into the follow ing year

. Sick leave 
is recorded on a "pay as you go" basis. 

TO TA L CO LU M N S ON  STA TEM EN TS 

The total colum ns on the statem ents are captioned M em orandum  Only to indicate that they ar e presented 
only to facilitate financial analysis. D ata in these colum ns do not present financial position or results of 
operations, in conform ity w ith generally accepted accounting principles. N either is such data com par able to 
a consolidation. 

2. LEV IED TA X ES 

For the year ended December 31, 2002, the assessment district levied 1.46 mills on property subject to 
taxation to be used for the operations of the assessm ent offi ce. Total taxes levied for the year  w ere 
$1,244,209 on property w ith assessed valuation totaling $1,230,077,780. An allow ance for uncollectible 
taxes has been established at $24,880. 

11 



CA LCA SIEU  PA RISH  TA X  A SSESSM EN T D ISTRI CT 

Lake Charles, Louisiana 

N O TES TO FIN AN CIA L STA TEM EN TS - Continued 

For the Y ear Ended D ecem ber 31, 2002 

2. LEV IED  TA X ES - Continued 

Property tax m illage rates are adopted in July for the calendar  year  in w hich the taxes are levied and 
recorded. A ll taxes ar e due and collectible w hen the assessm ent rolls ar e filed on or before N ovem ber 15 of 

the current year, and becom e delinquent after D ecem ber 31. Property taxes not paid by the end of February 

are subject to lien. 

CH A N G E S IN  G EN ER A L FIX ED  A SSETS 

A  sum m ary of changes in general fixed assets follow s 

Balan ce at Jan uary 1, 2002 

A dditions 

Retirem ents 

B alance at D ecem ber 31, 2002 

4. PEN SIO N  PLA N  

$ 73,101 
7,620 

( 740 ) 

Plan D escription. Substan tially all em ployees of the Calcasieu Parish A ssessor's offi ce ar e m em bers of the 

Louisian a Assessors' Retirement System (System), a cost-sharing, multiple-employer defined benefit 
pension plan adm inistered by a separate board of trustees. 

A ll full-tim e em ployees w ho are under the age of 60 at the tim e of original em ploym ent and ar e not draw ing 

retirem ent benefits from  an y other public retirem ent system  in Louisiana ar e required to participate in the 

System . Em ployees w ho retire at or after age 55 w ith at least 12 years of credited service or at or after age 
50 w ith at least 30 years of credited service are entitled to a retirem ent benefit, payable m onthly for life, 

equal to 3%  of their final-average salary for each year  of credited service, not to exceed 100%  of their final- 
average salary  for each year  of credited service, not to exceed 100%  of their final-average salary. Final- 

average salary is the employee's average salary over the 36 consecutive or joined months that produce the 
highest average. Em ployees w ho term inate w ith at least 12 years of service and do not w ithdraw  their 

em ployee contributions m ay retire at or after age 55 and receive the benefit accrued to their date of 
term ination. The System  also provides death and disability benefits. Benefits are established or am ended by 
state statute. 
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CA LCA SIEU  PA RISH  TA X  A SSESSM EN T D ISTRI CT 

Lake Charles, Louisiana 

N O TES TO FIN AN CIA L STA TEM EN TS - Continued 

For the Y ear Ended D ecem ber 31, 2002 

4. PEN SION  PLAN  - Continued 

The System  issues an annual publicly available financial report that includes financial statem ents an d 
required supplem entary inform ation for the System . That report m ay be obtained by writing to the Louisian a 
A ssessors' R etirem ent System , Post O ffi ce Box 1786, Shreveport, Louisiana 71166-1786, or by calling 

(337) 425-4446. 

Funding Policy. Plan m em bers are required by state statute to contribute 7.0%  of their annual covered salary 
and the Calcasieu Parish A ssessor is required to contribute at an actuarially determ ined rate. The current rate 

is 15.0%  of annual covered payroll. Contributions to the System  also include revenue sharing funds 
appropriated by the legislature. The contribution requirem ents of plan m em bers an d the Calcasieu Parish 
A ssessor are established and m ay be am ended by state statute. A s provided by R .S. 11:103, the em ployer 

contributions are determ ined by actuarial valuation and are subject to chan ge each year based on the results 
of the valuation for the prior fiscal year . The Calcasieu Parish A ssessor's contributions to the System  for the 

year s ending Decem ber 31,2002, 2001, and 2000, were $84,427, $65,500, an d $49,653, respectively, equal 
to the required contributions for each year . 

