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Durnin & James

CERTIFIED PUBLIC ACCOUNTANTS
A PROFESSIONAL CORPORATION

HAMMOND, LA
John N Durnin, CPA Member
Dennis E James, CPA American Institute of CPAs
Lyle E Lambert, CPA Society of Louisiana CPAs

June 4, 2009

Accountant’s Review Report

The Honorable Kirk Vaughn

and Honorable Judges
Thirty-Fourth Judicial District Court
Chalmette, Louisiana

We have reviewed the accompanying financial statements of the governmental activities, each major fund, and the
aggregate remaining fund information of the Judicial Clerk's Fund of the Thirty-Fourth Judicial District Court,
Chalmeite, Louisiana, a component unit of the St, Bernard Parish Council, as of and for the year ended December
31, 2008, which collectively comprise the Judicial Clerk’s Fund of the Thirty-Fourth Judicial District Court’s
basic financial statemenis as listed in the table of contents, in accordance with Statements for Standards for
Accounting and Review Services issued by the American Institute of Certified Public Accountants. All
information included in these financial statements is the representation of the management of the Judicial Clerk’s
Fund of the Thirty-Fourth Judicial District Court.

The review consists principally of inquiries of Judicial Clerk's Fund of the Thirty-Fourth Judicial District Court
personnel and analytical procedures applied to financial data. It is substantially less in scope than an audit in
accordance with generally accepted auditing standards, the objective of which is the expression of an opinion
regarding the financial statements taken as a whole. Accordingly, we do not express such an opinion.

Based on our review, we are not aware of any material modifications that should be made to the accompanying
financial statements in order for them to be in conformity with generally accepted accounting principles.

The Judicial Clerk’s Fund of the Thirty-Fourth Judicial District Court has not presented the management’s
discussion and analysis that the Governmental Accounting Standards Board has determined is necessary to
supplement, although not required to be part of, the basic financial statements.

The budgetary comparison schedules on pages 13-15 are not a required part of the basic financial statements but
are supplementary information required by accounting principles generally accepted in the United States of
America. We have applied certain limited procedures, which consist primarily of inquiries of management
regarding the methods of measurement and presentation of the required supplementary information. However, we
did not andit the information and express no opinion on it.

In accordance with the Louisiana Governmental Audit Guide and the provisions of state law, we have issued a
report dated June 4, 2009, on the results of our agreed-upon procedures.

Respectfully submitted,

Qwun&n v Joarvreo Cpﬂm

Durnin & James, CPA’s
(A Professional Corporation)
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Basic Financial Statements
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Judicial Clerk’s Fund of the Thirty-Fourth Judicial District Court
Chalmette, Louisiana
Notes to Financial Statements
For The Year Ended December 31, 2008

Introduction

The Judicial Clerk's Fund of the Thirty-Fourth Judicial District Court (the “District Court™) was established June
1986 by Act Ne. 47, Subsection A of Section 996.48 of Title 13 of the Louisiana Revised Statutes of 1950 by the
Legisiature of Louisiana.

The Act provides for the collection of fees or costs in addition to all other fees or costs now or hereafter provided
by law. The Clerk of Court of the Thirty-Fourth Judicial District Court shall collect from every person filing any
type of civil suit or proceeding and who is not otherwise exempted by law from the payment of court costs, a sum
to be determined by Judges of said district, sitting en banc, which sum shall not exceed thirty dollars, subject;
however, to the provisions of Louisiana Code of Civil Procedure, Article 5181, et seq.; and, in all criminal cases
in St. Bernard Parish, there shall be taxed as costs against every defendant who is convicted after trial or after he
pleads guilty or who forfeits his bond, a sum likewise determined, but which shall not exceed twenty-five dollars,
which shall be in addition to all other fines, costs or forfeitures lawfully imposed, and which shall be transmitted
to the said court for further disposition in accordance herawith.

