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D r. Alvin Brossette 
subm itted a fictitious invoice 
to the U niversity. 

The Ben D. Johnson 
Educational Center received 
$42,331 that it was not 
entitled to receive 

Findings; (Seepages 5 through 11.) 

Contractor Paid for Services N ot Provided 

A Northwestern State University (University) Continuing 
Education D epartm ent em ployee created a fictitious invoice  
at the direction of her supervisor, Dr. Alvin Brossette. 
D r. Brossette, dean of the University's Continuing 
Ed ucation Departm ent, subm itted the fictitious invoice to 
the University as support for a contract that the University 
was m onitoring on behalf of the State of Louisiana 
Department of Economic Development (DED). Attached to 
the fictitious invoice w as a list of individuals that 
supposedly received training through the contract with 
DED. Although the training did not take place, the 
University issued a chec k for $42,331 based on the 
fraudulent inform ation subm itted  by D r. Brossette. As a 
result, the Ben D . Johnson Educational Center rec eived 
$42,331 that it was not entitled to rec eive. 

Dr. Brossette subm itted a 
Em ployees Paid for H ours N ot W orked 

docum ent thai appears to be 
falsified, and, as a result, 
D r. G lenn M offett received 
paym ent for service s he m ay 
not have provided. 

M r. Kevin N ora and 
D r. Sherm an Vogel received 
paym ents for services they 
did not provide. 

Dr. Brossette subm itted docum ents to the University and file 

State of Louisiana Department of Labor (DOL) that appear 
to be falsified . A s a result, Dr. G lenn M offett, assistant 
professor at the University, received paym ent for services he 
m ay not have provided. In addition, M r. Kevin N ora, 
instructor, and D r. Sherm an Vogel, assistant professor, 
received paym ents for services they did not provide. 
M r. N ora stated that he w as required to give a portion of his 
paycheck to D r. M offett. 
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The University should 
ensure that all grant 
paym ents are properly and 
accurately docum ented. 

The University  should 
ensure that em ployees 
actually work the num ber of 
hours reported. 

M anagem ent concurs with 
the findings and 
recom m endations included 
in this report. 

Recommendations (Seepage 13.) 

W e reco m m end that N orthwestern State University 
im plem ent policies and procedures to ensure that all grant 
expenditures are properly and accurately docum ented and to 
ensure that em ployees include only accurate inform ation on 
their tim e sheets. The University should ensure that all 
grant paym ents are m ade in accordance w ith the term s of the 
grant. The University should also ensure that em ployees 
actually w ork the num ber of hours reported. Policies should 
instruct supervisors as to their responsibility to ensure that 
tim e sheets are properly prepared and accurate. Finally, we 
recom m end that the D istrict Attorn ey for the Tenth Judicial 
D istrict review this inform ation and take appropriate legal 
action, to include see king restitution. 

M anagement's Response (See Attachment L) 

M anagem ent concurs w ith the findings and 
recom m endations included in this report and will take the 
follow ing actions in response to the report: 

Enforce policies and procedures that ensure 
proper and accurate docum entation of all 
grant expenditures and ensure that all grant 
paym ents are m ade in accordance w ith the 
term s and conditions of the grant 

Ensure that em ployees actually w ork the 
num ber of hours reported  and that their tim e 
sheets include only accurate inform ation to 
this effect 

Instruct supervisors of their responsibility to 
ensure that tim e sheets are properly prepared 
and accurate 

Institute appropriate disciplinary action 
relative to em ployees 

Proceed to take all appropriate legal actions 



Northwestern State University (University) is a publicly supported institution of higher 
education. The University is a com ponent unit of the State of Louisiana, within the executive 
branch of governm ent. The University is under the m anagem ent and supervision of the 
U niversity Board of Superv isors. The University is located in N atchitoches, Louisiana, and 
serv es as a cultural and ed ucational center for central and northw est Lo uisiana. 

On June 26, 2002, Dr. Randall W ebb, University President, notified  the Legislative Auditor of 
the possibility that attendance records for training sessions at the University had been inflated, 
thus causing an appearance of payroll fraud. W e acknow ledge the assistance provided to this 
investigative audit by President W ebb and the staff ofthe University's intern al audit departm ent. 

The procedures performed during this investigative audit eonsisted of (1) interviewing 
employees and officials of the University; (2) interviewing other persons as appropriate; 
(3) examining selected doeuments and records of the University; (4) making inquiries and 
perform ing tests to the extent we considered  necessary to achieve our purpose; and (5) reviewing 
applicable stale law s. 