PO ST RETIREM EN T H EA LTH CA RE  AN D LIFE IN SU RAN CE 

In accordance w ith state statutes, the D istrict provides certain continuing health care and life insurance 

benefits for its retired em ployees on a pay-as-you-go-basis. Substan tially all of the D istrict's em ployees 

becom e eligible for these benefits if they reach norm al retirem ent age w hile w orking for the D istrict. These 
benefits for retirees and sim ilar  benefits for active em ployees are provided thr ough Louisiana A ssessor's 

Insuran ce Fund, whose monthly prem ium s are paid jointly by the employee and by the District. The cost of 
retiree benefits included in these expenditures was approxim ately $94,000 for 18 retirees. 

D EFERRE D CO M PEN SA TION  PLA N  

The D istrict offers its em ployees a deferred com pensation plan created in accordance w ith  Internal Revenue 
Code Section 457. The Plan , available to all D istrict em ployees, perm its em ployees to defer a portion of 
their salar ies until future year s. The deferred com pensation is not available to em ployees until term ination, 

retirem ent, death, or unforeseeable em ergency. The plan's adm inistrator is PEB SC O . 

A s the D istrict is not involved in the adm inistration of the Plan, nor does it offer investm ent advice to the 

Plan 's participan ts, the Plan is not considered to be a fiduciary fund. A ccordingly, the Plan 's assets are not 
included in the accom panying finan cial statem ents. 
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C A LC A SIEU  PA RISH  TA X  A SSESSM EN T D ISTRI C T 

Lake Charles, Louisiana 

N OTES TO FIN AN CIA L STA TEM EN TS - Continued 

For the Y ear Ended D ecem ber 31, 2002 

7. EX PEN SES O F TH E A SSESSO R N O T IN CLU D ED IN  TH E FIN A N CIA L STA TEM EN TS 

The Calcasieu Parish Tax A ssessm ent D istrict's offi ce is located in the M agnolia Life Building ow ned by the 

Calcasieu Parish Police Jury. The upkeep and m aintenan ce of the building is paid by the Calcasieu Parish 

Police Jury. 

N O TES PA Y A BLE 

N otes payable consist of the follow ing at D ecem ber 31, 2002: 

N ote payable to Cam eron State Bank 

dated A ugust 23, 2002, accruing 

interest at 2.612% , m aturing on 

M arch 1, 2003, secured by 

property tax revenues 

9. RI SK  M A N A G EM EN T 

The A ssessor is covered w ith com m ercial insuran ce for substantially all risks 

10. M ISA PPR O PRI A TION  O F PU BLIC FU N D S 

During 2001, the form er bookkeeper adm itted to the m isappropriation of approxim ately $18,000 in District 
funds. D uring 2002, the form er bookkeeper m isappropriated an additional $31,000 w hich is included as 
m isappropriation of public funds in the statem ent of revenues and expenditures and chan ges in fund balan ce. 

The D istrict has received $10,000 in partial restitution and is pur suing the rem aining am ount from  the form er 
bookkeeper. 



SU PPLEM EN TA L SCH ED U LE 



CA LCA SIEU  PA RISH TA X  A SSESSM EN T D ISTRI CT 
Lake Charles, Louisiana 

SCH ED U LE O F G EN ERA L G O V ERN M EN T EX PEN D ITU RES - 

BUDGET (GAAP BASIS) AND ACTUAL - GENERAL FUND 

For the Y ear  Ended D ecem ber 31, 2002 

A ssessor's personal expense allow ance 

Salar ies: 
A ssessor 

D eputies 

M aterials, supplies and expense: 
O ffi ce 
A utom obile 
Com puter 

Bank service char ges 

Repairs and m aintenan ce 
Professional serv ices 

W orkers' com pensation 
D ues 

Equipm ent rental 
G eneral insuran ce 
G roup insuran ce 
Contribution to em ployees' retirem ent 
Payroll taxes 