The judges, en banc, may appoint such law clerks, secretarial, clerical, research, administrative, or other personnel
as they deem necessary to expedite the business and function of the court and fix and pay all or any part of the
salaries or reasonable expenses of such personnel out of the moneys in the District Court. In like manner, the
judges, en banc, may utilize the moneys in the District Court to pay all or any part of the cost of establishing or
maintaining a law library for the court or for buying, leasing, or maintaining any type of equipment, supplies, or
other items consistent with or germane to the efficient operation of the court, or to pay for actual expenses
incurred, including travel, lodging, tuition, and fees, by any judge or clerk in aftending any seminar or conference
germane to the proper operation of the court.

The accounting and reporting policies of the District Court conform to generally accepted accounting principles as
applicable to governments. Such accounting and reporting procedures also conform to the requirements of
Louisiana Revised Statutes 24:517 and to the industry audit guide, Audits of State and Local Governmental Units,

1. Summary of Significant Accounting Policies

A. Basis of Presentation

The accompanying financial statements have been prepared in conformity with governmental accounting
principles generally accepted in the United States of America. The Governmental Accounting Standards
Board (GASB) is the accepted standard-setting body for establishing governmental accounting and
financial reporting principles. The accompanying basic financial statements have been prepared in
conformity with GASB Statement 34, Basic Financial Statements — and Management's Discussion and
Analysis — for State and Local Governments: Omnibus; and Interpretation No. 6, Recognition and
Measurement of Certain Liabilities and Expenditures in Governmental Fund Financial Statements, as of
July 1, 2001.

B. Financial Reporting Entity

As the governing authority of the parish, for reporting purposes, the St. Bemnard Parish Council is the
financial reporting entity for St. Bernard Parish. The financial reporting entity consists of (1) the primary
government {council), (2} organizations for which the primary government is financially accountable, and
(3) other organizations for which nature and significance of their relationship with the primary




Judicial Clerk’s Fund of the Thirty-Fourth Judicial District Court
Chalmette, Louisiana
Notes to Financial Statements (Continued)
For The Year Ended December 31, 2008

government are such that exclusion would cause the reporting entity's financial staternents to be
misleading or incomplete.

Governmental Accounting Standards Board Statement No. 14 established criteria for determining which
component units should be considered part of the St. Bernard Parish Council for financial reporting
purposes. The basic criterion for including a potential component unit within the reporting entity is
financial accountability. The GASB has set forth criteria to be considered in determining financial
accountability. This criteria includes:

1. Appointing a voting majority of an organization's governing body, and
a. The ability of the Parish Council to impose its will on that organization and / or

b. The potential for the organization to provide specific financial benefits to or impose specific
financial burdens on the Parish Council.

2. Organizations for which the Parish Council does not appeint a voting majority but are fiscally
dependent on the Cauncil.

3. Organizations for which the reporting entity financial statements would be misleading if data of the
organization is not included because of the nature or significance of the relationship.

Because the Parish Council provides for office space, courtrooms, and approval authority over its capital
budget and therefore is fiscally dependent on the council, the District Court was determined to be a
component unit of the St. Bernard Parish Council, the financial reporting entity. The accompanying
financial statements present information only on the funds maintained by the District Court and do not
present information on the Parish Council, the general government services provided by that
governmental unit, or the other governmental units that comprise the financial reporting entity.

Fund Accounting

The District Court uses fund accounting to maintain its financial records and the results of its operations.
Fund accounting is designed to demonstrate legal compliance and to aid management by segregating
transactions related to certain District Court functions and activities. A fund is defined as a separate fiscal
and accounting entity with a self-balancing set of accounts.

Governmental Funds

Governmental funds account for all of the District Court's general activities. These funds focus on
the sources, uses, and balances of current financial resources. Expendable assets are assigned to the
various governmenta! funds according to the purposes for which they may be used. Current liabilities
are assigned to the fund from which they will be paid. The difference between a governmental fund's
assets and liabilities is reported as fund balance. In general, fund balance represents the accumulated
expendable resources that may be used to finance future period programs or operations of the District
Court, The following are the District Court’s governmental funds:




Judicial Clerk’s Fund of the Thirty-Fourth Judicial District Court
Chalmette, Louisiana
Notes to Financial Statements (Continued}
For The Year Ended December 31, 2008

General Fund — the primary operating fund of the District Court, which accounts far all of the
operations o f the District. The General Fund is available for any purpose provided it is expended or
transferred in accordance with state and federal laws and according to District Court policy.

