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To the Honorable John Dahmer Tangipahoa Parish Clerk of Court Amite, Louisiana 

BRUCE HARRELL ant[COMPANY Cerffied Public A~countan~ 

Independent Auditor's Report 

109 West Minnesota Park Park Place Suite 7 Hammond, LA 70403 VOICE: (985) 542-6372 FAX: (985) 345-3156 
RO. Box 45 - 909 Avenue G Kentwood, LA 70444 VOICE: (985) 229-5955 FAX: (985) 229-5951 

We have audited the accompanying financial statements of the governmental activities, each major fund, and the aggregate remaining fund information of the Tengipahoa Parish Clerk of Court, component unit of the Tangipahoa Parish Council, as of end for the year ended June 30, 2003, which collectively comprise the Clerk's basic financial statements as listed in the table of contents. These financial statements are the responsibility of the Tengipahoa Parish Clerk of Court's management. Our responsibility is to express opinions on these financial statements based on our audit. We conducted our audit in accordance with auditing standards generally accepted in the United States of America and the standards applicable to financial audits contained in Government Auditing Standards, issued by the Comptroller General of the United States. Those standards require that we plan and perform the audit to obtain reasonable assurance about whether the financial statements are free of material misstatement. An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the financial statements. An audit also includes assessing the accounting principles used and significant estimates made by management, as well as evaluating the overall financial statement presentation. We believe that our audit provides a reasonable basis for our opinions. 
In our opinion, the financial statements referred to above present fairly, in all material respects, the respective financial position of the governmental activities, each major fund, and the aggregate remaining fund information of the Tangipahoa Parish Clerk of Court, as of June 30, 2003, and the respective changes in financial position thereof for the year then ended in conformity with accounting principles generally accepted in the United States of America. 
The management's discussion mad analysis, budgetary comparison information, and other supplemental schedules on pages 7 through 13, 38 through 40, and 42 through 47 are not a required part of the financial statements but are supplementary information required by accounting principles generally accepted in the United States of America. We have applied certain limited procedures, which consisted principally of inquiries of management regarding the methods of measurement and presentation of the supplementary information. However, we did not audit the information and express no opinion on it. In accordance with Government Auditing Standards, we have also issued our report dated December 19, 2003, on our consideration of the Tangipahoa Parish Clerk of Court's internal control over financial reporting and our tests of its compliance with certain provisions of laws, regulations, contracts and grants. This report is an integral part of an audit performed in accordanee with Governmental Auditing Standards, and should be read in conjunction with this report in eonsidering the results of our audit. 



BRUCE HARRELL & CO. CERTIFIED PUBLIC ACCOUNTANTS A professional Accounting Coq0olaUon Page 2 Our audit was conducted for the purpose of forming opinions on the financial statements that collectively comprise the Tangipahoa Parish Clerk of Court's basic financial statements. The supplemental information schedules listed in the table of contents as Schedules 1 through 7 are presented for the purpose of additional analysis and are not a required part of the basic financial statements, Such information has been subjected to the auditing procedures applied in the audit of the basic financial statements and, in our opinion, is fairly stated in all material respects in relation to the basic financial statements taken as a whole, 
Bruce Harrell & Company, CPAs A Professional Accounting Corporation 
December 19, 2003 



Required Supplemental Information (Part I) Management's Discussion and Analysis 



Introduction 

Tangipahoa Parish Clerk of Court Amite, Louisiana 
Management's Discussion and Analysis As of and for the Year Ended June 30, 2003 

The Tanglpahoa Parish Clerk of Court (the Clerk) is pleased to present its Annual Financial Report developed in compliance with Governmental Accounting Standards Board Statement No. 34, Basic Financial Statements - Management's Discussion and Analysis - For State and Local Governments (GASB 34), and related standards. Although the Clerk was not required to implement GASB 34 until the fiscal year ending June 30, 2004, management elected early implementation in the fiscal year ending June 30, 2002 to provide financial statement users a more detailed and comprehensive analysis of the Clerk's financial performance. This is the second year of presentation under the new GASB 34 format. The Clerk's discussion and analysis is designed to (a) assist the reader in focusing on significant financial issues, (b) provide an overview of the Clerk's financial activity, (e) identify changes in the Clerk's financial position, (d) identify any significant variations from the Clerk's financial plan, and (e) identify individual fund issues or concerns. Since Management's Discussion and Analysis (MD&A) is designed to focus on the current year's activities, resulting changes, and currently known facts, please read it in conjunction with the Clerk's financial statements on pages 15 through 36 of this report. Financial Highlights ~ At June 30, 2003, the Clerk's assets exceeded its liabilities by $3,916,031 (net assets). Of this amount, $3,321,255 (unrestricted net assets) may be used to meet the Clerk's ongoing obligations to its citizens. ~ For the year ended June 30, 2003, the Clerk's total net assets increased by $315,356, or 9%. At June 30, 2003, the Clerk's governmental funds reported combined ending fund balances of $3,495,088, an increase of $336,019 for the year. Of this amount, 85%, or $2,968,448 is available for spending at the Clerk's discretion (unreserved fund balances). For the year ended June 30, 2003, the Clerk's total debt increased by $1,479, or approximately 1%, due primarily to an increase in the liability for compensated employee absences. Overview of the Annual Financial Report The financial statement focus is on both the Clerk as a whole and on the major individual funds. Both perspectives, government-wide and maj or funds, allow the user to address relevant questions, broaden a basis for comparison, and enhance the Clerk's accountability. The statements then proceed to provide an increasingly detailed look at specific financial activities. The MD&A is intended to serve as an introduction to the Clerk's basic financial statements, which consist of three components: (I) government-wide financial statements, (2) fund financial statements, and (3) notes to the financial statements. This report also contains other supplementary information in addition to the basic financial statements. 



Tangipahoa Parish Clerk of Court Amite, Louisiana 
Management's Discussion and Analysis As of and for the Year Ended June 30, 2003 

Government-~Vide Financial Statements The government-wide financial statements are designed to provide readers with a broad overview of the Clerk's finances in a manner similar to a private-sector business. The Statement of Net Assets presents information on the Clerk's assets and liabilities using the accrual basis of accounting, in a manner similar to the accounting used by private business enterprises. The difference between the assets and liabilities is reported as net assets. Over time, the increases or decreases in net assets and changes in the components of net assets may serve as a useful indicator of whether the financial position of the Clerk is improving or deteriorating. The Statement of Activities presents information showing how the Clerk's net assets changed during the most recent fiscal year, focusing on both the gross and net costs of various activities that are supported by the Clerk's various revenues. This is intended to summarize and simplify the reader's analysis of the cost and/or subsidy of various governmental services. 
In both of the government-wide financial statements, the Clerk's activities are of a single type ~ Governmental activities - Most of the Clerk's basic services are reported here, and are financed primarily through charges for services. The government-wide financial statements include the Tangipahoa Parish Clerk of Court (component unit of the Tangipahoa Parish Council) only and can be found on pages 15 and 16 of this report. Fund Financial Statements A fund is a grouping of related accounts that is used to maintain control over resources that have been segregated for specific activities or objectives. The Clerk, like other state and local governments, uses fund accounting to ensure and demonstrate compliance with finance-related and legal requirements. The Clerk uses two categories of funds to account for financial transactions: governmental funds and fiduciary funds. Traditional users of governmental financial statements will find the fund financial statements presentation more familiar. Governmental funds are used to account for most of the Clerk's basic services. However, unlike the government- wide financial statements, governmental fund financial statements focus on how money flows into and out of those funds and the balances that are left at year-end that are available for spending. These funds are reported using the modified accrual basis of accounting, which measures cash and all other financial assets that can readily be converted to cash. The governmental fund statements provide a detailed short-term view of the Clerk's general government operations and the basic services it provides. Governmental fund information helps to determine whether there are more or fewer financial resources that can be spent in the near future to finance the Clerk's programs. The basic governmental fund financial statements can be found on pages 17 through 22 of this report. 