The results of our investigative audit are the findings and recom m endations herein 
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Contractor Paid for Services N ot Provided 

A Northwestern State University (University) Continuing Education Department enrp loyee 
created a fictitious Invoice at the direction of her supervisor, D r. A lvin Brossette. 
D r. Brossette, dean of the U niversity's Continuing Education D epartm ent, subm itted the 
fictitious invoice to the University as support for a contract that the University w as 
m onitoring on behalf of the State of Louisiana Departm ent of Econom ic Developm ent 
(DED). Attached to the fictitious invoice was a list of individuals that supposedly received 
training through the contract w ith D ED. A lthough the training did not take place, the 
University issued a cheek for $42,331 based on the fraudulent inform ation subm itted by 
D r. Brossette. As a result, the Ben D . Johnson Educational Center received $42,331 that it 
w as not entitled to receive. 

In June 1998, the University entered into an agreem ent w ith DED to m onitor a workforce 
development and training contract (co ntract) with Alliance Compressors. The original amount of 
the contract was $122,669 and the purpose was to provide training for Alliance Compressors' 
new employee s. (See excerpt from contract below.) The contract required that training be 
provided through the Ben D . Johnson Educational Center in N atchitoches. The co ntract further 
provided that A lliance 
Com pressors subm it reports to 
the University's Continuing 
Education Departm ent detailing 
progress tow ard the training 
objectives. The University was 
given the responsibility of 
disbursing the funds to pay for 
the training. Dr. Alvin 
Brossette, dean of the 
Continuing Edueation 
D epartm ent, m onitored the 
contract on behalf of the 
U niversity 

Alliance Compressors is requesting a~istance in the amount of $122,669 to 
provide tra~  for 130 new employees at their plant in Hatuhitoehes. This t~almrt8 
will involve job |peoifie s~lta trod team b~ikt~ng bam l on the Saturn Corporation 
program. T~y are also requesting m tStenee i~ b~ildln8 the ba~  tcatleml~ ekilts of 
60 new hiret These t~dlls wiV be taught through the Ben Johnson Edueetiond Center 
ia Nlttcltitoch~ Tim d~s taught mm bring the ~ucttioattl Iv*6 ~f tlxtlt tm#~t~ 
up one 8r~ e~ Jt~cel. 

Alliance Compressors used $80,338 to train the 130 new employees included in the grant. The 
remaining $42,331 was to be paid to the Ben D. Johnson Educational Center for building the 
basic academ ic skills of 60 new hires. 

D r. Brossettc subm itted a letter to 
D ED stating that 56 individuals 
com pleted training and 
developm ent at the B en D . 
Johnson Educational C enter. 

On June 16, 2000, D r. Brossette subm itted a letter 
to DED stating that 56 individuals had com pleted 
training and developm ent at the Ben D . Johnson 
Educational Center. The Ben D . Johnson 
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Educational Center subm itted an invoice to the: University dated July 6, 2000, in the am ount of 
$42,331 for training in academic skills. (See h~voice below lefL) However, the University 
refused to pay the invoice because the original contract was with Alliance Com pressors. On 
August 8, 2000, Alliance Compressors submitled an invoice to the University for $42,331. (See 
invoice below right) Both invoices included a list of 56 names that participated  in training 
classes betw een M ay 1998 and N ovem ber 1999. O n August 17, 2000, the University issued a 
check to Alliance Com pressors to pay for this training. The check was prim arily endorsed by 
Alliance  Compressors and was secondarily endorsed "Ben Johnson." 

l~i, Ea~c~a W-~I, Jr. ' v b~  

invoice Alliance Compressors 
Invoice Numbor 1 100 Industrial Drive 
Dale: August 8,2000 Natehltoches, La. 71457 

(318) 356-4500 

TO: NOrlhweSter~ elate I./r~lver slsy ~ lp lo: (I~ d~llomnt address) 
Department of Go~t~nulrl9 Edo~at~on 
Wl~fia m ~,on Flail, R~ m 201 
Natelal~oehe$, L~ 71497 

The Ben D . Johnson Educational Center did not actually traia the 56 individuals as part of the 
D ED contract. O f the 56 nam es included on tile two invoices, 36 actually received training from 
the Ben D . Johnson Ed ucational Center through a separate grant from the D epartm ent of Social 

Services (DSS). This DSS grant was also monitored by Dr. Brossette on behalf of the 
U niversity. The dates of training provided by the Ben D . Johnson Educational Center for this 
grant w ere exactly the sam e as the dates subm itted to DED . The Ben D . Johnson Educational 
Center received  $19,237 from the DSS grant fi3r training these 36 individuals. 