Juvenile Probation Supervision Fee Special Revenue Fund - accounts for the receipt and
disbursement of funds collected for juvenile probation supervision fees,

Families in Need of Services (FINS} Speciai Revenue Fund — accounts for the receipt and
disbursernent of funds collected for reducing the number of children who enter the juvenile justice
system or the foster care system.

D. Basis of Accounting

The amounts reflected in the governmental funds of Exhibits A and B, are accounted for using a current
financial resources measurement focus. With this measurement focus, only current assets and current
liabilities are generally included on the balance sheet. The statement of revenues, expenditures, and
changes in fund balances reports on the sources (i.c., revenues and other financing sources) and uses (i.e.,
expenditures and other financing uses) of current financial resources. This approach is then reconciled,
through adjustment, to a government-wide view of the District Court’s office-wide operations.

The amounts reflected in the governmental funds of Exhibits A and B use the modified accrual basis of
accounting. Under the modified accrual basis of accounting, revenues are recognized when susceptible to
accrual (i.e., when they become both measurable and available). Measurable means the amount of the
transaction can be determined and available means collectible with the current period or soon enough
therzafter to pay liabilities of the current period. The District Court considers all revenues available if
they are collected within 60 days after the fiscal year end. Expenditures are recorded when the related
fund liability is incurred, except for interest and principal payments on general long-term debt which is
recognized when due, and certain compensated absences and claims and judgments which are recognized
when the obligations are expected to he liguidated with expendable available financial resources. The
governmental funds use the following practices in recording revenues and expenditures:

Revenues — Revenues are generally recognized when they become measurable and available as net
current assets. Court costs, intergovernmental grants and interest revenoe are recorded when due.
Substantially all other revenues are recorded when received.

Expenditures — Expenditures are generally recognized under the modified accrual basis of accounting
when the related fund liability is incurred.

E. Governmentgl-Wide Financial Statements

The columns labeled Statement of Net Assets (Exhibit A) and Statement of Activities (Exhibit B) display
information about the District Court as a whole, These statements include all the financial activities of
the District Court. Information contained in these columns reflects the economic resources measurement
focus and the accrual basis of accounting. Revenues, expenses, gains, losses, assets, and liabilities
resulting from exchange or exchange-like transactions are recognized when the exchange occurs
(regardless of when cash is received or disbursed). Revenues, expenses, gains, losses, assets and
liabilities resulting from nonexchange transactions are recognized in accordance with the requitements of
GASB Statement No. 33, Accounting and Financial Reporting for Nonexchange Transactions.




Judicial Clerk’s Fund of the Thirty-Fourth Judicial District Court
Chalmette, Louisiana
Notes to Financial Statements (Continued)
For The Year Ended December 31, 2008

The reconciliation of the items reflected in the funds columns to the Statement of Activities (Exhibit B)
and Statement of Net Assets (Exhibit A) are as follows:

Exhibit B

Recording of Depreciation Expense $ (6,762)
Adjustment for Capital Outlay -
Adjustment to Beginning Fund Balance for Prior Years:

Capital Assets 25,651

Net Effect of Changes ) 18,889
Exhibit A

Recording Net Capital Assets $ 18,889

Net Effect of Changes $ 18,889

Budgets and Budgetary Accounting

Budgetary procedures applicable to the District Court are defined in state law, Louisiana Revised Statutes
39:1301-14. The major requirements of the Local Government Budget Act are summarized as follows:

1.

vl

The District Court adopts a budget each year for the general fund and special revenue funds. The
budget for these funds are adopted on the cash basis of accounting which is a comprehensive basis of
accounting other than generally accepted accounting principles (GAAP),

The Chief Judge prepares a proposed budget and subimits it to the Judges of the District Court for
their review.

A meeting is then held to review the proposed budget and formal adoption is made by majority vote
of the Judges of the District Court.

Copies of the adopted budget are kept on file for public inspection.