Tangipahoa Parish Clerk of Court Amite, Louisiana 
Management's Discussion and Analysis As of and for the Year Ended June 30, 2003 

Fiduciary Funds are used to account for assets held on behalf of outside parties. The only funds accounted for in this category by the Clerk are agency funds. The agency funds account for assets held by the Clerk as an agent for litigants held pending court action. These funds are custodial in nature and do not involve measurement of results of operations. The basic fiduciary fund financial statements can be found on page 23 of this report. Because the focus of governmental funds is narrower than that of the government-wide financial statements, there are differences in the information presented for government funds and for govemmenta! activities in the government-wide financial statements. Review of these differences provides the reader of the financial statements insight on the long-term impact of the Clerk's more immediate decisions on the current use of financial resources. Both the governmental fund balance sheet and the governmental fund statement of revenues, expenditures and changes in fund balances provide a reconciliation to facilitate this comparison between governmental funds and governmental activities. The reconciliations can be found on pages 18 and 22 of this report. 
Notes to the Financial Statements The notes to the financial statements provide additional information that is essential to a full understanding of the data provided in the government-wide and fund financial statements. The notes to the financial statements can be found on pages 24 through 36 of this report. 
Government-Wide Financial Analysis As noted earlier, net assets may serve over time as a useful indicator ofa govemment's financial position. The following table provides a summary of the Clerk's net assets for the current year as compared to the prior year. For more detailed information, see the Statement of Net Assets on page 15 of this report. 

Net Assets June 30, 2003 and 2002 
Assets: Current and Other Assets Capital Assets Total Assets Liabilities: Long-Term Debt Outstanding Other Liabilities Total Liabilities Net Assets: Invested in Capital Assets, Net of Related Debt Unrestricted Total Net Assets 

Governmental Activities 
$ 3,533,490 $ 3,239,016 $ 294,474 594~776 613~960 -1%184 4~128~266 3~852~976 275~290 
173,833 38~402 212 235 
594,776 3 321 255 $ 3,916~031 

172,354 108~277 280~631 
613,960 2~986~715 $ 3,600,675 

1,479 -69~875 -68~396 
-19,184 334~540 $ 315,356 

1% -65% -24% 
-3% 11% 9% 



Tangipahoa Parish Clerk of Court Amite, Louisiana 
Management's Discussion and Analysis As of and for the Year Ended June 30, 2003 

Approximately 15% of the Clerk's net assets reflects its investment in capital assets (land, buildings, furniture, equipment) net of any outstanding related debt used to acquire those capital assets. These capital assets are used to provide services to citizens and do not represent resources available for future spending. None of the Clerk's net assets represents resources that are subject to external restriction on how they may be used. Approximately 85% of the Clerk's net assets are unrestricted and may be used to meet the Clerk's ongoing obligations to its citizens. At the end of the current fiscal year, the Clerk was able to report positive balances in its sole category of net assets, governmental activities. The same held true for the prior fiscal year. The Clerk's activities increased its total net assets by $315,356, the total increase attributable to its governmental activities. 
In order to further understand what makes up the changes in net assets, the following table provides a summary of the results of the Clerk's activities for the current year as compared to the prior year. An analysis of the primary sources of these changes follows the table. For more detailed information, see the Statement of Activities on page 16 of this report. Changes in Net Assets For the Years Ended June 30, 2003 and 2002 
Revenues: Program Revenues: Charges for Services General Revenues: Interest Income Net Change in Fair Value of Investments Total Revenues Expenses: General Government Operating Services Materials and Supplies Travel and Other Charges Depreciation Total Expenses Change in Net Assets Before Prior Period Adjustments Prior Period Adjustments Change in Net Assets Net Assets, Beginning Net Assets, Ending 

Governmental Activitie 
8 3,245,233 $ 3,233,878 S 11,355 140,806 
2,319,711 374,973 212,209 23,683 

1,986,565 446,668 194,894 52,658 

-59,117 -7,257 -55~019 
333,146 -71,695 17,315 -28,975 78,233 70,735 7,498 3~008~809 2~751~520 257~289 315,356 627,664 -312,308 28,330 -28,330 3t5,356 655,994 -340,638 3,600,675 2,944,681 655,994 $ 3,916,031 $ 3,600,675 $ 315,356 

17% -16% 9% -55% 11% 9% -50% -100% -52% 22% 9% 



Governmental Activities 

Tangipahoa Parish Clerk of Court Amite, Louisiana Management's Discussion and Analysis As of and for the Year Ended June 30, 2003 
The Clerk's governmental net assets increased by $315,356, or 9% of the prior year ending net assets, to $3,916,031. The increase in net assets is $312,308 less than the prior year, this difference being caused by a $55,019 decrease in revenues and a $257,289 increase in expenses, respectively, over prior year amounts. The decrease in revenues noted above is primarily comprised of increased charges for services, and decreased investment income. The increase in charges for services of$11,355 is largely attributable to population growth and mortgage refinancing in the Cleric's parish, resulting in the filing of a larger number of legal documents. The decrease in investment income of $66,374 is due mainly to the historically low rates of interest earned on investments. 

Fund Financial Analysis As noted earlier, the Clerk uses fund accounting to ensure and demonstrate compliance with finance-related legal requirements, Governmental Funds The focus of the Clerk's governmental funds is to provide information on near-term inflows, outflows, and balances of spendable resources. Such information is useful in assessing the Clerk's financing requirements, In particular, unreserved fund balance may serve as a useful measure of the Clerk's net resources available for spending at the end of the year. The basic governmental fund financial statements can be found on pages 17 through 22 of this report. 

Fiduciary Funds 



Tangipahoa Parish Clerk of Court Amite, Louisiana 
Management's Discussion and Analysis As of and for the Year Ended June 30, 2003 

General Fund Budgetary Highlights The Tangipahoa Parish Clerk of Court demonstrated legal compliance by adopting and amending its budget in accordance with provisions of the Local Government Budget Act. As required by state law, actual revenues and other sources were within 5% of budgeted revenues and other sources, and actual expenditures and other uses did not exceed budgeted expenditures and other uses by 5%. For the general fund, actual revenues and other sources exceeded final budgeted amounts by $6,338. Actual expenditures and other uses exceeded final budgeted amounts by $76,701. For the general fund, original budgeted revenues and other sources were $2,949,700 and fmal budgeted revenues and other sources were $3,078,105. Original budgeted expenditures and other uses were $2,919,200 and final budgeted expenditures and other uses were $2,817,794. There were no significant variations from the general fund's original and final amended budgets. 
Capital Assets and Debt Administration Capital Assets The Clerk's investment in capital assets for its governmental activities as of June 30, 2003 amounts to $594,776 (net of depreciation). The total decrease in the Clerk's investment in capital assets for the current fiscal year was $19,184 (net of depreciation). There were no major capital asset events during the current year The following table provides a summary of the Clerk's capital assets (net of depreciation) at the end of the current year as compared to the prior year. For more detailed information, see Note 6 to the financial statements on page 32 of this report. Capital Assets (Net of Depreciation) June 30, 2003 and 2002 Governmental Activities 
Land Buildings Furniture Office Equipment Data Processing Equipment Intemet Conversion Microfilm Conversion 

12 

2003 2002 $ 27,800 136,725 67,508 73,108 63,943 124,578 101.114 $ 594,776 

$ 27,800 142,650 80,174 60,182 75,670 133,980 93,504 $ 613,960 



Long-Term Debt 

Tangipahoa Parish Clerk of Court Amite, Louisiana 
Management's Discussion and Analysis As of and for the Year Ended June 30, 2003 

At June 30, 2003, the Clerk had total debt outstanding of$173,833. Of this total, $47,193 is due within one year and $126,640 is due within greater than one year. The following table provides a summary of the Clerk's outstanding debt at the end of the current year as compared to the prior year. For more detailed information, see Note 13 to the financial statements on page 34 of this report. 

Compensated Absences 
Other Factors Affecting the Clerk 

Outstanding Debt June 30, 2003 and 2002 Governmental Activities 2003 2002 $ 173.833 $ 172.354 $ 173,833 $ 172,354 
The Tangipahoa Parish Clerk of Court's management approach is conservative. When possible, the Clerk attempts to provide services for the office based on existing revenues and to finance projects only when absolutely necessary. The continued growth of the filing of legal documents with the Clerk has caused increasing problems with storage and office space, and a building expansion project is planned for the fiscal year ended June 30, 2004 to help alleviate this problem. The Clerk's computer equipment is also quickly on its way to obsolescence, and a major technology modernization program is planned for the fiscal year ended June 30, 2004 to resolve this issue. Contacting the Clerk's Financial Management 
This financial report is designed to provide the Clerk's users with a general overview of the Clerk's finances and show the Clerk's accountability for the money it receives. Questions regarding this report or requests for additional information should be addressed to the Tangipahoa Parish Clerk of Court, Tangipahoa Parish Courthouse, Post Office Box 667, Amite, Louisiana 70422, telephone (985) 748-4146. 



