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ACCOUNTANT’S REPORT

To the Honorable William T. Klemnpeter
City Court of Port Allen, Louisiana

We have reviewed the accompanying financial statements of the governmental activities, each
major fund, and the apgregate remaining fund information of the City Court of Port Allen,
Louisiana, a component unit of the City of Port Allen, Louisiana as of and for the year ended
December 31, 2005, which collectively comprise the City Court’s basic financial statements as
listed in the table of contents, in accordance with Statements on Standards for Accounting and
Review Services issued by the American Institute of Certified Public Accountants and
applicable standards of Governmenial Auditing Standards issued by the Comptroller General
of the United States of America. All information included in these financial statements is the
representation of the City Court of Port Allen’s management.

A review consists principally of inguiries of the City Court of Port Allen’s personnel and
analytical procedures applied to financial data. It is substantially less in scope than an audit in
accordance with generally accepted auditing standards, the objective of which is the expression
of an opinion regarding the financial statements taken as a whole. Accordingly, we do not
express such an opinion.

Based on our review, we are not aware of any material modifications that should be made to
the accompanying financial statements in order for them to be in conformity with generally
accepted accounting principles.

In accordance with the Louisiana Governmental Audit Guide and the provisions of State law,
we have issued a report, dated June 21, 2006, on the results of our agreed-upon procedures.

Management has not presented the Management’s Discussion and Analysis that accounting
principles generally accepted in the United States has determined is required to supplement,
although not required to be part of, the basic financial statements.

The schedules on pages 22 and 23 are not a required part of the basic financial statements but
are supplementary information required by the Governmental Accounting Standards Board.
We have compiled the schedules from information that is the representation of management of
the City Court of Port Allen, Louisiana, without audit or review. Accordingly, we do not
express an opinion or any other form of assurance con the supplementary information.

PROVOST, SALTER, HARPER &7 ALFORD, L1C

Veowoete, Salker, Borpar & NYer, Lic

June 21, 2006

B9850 tnited Plaza Bivd ., Saita £00. Eaton Aouge, Loussiana 70089, Phone: (275 0241772 / Facsimile: (225) 21-507%
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Exhibit A
CITY COURT OF PORT ALLEN, LOUISIANA
Statement of Net Assets December 31, 2005
ASSETS
Cash $ 83,252
Investments 303,217
Due from other funds 10,609
Capital assets, net 40,883
Total Assets 437,961
LIABILITIES
Accrued Expenses 550
NET ASSETS
Invested in capital assets 40,883
Unrestricted 396,528
Total Net Assets $ 437,411

See dccemponying Notes and Aeeountant's Report 4
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CITY COURT OF PORT ALLEN, LOUISIANA
Fund Financial Statements December 31, 2005




Exhibit C
CITY COURT OF PORT ALLEN, LOUISIANA
Balance Sheet-Governmental Fund December 31, 2005
ASSETS
Current Assets
Cash $ 83,252
Investments 303,217
Due from other funds 10,609
Total Assets ) 397,078
LIABILITIES AND FUND BALANCE
Current Liabilities
Accrued expenses $ 550
Fund Balance
Unreserved, reported in general fund 396,528
Total Liabilities and Fund Balance s 397,078

See decompanying Notes and Avcountant's Report 7




Exhibit D
CITY COURT OF PORT ALLEN, LOUISIANA

Reconciliation of the Governmental Fund Balance Sheet December 31, 2005
to the Statement of Net Assets

Total fund balance for the governmental fund at December 31, 2005 % 396,528

Total net assets reported for governmental activities in the statement
of net assets 18 different because:

Capital assets used in governmental activities are not financial
resources and, therefore, are not reported mn the fund. Those

assets consist of :

Fumniture, equipment and leasehold improvements, net of $53,652 accumulated

depreciation 40,883
Total net assets of governmental activities at December 31, 2005 s 437411
See dccompanying Neles and Accowniant's Report 8