Budgetary amendments due to increase or decrease in revenues or expenditures over amounts
estimated require the approval of the ludges of the District Court. The general fund budget for the
year ended December 31, 2008 was amended.

All budgetary apprapriations lapse at the end of each year.
Formal budgetary integration is not employed. Budgeted amounts included in the accompanying

financial statements include the originally adopted budget amounts. The amounts are reconciled to
the amounts reflected on the budget comparison statements as follows:




Judicial Clerk’s Fund of the Thirty-Fourth Judicial District Court
Chalmette, Louisiana
Notes to Financial Statements (Continued)
For The Year Ended December 31, 2008

General Juvenile FINS
Fund Probation Fund
Excess (Deficiency) of Revenues
Over Expenditures (Exhibit B) b 78,214 § 1,256 § (6,456)
Add:
Prior Year Receivables 32,855 - -
Current Year Payables 14,320 - 947
Less:
Current Year Receivables 36,880 - -
Prior Year Payables 20,417 - 322
Excess (Deficiency) of Revenues
Over Expenditures - Cash Basis $ 68,092 % 1,256 §  (6,331)

(. Cash and Cash Equivalents

The District Court’s cash and cash equivalents are considered to be cash on hand, demand deposits, and
short-term investments with original maturities of three months or less from the date of acquisition.

Under state law, the District Court may deposit funds in demand deposits, money market accounts, or
time deposits with state banks organized under Louisiana law and national banks having their principal
offices in Louisiana. In addition, the District Court may invest in United States bonds, treasury notes, or
certificates. These are classified as investments if their original maturities are 90 days or less; however, if
the original maturities are 90 days or less, they are classified as cash equivalents.

Investments for the District Court are stated at cost.

. Inventoties

Inventories for supplies are immaterial and are recorded as expenditures / expenses when purchased.

Capital Assets

Capital assets are capitalized at historical cost or estimated cost (the extent to which fixed asset costs have
been estimated and the methods of estimation should be disclosed) if historical cost is not available.
Donated assets are recorded as capital assets at their estimated fair market value at the date of donation.
The District Court maintains a threshold level of $100 or more for capitalizing assets.

Capital assets are recorded in the Statement of Net Assets and Statement of Activities. Since surplus
assets are sold for an immaterial amount when declared as no longer needed for public purposes, no
salvage value is taken into consideration for depreciation purposes. All capita)l assets, other than land, are
depreciated using the straight-line method over the useful life of the asset. Capital assets in this report are
comprised of equipment which has an estimated useful life of 5 years.




Judicial Clerk’s Fund of the Thirty-Fourth Judicial District Court
Chalmette, Louisiana
Notes to Financial Statements {(Continued)
For The Year Ended December 31, 2008

I. Compensated Absences

There is no written policy for compensated absences. All full-time employees earn one week of annual
leave. This leave is taken when the judges take their leave. Sick leave and annual leave is non-
cumulative. In governmental funds, the cost of sick leave and annual leave is recognized when payments
are made to employees.

K. Estimates

The preparation of financial statements in conformity with accounting principles generally accepted in the
United States of America require management to make estimates and assumptions that affect the reported
amounts of assets and liabilities and disclosure of contingent assets and liabilities at the date of the
financial statements and the reported amounts of revenues, expenditures, and expenses during the
reporting period. Actual results could differ from those estimates.

2. Cash, Cash Equivalents, and Investments

At December 31, 2008, the carrying amount of the District Court’s cash deposits was $316,432 and the bank
balance was $298,659, of which $298,659 was insured from loss by federal deposit insurance and $-0- was
uninsured and uncollateralized. The District Court complied with all provisions of state law which require
that bank balances not insured from toss through federal deposit insurance be secured from loss at all time
through the pledge of bank securities,

3. Due From Other Governmental Units

Due from other governmental units represent amounts collected in 2008 and received in 2009.

St. Bernard Parish Clerk of Court $ 3,120
St. Bernard Parish Sheriff 19,836
Louisiana Supreme Court - Adult Drug Court 7,262
Louisiana Supreme Court - Juvenile Drug Court 6,662

Total $ 36,880

No allowance for uncollectible receivables is required at December 31, 2008.