Travel, conference an d education 
M eals 

Penalties 

Budget A ctual 

$ 

85,600 
626,400 

70,000 
16,000 
38,000 

47,000 

14,972 
4,500 

230,000 

76,540 

30,000 

V ar iance 
Favorable 

(Unfavorable) 

8,187 $ 

72,524 

617,846 

41,805 
8,466 

31,995 
75 

2,275 

31,460 

9,450 
5,301 
849 

2,961 
216,551 
84,427 
6,667 

21,512 

1,402 

7,392 

(8,187) 

13,076 
8,554 

28,195 

7,534 
6,005 

(75) 
(2,275) 
15,540 

5,522 

(801) 
(849) 

(2,961) 
13,449 

(7,887) 
(6,667) 
8,488 

(1,402) 
(7,392) 

$ 1,239,012 $ 1,171,145 $ 67,867 
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RE PO RT ON  C O M PLIA N CE A N D ON  IN TERN A L CON TR O L O V ER  FIN A N C IA L 

REPO RTIN G  BA SED ON  A N  A U D IT O F FIN A N CIA L STA TEM EN TS PERFO RM ED 

IN  A C C O R D A N CE W ITH  G O VERN M EN T A UD ITIN G  STAN DA RD S 

Calcasieu Parish Tax A ssessm ent D istrict 
Lake Charles, Louisiana 

W e have audited the general purpose financial statem ents of Calcasieu Parish Tax A ssessm ent  

D istrict as of and for the year ended D ecem ber 31, 2002, and have issued our report thereon dated 

A pril 30, 2003. W e conducted our audit in accordance w ith U .S. generally accepted auditing 

standards and G overnm ent A uditing Standards' issued by the Com ptroller G eneral of the U nited 
States. 

Com pliance 

A s part of obtaining reasonable assurance about w hether Calcasieu Parish Tax A ssessm ent D istrict's 
general purpose financial statem ents are free of m aterial m isstatem ent, w e perform ed tests of its 

com pliance w ith certain provisions of law s, regulations, contracts and grants, noncom pliance w ith 

w hich could have a direct and m aterial effect on the determ ination of financial statem ent am ounts. 

However, providing an opinion on compliance with those provisions was not an objective of our 
audit, and accordingly, w e do not express such an opinion. The results of our tests disclosed no 
instan ces of noncom pliance that are required to be reported under G overnm ent A uditing Standards. 

Internal C ontrol O ver Financial R eDortin 

In planning and perform ing our audit, w e considered the D istrict's int ernal control over financial 
reporting in order to determ ine our auditing procedures for the purpose of expressing our opinion on 

the general purpose financial statem ents and not to provide assurance on the internal control over 
finan cial reporting. O ur consideration of the internal control over financial reporting w ould not 

necessarily disclose all m atters in the internal control over financial reporting that m ight be m aterial 

w eaknesses. A  m aterial w eakn ess is a condition in w hich the design or operation of one or m ore of 

the internal control com ponents does not reduce to a relatively low  level the risk that m isstatem ents 
in am ounts that w ould be m aterial in relation to the general purpose financial statem ents being 

audited m ay occur and not be detected w ithin a tim ely period by em ployees in the norm al course of 

perform ing their assigned functions. W e noted no m atters involving the intern al control over 

financial reporting and its operation that w e consider m aterial w eakn esses. 
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This report is intended solely for the inform ation and use of the Calcasieu Parish Tax A ssessm ent 

D istrict, the D istrict's m anagem ent, the Legislative A uditor of the State of Louisiana, and federal 
aw arding agencies and pass-through entities and is not intended to be and should not be used by 

anyone other than these specified parties. 