Basic Financial Statements 



Assets Cash and Cash Equivalents Investments Receivables Due From Other Funds Capital Assets, Net Total Assets Liabilities Accounts Payable Payroll Liabilities Due to Other Funds Long-Term Liabilities: Due Within One Year Due After One Year Total Liabilities 

Tangipahoa Parish Clerk of Court Amite, Louisiana 
Statement of Net Assets June 30, 2003 

Net Assets Invested in Capital Assets, Net of Related Debt Unrestricted Total Net Assets 

The accompanying notes are an integral part of these statements 

Statement A 
Governmental Activities $ 1,543,426 1,574,414 160,590 255,060 594,776 4,128,266 
19,437 15,265 3.700 47,193 126,640 212,235 
594,776 3,321,255 $ 3,916,031 



Governmental Activities General Government Operating Services Materials and Supplies Travel and Other Charges Depreciation Total Governmental Activities 

Tangipahoa Parish Clerk of Court Amite, Louisiana 
Statement of Activities For the Year Ended June 30, 2003 

General Revenues Interest Income Net Change in Fair Value of Investments Total General Revenues 
Change in Net Assets Net Assets, Beginning of Year Prior Period Adjustment (Note 18) Net Assets, End of Year 

The accompanying notes are an integral part of these statements. 

78,233 $ 3,008,809 

Program Revenues Charges for Services $ 3,245,233 $ 

Statement B 
Net Revenue (Expense) and Changes in Net Assets Governmental Activities 
925,522 (374.973) (212,209) (23,683) (78,233) 236,424 
81,689 (2,757) 78.932 
315,356 3,572,345 28,330 $ 3,916,031 



Assets Cash and Cash Equivalents Investments Receivables Due From Other Funds Total Assets 

Tangipahoa Parish Clerk of Court Amite, Louisiana 
Balance Sheet Governmental Funds June 30, 2003 

Liabilities and Fund Balance Liabilities: Accounts Payable Payroll Liabilities Due to Other Funds Total Liabilities Fund Balance: Reserved (Note 17) Unreserved Total Fund Balance Total Liabilities and Fund Balance 

The accompanying notes are an integral part of these statements 17 

General Fund 

Statement C 

Other Funds Total 
791,070 $ 752,356 $ 1,543,426 1,574,414 1,574,414 160,590 160,590 255.060 255.060 $ 2,781,134 $ 752,356 $ 3,533,490 
19,328 $ 109 $ 15,265 3.700 
400,000 2,342,841 2,742,841 $ 2,781,134 

109 
126,640 625.607 752,247 $ 752,356 

19,437 15,265 3,700 38.402 
526,640 2,968,448 3.495.088 



Tangipahoa Parish Clerk of Court Amite, Louisiana 
Reconciliation of the Governmental Funds Balance Sheet to the Government-Wide Statement of Net Assets June 30, 2003 

Total Fund Balances, Governmental Funds 
Amounts reported for governmental activities in the statement of net assets are different because Capital assets used in governmental activities are not financial resources and therefore are not reported in the funds. These assets consist of: 
Governmental capital assets, net of depreciation Some liabilities are not due and payable in the current period and therefore are not reported in the funds. These liabilities consist of: Compensated absences payable 

Net Assets, Governmental Activities 

The accompanying notes are an integral part of these statements. 

Statement D 

3,495,088 

594,776 
(173,833) 



 

Court Attendance Fees for Recording Legal Documents: Recordings, Cancellations, and Mortgages Use of Money and Property: Interest & Diwklends Net Change in FMV of Investments Miscellaneous Revenues: Intemet Copies Copy Room Copies Minute Clerk Reimbursement Election Reimbursement Parish Council Reimbursement Clerk's Supplemental Compensation Election Qualifying Fees Miscellaneous Expungement Map Copies Total Revenues 

(Continued) The accompanying notes are an integral part of these statements. 

9,020 
1,460,516 

d Balances Statement E 

Other Governmental Funds Total 
90,143 3,918 156,813 

80,165 1,524 (2,757) 1,635 4,548 14,400 43,981 1,918 14,675 15,160 4,583 7,300 3.864 3.071.767 

90,143 3,918 156,813 
13,700 660 
113,089 1,285,310 9,020 
1,460,516 81,689 (2,757) 1,635 4,548 14,400 43,981 1,918 14,675 15,160 4,583 7,300 3.864 



Tangipahoa Parish Clerk of Court Amite, Louisiana 
Statement of Revenues, Expenditures, and Changes in Fund Balance Governmental Funds For the Year Ended June 30, 2003 

Expenditures General Government: Clerk's Supplemental Compensation Custodian of Voting Machines Election Expense Group Health Insurance Deferred Compensation Payroll Taxes Retirement Contributions Salary of Election Employees Salary of Deputies Salary of Deputies - Overtime Salary of Official Salary of Other Employees Supplemental Comp. Fund Uniforms Miscellaneous Total General Government Operating Services: Building Maintenance & Security Clerk's Expense Allowance Dues & Association Fees Insurance Expense Janitorial Service Jury Commission Legal Fees Marriage License Spouse Abuse Miscellaneous Office Equipment Rental & Maintenance Professional Fees Qualifying Expense Training Manual Telephone UCC Billings Total Operating Services 
(Continued) The accompanying notes are an integral part of these statements 

General Fund 
14,825 $ 2,400 9,615 334,064 103,049 20,351 254,653 33,288 1,325,871 4,343 74,900 61,892 29,875 48,066 1.040 
3,604 8,960 2,353 24,404 18,569 2,715 15,353 11,257 651 50,845 56,859 14,133 13,020 30,744 29.181 

Statement E 

Other Governmental Funds Total 

91,114 
1,211 

14,825 2,400 9,615 334,064 103,049 20,351 254,653 33,288 1,325,871 4,343 74,900 61,892 29,875 48,066 1.040 
3,604 8,960 2,353 24,404 18,569 2,715 15,353 11,257 651 50,845 147,973 14,133 13,020 31,955 29.181 



Tangipahoa Parish Clerk of Court Amite, Louisiana 
Statement of Revenues, Expenditures, and Changes in Fund Balance Governmental Funds For the Year Ended June 30, 2003 

Materials and Supplies: Office Supplies Postage Computer Expense Bank Charges Total Materials and Supplies Travel and Other Charges: Auto Expense Travel & Conventions Training & Education Total Travel and Other Charges Capital Expenditures: Microfilm Contract Computers Furniture Equipment Total Capital Expenditures Total Expenditures Excess Revenues (Expenditures) Fund Balance, Beginning of Year Prior Period Adjustment (Note 18) Fund Balance, End of Year 

(Concluded) The accompanying notes are an integral part of these statements 21 

General Fund 133,097 $ 37,790 39,523 473 210.883 5,887 5,448 12,348 23.683 
15,342 13,732 5,375 24.600 59.049 2.894.495 
177,272 2,586,853 (21,284) $ 2,742,841 

Statement E 

Other Governmental Funds Total 390 $ 
930 6 1,326 

93.651 
158,747 543,886 49.614 $ 752,247 

133,487 37,790 40,453 479 
5,887 5,448 12,348 23.683 
15,342 13,732 5,375 24.600 59.049 2.988,146 
336,019 3,130,739 28,330 $ 3,495,088 



Tangipahoa Parish Clerk of Court Amite, Louisiana 
Reconciliation of the Governmental Funds Statement of Revenues, Expenditures, and Changes in Fund Balances to the Government-Wide Statement of Activities For the Year Ended June 30, 2003 

Total Net Change in Fund Balances, Governmental Funds 
Amounts reported for governmental activities in the statement of activities are different because Capital outlays are reported in governmental funds as expenditures. However, in the statement of activities, the cost of these assets is allocated over their estimated useful lives as depreciation expense. These differences consist of: Capital outlay Depreciation expense Some expenses reported in the statement of activities do not require the use of current financial resources and therefore are not reported as expenditures in governmental funds. These differences consist of: Change in compensated absences payable 
Change in Net Assets, Governmental Activities 

The accompanying notes are an integral part of these statements 

Statement F 

336,019 

59,049 (78,233) 

