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W, Kathleen Beard, CPA, LLC
10191 Bueche Rd.
Bueche, LA 70729

Member: Email: Kbeardcpa@Yahoo.com
American Institute of CPA’s Telephone: {225) 627-4537
Louisiana Society of CPA’s FAX (225} 627-4584

INDEPENDENT ACCOUNTANT’S REVIEW REPORT

To the City Marshal ¢f Port Allen
Port Allen, Louisiana

I have reviewed the accompanying financial statements of the governmental activities. and each rnajor fund of
the City Marshal of Port Allen a component unit of the City of Port Allen, as of and for the year ended
December 31, 2013. which collectively comprise the City Marshal of Port Allen’s basic financial statements as
listed in the teble of contents. A review includes primarily applying analytical procedures to management's
financial data and making inquiries of the management of the City Marshal of Port Allen. A review is
substantially less in scope than ain audit, the objective of which is the expression of an opinion regarding he
financial statements as a whole. Accordingly, | do not express such an opinion.

The management of the City Marshal of Port Allen is responsible for the preparation and fair presentation of
the financial statements in accordance with accounting principles generally accepted in the United States of
America and for designing. implementing. and maintaining interna! control relevant to the preparation and fair
presentation of the financial statements.

My responsibiity is to conduct the review in accordance with Statements on Standards for Accounting anc
Review Services issued by the American Institute of Certified Public Accountants and applicable standards of
Government Auditing Standards issued by the Comptroller General of the United States of America. Those
standards require me to perfcrm procedures to obtain limited assurance that there are no materia
modifications that should be made to the financial statements. | believe that the results of my procedures
provide a reasonable basis for my report.

Based on my “eview. | am not aware of any material modifications that should be made to the accompanyinc
financial statements in order for -ham to be in conformity with accounting principles generally accepted in the:
United States of America.

In accordance with Louisiana Government Audit Guide and the provisions of State law. | have issued a report,
dated June 27, 2014 on the resu:ts of my agreed upon procedures.

Accounting principles generally accepted in the United States of America require that budgetary comparison
schedule on page 17 be presented to supplement the basic financial statements. Such information, although
not a required part of the basic financial statements is required by the Governmental Accounting Standards
Board who considers it to be an essential part of financial reporting and for placing the basic finanzial
statements in an appropriate operational, economic or historical context.  Such information has not been
audited or reviewed by me, and | do not express an opinion or provide any assurance it




Management has omitted the Management's Discussion and Analysis that accounting principles generally
accepted in the United States of America require to be presented to supplement the basic financial
statements. Such missing information, although not part of the basic financial statements is required by the
Governmental Accounting Standzrds Board, who considers it to be an essential part of the financial reporting
for placing the basic financial stetements in an appropriate operational, economic, or historical context. The
results of my review of the basic financial statements are not affected by this missing information.

W Rathleen Beard, (P4

June 27, 2014
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City Marshal of Port Allen
A Component Unit of the City of Port Allen
Statement of Net Position
December 31, 2013

ASSETS:

Cash

Certificates of deposit

LAMP

Receivables

Prepaid insurance

Capital assets, net of accumulated depreciation
Total assets

LIABILITIES:
Accounts payable
Total liabilities

NET POSITION:

Net investment in capital assets
Unrestricted

Total net position

Governmental Activities

$ 615,005
113,622

170,630

28,355

7,632

110,327

1,045,672

2,681

2,681

110,327
932,564

$ 1,042,891

The accompanying notes to the financial statements and independent accountant's review report.




City Marshal of Port Allen
A Component Unit of the City of Port Allen
Statement of Activities
For the Year Ended December 31, 2013

Net (Expense) Revenue

Program Revenues and Change in
Operating Capital Net Position
Charges for Grants and Grants and Governmental
Functions/Programs Expenses Services Contributions Contributions Activities
Governmental activities -
Public safety $ 390,144 $ 368,437 $ 25210 $ - $ 3,503
Total governmental activities 390,144 368,437 25,210 - 3,503

General revenues

Witness fees 19,803

Investment income 393

Total general revenues 20,701

Change in net position 24,205

Net position, January 1, 1,018,687
Net position, December 31, $ 1,042,891

The accompanying notss to the financial statements and independent accountant's review report.




City Marshal of Port Allen
A Component Unit of the City of Port Allen
Balance Sheet
Governmental Funds - General Fund
December 31, 2013

ASSETS
Cash 3 615,005
Certificates of deposit 113,622
LAMP 170,630
Intergovernmental receivables 28 358
Prepaid insurance 7,632
Total Assets $ 935 245

LIABILITIES AND FUND BALANCES
Accounts payable 3 2,681

Total Liabilities 2,681

Fund Balances -
Nonspendable

Prepaids 7,632
Unassigned 924,932
Total Fund Balances 932,564

Total Liabilities and Fund Balances 3 935,245

Reconciliation of the Governmen-al Funds Balance Sheet
to the Statemrent of Net Position

Fund Balances - total governmental funds $ 932,564

Amounts reported for governmental activities in the
Statement cof Net Position are different because:

Capital assets used in governriental activities are not financial
resources therefore are not reported in governmental funds

Governmentel capital assets 214,999
Less. accumulated depreciation (104,671)
110,327

Net Position of Governmental Ac:ivities 3 1,042,891

The accompanying notes to the f nancial statements and independent accountant's review resort.