Lake Charles, Louisiana 

A pril 30, 2003 
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2001-2 

CA LCA SIEU PA RISH TA X  A SSESSM EN T D ISTRICT 

Lake Charles, Louisiana 

SCH ED U LE O F PRI O R A U D IT FIN D IN G S 

For the Y ear Ended D ecem ber 31,2001 

Finding. In early 2002, the form er tax assessor pleaded guilty to incom e tax evasion, 

and resigned his office effective A pril 22, 2002. Court docum ents state that a sm all 

computer consulting firm ("Consultant") contracted with an d paid fees totaling $504,598 
during the period from  1994 through 1997 to a com pany ow ned by a fam ily m em ber of 

the form er assessor. The docum ents also state that the fam ily m em ber provided no 
services to the contractor and that all paym ents w ere endorsed over to the form er 

assessor. The Consultant was (and continues to be) a contractor for the Calcasieu Parish 
Tax A ssessor. 

Louisian a R .S. 42:1112 prohibits public servants or their im m ediate fam ily m em bers 
from  participating in a transaction w ith the governm ental entity. 

C orrective A ction Plan. The new  A ssessor w ill turn  over the findings to the appropriate 

authorities for investigation. 

C urrent Y ear Status. The D istrict has reported the finding to the appropriate authorities 

and the investigation is ongoing. A dditionally, the D istrict is no longer m ak ing paym ents 
to the C onsultan t or using the firm 's services. 

Finding. D uring our audit w e discovered num erous instances of m isappropriation of 
funds. The bookkeeper of the D istrict bought personal item s w ith D istrict funds an d 

disguised such pur chases by forging invoices. A dditionally, the bookkeeper m ade checks 

payable to herself, forged invoices and intern al docum entation, and altered bank 
statem ents to m ak e the disbursem ents appear as legitim ate office expenses. Finally, the 

bookk eeper falsified expense reports that claim ed reim bursem ents for inflated m ileage. 

W e estim ate that such m isappropriations totaled approxim ately $18,000 dur ing 2001 an d 
$31,000 subsequent to year end. These im proper paym ents were m ade possible due to 

circum vention of key accounting controls (see Finding 2001-3). 

C orrective A ction Plan. The new  A ssessor w ill turn over the findings to the appropriate 

authorities for investigation. 

C urrent Y ear Status. The D istrict has reported the finding to the appropriate authorities 
and the investigation is ongoing. The form er bookk eeper has pleaded guilty an d has 

agreed to restitution. The form er bookkeeper has paid $10,000 during 2002. The D istrict 
has liens filed on property of the form er bookkeeper and w ill continue collection efforts. 
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2001-4 

2001-5 

CA LCA SIEU  PA RISH  TA X  A SSESSM EN T D ISTRI CT 

Lake Charles, Louisiana 

SCHEDULE OF PRIOR AUDIT FINDINGS (Continued) 
For the Y ear Ended D ecem ber 31, 2001 

Finding. K ey accounting controls in the disbursem ents cycle w ere being circum vented 

during the year. D ue to the sm all adm inistrative staff  of the D istrict, segregation of 

duties are diffi cult. The aforem entioned bookkeeper receives all bills an d processes all 
paym ents. A s m itigating controls, the A ssessor w as to approve all disbur sem ents by 

signing all invoices and all checks, and an  outside service w as to perform  all 

bookkeeping and bank reconciliation duties. H ow ever, during 2001 and 2002, the 
A ssessor signed blank  checks for the bookkeeper. This allow ed the bookkeeper to w rite 

checks that the A ssessor w as not aw ar e of and forge the necessary backup 

docum entation. A dditionally, the bookk eeper failed to deliver the accounting records to 

the outside service. W hen w e arrived for the audit after year end, no bookk eeping or 
bank reconcilem ents had been perform ed for the entire year . 

C orrective A ction Plan. The new  A ssessor w ill not sign blank checks and the 
accounting records w ill be prom ptly turned over to the bookkeeping service. 

C urrent Y ear Status. The new  A ssessor has im plem ented new  procedures in order to 

strengthen internal controls (especially segregation of duties) as much as practical in a 
sm all office. The A ssessor no longer signs blank  checks and all accounting records are 
prom ptly turned over to the bookkeeping service. 