4. Accounts Payable
Accounts payable at December 31, 2008, including payroll withholding taxes, accrued payroll taxes, amounts

due to the St. Bernard Parish Juvenile Drug Court, Inc. and the St. Bernard Parish Adult Drug Court, Inc.,
totaled $15,267.
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Judicial Clerk’s Fund of the Thirty-Fourth Judicial District Court
Chalmette, Louisiana
Notes to Financial Statements {Continued)
For The Year Ended December 31, 2008
5. Litigation

There is no litigation pending against the District Court at December 31, 2008.

6. Capital Assets

Capital assets and depreciation activity as of and for the year ended December 31, 2008 are as follows:

Balance Balance
12/31/07 Increases Decreases 12/31/08
Capital Assets:
Equipment $ 47212 $ - $ - 3 47212
Total Capital Assets 47,212 - - 47,212
Less Accumnulated Depreciation:
Equipment 21,561 6,762 - 28,323
Total Accumulated Depreciation 21,561 6,762 - 28,323

Totals $ 25,651 § (6,762) 3 - $ 18,889

11
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Judicial Clerk’s Fund of the Thirty-Fourth Judicial District Court

Chalmette, Louisiana

Schedule 1

General Fund — Statement of Revenues, Expenditures, and Changes in Fund Balances —
Budget (Non-GAAP Basis) and Actual
For the Year Ended December 31, 2008

Actual Variance with
Amounts - Final Budget
Original Final Budgetary Favorable /
Budget Budget Basis {Unfavorable)
Revenues: .
Court Cost $ - 3 183,800 % 167,091 3 (16,709)
State Drug Court Grants - 193,500 201,878 8.378
Intergovernmental Grants - - - -
Other - 4,200 4,555 355
Total Revenues b - b 381,500 % 373,524 % (7,976)
Expenditures:
General Office Expenditures $ - $ 775 % 639 3 136
Insurance - 8,500 9,702 (1,202)
Legal & Professional - 11,000 10,955 45
Supplies - - - -
Capital Outlay - - - -
Transfers to Drug Court Comporations - 163,500 201,878 8378
Salaries & Related Benefits - 82,000 82,258 (258)
Total Expenditures 3 - 3 295775 % 305,432 % (9,657
Excess (Deficiency) of Revenues
Over Expenditures $ - 8 85,725 8 68,092 § (17,633)
Fund Balance - Beginning of the Year g 211,002 $ 211,002 & 211,002 -
Fund Balance - End of the Year 3 211,002 § 296,727 § 279,094 § {17,633)

See accountant’s report.




Revenues:
Probation Supervision Fees
Other

Total Revenues

Expenditures:
General Office Expenditures
Utilities & Telephone
Legal & Professional
Restitution Payments
Capital Qutlay

Total Expenditures

Excess (Deficiency) of Revenues
Over Expenditures

Fund Balance - Beginning of the Year
Fund Balance - End of the Year

See accountant’s repott.

Chalmette, Louisiana

Judicial Clerk's Fund of the Thirty-Fourth Judicial District Court

Schedule 2

Juvenile Probation Fund — Statement of Revenues, Expenditures, and Changes in Fund Balances —
Budget {Non-GAAP Basis) and Actual
For the Year Ended December 31, 2008

Actual Variance with
Amounts - Final Budget
Original Final Budgetary Favorable /
Budget Budget Basis (Unfavorable)
$ 4,650 4,650 $ 4,510 % (140)
10 10 11 1
$ 4,660 4,660 $ 4521 § (139)
$ 900 900 § 3719 % 521
2,230 2,230 2,046 184
- - 530 (530)
400 400 310 50
$ 3,530 3,530 % 3,265 % 265
$ 1,130 1,130 % 1,256 § 126
$ 1,788 1,788 % 1,788 % -
$ 2,918 2918 § 3,044 § 126