City Marshal of Port Allen
A Component Unit of the City of Port Allen
Statement of Revenues, Expenditures and Changes in Fund Balance
Governmental Funds - General Fund
For the Year ended December 31, 2013

REVENUES:
Intergovernmental 368,437
Witness fees 19,803
On behalf payments 25,210
Interest income 898
Total revenues 414 349
EXPENDITURES:
Current
Public safety 357,344
Capital outlay 63,803
Total expenditures 426,147
Excess Revenues Over (Under) E=xpenditures (11,798)
FUND BALANCE:
Beginning of Year 944 362
End of Year 3 932,564

The accompanying notes to the fnancial statements and independent accountant's review report.




ity Marshal of Port Allen

A Component Unit of the City of Port Allen
Reconciliation of the Statement of Revenues, Expenditures and
Changes in Fund Balance of Governmental Funds to the Statement of Activities
For the Year ended December 31, 2013

Net Change in Fund Balances - total governmental funds $ (11,798)

Amounts reported for governmental activities in Statement of Activities

are different because:

Governmental funds report capitall outlays as expenditures. However, in
the Statement of Activities, th2 cost of those assets is depreciated
over their estimated useful lives:

Expenditures for capital asse's

63,803
Less current year depreciation (32,800)
36,003
Revenues reported in the Staterrent of Activities that do not provide
current financial resources are not repcrted as revenues in the
governmental funds
Change in Net Pasition of Governmental Activities $ 24,205

The accompanying notes to the ‘inancial statements and independent accountant's review report.




City Marshal of Port Allen
(s Component Unit of the City of Port Allen)
Notes to the Financial Statements
Year Ended December 31, 2013

NOTE 1 - INTRODUCTION

The City Marshal of Port Allen (the City Marshal) was established under the provisions of lL.ouisiana Revised Statutes
13:1879. Each city court shall have a marshal or constable, elected at the congressional election every six years. The
Marshal is charged with responsibility of conducting, policing and security functions for the City Court of Port Allen,
Louisiana. Operations of the Marshe1's office are funded by court costs charged by the Citv of Port Allen, Louisiana.. The
Marshal employs about fifteen full time and part-time persons.

NOTE 2 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

The accompanying basic financial statements of the Citv Marshal of Port Allen have been prepared in conformity with
governmental accounting principles generally accepted in the United States of America. The Governmental Accounting
Standards Board (GASB) is responsitle for establishing governmental accounting and financial reporting principles.  The
accompanying basic financial staterients have been prepared in conformity with GASB Statement 34, Basic Financial
Statements-and Management’s Discussion and Analysis-for State and Local Governments, issued in June 1999.

Reporting Entity

GASB Statement No. 14, The Reporting Entity, established criteria for determining the governmental reporting entity and
comportent units that should be incJuded within the reporting entitv. Under provisions of this Statement, the financial
statements must present the City Marshal is a component unit of the City of Port Allen, Louisiana because the City of Port
Allen provides office space, related utility costs, and the primary funding of salary costs for the Marshal’s office.

The accompanving financial statements present information only on the funds maintained by the City Marshal and do not
present information on the City of Pert Allen or any other governmental units that comprise the City of Port Allen.

Fund Accounting

The Citv Marshal uses funds to main:ain its financial records during the year. Fund accounting is designed to
demonstrate legal compliance and to aid management by segregating transactions related to certain City Marshal
functions and activities.

The governmental funds are accounted for on the “flow of current financial resources” measurement focus. This
measurement focus is based on the concept of accountability, which includes measuring inter-period equity whether
current vear revenues were sufficient to pay for the current year services.

Governmental Funds

Governmental funds account for all or most of the City Marshal’s general activities. These funds focus on the sources,
uses, and balances of current fir ancial resources. Expendable assets are assighed to the various governmental fund;
according to the purposes for which they may be used. Current liabilities are assigned to the fund from which thev
will be paid. The difference between a governmental fund’s assets and liabilities is reported as fund balance. In
general, fund balance represents the accumulated expendable resources which may be used to finance future period
programs or operations of the City Marshal. The following are the City Marshal’s governmental funds:

General Fund - The Genera Fund is the primary operating fund of the City Marshal. It is used to account for all
financial resources except those required to be accounted for in another fund. The General Fund is available for
any purpose provided it is expended or transferred in accordance with state and federal laws and according to
the City Marshal policy.




City Marshal of Port Allen
{A Component Unit of the City of Port Allen)
Notes to the Financial Statements
Year Ended December 31, 2013

Measurement focus, Basis of Accouniing

Government-wide Financial Statements

The Statement cf Net Position and :he Statement of Activities display information about the City Marshal as a whole.
These statements include al’ the finarwcial activities of the City Marshal.