M s. Lora H ayes stated that 
D r. B rossetle instructed her 
to type the list of 56 nam es 
subm itted to D ED and the 
U niversity using nam es that 
had been previously trained 
through D SS grants. 

The list of individuals included w ith the invoice w as 
prer~ared by a University em ployee. M s. Lora Hayes, 
accounting specialist for the Continuing Education 
Departm ent, stated that Dr. Brossette instructed her to 
type the list of 56 nam es subm itted to DED and the 
University using nam es that had been previously 
trained through D SS grants. M s. Hayes further stated 
that Dr. Brossette instructed  her to prepare th e original 
invoice subm itted to the University in the nam e of the 
Ben D . Johnson Educational Center. 



Finding 

The invoice subm itted to the University by Alliance Compressors was fraudulent. Dr. Brossette 
stated that the $42,331 paid to the Ben D. Johnson Educational Center was actually 
reim bursem ent for com puters that w ere purchased for training Alliance Compressors' 
em ployees. Dr. Brossette further stated  that M r. Jeff Risinger, form er A lliance Com pressors' 
em ployee, gave him the list of nam es that w ere subm itted to the University. 

M r. Risinger stated that he w as not aw are of any list subm itted to the University. M r. Risinger 
further stated  that the $42,331 was to reimburse the Ben D. Johnson Educational Center for 
computers and softw are. M r. Risinger added that the Ben D. Johnson Ed ucational Center needed 
to be reim bursed  and A lliance Com pressors w as the conduit for the reim bursem ent. 

A check register from  
the Ben Johnson 
Educational Foundation 
show s that three cheeks 

totaling $6,336 w ere 
issued to D r. B rossette. 

It appears Dr. Brossette w as also 
an em ployee of the Ben D . 
Johnson Educational Center. 
Therefore, D r. Brossette w as the 
em ployee of tw o parties to the 
contract, the service provider and 
the independent m onitor. A 
check register from the Ben 
Johnson Ed ucational Foundation 
show s that three checks totaling 
$6,336 were issued to 
Dr. Brossette during the period 
June 30, 2000, through 
August 30, 2000. These w ages 
w ere reported on the Ben 
Johnson Educational 
Foundation's quarterly w age 
report to the D epartm ent of 
Labor. In addition, w e obtained 
num erous docum ents from the 

Bc~ j o~s,~n ~uc Jlk~nel G~ 
V,O. ~ x 155ss High~  ~4 
Natch,to:h~~, LA 714)T 

@  
~eAv or L~I o 

P o Box ~  

Alvin ~rosselle, Jr., D irector 
Ben Johnson Educational Center 
P.O . Box 15558 Highway 84 
Natchitoches, LA 71457 

~'e I~  ite~i~ed ~r~ ~re ~ e*si~g 5'~l ~plicatioa |~ ~ Cl~,s A Ch[Id I~), Cm  C(ntcr l lce~ . Vo~ 
li~nsccJllb~ ocd~ n ~nri~ dlhelyouMsgm h fo o~ n~u~ enls 

(I) Child Day Cmre Cenler Cless A Mlnimom Standards; 
(2) State fire t-ode toffee Of ~t~e H~ Marshall); 

(4;, Sl~)~health~ e(Onl~~ofPub)icHcahh,$)ni~it~Se~l~ ); 
O) Zon(ng (if l~]kcabl~ in y~  1~ ); 
(6j~ 'F~ e referen~ onlhe DireCts, 
(?~ pit)~ nt of FUJI Iice~sur~ f~, I~ s~rc fees a~ ba~d ~ *pp'~ d ~apC~lt~ ofth~ Center 

(The $)$.QQ inlIinl t~.plica6on 1~~ II~p$ie ~ (.~ll~ [he {u~l m~~c~s~  ~1~. le I C~lss ~, Ch~ch 

The MLnimum Slmndard~ f~ either Cla)~ A ~ Cbs~ B Chl)d I~ , Ca~ Cen~  any be pu~hn~d fl~  
m~s off,,~ f~. fee of SS,O~ ~c~ re.de ~) .hie only ,. ~e Ibm, or * c~rl~fi~ ch~  or mo~y order. 
"
lh~ ~tlltf~~($ r.h~k oz m~ y order is Io b( n~d~ pc)able to the ~ ntl~nl o~ Social Se~i~s. 