14




Chalmette, Louisiana

Budget (Non-GAAP Basis) and Actual
For the Year Ended December 31, 2008

Judicial Clerk’s Fund of the Thirty-Fourth Judicial District Court

Schedule 3

FINS Fund — Statement of Revenues, Expenditures, and Changes in Fund Balances —

Actual Variance with
Amounts - Final Budget
Original Final Budgetary Favorable /
Budget Budget Basis (Unfavorable)
Revenues:
Intergovernmental Grant b 27,750 % 27,750 § 27,753 % 3
Other Revenues - - - -
Total Revenues $ 27,750 % 21,750 § 27,753 % 3
Expenditures:
General Office Expenditures $ 6,100 § 6,100 § 3,656 % 2,444
Salaries & Related Benefits 12,650 12,650 12,536 114
Capital Qutlay - - - -
Legal & Professional 13,650 13,650 15,255 (1,605)
Telephone 1,625 1,625 2,637 (1,012)
Total Expenditures $ 34,025 $ 34,025 % 34,084 % (59)
Excess (Deficiency) of Revenues
Over Expenditures $ (6,275) $ (6,275) % (6,331) $ (56)
Fund Balance - Beginning of the Year $ 40,625 § 40,625 § 40,625 § -
Fund Balance - End of the Year 3 34,350 % 34350 % 34294 § {56)

See accountant’s report.
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Durnin & James

CERTIFIED PUBLIC ACCOUNTANTS
A PROFESSIONAL CORPORATION

HAMMOND, LA

John N Durnin, CPA Member
Dennis E. James, CPA American [nstitute of CPAs
Lyle E Lamben, CPA Society of Lowisiana CPAs

June 4, 2009

Independent Accountant’s Report
On Applying Agreed-Upon Procedures

The Honorable Kirk Vaughn

and Honorable Judges
Thirty-Fourth Judicial District Court
Chalmette, Louisiana

We have performed the procedures included in the Louisiana Government Audit Guide and enumerated below,
which were agreed to by the management of the Thirty-Fourth Judicial District Court and the Legislative Auditor,
State of Louisiana solely to assist the users in evaluating management’s assertions about the District Court’s
compliance with certain laws and regulations during the year ended December 31, 2008, included in the
accompanying Louisiana Attestation Questionnaire. The Thirty-Fourth Judicial District Court’s management is
responsible for its financial records and compliance with applicable laws and regulations. This agreed-upon
procedures engagement was performed in accordance with standards established by the American Institute of
Certified Public Accountants and applicable standards of Governmental Auditing Standards. The sufficiency of
these procedures is solely the responsibility of the specified users of the report. Consequently, we make no
representations regarding the sufficiency of the procedures described below either for the purpose for which this
report has been requested of for any other purpose.

Public Bid Law

1. Select all expenditures made during the year for material and supplies exceeding $20,000, or public works
exceeding $100,000, and determine whether such purchases were made in accordance with LSA-RS 38:2211-
2251 (public bid law).

There were no expenditures made during the year for materials and supplies exceeding $20,000 and no

expenditures were made for public works exceeding $100,000. Therefore the District Court was in
compliance with the provisions of LSA-RS 38:2211-2251.

Code of Ethics for Public Officials and Public Employees

2. Obtain from management a list of the immediate family members of cach board member as defined by LSA-
RS 42:1101-1124 (the code of ethics), and a list of outside business interests of all board members and
employees, as well as their immediate families.

Management provided us with the required list, including the noted information.

3. Obtain from management a listing of all employees paid during the period under examination.

Management provided us with the required list of employees.
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The Honorable Kirk Vaughn

and Honorable Judges
Thirty-Fourth Judicial District Court
Chalmette, Louisiana

4. Determine whether any of those employees included in the listing obtained from management in agreed-upon
procedure (3} were also included on the listing obtained from management in agreed-upon procedure {2) as
immediate family membets.

We determined that the list of District Court employees paid during the year did not include any
immediate family members of board members.

Budgeting

5. (btain a copy of the legally adopted budget and all amendments.
Management provided us with a copy of the original budget for the FINS Fund and the Juvenile Probation
Fund. An original budget for the Clerk’s Salary (General) Fund was not located and was not able to be

provided to us.