The government-wide statement of activities presents a comparison between direct expenses and program revenues fo-
cach function or program of the City Marshal’s governmental activities. Direct expenses are those that are specifically
associated with a service, program or department and are therefore clearly identifiable to a particular function. Program
revenues include charges paid by the recipient of the goods or services offered by the program and grants and
contributions that are restricted to meeting the operational or capital requirements of a particular program. Revenues
which are not classified as program revenues are presented as general revenues of the Citv Marshal. The comparison of
direct expenses with program revenues identifies the extent to which each governmental function is self-financing, or
draws from the general revenues.

The government-wide financial statements reflect the economic resources measurement focus and accrual basis of
accounting. Revenues, expenses, gaias, losses, assets and liabilities resulting from exchange or exchange -like transactions
are recognized when the exchange occurs (regardless of when the cash is received or disbursed). Revenues, expenses,
gains, losses, assets and liabilities resulting from non-exchange transactions are recognized in accordance with the
requirements of GASB Statement No 33, Accounting and Financial Reporting for Non-exchange Transactions.

Fund Financial Statements (FFS)

The amounts reflected in the General Fund of Statements A and B are accounted for using a current financial resources
measurement focus. With this measurement focus, only current assets and current liabilities are generally included on the
balance sheet. The statement of revenues, expenditures and changes in fund balances reports on the sources (i.c. revenues
and other financing sources) and the uses (i.e. expenditures and other financing uses) of current financial resources. his
approach is then reconciled, through adjustment, to a government-wide view of the City Marshal.

The amounts reflected in the Genere¢l use the modified accrual basis of accounting. Under the modified accrual basis of
accounting, revenues are recorded when susceptible to accrual (i.e., when they become both measurable and available;.
“Measurable” means the amount of transaction can be determined and “available” means collectible within the current
period or soon enough thersafter to be used to pay liabilities of the current period. The City Marshal considers al! revenu.
as available if thev are collected within sixty (60) days after year end. Expenditures are recognized when the related
liability is incurred. Exceptions to this general rule include principal and interest on general obligation long-term debi,
which are recognized when due and pavable. The governmental funds use the following practices in recording revenues
and expenditures:

Revenues - Fines, grants and interest associated with the current fiscal period are all considered susceptible to accrual
and therefore have been recognized as revenues of the current fiscal period. All other revenue items are considered to
be measurable and available only when cash is received by the government.

Expenditures - Salaries and capital outlayvs associated with the current fiscal period are also corsidered to be
susceptible to accrual and so have been recognized as expenditures of the fiscal period.




City Marshal of Port Allen
(A Component Unit of the City of Port Allen)
Notes to the Financial Statements
Year Ended December 31, 2013

Budgets
Ihe City Marshal uses the following budget practices:

¢ Annually, in the fall of each year, the City Marshal’s management submits a proposed operating budgat for tha
general fund prepared on the GAAP basis to the City Marshal

o After the City Marshal ado»ts the budget, usually in December, the budget is sent to the City of Port Allen who
conducts a public hearing on the badget, which must be adopted by December 15. At vear end, public notices
affording the public the opportunity to participate in the budget process appear in the December issues of the
Westside Journal, the officie | journal of the parish.

¢ Appropriations (unexpended budget balances) lapse at year-end

e The GAAP basis is used in preparing and reporting the budgets, except for on behalf payments, which represent
equal amounts of both reveaue and expenditures and are unknown until after vear end.

¢ The Board of Control will meet time to time to make changes or amendments within the various budget
categories.

Use of Estimates

The preparation of financial statements in conformity with generally accepled accounting principles requires management
to make estima‘es and assumptions that affect the reported amounts of assets and liabilities and disclosure of contingent
assets and liabilities at the date of the financial statements and the reported amounts of revenues and expenses during the
reporting period. Actual results could differ from those estimates.

Assets, Liabilities, and Equity

Cash _and Cash _Equivalents - Cash and cash equivalents include cash on hand, demand deposits and short-ierm
investments wi:h original maturities of three months or less from the date of acquisition. State law and the Citv Marshal’s
investment policy allow the entits to invest in collateralized certificates of deposit, government backed securities,
commercial paper, the state spontored investment pool, and mutual funds consisting solely of government backed
securities.

Investments - Investiments for the City Marshal are reported at fair value. Investments are limited by Louisiana Revised
Statute (R.S.) 33:2955 and the City Marshal's investment policy. If the original maturities of investments exceed 90 davs,
they are classified as investment, however if the original maturities are 90 davs or less, thev are classified as cash
equivalents

Receivables - Receivables consist of ali revertues earned at vear-end and not vet received.

purchased rather than when consuried.

Prepaid Items - Certain payments to vendors reflect costs applicable to future accounting periods and are recorded as
prepaid items in both the government-wide and fund financial statements.

Capital Assets. Depreciation, and Amortization - Capital assets are capitalized at historical cost or estimated cost if
historical cost is not available. Donated assets are recorded as capital assets at their estimated fair market value at the date
of denation. The City Marshal maintains a threshold level of $500 or more for capitalizing capital assets.