(1,479) 



Assets Cash and Cash Equivalents Investments Receivables Due from General Fund Total Assets 
Liabilities Due to General Fund Unclaimed Property Due to Taxing Bodies and Others Total Liabilities Net Assets 

Tangipahoa Parish Clerk of Court Amite, Louisiana 
Statement of Fiduciary Net Assets Agency Funds For the Year Ended June 30, 2003 

The accompanying notes are an integral part of these statements 

Advance Deposit Fund 

Statement G 

Registry Of Court Fund Total 1,561,720 $ 686,351 $ 1,388,646 5,708 3.700 2.959.774 
254,034 12,970 2.692.770 2.959.774 

686.351 
1,026 685.325 686.351 $ $ $ 

2,248,071 1,388,646 5,708 3.700 3.646.125 
255,060 12,970 3,378,095 3.646.125 



Introduction 

Tangipahoa Parish Clerk of Court Amite, Louisiana 
Notes to the Financial Statements As of and for the Year Ended June 30, 2003 

As provided by Article V, Section 28 of the Louisiana Constitution of 1974, the Clerk of Court serves as the ex-officio notary public; the recorder of conveyances, mortgages, and other acts; and has other duties and powers provided by law. The Clerk of Court is elected for a four-year term. 1. Summary of Significant Accounting Policies 
A. Basis of Presentation The accompanying basic financial statements of the Tangipahoa Parish Clerk of Court have been prepared in conformity with accounting principles generally accepted in the United States of America. The Governmental Accounting Standards Board (GASB) is the accepted standard-setting body for establishing governmental accounting and financial reporting principles. The accompanying basic financial statements have been prepared in conformity with GASB Statement 34, Basic Financial Statements - and Management's Discussion and Analysis -for State and Local Governments, issued in June 1999. B. Reporting Entity The Clerk of Court is an independently elected official: however, the Clerk of Court is fiscally dependent on the Tangipahoa Parish Council. The council maintains and operates the parish courthouse in which the Clerk of Court's office is located and provides funds for equipment and furniture of the Clerk of Court's office. Because the Clerk of Court is fiscally dependent on the council, the Clerk of Court was determined to be a component unit of the Tangipahoa Parish Council, the financial reporting entity. The accompanying financial statements present information only on the funds maintained by the Clerk of Court and do not present information on the Council, the general government services provided by that governmental unit, or the other governmental units that comprise the financial reporting entity. C. Fund Accounting The Clerk of Court uses funds to maintain its financial records during the year. Fund accounting is designed to demonstrate legal compliance and to aid management by segregating transactions relating to certain Clerk functions and activities. A fund is defined as a separate fiscal and accounting entity with a self-balancing set of accounts. Governmental Funds Governmental funds account for all or most of the Clerk's general activities. These funds focus on the sources, uses, and balances of current financial resources. Expendable assets are assigned to the various governmental funds according to the purposes for which they may be used. Current liabilities are assigned to the fund from which they will be paid. The difference between a governmental fund' s assets and liabilities is reported as fund balance. In general, fund balance represents the accumulated expendable resources which may be used to finance future period programs or operations of the Clerk of Court. The following are the Clerk's governmental funds: 



Tangipahoa Parish Clerk of Court Amite, Louisiana Notes to the Financial Statements As of and for the Year Ended June 30, 2003 
General Fund - the primary operating fund of the Clerk and it accounts for all financial resources, except those required to be accounted for in other funds. The General Fund is available for any purpose provided it is expended or transferred in accordance with state and federal laws and according to Clerk policy. Special Revenue Funds - account for the proceeds of specific revenue sources that are legally restricted to expenditures for specified purposes. 
Debt Service Fund - accounts for transactions relating to resources retained and used for the payment of principal and interest on general long-term obligations. Fiduciary Funds Fiduciary funds reporting focuses on net assets and changes in net assets. The only funds accounted for in this category by the Clerk are agency funds. The ageney funds account for assets held by the Clerk as an agent for litigants held pending court action. These funds are custodial in nature (assets equal liabilities) and do not involve measurement of results of operations. Consequently, the agency funds have no measurement focus, but use the modified accrual basis of accounting. D. Measurement Focus/Basis of Accounting 

Fund Financial Statements The amounts reflected in the General Fund and Other Funds arc accounted for using a current financial resources measurement focus. With this measurement focus, only current assets and current liabilities are generally included on the balance sheet. The statement of revenues, expenditures, and changes in fund balances reports on the sources (i.e., revenues and other financing sources) and uses (i.e., expenditures and other financing uses) of the current financial resources. This approach is then reconciled, through adjustment, to a government-wide view of Clerk operations. The amounts reflected in the General Fund and Other Funds use the modified accrual basis of accounting. Under the modified accrual basis of accounting, revenues are recognized when susceptible to accrual (i.e., whey they become both measurable and available). Measurable means the amount of the transaction can be determined and available means collectible within the current period or soon enough thereafter to pay liabilities of the current period. The Clerk considers all revenues available if they are collected within 60 days after the fiscal year end. Expenditures are recorded when the related fund liability is incurred, except for interest and principal payments on general long-term debt which is recognized when due, and certain compensated absences and claims and judgments which are recognized when the obligations are expected to be liquidated with expendable available financial resources. The governmental funds use the following practices in recording revenues and expenditures: Revenues Revenues from recordings, copies, and other services are recognized when they become measurable and available as net current assets (i.e. when the service is performed). Substantially all other revenues are recorded when received. 25 



Expenditures 

Tangipahoa Parish Clerk of Court Amite, Louisiana 
Notes to the Financial Statements As of and for the Year Ended June 30, 2003 

Expenditures are generally recognized under the modified accrual basis of accounting when the related fund liability is incurred. Other Financing Sources (Uses) Transfers between funds that are not expected to be repaid (and any other financing source/use) are accounted for as other financing sources (uses). Transfers are recorded when the transaction actually occurs. Government-Wide Financial Statements The statement of net assets and the statement of activities display information about the Clerk as a whole. These statements include all the financial activities of the Clerk. Information contained in these statements reflects the economic resources measurement focus and the accrual basis of accounting. Revenues, expenses, gains, losses, assets and liabilities resulting from exchange or exchange-like transactions are recognized when the exchange occurs (regardless of when cash is received or disbursed). Revenues, expenses, gains, losses, assets and liabilities resulting from nonexchange transactions are recognized in accordance with the requirements of GASB Statement No. 33, Accounting and Financial Reporting for Nonexchange Transactions. Program Revenues 
Program revenues included in the statement of activities are derived directly from users as a fee for services program revenues reduce the cost of the function to be financed from the Clerk's general revenues. Reconciliation Explanation of certain differences between the governmental fund balance sheet and the government-wide statement of net assets is presented in Statement D of the basic financial statements. Explanation of certain differences between the governmental fired statement of revenues, expenses, and changes in fund balances and the government-wide statement of activities is presented in Statement F of the basic financial statements. E. Budget Practices 
The Clerk uses the following budget practices The budget is adopted or amended only by the Clerk of Court. The budget is prepared on the modified accrual basis of accounting. ~ All appropriations lapse at year end. ~ The budget was published in the official journal on May 26, 2002. The budget was made available for public inspection at the Clerk's office June 14, 2002 ~ The budget hearing was held at the Clerk's office on Jane 14, 2002. ~ The budget was adopted by the Clerk on June 14, 2002. ~ The budget was amended by the Clerk on June 27, 2003. 
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Tangipahoa Parish Clerk of Court Amite, Louisiana Notes to the Financial Statements As of and for the Year Ended June 30, 2003 
F. Cash and Cash Equivalents Cash includes amounts in demand deposits, interest-bearing demand deposits, and time deposits. Cash equivalents include amounts in time deposits and those investments with original maturities of 90 days or less. Under state law, the Clerk may deposit funds in demand deposits, interest-bearing demand deposits, or time deposits with state banks organized under Louisiana law or any other state of the United States, or under the taws of the United States. G. Investments Investments are limited by Louisiana Revised Statute (RS) 33:2955 and the Clerk's investment policy. If the original maturities of investments exceed 90 days, they are classified as investments; however, if the original maturities are 90 days or less, they are classified as cash equivalents. Investments for the Clerk are reported at fair market value. The state investment pool, LAMP, operates in accordance with state laws and regulations. The reported value of the pool is the same as the fair value of the pool shares. H. Short-Term Interfund Receivables and Payables During the course of operations, numerous transactions occur between individual funds for goods provided or services rendered. These receivables and payables are classified as due from other funds or due to other funds on the balance sheet. Short-term interfund loans are classified as interfund receivables/payables. I. Capital Assets Capital assets are capitalized at historical cost or estimated cost if historical cost is not available. Donated assets are recorded as capital assets at their estimated fair market value at the date of donation. The Clerk maintains a threshold level of $500 or more for capitalizing assets. Capital assets are recorded in the statement of net assets and statement of activities. Since surplus assets are sold for an immaterial amount when declared as no longer needed for public purposes, no salvage value is taken into consideration for depreciation purposes. All capital assets, other than land, are depreciated using the straight-line method over the following useful lives: 
Buildings Buildings Improvements Furniture Office Equipment Data Processing Internet Conversion Microfilm Conversion 
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J. Compensated Absences 