~1.~ k) Id ~,i~  ~tl ~ 15 t~ Jig [uI i~ ~ la tbt G~ralio i of ~ r ~nler ~ti~ to ~ ~lving )~u r 
Ik~n~ LA, R.S 46:1~01 e( Rq stet~ lhlt I)l CMI~ Ct~ Flcifitie~ gith inclu~'~ Dly Care Cenltn m  
r~0uk~d to b~ licensed A I'd ella) thl~ o.lcratcs ~ilh~t a ~tlid tlecn~ is s~jt~~ to a~ll) fines, IS ~~11 m 
possibl~ Idyll ~c~ioo ~snhing in 16~ncli~ ~ ~)~ef Io pre~en~ the Ibcil;ty f~  conlindlng the ~ioleli~ 

r~mlia Sltven~ , Di~ lot 

TS/~~ 

Ben Johnson Educational Foundation w hich suggest that D r. Brossette w as a director or 
adm inistrator of the Ben Johnson Edueational Foundation. These docum ents include an 
application w ith D SS to obtain a license to operate a day care facility. D SS acknow ledged this 

application by sending a letter to Dr. Brossette as the director. (See letter above.) 
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D r. Brossette m aintains that he has never been paid by the Ben D . Johnson Foundation. 
D r. Brossette slated that he is not a director of the day care facility and only put his nam e on the 
D SS application to speed up the process. 

These actions indicate a possible violation of one or m ore of the follow ing law s 

R.S. 14:26, "Conspiracy''1 

R.S. 14:133, "Filing False Public Records''2 

R.S. 14:67, "Theft''3 

R.S. 14:134, "M alfeasance in Office''4 

R.S. 42:1111 (C)2(d), "Prohibited Compensation''5 

The actual determination as to whether any individual is subject to formal charge is at the 
discretion of the district attorney. 

Em ployees Paid for H ours N ot W orked 

D r. Brossette subm itted docum ents to the U niversity and the State of Louisiana 

Department of Labor (DOL) that appear to be falsified. As a result, Dr. Glenn M offett, 
assistant pr~ es~,~r at ~he U~P:ersR~, reeelveO, p~ym e~t for services he m a~, ~  have 
provided. In addition, M r. K evin N ora, instructor, and D r. Sherm an Vogel, assistant 
professor, received paym ents for services they did not provide. M r. N ora stated that he 
was required to give a portion of his paycheck to Dr. M offett. 

The U niversity adm inisters tw o grants for D O L to fund an Incum bent W orkers Training Program 

(Program) at Alliance Compressors and ConAgra Poultry. These tw o grants are also 
adm inistered through the University's Contimling Education Departm ent. In M ay 2001, 
Dr. M offett becam e the coordinator for the pn~gram at the request of Dr. Brossette. 

i R .S. 14:26 provides, in part, that criminal conspiracy is the agreement or combination of two or more persons for the specific purpose of 
COmmitting any crime; provided that an agreement or combination to commit a crime shall not amount to a eritninal conspiraey unless, in 
addition to such llgreement or combination, one or more of such parties does an act in furtheranee of the object of the agreement or combination. 
2 n.S. 14:133 provides, in part, that filing false public records is the filing or depositing for record in any public of flee or with an y public offi cial, 
or the maintaining as required by law, regulation, or rule, with knowledge of its falsity, any" forged docut~ael~t, any wrorlgfully altered dOCument, 
or any document containing a false statemen t or false representation of a material fact. 
3 n,S. 14:67 provides, in part, that theft is the misappropriation or takthg of anything of value which belongs to another, either without the 
consent of the other In the misappropriation or taking, or by means of fraudulent conduct, practices, or representations, 
4 R.S. 14:134 provides, in part, that malfeasance in office is committed when an y public officer or public employee shall (I) intentionally refuse 
or fail to perform any duty lawfully required of hinh as such officer or employee; (2) intentionally perform any such duty in an unlawful mamler; 
or (3) kraowingly permit any other public officer or public employee, under his authority, to intentionally refuse or fail to per form any duty 
lawfully req uired of him or to perform any such duty in an unlawful mamaer. 
s R.S. 42:1111 (C}2(d) provides, in part, that no public servant sh~ll Jvceive anylhing of economic value for or in consideration of services 
rendered from any pe rson for whom such public servant would be prohibited from reeeivirlg a gift. R.S. 42:1115 prohibits public servants from 
receiving a gift fronl anyone who has a business relationship with th eir agency. 