10




City Marshal of Port Allen
(A Component Unit of the City of Port Allen)
Notes to the Financial Statements
Year Ended December 31, 2013

Capital assets are recorded in the Ste tement of Net Position and Statement of Activities. Since surplus assets are sold fo-
an immaterial amount when declered as no longer needed for public purposes, no salvage value is taken into
consideration for depreciation purposes. All capital assets, other than land are depreciated using the straight-fine methocd
over the following useful lives:

Building and bwilding improvements 40 Years
Furniture and [ixtures 5-7 Years
Vehicles 3 Years
Machinerv and equipment 5-10 Years

Fund Eguity Classifications -

Government-wide statemenits - Equi vy is classified as net position and displayed in three components: (1) net investment
in capital assets, (2) restricted net position, and (3) unrestricted net position.

Fund financial statements - Beginning with FY 2011, the City Marshal implemented GASB 54, Fund Balance Reperting and
Governmental Find Type Definitions. This statement provides more clearly defined fund balance categories to make the
nature and extent of the constraints placed cn a government’s fund balance more transparent. GASB 54 categorizes fund
balance as either nonspendable or spandable.

The following classifications describe the relative strength of the spending constraints placed on the purpose for which
resources can be used:

Nonspendable is defined as the sortion of fund balance that includes amounts that cannot be spent because they are

either (a) net in spendable forir or (b) legally or contractually required to be maintamed intact. Management has
classified prepaid expenditures as being non-spendable as this item is not expected to be converted to cash.

Spendable is defined as a hierarchy of fund balance classifications that is available to be spent based on the element to
which the City Marshal is bound to observe constraints imposed upon the use of resources:

o Restricted: This classificat on includes amounts for which constraints have been placed on the use of resources
by external parties such as creditors, grantors, contributors, or laws and regulations of other governments, or
imposed by law through constitutional provisions or enabling legislation. The City Marshal had no restricted
resources at vear end.

e Commutted: This classificetion includes portions of fund balance that can be used only for specific purposes
pursuant to constraints imposed by formal action (resolution) of the City Marshal. These amounts cannot be used
for any other purpose unless the Citv Marshal removes or changes the specified use by laking the same tyvpe of
action that was emploved when the funds were initially committed. This classification also includes contractuel
obligations to the extent that existing resources have been specifically committed for use in satisfyving thos»
contractual requirements. The City Marshal had no committed resources at year end.

e Assigned: This classification includes spendable amounts that are reported in governmental funds other than thz
General Fund that are neither restricted nor committed, and amounts in the General Fund that are intended to bz
used for a specific purpose in accordance with the provisions of GASB Statement 54. The intent of an assigned
fund balance should be expressed by the City Marshal, who has authority to assign amounts to be used for
specific purposes. The City Marshal has not assigned any amounts at vear-end.

e Unassigned: This classifica:icn if the residual fund balance for the General Fund. It also represents fund balancz

that has not been assigned to other funds and that has not been restricted, committed or assigned to specific
purposes within the General Fund.

11




City Marshal of Port Allen
(A Component Unit of the City of Port Allen)
Notes to the Financial Statements
Year Ended December 31, 2013

NOTE 3- CASH AND CASH EQUIVALENTS

At December 31, 2013, the City Marsl al has cash and cash equivalents (book balances) totaling $615,005:

Demand deposits $ 159,609

Business advantage account 155,396

S 615005

These deposits arc stated at cost, which approximates market. Under state law, these deposits (or resulting bank balan.es)
must be secured by Federal deposit insurance or the pledge of securities owned by the fiscal agent bank. The market value
of pledged securities plus the federal deposit insurance must at all times equal the amount on deposit with the fiscal agent.
I'hese securitics are held in the name of the pledging, fiscal agent bank in a holding or custodial bank that is mutually
acceplable to both parties.

At December 31, 2013, the City Marshal had $616,361 in deposits (collected bank balances). These deposits are secured
from risk by $405,396 of federal deposit insurance and $210,964 of pledged securities held by the custodial bank in the
name of the fiscal agent bank (CASB Category 3).

NOTE 4 - INVESTMENTS
Investments arc vategorized into these three categories of credit risk:
1. Insured or registered, or securities held by the City Marshal or its agent in the City Marshal’s name.
2. Uninsured and unregis ered, with securities held by the counter party’s trust department or agent in the City
Marshal's name.

3. Uninsured and unregis ered, with securities held by the counter party, or by its trust department or agent
but not in the City Marshal’s name

At December 31 2013 the City Marshal had investment balances as follows:

Carrying Amcunt B Total
i Category Fair Amortized Carrving
['vpe of Investraent B 1 2 3 Value _ Cost Cost  Amount
Certificate of Deposits  $ 113622 S - % -8 113622 S -5 113622 S 113622
Investments not subject
to categorization:
External Investment Pool - LAME o 170,630 - 170,630 170,630
Total Investments _$ 113622 S - % - % 284253 % - S 284,253 S 281252




City Marshal of Port Allen
(A Component Unit of the City of Port Allen)
Notes to the Financial Statements
Year Ended December 31, 2012

LANP is administered by LLAMP, a non-profit corporation organized under the laws of the State of Louisiana. Only local
government entities having contract2d to participate in LAMP have an investment interest in its pool of assets. The
primary objective of LAMI is to provide a safe environment for the placement of public funds in short-term high quality
investments. The LAMP portfolio ir cludes cnly securities and other obligations in which local governments in Louisiana
are authorized to invest in accordance with LA-R.S. 33:2955.