Tangipahoa Parish Clerk of Court Amite, Louisiana 
Notes to the Financial Statements As of and for the Year Ended June 30, 2003 

The Clerk has the following policy relating to sick and vacation leave: 
Sick Leave Each employee is granted thirteen days for sick leave at the beginning of each year. It may be carried over at the end of each year. In the event of major surgery, child birth, or extended hospital confinement, a period not to exceed thirty days will be allowed at the Clerk's discretion. Any holidays falling within this thirty-day period will be included in the thirty days, and cannot be added to this period. After thirty days, the employee will be considered on leave without pay, provided all other leave has been exhausted. Unused sick leave is payable upon termination of employment. Vacation Leave 
Ten vacation days are granted to each employee at the beginning of each year; employees with ten years of full-time service are given fifteen vacation days. Unused vacation days convert to sick leave days at the end of each year. K. Restricted Net Assets For the government-wide statement of net assets, net assets are reported as restricted when constraints placed on net asset use are either: externally imposed by creditors (such as debt covenants), grantors, contributors, or laws or regulations of other govemments; and imposed by law through constitutional provisions or enabling legislation. L. Fund EquRy In the fund financial statements, governmental funds report reservations of fund balances for amounts that are not available for appropriation or are legally restricted by outside parties for use for a specific purpose. Any designations of fund balance represent tentative management plans that are subject to change. Louisiana Revised Statute 13:785 requires that every four years (at the close of the term of office) the Clerk of Court must pay the parish treasurer the portion of the General Fund's fund balance that exceeds one-half of the revenues of the Clerk's last year of his term of office. At June 30, 2003, there was no amount due the parish treasurer as this was not the last year of the Clerk's four-year term of office, and no determination of the amount that will be due, if any, can be made at this time. 



M. Interfund Transactions 

Tangipahoa Parish Clerk of Court Amite, Louisiana Notes to the Financial Statements As of and for the Year Ended June 30, 2003 
Transactions that constitute reimbursements to a fund for expenditures initially made from it that are properly applicable to another fund are recorded as expenditures in the reimbursing fired and as reductions of expenditures in the fund that is reimbursed. Nonrecurring or non-routine permanent transfers of equity are reported as residual equity transfers. All other interfund transactions are reported as transfers. N. Estimates The preparation of financials statements in conformity with accounting principles generally accepted in the United States of America require management to make estimates and assumptions that affect the reported amounts of assets and liabilities and disclosure of contingent assets and liabilities at the date of the financial statements and the reported amounts ofrevemms, expenditures, and expenses during the reporting period. Actual results could differ from those estimates. 
2. Cash And Cash Equivalents At June 30, 2003, the Clerk has cash and cash equivalents (book balances) totaling $3,791,497, as follows: Interest-Bearing Demand Deposits Time Deposits Other 

$ 3,193,833 500,000 97,664 
These deposits are stated at cost, which approximates market. Under state law, these deposits (or the resulting bank balances) must be secured by federal deposit insurance or the pledge of securities owned by the fiscal agent bank. The market value of the pledged securities plus the federal deposit insurance must at all times equal the amount on deposit with the fiscal agent. These securities are held in the name of the pledging fiscal agent bank in a holding or custodial bank that is mutually acceptable to both parties. At June 30, 2003, the Clerk has $3,497,039 in deposits (collected bank balances). These deposits are secured from risk by $1,116,439 of federal deposit insurance and $2,380,600 of pledged securities held by the custodial bank in the name of the fiscal agent bank (GASB Category 3). Even though the pledged securities are considered uncollateralized (Category 3) under the provisions of GASB Statement 3, Louisiana Revised Statute 39:1229 imposes a statutory requirement on the custodial bank to advertise and sell the pledged securities within I0 days of being notified by the Clerk of C~urt that the fiscal agent has failed to pay deposited funds upon demand. 
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3. Investments 

Tangipahoa Parish Clerk of Court Amite, Louisiana 
Notes to the Financial Statements As of and for the Year Ended June 30, 2003 

Investments are categorized into these three categories of credit risk: 1 ) Insured or registered, or securities held by the town or its agent in the Clerk' s name, 2) uninsured and unregistered, with securities held by the eounterparty's trust department or agent in the Clerk's name, or 3) uninsured and unregistered, with securities held by the eounterparty, or by its trust department or agent but not in the Clerk's name. 
All investments held by the Clerk fall into category I credit risk, defined as "insured or registered, or securities held by the Clerk or its agent in the Clerk's name." InaccordancewithGASB31,AccountingandFinancialReporting for Certain Investments and for ExternalInvestment Pools, all investments are carried at fair market value, with the estimated fair market value based on quoted market prices. At fiscal year-end, the Clerk of Court's investment balances were as follows 
Bank Certificate of Deposit, Edward Jones Bank Certificate of Deposit, Merrill Lynch Louisiana Asset Management Pool (LAMP) CMA Money Market Fund, Merrill, Lynch 

Fair Value 25,016 $ 196,907 2,741,136 1 
Total Carrying Amount 25,016 t96,907 2,741,136 1 $ 2,963,060 $ 2,963,060 All investments are stated on the balance sheet (carrying value) at fair market value. All investments, except LAMP, are in the name of the Clerk and are held at the Clerk's office. Because these investments are in the name of the Clerk and are held by the Clerk or the Clerk's agent, the investments are considered insured and registered, Category (1), in applying the credit risk of GASB Codification Section I50.164. In accordance with GASB Codification Section 150.165, the investment in LAMP is not categorized in the three risk categories provided by GASB Codification Section 150.164 because the investment is in the pool of funds and therefore not evidenced by securities that exist in physical or book entry form. LAMP is administered by LAMP, Inc., a nonprofit corporation organized under the laws of the State of Louisiana, which was formed by an initiative of the State Treasurer in 1993. The corporation is governed by a board of directors comprising the State Treasurer, representatives from various organizations of local government, the Government Finance Office Assoeiation of Louisiana, and the Society of Louisiana CPAs. Only local governments having contracted to participate in LAMP have an investment interest in its pool of assets. The primary objective of LAMP is to provide a safe environment for the placement of public funds in short-term, high-quality investments. The LAMP portfolio includes only securities and other obligations in which local governments in Louisiana are authorized to invest. Accordingly, LAMP investments are restricted to securities issued, guaranteed, or backed by the U. S. Treasury, the U. S. Government, or one of its agencies, enterprises, or instrumentalities, as well as repurchase agreements collateralized by those securities. The dollar weighted average portfolio maturity of LAMP assets is restricted to not more than 90 days, and consists of no securities with a maturity in excess of 397 days. LAMP is designed to be highly liquid to give its participants immediate access to their account balances. 
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4. Receivables 

Tangipahoa Parish Clerk of Court Amite, Louisiana 
Notes to the Financial Statements As of and for the Year Ended June 30, 2003 

The receivables of $166,298 at June 30, 2003, are as follows 
Accounts Criminal Fees NSF Checks 
5. lnterfund Receivables/Payables 

General Fund $ 150,199 $ 9,496 895 
Other Funds Total $ 5.708 $ 160,590 $ 5,708 

150,199 9,496 6.603 
The following is a detailed list of interfund balances reported in the fund financial statements on June 30, 2003 
General Fund Fiduciary Funds 
The purposes for the interfund receivables/payables are as follows 
1% Clerk's Fee, Due to General Fund from Registry of Court Fund Earned Interest, Due to General Fund from Advance Deposit Fund Jury Bonds, Due to Advance Deposit Fund from General Fund 

$ $ 
Due From Other Funds 255,060 $ 3,700 $ 
General Fund 

Due To Other Funds 3,700 255,060 
Fiduciary Funds 1,026 $ -1,026 254,034 -254,034 -3,700 $ 3,700 None of the interfund balances referred to above are expected to be repaid within one year from the date of the financial statements. 