The Clerk’s Salary (General} Fund was amended during the year and the amended budget was provided to
us.

6. Trace the budget adoption and amendments to the minute book.

We traced the adoption of the original budget to the minutes of the Judges® Meetings, which indicated the
adoption of annual budgets.

7. Compare the revenues and expenditures of the final budget to actual revenues and expenditures to determine
if actual revenues failed to meet budgeted revenues by 5% or more or it actual expenditures exceed budgeted

amounts by 5% or more.

We compared the revenues and expenditures for the tinal budget to actual revenues and expenditures, All
actual revenues and expenditures were within 5% of budgeted revenues and expenditures.

Accounting and Reporting

8. Randomly select six disbursements made during the period under examination and;
a. Trace payments to supporting documentation as to proper amount and payee.

We examined supporting documentation for each of the six selected disbursements and found that in
all transactions, payment was for the proper amount and made to the correct payee.

b. Determine if payments were properly coded to the correct fund and general ledger account.

All of the payments tested were properly coded to the correct fund and peneral ledger account.
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and Honorable Judges
Thirty-Fourth Judicial District Court
Chalmette, Louisiana

c. Determine whether payments received approval from proper authorities.
None of the six disbursements selected indicated the written approval of an authorized check signer
prior to the preparation of the check. All checks, however, are reviewed and signed by Judge Kirk
Vaughn, Senior Judge, prior to payment. We recommend that internal control procedures be

developed to require that the authorized check signer signify their approval of each expenditure by
initialing the face of each paid invoice.

Meetings

9. Examine evidence indicating that agendas for meetings recorded in the minute book were posted or advertised
as required by LSA-RS 42:1 through 42:12 (the open meetings law).

We determined that minutes of each meeting are being recorded as required.

Debt

10. Examine bank deposits for the period under examination and determine whether any such deposits appear to
be proceeds of bank loans, bonds, or like indebtedness.

We inspected copies of all bank depasit slips for the period under examination and noted no deposit
which appeared to be proceeds of bank loans, bonds, or like indebtedness.

Advances and Bonuses

11. Examine payroll records and minutes for the year to determine whether any payments have been made to
employees which may constitute bonuses, advances, or gifts.

We determined that payroll was correctly recorded and no bonuses, advances, or gifts were evident.

We were not engaged to, and did not, conduct an audit, the objective of which would be the expression of an
opinion on management's assertions. Accordingly, we do not express such an opinion. Had we performed
additional procedures, other matters might have come to our attention that would have been reported to you.

This report is intended solely for the use of management of the Thirty-Fourth Judicial District Court, the
Louisiana Legislative Auditor, and should not be used by those who have not agreed to the procedures and taken
responsibility for the sufficiency of the procedures for their purposes. Under Louisiana Revised Statute 24:513,
this report is distributed by the Louisiana Legislative Auditor as a public document.

Respectfully submitted,

Qw\m.}n ¥ Aore O, CPHN

Durmin & James, CPAs
{A Professional Corporation)
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LOUISIANA ATTESTATION QUESTIONNAIRE
(For Attestation Engagements of Governmant)

January 12, 2009 (Date Transmitted)

Dumin & James

Certified Public Accountants
Past Office Drawer 368
Hammend, LA 70404

In conneclion with your review of our financial statements as of December 31, 2008, and for the
year then ended, and as required by Loulsiana Revised Slalute 24:513 and the Louisiana
Governmental Audit Guide, we make the followlng representations to you. We accept full
responsibility for our compllance with the following laws and regulations and the internal contrals
over compliance with such laws and regulations. We have evaluated our compliance with the
followlng laws and regulations ptior to making these representations.

These representations are based on the information available to us as of January 12, 2008.