GASB Statement No. 40 Deposit and Investment Risk Disclosure, requires disclosure of credit risk, custodial credit risk,
concentration of credit risk, interest isk and foreign currency risk for all public entity investments.

LAMP is a 2a7-like investment pool. The following facts are relevant for 2a7 like investment pools:
e Creditrisks: LAMP is rateci AAAm by Standard & Poor’s
o  Custodial credit risk: LAMP participants’ investments in the pool are evidenced by shares of the pool.
Investments in pools should be disclosed, but not categorized because they are not evidenced by securities that

exist in physical or book-entry form. The public enhty's investment is the pool, not the securities that make u [
the pool; therefore, no disclasure is required.

e Concentration of credit risk: Pooled investments are excluded from the 5 percent disclosure requirement.

e Interest rate risk: 2a7-like investment pools are excluded from this disclosure requirement, per paragraph 15 of
the GASB 40 statement.

»  Foreign currency risk: Not applicable to 2a7-like pools.

The dollar weighted average portfolio maturity of LAND assets is restricted to not more than 90 days and consists ¢f no
securities with a maturity in excess of 397 davs. LAMF is designed to be highly liquid to give its participants immediate
access to their account balances. The investments in LAMP are stated at fair value based on quoted market rates. The fair
value is determined on a weekly bacis by LAMP and the value of the position in the external investment pool is the same
as the value of the pool shares.

LAMP, Inc. is subject to the regulatory oversight of the state treasurer and board of directors. LANP is not registered with
the SEC as an investment company.

[ncome earned during the year was § 35.




City Marshal of Port Allen
(A Component Unit of the City of Port Allen)
Notes to the Financial Statements
Year Ended December 31, 2013
NOTES5 - RECEIVABLES

The receivables of $28,355 at December 31, 2013, are as follows:

Class of Receivable *_(:zeneral Fund

Inte rgov ernmental:

West Baton Rouge Parish Council $ 12,294

City Court of Port Allen 16062
Total Intergovernmental 28,355
Total Receivables $ 28,355

NOTE 6 - CAPITAL ASSETS
A summary of changes in general fixad assets follows, current depreciation of $32,800 is reported in Public safety expense

in the Statement of Activities:

12/31/12 Increases Decreases 12/31/13

Governmental Activities -

Intangible assets S - % 3840 9 - S 3.840
\'ehicles 70,098 50,666 - 120,764
Fumniture & fixtures 7,766 1,285 - 9,051
Improvements 12,605 0 - 12,605
LEquipment 55,727 13,012 - 68,739

Total capital assets 146,196 68,803 - 214,999

Less: Accumulated depreciation fo:

Intangible assets - 768 - 768
Vehicles 15,615 25,473 - 41,087
Furniture & fixtures 6,218 1,117 - 7,335
Improvements 1,012 315 - 1,327
Equipment 49,027 5,127 - 54,154
Total accumulated depreciation 71,872 32,800 - '104,@ A
Capital assets, net $ 74,324 $ 36,003 - $ 110,327
14




City Marshal of Port Allen
(A Component Unit of the City of Port Allen)
Notes to the Financial Statements
Year Ended December 31, 2012

NOTE 7 - PENSION PLAN

Substantially all of emplovees of the City Matshal of Port Allen are members of the Municipal Emplovees Retirement
Svstem of Louisiana. This svstem is a cost-sharing, multiple-employer defined benefit pension plan administered by
separate boards of trustees. Pertinent information relative to each plan follows:

Plan Description The Svstem 1s composed of two distinct plans, Plan A and Plan B, with separate assets and benefit
provisions. All emplovees of the Cit Marshal are members of Plan A.

All permanent employees working a: least 35 hours per week who are not covered by another pension plan and are paid
wholly or in part from municipal fur ds, and all elected municipal officials, are eligible to participate in the System.

Under Plan A, employees who retire at or after age 60 with at least 10 years of creditable service at or after age 35 with at
least 25 years of creditable service a-e entitled to a retirement benefit, pavable monthly for life, equal to 2% of their finel
average monthly salary in excess of $100 for zach vear of creditable service. Furthermore, emplovees with at least 10 vears
of creditable service, but less than 20 vears, may take carly retirement benefits commencing at or after age 60, with the
basic benefit recuced 3% for each year retirement precedes age 62, unless he has at least 30 vears of creditable service In
any case, monthly retirement benefit; paid under Plan B cannot exceed 100% of final average salary.

Final average selary is the employee’s average salarv over the 36 consecutive or joined months that produce the highest
average. Emplovees who terminate with at least the amount of credilable service stated above, and do not withdraw their
emplovee contributions, may retire 2t the ages specified above and receive the benefit accrued to their date of terminatior.
The System also provides death and disability benefits. Benefits are established or amended by state statute.