6. Capital Assets 

Tangipahoa Parish Clerk of Court Amite, Louisiana 
Notes to the Financial Statements As of and for the Year Ended June 30, 2003 

Capital assets and depreciation activity as of and for the year ended June 30, 2003 for governmental activities is as follows: Beginning Ending Balance Increases Decreases Balance Capital Assets Not Being Depreciated: Land $ 27,800 $ - $ - $ 27,800 Total Capital Assets Not Being Depreciated 
Capital Assets Being Depreciated: Buildings Furniture Office Equipment Data Processing Equipment Intemet Conversion Microfilm Conversion Total Capital Assets Being Depreciated Less Accumulated Depreciation for: Buildings Furniture Office Equipment Data Processing Equipment Intemet Conversion Microfilm Conversion Total Accumulated Depreciation 
Capital Assets Being Depreciated, Net 

27.800 
205,571 400,326 174,537 240,490 149,595 150~799 1,321~318 
62,921 320,I52 114,355 164,820 15,615 57~295 735.158 

5,375 24,600 13.732 
15r342 59.049 
5,925 18,041 11,674 25,459 9,402 7,732 78r233 -19.184 Governmental Activities Capital Assets, Net $ 613,960 $ -19,184 $ 

7. Pension Plan 

27.800 
205;571 405,701 199,137 254,222 149,595 166,141 lr380,367 
68,846 338,193 126,029 190,279 25,017 65,027 813,391 

- $ 594,776 
Plan Description. Substantially all employees of the Tangipahoa Parish Clerk of Court are members of the Louisiana Clerks of Court Retirement and Relief Fund (System), a cost-sharing, multiple-employer defined pension plan administered by a separate board of trustees. All regular employees who are under the age of 60 at the time of original employment are required to participate in the System. Employees who retire at or after age 55 with at least 12 years of credited service are entitled to a retirement benefit, payable monthly for life, equal to 3 per cent of their final-average salary for each year of credited service, not to exceed 100 per cent of their final-average salary. Final-average salary is the employee's average salary over the 36 consecutive or joined months that produce the highest average. 

32 



Tangipahoa Parish Clerk of Court Amite, Louisiana 
Notes to the Financial Statements As of and for the Year Ended June 30, 2003 

Employees who terminate with at least 12 years of service and do not withdraw their employee contributions may retire at or after age 55 and receive the benefit accrued to their date of termination. The System also provides death and disability benefits. Benefits are established and amended by state statute. 
The System issues an annual publicly available financial report that includes financial statements and required supplemental information of the System. That report may be obtained by writing to the Louisiana Clerk of Court Retirement and Relic fFund, 11745 Brieksome Avenue, Suite B 1, Baton Rouge, Louisiana 70816, or by calling (225) 293-1162. 
Funding Policy. Plan members are required by state statute to contribute 8.25 percent of their annual covered salary and the Tangipahoa Parish Clerk of Court is required to contribute at an actuarially determined rate. The current rate is 10.00 percent of annual covered payroll. Contributions to the System also include one-fourth of one percent (one- half of one percent for Orleans Parish) of the taxes shown to be collected by the tax rolls of each parish. The contribution requirements of plan members and the Tangipahoa Parish Clerk of Court are established and may be amended by state statute. As provided by Louisiana Revised Statute 11:103, the employer contributions are determined by actuarial valuation and are subject to change each year based on the results of the valuation for the prior fiscal year. The Tangipahoa Parish Clerk of Court's contributions to the System for the years ending June 30, 2003, 2002, and 2001, were $254,653, $232,876, and $214,385, respectively, equal to the required contributions for each year. In addition, the Louisiana Legislature passed R.S. 1 h1562(C) which allows the Clerk of Court to pay out of the Clerk's operating funds all or any portion of the employee's required contributions which would otherwise be deducted from the employee's salary. The Clerk has elected to pay 100% of all retirement system contributions to the Louisiana Clerk of Court Retirement and Relief Fund. 8. Deferred Compensation Plan 
The Tangipahoa Parish Clerk of Court also offers its employees a deferred compensation plan created in accordance with Internal Revenue Code Section 457. The plan, available to all Clerk of Court employees, permits them to defer aportion of their salary until future years. The deferred compensation is not available to employees until termination, retirement, death, or unforeseeable emergency. All amounts of compensation deferred under the plan, all property and rights purchased with those amounts, and all income attributable to those amounts, property, or rights are the sole ownership of the participants. The Tangipahoa Parish Clerk of Court has no financial or fiscal responsibility to the deferred compensation plan. 9. Other Postemployment Benefits The Clerk of Court offers all retired employees health insurance benefits. Through July 2002, the Clerk and the retired employee each paid one-half of the premium on a pay-as-you-go basis. Effective August 2002, the Clerk elected to pay the entire retired employee premiums on a pay-as-you-go basis. For the year ended June 30, 2003, retired employee coverage under the Clerk's health insurance plan cost the Clerk a total of $55,787. 
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Tangipahoa Parish Clerk of Court Amite, Louisiana 
Notes to the Financial Statements As of and for the Year Ended June 30, 2003 

10. Accounts, Salaries, and Other Payables The payables of $34,702 at June 30, 2003, are as follows 
Accounts Payroll Liabilities 
11. Short-Term Debt 

General Fund $ 19,328 15,265 $ 34,593 $ 
Other Funds Total 109 $ 109 19,437 15,265 $ 34,702 

The Clerkhadno short-termdebtoutstanding atJune 30,2003, andhadno shortqermdebtactivitydudng the year then ended. 12. Leases The Clerk of Court records items under capital leases as an asset and an obligation in the accompanying financial statements. The Clerk had no capital leases outstanding at June 30, 2003, and had no capital lease activity during the year then ended. The Clerk had no non-cancelable operating leases outstanding at June 30, 2003, and had no operating lease activity during the year then ended. 13. Long-Term Obligations 
The following is a summary of the long-term obligation transactions for the year ended June 30, 2003 
Long-Term Debt Obligations, Beginning Additions Deductions Long-Term Debt Obligations, Ending 

Compensated Absences $ 172,354 4,519 -3.040 
The following is a summary of the current (due within one year or tess) and the long-term (due in more than one year) portions of long-term obligations as of June 30, 2003: Compensated Absences Current Portion Long-Term Portion 47,193 126.640 



14. Interfund Transfers 

Tangipahoa Parish Clerk of Court Amite, Louisiana Notes to the Financial Statements As of and for the Year Ended June 30, 2003 
The Clerk made no interfund transfers during the year ended June 30, 2003 
15. Risk Management The Clerk is exposed to various risks of loss related to theft, damage, or destruction of assets, torts, errors and omissions, injuries, natural disasters, and many other unforeseeable events. The Clerk purchases commercial insurance policies and bonds for any and all claims related to the aforementioned risks. The Clerk's payment of the insurance policy deductible is the only liability associated with these policies and bonds. There has been no significant decrease in insurance coverage from prior years, and the amount of settlements has not exceeded the insurance coverage for the past three fiscal years. 16. Litigation and Claims As of June 30, 2003, the Clerk of Court is involved in four lawsuits, the likelihood of the outcomes of which are not possible to determine or estimate; therefore, the Clerk has recorded no liability in relation to this litigation. Three of the lawsuits are immaterial to the Clerk's financial statements and do not warrant further disclosure. The fourth lawsuit, however, involves amounts that may be material to the Clerk's financial statements and is described below. The Tangipahoa Parish Council made a formal request that the Clerk of Court restate its salary fund as of June 30, 2000 to include the $400,000 transferred to the special revenue fund and then in accordance with Louisiana R.S. 13:1785 pay to the Tangipahoa Parish Council all amounts which exceeded by one-half the revenues of the last year of the Clerk's four-year terra. After the Tangipahoa Parish Council declined a resolution by the Clerk to settle this issue, the Clerk filed a Petition for Declaratory Judgement in the district court that the transfer of the funds to a special revenue account was done in accordance with the Louisiana Governmental Budget Act and generally accepted accounting principles for governments, and that the salary fund balance at the end of his four year-term ended June 30, 2000 did not exceed by one-half the revenues of the last year of his term. That petition is scheduled be heard in April 2004. 
17. Reserved Fund Balances At June 30, 2003, the Clerk had reserved fund balances as follows: General Fund Reserved for Building Expansion, Courthouse $ Reserved for Debt Service, Compensated Absences 

Other Funds Total 400,000 $ $ 126.640 400,000 126.640 $ 400,000 $ 126,640 $ 526,640 
Since these reservations represent internally-imposed restrictions, the amounts reserved above are included within the category of unrestricted net assets in the government-wide financial statements. 