Finding. The aforem ent ioned bookk eeper received her paychecks and expense 

reim bur sem ent  checks before the pay date on num erous occasions during 2001 and 2002 
and altered bank statem ents to cover up the activity. For instan ce, her paycheck for the 

period ending January  15, 2002, cleared the bank  on D ecem ber 18, 2001. This is 
essentially an em ployee advance w hich is a violation of Louisiana C onstitution A rticle 14 

Section 7 w hich prohibits loans of public funds to any person. 

C orrective A ction Plan. The D istrict w ill not issue paychecks ear ly. 

C urrent Y ear Status. The D istrict no longer issues paychecks early. 

Finding. R eceipts w ere not being deposited on a tim ely basis. For instance, the ad 

valorem  tax receipt for Jan uary 2002 w as received from  the tax collector on or about 

February 10, 2002, but w as not deposited until M ar ch 18, 2002. 

C orrective A ction Plan. The D istrict w ill prom ptly deposit all receipts. 

C urrent Y ear Status. The D istrict has deposited receipts prom ptly. 
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2001-7 

2001-8 

CA LCA SIEU  PA RI SH  TA X  A SSESSM EN T D ISTR IC T 

Lake Charles, Louisiana 

SCHEDULE OF PRIOR AUDIT FINDINGS (Continued) 
For the Y ear Ended D ecem ber 31, 2001 

Finding. State and federal payroll tax return s w ere not subm itted on a tim ely basis, 

incurring approxim ately $3,600 in late filing penalties during the year. As of our report 
date, the federal payroll tax returns for the third and fourth quarters of 2001 and the first 
quarter of 2002 had not been filed. 

C orrective A ction Plan. The D istrict w ill file all late payroll tax returns. Subsequent  
payroll tax returns w ill be filed on a tim ely basis. 

C urrent Y ear Status. The D istrict filed all late payroll tax returns and subsequent 
payroll tax returns w ere filed on a tim ely basis. 

Finding. Som e personnel files did not include current W -4 and L-4 form s authorizing 

payroll deductions for federal and state incom e tax w ithholdings. M an y of the form s in 
the files w ere incom plete and/or unsigned. A dditionally, w ithholdings for som e of the 

em ployees w ere not being calculated in accordance w ith the docum entation on file. 

C orrective A ction Plan. The D istrict w ill obtain new  W -4s and L-4s from  all 

em ployees and calculate payroll w ithholding accordingly. 

C urrent Y ear Status. N ew  w ithholding form s w ere obtained from  all em ployees an d 

the payroll system  files w ere updated. 

Finding. Budgets w ere not am ended by the form er A ssessor as required by law . State 
law  requires budgets to be m onitored and, if actual expenditures vary from  budget figur es 

by m ore than 5% , the budget m ust be am ended prior to the end of the fiscal year. A ctual 
expenditures an d other uses exceeded budgeted expenditures and other uses by 

approxim ately 5.4% . 

C orrective A ction Plan. The A ssessor w ill m onitor the budget and, if necessary, am end 
the budget. 

C urrent Y ear Status. The D istrict is in com pliance w ith state budget law  for 2002. 
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CA LCA SIEU  PA RISH  TA X  A SSESSM EN T D ISTRICT 

Lake Charles, Louisiana 

SCHEDULE OF FINDINGS AND QUESTIONED COSTS 
For the Y ear Ended D ecem ber 31, 2002 

SU M M A R Y O F A U D IT RESU LTS 

The auditors' report included an unqualified opinion on the general purpose financial 

statem ents of Calcasieu Parish Tax A ssessm ent D istrict for the year ended D ecem ber 31, 

2002. 

N o reportable conditions and m aterial w eaknesses relating to the audit of financial 

statem ents are reported in the Independent A uditors' Report on Com pliance an d Internal 

Control O ver Financial Reportin~ for the year ended D ecem ber 31, 2002. 

N o instances of noncom pliance m aterial to the general purp ose financial statem ents of 

Calcasieu Parish Tax A ssessm ent D istrict are reported in the 

Reoort on Com oliance and Intern al Control O ver Financial Rep( 

Indeoendent A uditors' 
rting for the year  ended 

D ecem ber 31, 2002. 

4. A  separate m an agem ent letter w as not issued. 
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