Fundmg Pelicy Under Plan A, memoers arc required by state statute to contribute 9.25% of their annual covered salary.
The contributions are deducted from the member's s salarv and remitted by the participating municipality. According to
state statute, contributions for all emplovers are actuarially determined each vear. However. subject to certain restrictions,
the board of trustees may maintain ‘he employer contribution rate for the next fiscal vear at the same rate as the current
vear if the rate determined by the Public Retirement Systems’ Actuarial Committee for the next fiscal vear 1s less than the
rate for the current vear. The rate for 7/1/12 through 6/30/13 was 17% the rate for 7/1/13 through @/30/1 3 is 18.75%.

According to state statute, the Syste n also receives Vs of 1% of ad valorem taxes collected within the respective parishes
except for Orleans. Tax monies are apportioned between Plan A and Plan B in proportion to salaries of plan participants.
Tax monies received from kast Bater Rouge Parish are apportioned between the Municipal Emplovees’ Retirement Svstem
and the Emplovees’ Retirement syvstem of the City of Baton Rouge. The System also receives revenue sharing funds each
vear as appropriated by the Legislature. These additional sources of income are used as additional emplover
contributions.

I'he City Marshal’s contributions to the System under Plan A for the vears ending December 31, 2013, 2012 and 2011 were
$3,583, 3,061, and $2,495, respective y, equal to the required contributions for each vear.

The System issues an annual putlically available financial report that includes financial statements and required
supplementary information for the System. That report may be obtained by writing to the Municipal Emplovees
Retirement System of Louisiana, 7927 Office Park Boulevard, Baton Rouge, LA 70809, by calling (223) 925-4840, or from
their website at www.mersla.com.




City Marshal of Port Allen
(A Component Unit of the City of Port Allen)
Notes to the Financial Statements
Year Ended December 31, 2013

NOTE 8 - ON-BEHALF PAYMENTS

GASB Statement No. 24 Accounting cnd finan.owl for Certain Grants and Other Fiiancial Assistance, requires the City Marshal
to report in the financial statements on-behaif payments made by the Citv of Port Allen to the City Marshal's employ ees.
Salary pavments are made by the City direcily to the employees. The basis for recognizing the revenue and expenditur:>
pavments is the actual contribution nade by the City. For 2013, the City paid salaries and benefits for the City Marshal.
On-behalf payments recorded as revenues and expenditures in the financial statements for 2013 totaled $25,210.

NOTE 9 - RELATED PARTY TRANSACTIONS

The West Baton Rouge Council provides acccunting and administrative services to the City Narshal. The City Marshal
paid the Council $122,741 for the clerical salary and related benefits during 2013.

The City of Port Allen paid salary and benefits for the City Marshal totaling $25,210 for 2013. The City of Port Allen also
provides office facilities for the City NMarshal.

NOTE 10 - JUDGEMENTS, CLAIMS AND SIMILAR CONTINGENCIES
There was no litigation pending agai:ist the City Marshal as of December 31, 2013.

City Marshal’s management believes that any potential lawsuits would be covered by insurance or resolved without anwv
material impact apon the Citv Marshal's financial statements.

No claims were paid out or litigation costs incurred during the vear ended December 31, 2013.

NOTE 11 - RISK RETENTION

I'he City Marshal is exposed to various risks of loss related to torts; theft of, damage to, and destruction of asses; errors
and omissions; injuries to emplovees; employee medical insurance; and natural disasters. The City Marshal carries
commercial insurance for risks of loss or damage to property, general liabilitv, and medical insurance. There were no
significant reductions in insurance coverage in 2012 from coverage in the prior vears. Settled claims have not exceedec
this commercial coverage in the past “hree fiscal vears.

NOTE 12 - SUBSEQUENT EVENTS

In preparing these financial statemen s, the City Marshal has evaluated events and transactions for potential recognition or
disclosure through June 27, 2014, the late the financial statements were issued.
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City Marshal of Port Allen
A Component Unit of the City of Port Allen
Budgetary Comparison Schedule

General Fund

For the Year Ended December 31, 2013

Revenues
Intergovernmental
City Court Fines and Off Duty Reimbu-sement;
Witness fees
On behalf payments
Investment income
Total Revenue

Expenditures
Current operations -
Public Safety:
Deputy marshal fees paid
Other salaries
On behalf payments
Municipal employee retirement
Auto expense
Repairs & maintenance
Uniforms
Travel - Seminars & training
Seminars & conventions
Office expense
Insurance
Supplies
Dues & subscriptions
Legal & accounting
Miscellaneous
Total Current

Capital outlay
Total expenditures
Excess Revenues over (under) expenditures
Fund balance, January 1

Fund Balance, December 31

Notes to Budgetary Comparison Schedule:

2013 Budget

Variance with

2013 Budget Final Budget

Amounts Amounts Actual Amounts Favorable/
Original Final GAAP Basis {(Unfavorable)