O n June 13, 2001, and July 24, 2001, Dr. M offett subm itted 
separate time sheets claiming a total of 90 hours (60 hours and 30 
hours, respectively) worked and received payanent of $10,990.28 
or approximately $122 per hour. These time sheets were initialed 
by D r. M offett and signed as approved by D r. Brossette. O n 
Septem ber 28, 2001, D OL sent an e-m ail to a University 
em ployee stating that the m axim um rate of pay plus fringe 
benefits on these two grants was $27.50 on one and $31.25 on the 

D r. M offett w as 
paid $10,990.28 or 
approxim ately 
$122 per hour for 
a total of 90 hours. 

other. As a result, on October 9, 2001, Dr. Brossette subm itted a letter to D OL stating that the 
original time shee ts contained "... m isinterpretations of the hours intended  " (See letter 
below.) Dr. Brossette's letter states that the total hours worked on these two contracts should 
have bee n 368 instead of 90. Attached to this letter were new tim e sheets for Dr. M offett that 

w ere signed  by D r. Brossette. 
Therefore, it is not clear how m any 
hours Dr. M offett worked or 
whether he provided services 
com m ensurate with the pay he 
received . It does appear that 
D r. M offett w as paid excessively 
for the num ber of hours he 
originally reported and his tim e 
sheets were falsified. 

I)r. M offett slated  that M s. Hayes 
originally told him that he could 
only get paid for 30 hours on the 
tim e sheet dated  July 24, 2001. 
According to D r. M offett, 
M s. Hayes later said that he could 
get paid for 128 hours. Dr. M offett 
stated that he w orked  m uch m ore 
than the num ber of hours he 
reported . D r. M offett also stated 
that he does not have any 
docum entation to support the actual 
num ber of hours he w orked . 
l)r. M offett added that he does not 
nee d this docum entation because 
he has a photographic m em ory. 
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In M arch 2002, D r. M offett hired M r. N ora to serve as an 
instructor for the program . M r. N ora's pay was based on the 
num ber of students that attended the classes he taught. 
According to M r. N ora, nam es were added  to the attendance 
sheets after he turn ed  them in to D r. M offett. Based  on 
interview s of the students, on 40 occasions nam es w ere 
added  to the attendance sheet though the students w ere not 
present for the class. M r. Nora's pay consisted of $33.33 for 

M r. N ora states that 
nam es w ere added to the 
attendance sheets after 
he turned them  in to 
D r. M offett. 

each unit oftraining provided. One unit oftraining co nsists ofthree hours per student. M r. N ora 
w as paid for 40 units or 120 hours of instruction that he did not provide. Therefore, M r. N ora 
received $1,333 that he was not entitled to receive. 

M r. N ora stated that D r. M offett 
asked for half of his paycheck. 
M r. N ora claim s that he gave 
$1,000 cash to D r. M offett. 

According to M r. N ora, w hen he received his first 

paycheck, Dr. M offett stated that he (M offett) was 
supposed to get half of the check. M r. N ora stated 
that he need ed the m oney and could only afford to 
give Dr. M offett $500 from that check. M r. Nora 
further stated that Dr. M offett also asked for half 
of his second check. According to M r. N ora, he 

gave Dr. M offett $500 from the second check. Therefore, M r. Nora claims that he gave $1,000 
cash to D r. M offett. M r. M offett stated  that he never asked M r. N ora for any m oney. 

University policy allow s faculty to be paid up to 25%  above their regular salary per fiscal year 
for providing extra serv ices. Dr. M offett reached this 25%  lim it in M ay 2002 related to his 
coordinator position with the program . Dr. M offett recom m ended that Dr. Vogel assum e the 
duties of coordinator of the program . 