18. Prior Period Adjustment 

Tangipahoa Parish Clerk of Court Amite, Louisiana Notes to the Financial Statements As of and for the Year Ended June 30, 2003 
Prior period adjustments were made to correct the governmental activities beginning net asset balance. The adjustments were made to correct prior-year amounts for intemet fees transferred from the general fund to other funds. The correction to the beginning governmental activities net assets balance is as follows: Net Assets, as Originally Stated Internet Revenue Overstatement, General Fund Internet Fee Revenue Understatement, Other Funds Net Assets, as Restated 
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3,572,345 -21,284 49.614 $ 3.600.675 
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Tangipahoa Parish Clerk of Court Amite, Louisiana Schedule of Revenues, Expenditures, and Changes in Fund Balance Budget (GAAP Basis) and Actual Governmental Fund - General Fund For the Year Ended June 30, 2003 

Revenues Licenses and Permits: Marriage Licenses $ Passports Fees, Charges, and Commissions for Services: Court Cost, Fees, and Charges: Criminal Fees Suits & Successions Court Attendance Fees for Recording Legal Documents: Recordings, Cancellations, and Mortgages Use of Money and Property: Interest & Dividends Net Change in FMV of Investments Miscellaneous Revenues: Intemet Copies Copy Room Copies Minute Clerk Reimbursement Election Reimbursement Parish Council Reimbursement Clerk's Supplemental Compensation Election Qualifying Fees Miscellaneous Expungement Map Copies Total Revenues 

Budgeted Amounts Original Final 
19,500 $ 2,500 
127,700 1,400,000 12,000 

12,000 1,000 
115,000 1,400,000 8,000 

Actual Amounts: GAAP Basis 
13,700 660 
113,089 1,285,310 9.020 1,250,000 1,400,000 1,460,516 

90,000 
12,900 6,300 3,000 17,800 1,500 500 6,000 

(Continued) The accompanying notes are an integral part of these statements. 
38 

42,000 
14,400 43,230 1,500 14,600 15,000 175 7,700 3,500 3,078,195 

80,165 (2,757) 
1,635 4,548 14,400 43,981 1,918 14,675 15,160 4,583 7,300 3.864 3.071.767 

Schedule1 

Variance with Final Budget: Favorable (Unfavorable) 
1,700 (340) 
(1,911) (114,690) 1.020 60,516 
38,165 (2,757) 
1,635 4,548 751 418 75 160 4,408 (400) 364 



Tangipahoa Parish Clerk of Court Anaite, Louisiana 
Schedule of Revenues, Expenditures, and Changes in Fund Balance Budget (GAAP Basis) and Actual Governmental Fund - General Fund For the Year Ended June 30, 2003 

Expenditures General Government: Clerk's Supplemental Compensation $ Custodian of Voting Machines Election Expense Group tteal~th Insurance Deferred Compensation Payroll Taxes Retirement Contributions Salary of Election Employees Salary of Deputies Salary of Deputies - Overtime Salary of Official Salary of Other Employees Supplemental Comp. Fund Uniforms Miscellaneous Total General Government Operating Services: Building Maintenance & Security Clerk's Expense Allowance Dues & Association Fees Insurance Expense Janitorial Service Jury Commission Legal Fees Marriage License Spouse Abuse Miscellaneous Office Equipment Rental & Maintenance Professional Fees Qualifying Expense Training Manual Telephone UCC Billings Total Operating Services 

Budgeted Amounts Original Final 
Actual Amounts GAAP Basis 15,000 $ 15,000 $ 14,825 $ 2,400 2,400 2,400 1,000 4,575 9,615 260,000 337,909 334,964 100,000 100,000 103,049 16,000 16,000 20,351 240,000 250,000 254,653 10,000 33,287 33,288 1,300,000 1,300,000 1,325,871 5,000 3,100 4,343 75,000 75,000 74,900 35,000 60,000 61,892 30,000 30,000 29,875 35,000 30,000 48,066 1.040 2.124.400 

5OO 8,500 2,300 28,000 16,500 4,000 50,000 15,000 2,500 25,000 90,000 10,000 50,000 60,000 35,000 397,300 
(Continued) The accompanying notes are an integral part of these statements. 
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3,000 8,500 3,100 23,000 18,500 4,000 30,000 11,000 1,000 41,000 60,000 14,132 15,000 30,000 28,000 290,232 

3,604 8,960 2,353 24,404 18,569 2,715 15,353 11,257 651 50,845 56,859 14,133 13,020 30,744 29.181 

Schedule 1 

Variance with Final Budget: Favorable (Unfavorable) I75 (5,040) 2,936 (3,049) (4,351) (4,653) (1) (25,871) (1,243) too (1,892) 125 (18,066) (1,040) (61,870) (604) (460) 747 (1,404) (69) 1,285 I4,647 (257) 349 (9,845) 3,141 (1) 1,980 (744) (1,181) 7,584 



Tangipahoa Parish Clerk of Court Amite, Louisiana Schedule of Revenues, Expenditures, and Changes in Fund Balance Budget (GAAP Basis) and Actual Governmental Fund - General Fund For the Year Ended June 30, 2003 

Materials and Supplies: Office Supplies Postage Computer Expense Bank Charges Total Materials and Supplies Travel and Other Charges: Auto Expense Clerk's Vehicle Travel & Conventions Training & Education Total Travel and Other Charges Capital Expenditures: Microfilm Contract Archives Computers Furniture Equipment Renovations Total Capital Expenditures Total Expenditures Excess Revenues (Expenditures) Fund Balance, Beginning of Year Prior Period Adjustment (Note 18) Fund Balance, End of Year 

Budgeted Amounts 
$ 150,000 $ 40,000 35,000 2,500 227,500 15,000 
20,000 40.000 75.000 
20,000 25,000 20,000 20,000 10,000 95,000 2,919,200 30,500 1,928,135 

8,000 2,000 5,000 11,200 26,200 
500 20,000 6,000 22,000 1.000 49,500 2,817,794 260,311 2,586,853 

(Concluded) The accompanying notes are an integral part of these statements 

Actual Amounts GAAP Basis 
133,097 37,790 39,523 473 210,883 5,887 
5,448 12,348 23.683 
15,342 13,732 5,375 24,600 59,049 ~ 2,894,495 177,272 2,586,853 (21,284) $ 2,742,841 

Schedule l 

Variance with Final Budget: Favorable (Unfavorable) (8,097) (2,790) (4,523) 27 
2,113 2,000 (448) (1,148) 2,517 (15,342) 500 6,268 625 (2,600) 1.000 (9,549) (76,701) (83,039) (21,284) $ (104,323) 



Other Supplemental Information 
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Assets Cash and Cash Equivalents Total Assets 

Tangipahoa Parish Clerk of Court Amite, Louisiana 

Liabilities and Equity Liabilities: Accounts Payable Total Liabilities Equity: Reserved Fund Balance (Note 17) Unreserved Fund Balance Total Equity Total Liabilities and Equity 

Combining Balance Sheet Non-Major Governmental Funds June 30, 2003 
Special Revenue Funds Mapping Intemet Fund Fund $ 257,233 $ 257,233 

Schedule2 

Debt Service Fund Total $ 319,365 $ 175.758 
109 $ 109 
257.124 257.124 

$ 752,356 $ 752,356 
$ $ 

319,365 319,365 
126,640 49.118 175.758 

The accompanying notes are an integral part of these statements 42 

109 109 126,640 625.607 752,247 $ 752,356 



Tangipahoa Parish Clerk of Court Amite, Louisiana Combining Schedule of Revenues, Expenditures, and Changes in Fund Balances Non-Major Governmental Funds For the Year Ended June 30, 2003 