370,000 370,000 368,437 (1.563)
22,000 22,000 18,803 (2.797)
- - 25,210 25210
1,000 1,000 898 (102)
393,000 393,000 414,349 21,349
130,000 130,000 129,085 915
125,000 125,000 122,741 2,259
- - 25,210 (25,210)
4,000 4,000 3,583 417
36,000 36,000 29,289 6,711
3,000 3,000 2.239 761
1,200 1,200 1.284 (84)
8,000 8,000 6.234 1,766
5,000 £,000 4 497 £03
3,000 3,000 1,813 1.187
13,000 13,000 11,937 1.C63
7,000 7,000 5,384 1,616
1,500 1,500 1,275 225
13,000 13,000 9.640 3,380
1,000 1,000 3.133 (2,133
350,700 350,700 357.344 (6.644
60,000 60,000 68.803 (8,803
410,700 410,700 426,147 (15,447
(17,700) (17.,700) (11.,798) 5,902
902,137 $ 902,137 % 944 362 (42,225
884,437 $ 884,437 $ 932,564 §$ (36,323)

1. The Budget is prepared using the Mocified Accrual Basis of Accounting (GAAP)

2. There were no amendments to the 2013 Budg=t

3. The Budget reflects an excess of expenditures over revenue for purchase of capital outlays

See independent account’s review report.
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W. Kathleen Beard, CPA, LLC

10191 Bueche Rd.
Bueche, LA 70729

Member: Email: Kbeardcpa@Yahoo.com
American institute of CPA’s Telephone: {225} 627-4537
Louisiana Society of CPA's FAX (225) 627-4584

Independent Accountant’'s Report
c¢n Applying Agreed-Upon Procedures

To Mike Zito
City Marshal of Port Allen
Port Allen. Louisiana

| have performed the procedures included in the Louisiana Government Audit Guide and enumerated below. which
were agreed to by the management of City Marshal of Port Allen and the Legislative Auditor, State of Louisiana, solely
to assist the users in evaluating managament's assertions about City Marshal of Port Allen’s cornpliance with certain
laws and regulations during the year ended December 31, 2013 included in the accompanying Louisiana Attestation
Questionnaire. Management of City Mzarshal of Port Allen is responsible for its financial records and compliance with
applicable laws and reguiations. This agreed-upon procedures engagement was performed in accordance with
attestation standards established by the American Institute of Certified Public Accountants and applicable standards of
Government Auditing Standards. The s Jfficiency of these procedures is solely the responsibility of the specified users
of this report. Consequently, | make n> representation regarding the sufficiency of the procedures described belcw
either for the purpose for which this repcrt has teen requested or for any other purpose.

Public Bid Law

Select all expenditures made during the year fcr material and supplies exceeding $30.000. or public works exceeding
$150.000, and determine whether such purchases were made in accordance with R.S. 38:2211-2296 (the public bid
law) or R.S. 39:1551-39:1775 (the state orocurement code), whichever is applicable.

There were no purchases exceeding the: limits.

Code of Ethics for Public Officials and Public Employees

Obtain from management a list of the im mediate family members of each board member as defined by R.S. 42:1101-
1124 (the code of ethics), and a list of oLtside business interests of all board members and employees, as well as their
immediate families.

Management provided us with the requi-ed list including the noted information.
Obtain from management a listing of all employe:es paid during the period under examination.
Management provided us with tke required list.

Determine whether any of those empoyees included in the listing obtained from management in agreed-upcn
Procedure 3 were also included on the isting oktained from management in agreed-upon Procedure 2 as immediate
family members.

None of the employees included on the ist of employees provided by management agreed-upon Procedure 3
appeared on the list provided by management in agreed-upon Procedure 2 .
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Budgeting
Obtain a copy of the legally adopted buclget and all amendments.

Management provided us with £ copy of the original budget. There were no amendments to the budget durirg
the year.

Trace the budget adoption and amendments to the minute book.
The City Marshal is an independently elected official, there is no minute book

Compare the revenues and expenditures of the final budget to actual revenues and expenditures to determine if actual
revenues failed to meet budgeted revenues by 5% or more, or if actual expenditures exceed budgeted amounts by 5%
or more.

I compared the revenues and expenditures of the final budget to actual revenues and expenditures. Actual
revenues were not exceeded by budgeted revenue. Including on behalf expenditures, which are not
budgeted. the expenditures for the year did not exceed budgeted amounts by more than 5%.

Accounting and Reporting
Randomly select six disbursements mace during the period under examination and:
Trace payments to supporting documeniation as to proper amount and payee;

I examined supporting documentation for each of the six selected disbursements and found that payment was
for the proper amount and made to the orrect payee.

Determine if payments were preperly coded to tne correct fund and general ledger account. and
All payments were coded to the correct general ledger account.
Determine whether payments received .approval from proper authorities.

Inspection of documentation supporting each of the six selected disbursements indicated approvals from
management.

Meetings

Examine evidence indicating that agendas for meetings recorded in the minute book were posted or advertised as
required by R.S. 42:11 through 42:28 (the open meetings law).

The City Marshal is an indepencently elected official who is the entity and therefore there are no minutes.