D uring the period M ay 2002 through June 2002, 
Dr. Vogel was paid $7,520 for 360 hours of work 
According to D r. V ogel, he did not actually w ork 
all of the 360 hours that he reported on his tim e 
shee ts. Though D r. V ogel stated that he did not 
work all of these hours, he co uld not quantify the 

D r. V ogel stated thai he did 
not w ork all of the hours that 
he reported on his tim e sheets. 

actu al number of hours he worked . Furtherm ore, Dr. Vogel could not provide any 
docum entation to substantiate the am ount of tim e he actually spent coordinating the program . 
Dr. Vogel stated  that he would be w illing to pay the m oney back. Dr. Vogel stated that 
Dr. M offett instructed him to report 360 hours of work. Dr. Brossette approved Dr. Vogel's tim e 
sheet. According to Dr. Brossette, Dr. Vogel w orked the number of hours reported. 



Finding 

These actions indicate possible violation of one or m ore of the follow ing laws 

R.S. 14:67, "Theft''6 

R.S. 14:133, "Filing False Public Records''7 

R.S. 14:134, "M alfeasance in Office''8 

The actual determination as to whether any individual is subject to form al charge is at the 
discretion of the district attorney. 

6 R .S. 14:67 provides, in part, that thefi is the misappropriation or taking of anything of value which belongs to another, either without the 
consent of the other to the misappropriation or taking, or by means of fraudulent conduct, practices, or representations. 
7 R.S. 14:133 provides, h~ part, that filing false public records is the filing or depositing for record in any public office or with ally public official. 
or the maintaining as required by law, regulation, or rule, with knowledge of ira falsity, any forged docunlel~t, any wrongfully altered document, 
or any d~ umellt containing a false statement or false representation of a material fact. 
s R

.S. 14:134 provides, in part, that malfeasance in office is committed when any public officer or public employee shall (1) intentionally refuse 
or fail to perforn~ at1), dilly lawfully required ofhlm, as such officer or employee; (2) intentionally perforln any t;ueh duty in an unlawful m~alner; 
or (3) knowingly permit any other public officer or public employee, under his authority, to intentionally refuse or fail to per form an y duty 
lawfully required of him or to perform an y such duty in an unlawful m~nner. 
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R ecom m endations 

W e recom m end that N orthwestern State University im plem ent policies and procedures to ensure 
that all grant expenditures are properly and accurately docum ented and to ensure that employees 
include only accurate inform ation on their tim e sheets. The University should ensure that all 
grant paym ents are m ade in accordance w ith the term s of the grant. The University should also 
ensure that em ployees actually w ork the num ber of hours reported. Policies should instruct 
supervisors as to their responsibility to ensure that tim e sheets are properly prepared and 
accurate. Finally, we recom m end that the District Attorney for the Tenth Judicial District review 
this inform ation and take appropriate legal action, to include seeking restitution. 
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A ttaclhm ent I 

M anagem ent's R esponse 



NORTHW ESTERN 
S ta te U n iv e r s ity  
A M tmbor ~  tim UJlverllt~ *4[ L~ I~LQuo IItMam 

N mlcllllo~10e), L oelllOlllm 7141T 

O ffice of the Fresidcn! 

Telephone (318) 357-644 I 
Fax (318) 351-4223 

O ctober 22, 2002 

D aniel G . K yle, C PA , C FE 
O ffi ce of Legislative A uditor 
State of Louisiana 
1600 North Street 
Baton R ouge, LA 70804-9397 

Re: Investigative A udit R eport 

D ear D r. K yle: 

Northw estern State University concurs w ith the findings and recom m endations 
contained in the investigative audit report prepared by the O ffice of the 
Legislative A uditor. This problem  w as brought to the attention of m anagem ent 
by university em ployees, at which tim e an internal audit revealed findings that 
w ere reported to the O ffice of the Legislative Auditor. The university w ill not 
tolerate abuse of the public trust and will initiate the follow ing actions in 
response to the report: 

* Enforce policies and procedures that ensure proper and accurate 
documentation of all grant expenditures and ensure that all grant 
payments are made in accordance with the terms and conditions of 
the grant; 

. Ensure that employees actually work the number of hours reported 
and that their time sheets inclade only accurate information to this 
effect; 

~ Instruct supervisors of their responsibility to ensure that timesheets 
are properly prepared and accurate; 

~ Institute appropriate disciplinary action relative to  employees; and 
~ Proceed to  take all appropriate legal actions. 

If you require additional inform ation, please feel free to contact m e. 

Sincerely, 

President 

RJW /lm 

ebb 