Revenues Assessor Other Governments Intemet Fees Interest Income Total Revenues 
Expenditures Bank Charges Computer Expense Office Supplies Professional Services Telephone Total Expenditures Excess Revenues (Expenditures) Fund Balance, Beginning of Year Prior Period Adjustment (Note 18) Fund Balance, End of Year 

$ 
SpeciNgevenue Funds Mapping Fund 90,143 $ 3,918 674 94.735 
6 930 390 91,114 1,211 93.651 
1,084 256,040 

In.met Fund 
156,813 408 

157,221 112,530 49.614 

Schedule3 

Debt Service Fund Total 
442 442 

442 175,316 

90,143 3,918 1561813 1,524 252,398 
6 930 390 91,114 1,211 93.651 158,747 543,886 49.614 $ 257,124 $ 319,365 $ 175,758 $ 752,247 

The accompanying notes are an integral part of these statements 



Revenues Assessor Other Governments Interest Income Total Revenues 

Tangipahoa Parish Clerk of Court Amite, Louisiana 
Schedule of Revenues, Expenditures, and Changes in Fund Balance Budget (GAAP Basis) and Actual Special Revenue Fund - Mapping Fund For the Year Ended June 30, 2003 

Expenditures Bank Charges Computer Expense Education and Training Office Supplies Professional Services Telephone Travel Reimbursement Total Expenditures Excess Revenues (Expenditures) Fund Balance, Beginning of Year Fund Balance, End of Year 

Budgeted Amounts 
50,000 $ 500 50,500 
10 1,500 2,500 1,500 147,000 1,300 1.000 154.810 (104,310) 253.415 

90,000 3,918 600 94.518 
7 1,000 400 90,000 1,200 
1,911 256.040 $ 149,105 $ 257,951 $ 

The accompanying notes are an integral part of these statements 

Actual Amounts GAAP Basis 
90,143 3,918 674 94.735 
6 930 390 91,114 1,211 93.651 
1,084 256,040 257.124 

Schedule4 

Variance with Final Budget: Favorable (Unfavorable) 143 74 217 
I 70 10 (1,114) (11) (1,044) (827) 



Revenues Intemet Fees Interest Income Total Revenues 

Tangipahoa Parish Clerk of Court Amite, Louisiana 
Schedule of Revenues, Expenditures, and Changes in Fund Balance Budget (GAAP Basis) and Actual Special Revenue Fund - Internet Fund For the Year Ended June 30, 2003 

Expenditures Salaries Computer Expense Education & Training Office Supplies Professional Services Telephone Travel Reimbursement Capital Expenditures Total Expenditures Excess Revenues (Expenditures) Fund Balance, Beginning of Year Prior Period Adjustment (Note 18) Fund Balance, End of Year 

Budgeted Amounts 
113,800 $ 1.000 114.800 
45,000 1,500 2,500 1,500 25,000 14,500 2,000 10.000 102,000 12,800 60,500 

125,000 400 125.400 

125,400 112,530 

Actual Amounts GAAP Basis 
156,813 $ 408 

157,221 112,530 49.614 

Schedule 5 

Variance with Final Budget: Favorable (Unfavorable) 31;813 8 31.821 

31.821 49.614 $ 73,300 $ 237,930 $ 319,365 $ 81,435 

The accompanying notes are an integral part of these statements. 



Tangipahoa Parish Clerk of Court Amite, Louisiana Summary Schedule of Prior Year Audit Findings For the Year Ended June 30, 2003 
Section I - Internal Control and Compliance Material to the Financial Statements Reference Number: 2002-C1 
Fiscal Year Initially Occurred: Fiscal year ended June 30, 2002 Description of Finding: 

Schedule 6 

The Tangipahoa Parish Clerk of Court did not comply with state law requiring that after an ordinary suit has been filed, if a period of five years elapses without pleadings being filed and the suit has been completely inactive during this five-year period, the Clerk shall refund any unused balance remaining in the Clerk's advance deposit fund to the person who made the original deposit, after paying all fees or other charges of record in the suit. Corrective Action Taken: Partial Partial Corrective Action The vast majority of the affected suits have already been closed and refunded. The remaining eligible suits are projected to be closed and refunded no later than December 31, 2003, and a search will be conducted each month thereafter, with appropriate action taken on all inactive suits. 
Reference Number: 2002-C2 
Fiscal Year Initially Occurred: Fiscal year ended June 30, 2002 Description of Finding: The Tangipahoa Parish Clerk of Court did not fully comply with the public bid law. The Clerk ordered uniforms and purchased office equipment during the year that exceeded $7,500 and did not obtain three telephone or fax quotes. 
Corrective Action Taken: Final. Section H - Internal Control and Compliance Material to Federal Awards Section II not applicable. 
Section III - Management Letter No section III findings. 

The accompanying notes are an integral part of these statements. 



Tangipahoa Parish Clerk of Court Amite, Louisiana 
Corrective Action Plan for Current Year Audit Findings For the Year Ended June 30, 2003 

Section I - Internal Control and Compliance Material to the Financial Statements 
Reference Number: 2003-C 1 Description of Finding: 

Schedule 7 

The Tangipahoa Parish Clerk of Court did not comply with state law requiring the Clerk to enter into a fiscal agent contract with its financial institution. Corrective Action Planned: The fiscal agent agreement is required only in parishes with populations of over 100,000. Because the Clerk's parish only recently exceeded this threshold with the recent release of 2000 United States Census data, the Clerk was unaware ad interim that the fiscal agent agreement was now required. Once the Clerk became aware of this requirement, a fiscal agent agreenaent was immediately contracted effective July 1, 2003 for the fiscal year ended June 30, 2004. 
Name of Contact Person Alison Theard, Chief Deputy Clerk of Court Post Office Box 667 Amite, Louisiana 70422 (985) 748-4146 Anticipated Completion Date: Final. 
Section n - Internal Control and Compliance Material to Federal Awards Section II not applicable. Section 111 - Management Letter 
No section Iii findings. 

The accompanying notes are an integral part of these statements. 
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Report on Compliance and on Internal Control over Financial Reporting Based on an Audit of Financial Statements Performed In Accordance with Government Auditing Standards To the Honorable John Dahmer Tangipahoa Parish Clerk of Court Amite, Louisiana We have audited the financial statements of the Tangipahoa Parish Clerk of Court as of and for the year ended June 30, 2003, and have issued our report thereon dated December 19, 2003. We conducted our audit in accordance with auditing standards generally accepted in the United States of America and the standards applicable to financial audits contained in Government Auditing Standards, issued by the Comptroller General of the United States. Compliance As part of obtaining reasonable assurance about whether the Tangipahoa Parish Clerk of Court's financial statements are free of material misstatement, we performed tests of its compliance with certain provisions of laws, regulations, contracts, and grants, noncompliance with which could have a direct and material effect on the determination of financial statement amounts, tlowever, providing an opinion on compliance with those provisions was not an objective of our audit and, accordingly, we do not express such an opinion. The results of our tests disclosed no instances of noncompliance that are required to be reported under Government Auditing Standards. However, we noted certain immaterial instances of noncompliance that we have reported to management of the Tangipahoa Parish Clerk of Court in the summary schedule of prior year audit findings as item number 2002-C1 and the corrective action plan for current year audit findings as item number 2003-C1. Internal Control Over Financial Reporting In planning and performing our audit, we considered the Tangipahoa Parish Clerk of Court's internal control over financial reporting in order to determine our auditing procedures for the purpose of expressing our opinion on the financial statements and not to provide assurance on the internal control over financial reporting. Our consideration of the internal control over financial reporting would not necessarily disclose all matters in the internal control over financial reporting that might be material weaknesses. A material weakness is a condition in which the design or operation of one or more of the internal control components does not reduce to a relatively low level the risk that misstatements in amounts that would be material in relation to the financial statements being audited may occur and not be detected within a timely period by employees in the normal course of performing their assigned functions. We noted no matters involving the internal control over financial reporting and its operation that we consider to be material weaknesses. 



BRUCE HARRELL & CO. CERTIFIED PUBLIC ACCOUNTANTS A PrOfessional Accounting Corpora~on Page 2 This report is intended solely for the information and use of the Tangipahoa Parish Clerk of Court's management and the Louisiana Legislative Auditor. However, this report is a matter of public record and its distribution is not limited. 
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