Debt

Examine bank deposi‘s for the period under examination and determine whether any such deposits appear to be
proceeds of bank loarns, bonds, or like indebtedness.

| inspected copies of alt bank deposit slips for the period under examination and noted no deposits which
appeared to be proceeds of ban<loans, bonds. or like indebtedness.

Advances and Bonuses

Examine payroll records and minutes for the year to determine whether any payments have been made to employees
that may constitute bonuses. advance, or gifts.

| inspected payroll records for th2 year and noted no instances which would indicate payments to employees
which would constitute bonuses, advances, or gifts.

Prior Comments and Recommendations

My prior year report dated May 28. 2013 did not include any comments or unresolved matters.
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| was not engaged to perfcrm, and did not perform, an audit, the objective of which would be the expression of an
opinion on management's assertions. Accordingly, | do not express such an opinion. Had | performed additional
procedures, other matters might have come tc my attention that would have been reported to you.

This report is intended solely for the use of management of City Marshal of Port Allen and the Legislative Auditor
State of Louisiana, and should not be Lsed by those who have not agreed to the procedures and taken responsibility
for the sufficiency of the procedures lor their purposes. Under Louisiana Revised Statute 24513, this report is
distributed by the Legislative Auditor as a public document.

W. Rattleen Beard. (P4

June 27, 2014
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City Marshal of Port Allen
A Component Unit of the City of Port Allen
Schedule of Prior Year Findings
For the Years Ended December 31, 2013

Fiscal Year
RE Finding [nitially Corrective Action Corrective Action
No. Occurred Description of Finding Taken (Yes, No, Partially) Taken
No Findings




LOUISIANA ATTESTATION QUESTIONNAIRE
{For Attest thn Engagements of Government)
")/d 7//

(Date Transmitted)

W. Kathleen Beard, CPA, LLC
10191 Bueche Road
Bueche, LA 70729

In connection with your review of cur financial statements as of December 31, 2013] and for the year then
ended, and as required by Louisiaya Revised Statute (R.S.) 24:513 and the Louisiana Governmental
Audit Guide, we make the followiniy representations to you. We accept full responsibility for our
compliance with the following laws and regulations and the internal controls over compliance with such
laws and regulations. We have evaluated our compliance with the following laws and regulations prior to
making these representations.

These representations are based on the information available to us as of £ - 9"' / S/ date
transmitted)

Public Bid Law

It is true that we have complied with the public bid law, R.S. Title 38:2211-2296, and, where applicable,
the regulations of the Division of Administration and the State Purchasing Office.
Yes g No [ ]

Code of Ethics for Public Officicls and Public Employees

It is true that no employees or officials have accepted anything of value, whether in the form of a service
loan, or promise, from anyone that would constitute a violation of R.S. 42:1101-1124.

YesM‘ No[ ]

It is true that no member of the immediate family of any member of the governing authority, or the chief
executive of the governmental entity, has been employed by the governmental entity after April 1, 1980,
under circumstances that would constitute a violation of R.S. 42:1119.

Yes [yd No|

Budgeting

We have complied with the state budgeting requirements of the Local Government Budget Act (R.S.
39:1301-15), R.S. 39:33, or the budget requirements of R.S. 39:1331-1342, as applicable.

Yes[)d- No [ ]

Accounting and Reporting

All non-exempt governmental records are available as a public record and have been retained for at least
three years, as required by R.S. 44:1, 447, 44:31, and 44.36.
YesM No[ ]

We have filed our annual financial statements in accordance with R.S. 24:514, and 33:463 where

applicable.
Yes DdNo

Yes JX]’NO []

We have had our financial stateme:nts reviewed in accordance with R.S. 24:513.

Meetings

We have complied with the provisions of the Open Meetings Law, provided in R.S. 42:11 thrcugh 42:28.
Yesj}(f No[ ]




Debt

It is true we have not incurred any indebtedness, other than credit for 90 days or less to make purchases
in the ordinary course of administration, nor have we entered into any lease-purchase agreements,
without the approval of the State Bond Commission, as provided by Article VII, Section 8 of the 1974
Louisiana Consitution, Article VI, $ection 33 of the 1974 Louisiana Constitution, and R.S. 39:1410.60-

1410.65.
Yes[f No[ ]
Advances and Bonuses

It is true we have not advanced we ges or salaries to employees or paid bonuses in violation of Article VII,
Section 14 of the 1974 Louisiana Constitution, R.S. 14:138, and AG opinion 79-729.
Yes No[ ]

We have disclosed to you all known noncompliance of the foregoing laws and regulations, as well as any
contradictions to the foregoing rep 'esentations. Ve have made available to you documentation relating
to the foregoing laws and regulations.

We have provided you with any communications from regulatory agencies or other sources concerning
any possible noncompiiance with tae foregoing laws and regulations, including any communications
received between the end of the period under examination and the issuance of this report. We
acknowledge our responsibility to disclose to you any known noncompliance that may occur subsequent
to the issuance of your report.

Secretary Date

Treasurer Date

oY J £ 'S o~
7/"/4,¢_W ﬂ*;a President 5“?’—/ S/ Date