Public Bid Law

it Is true that we have complied with the public bid law, LSA-RS Title 38:2212, and, where

applicabls, the regulations of the Division of Administration, State Purchasing Office..
Yas [X] Na[ ]

Code of Ethics for Publlc Officials and Public Employees

It Is true that no employeas or officlals have accepted anything of value, whether in the form of a

service, loan, ar promise, from anyone that would constitute a violation of LSA-RS 42:1101-1124,
Yes [X] No[ ]

It is true that no member of the immediate family of any mamber of the governing authorlty, or the
chief executive of the governmental entity, has been employed by the governmental entity after
April 1, 1980, under circumstances thal would constitute a violation of LSA-RS 42:1118,

Yes[X] No[ ]
Budgeting

Wa have complied with the state budgeting requirements of the Local Government Budget Act

(LSA-RS 39:1301-14) or the budget requirements of LSA-RS 39:34.
Yes [X] No[ ]

Accounting end Reporting

All non-exempt governmental records are avaitabla as a public record and have been retained for

at least three years, as raquired by LSA-RS 44:1, 44:7, 44:31, and 44:36.
Yes[X] No[ ]

We have filed our annual financlal statements in accardance with LSA-RS 24:514, 33:463, and/or
302, as applicable.
Yes[X ]Nof ]




We have had our financial statements audited or compiled in accordance with LSA-RS 24:513,
Yes[X [No| ]

Mestings

We have complied with the provisions of the Open Meetings Law, provided in RS 42:1 through
2z Yes [X] Nof{ ]
Debt

it is true we have hot incurred any indebtedness, other than credit for 8C days or less to make
purchases in the ordinary course of administration, nor have we entered into any lease-purchase
egreements, without the approval of the State Bond Commission, as provided by Article VII,
Section 8 of the 1574 Louislana Caonstitution, Article VI, Section 33 of the 1874 Louisiana

Constitution, and LSA-RS 39:1410.80-1410.65.
Yes[X] No[ ]

Advances and Bonuses

It is true we have not advanced wages or salaries to employees or pald bonuses in violation of
Articte VII, Section 14 of tha 1974 Louislanz Constitution, LSA-RS 14:138, and AG oplinion 79-

729.
Yes[X] No[ ]

We have disclosed to you all known noncompliance of the foregoing laws and regulations, as well
as any confradictions to the foregoing represenlations. We have made available to you
documentation relating to the foregoing laws and regulations.

We have provided you with any communicallons from regulatory agencies or other sources
concerning any possible nencompliance with the foregoing laws and regulations, Including any
communications received betwezn the end of the period under examination and the issuance of

this report. We acknowledge our responsibliity to disclese to you any known noncompliance
which may occur subsequent to the [ssuance of your report.
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Findings and Recommendations
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Judicial Clerk’s Fund of the Thirty-Fourth Judicial District Court
Chalmette, Louisiana
Current Year Findings
For the Year Ended December 31, 2008

08-01 — Adoption of Original Budget

Finding: An original budget for the Clerk’s Salary Fund was not located by the District Court and was not
provided to us during our review / attestation procedures. An amended budget for the Clerk’s Salary Fund
was properly adopted during the year, however.

Recommendation: We recormmend that an original budget on each fund be adopted prior to the beginning of
each year.

08-02 — Approval of [nvoices

Einding: Of the sample of six disbursements selected for testing, none of the six disbursements contained an
approval signature / initial on the face of the invoice from the authorized check signer.

Recommendation: We recommend that internal control procedures over cash disbursements be improved to
require the approval signature / initials of the authorized check signer be placed on the invoice prior to
payment.
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Corrective Action Plan for Current Year Findings
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Judicial Clerk’s Fund of the Thirty-Fourth Judicial District Court

Chalmette, Louisiana

Corrective Action Plan for Current Year Findings

Ref#  Description of Finding

For the Year Ended December 31, 2008

Name of
Corrective Action Plan Contact Person

Anticipated
Completion Date

08-01 Adoption of Original
Budget

08-02 Approval of Invoices

Adopt original budget on Judge Kirk Vaughn December 31, 2009

all funds

Require written approval of Judge Kirk Vaughn
invoices prior to payment

December 31, 2009

Note: This schedule has been prepared by the management of the Judicial Clerk’s Fund of the Thirty-Fourth

Judicial District Court.
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Summary Schedule of Prior Findings
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