Exhibit E
CITY COURT OF PORT ALLEN, LOUISIANA

Statement of Revenues, Expeniditures, and For the Year Ended December 31, 2005
Change in Fund Balance, Governmental Fund

REVENUES

Couet fees 3 213,372
Intergovermmental 109,100
Investment income 8,887
Total revenues 331,359

EXPENDITURES
General and administration 19,816
Travel 10,164
Dues and subscriptions 485
Office expense and maintenance 14,291
Intergovemmental 43,466
Personnel expenses 168,645
Capital outlay 1,814
Total expenditures 258,681
Net change in fund balance 72,678
Fund balance, beginning 323,850
Fund balance, ending $ 396,528

See Secumpanving Neles and Accountant’s Report. 9
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Exhibit F

CITY COURT OF PORT ALLEN, LOUISIANA

Reconciliation of the Statenent of Revenue, For the Year Ended December 31, 2005

Expenditures, and Change in Fund Balance of Governinental Fund

to the Statement of Activities

Total net change w fund balance at December 31, 2005 per
statement of revenues, expenditures and change m fund balance 5 12,678

The change in net assets reported for the governmental acuivities in the
statement of activities is different because:

Add: Capital outlay costs which are considered as expenditures on

statement of revenues, expenditures and change in fund balance 1,814
Less: Depreciation expense for the year ended December 31, 2005 (8,981)
Total net change in net assets of governmental activities at December 31, 2005 ] 65,511

See Accomponyiig Wores and Accountant’s Report 10




Exhibit G
CITY COURT OF PORT ALLEN, LOUISIANA
Fiduciary Fund - Statement of Assets and Liabilities December 31, 2005
Fines, Fees and Total Agency
ASSETS Court Cost Civil Fund
Current Assets
Cash 3 50,348 3 19,489 3 49,837
LIABILITIES
Current Liabilities
Deposits $ 15,760 $ 15,086 g 30,846
Due to other funds 9,341 1,268 10,609
Due to other governments 25,247 3,135 28,382

$ 50,348 $ 19,489 1) 69,837

See Accomponving Notes and Accauntant’s Report 11




CITY COURT OF PORT ALLEN, LOUISIANA

Notes to Financial Statements December 31, 2005

INTRODUCTION

The City Court of Port Allen, Louisiana {the “City Court™) was established by the State of
Louisiana. It has jurisdiction over all of Ward III in West Baton Rouge Parish. The City Court is
governed by one Judge. The City Court maintains a courtroom and offices in Port Allen, Louisiana.
Revenues for the City Court include court costs assessed on civil and criminal cases handled by the
Court and other revenues. Major expenditures of the City Court include personnel services and
other expenditures.

1. Summary of Significant Accounting Policies

Basis of Presentation. The accompanying basic financial statements of the City Court of Port
Allen, Louisiana have been prepared in conformity with governmental accounting principles
generally accepted in the United States of America. The Govermmental Accounting Standards
Board (GASB) is the accepted standard-setting body for establishing governmental accounting
and financial reporting principles. The accompanying basic financial statements have been
prepared in conformity with GASB Statement 34, Busic Financial Statements - and
Management's Discussion and Analysis — for State and Local Governments, issued in June 1999,

Reporting Entity. As the governing authority of the City, for reporting purposes, the City of
Port Allen is the financial reporting entity for the City Court of Port Allen. The financial
reporiing entity consists of (a) the primary government (City), (b) organizations for which the
primary government is financially accountable, and {c) other organizations for which the nature
and significance of their relationship with the primary government are such that exclusion would
cause the reporting entity’s financial statements to be misleading or incomplete.

Governmental Accounting Standards Board (GASB) Statement No. 14 established criteria
determining which component units should be considered part of the City of Port Allen for
financial reporting purposes. The basic criterion for including a potential component unit within
the reporting entity is financial responsibility. The GASB has set forth criteria to be considered
i determining financiai accountability. This cnteria includes:

12




CITY COURT OF PORT ALLEN, LOUISIANA
Notes to Financial Statements, Continued December 31, 2005

1. Appointing a voting majority of an organization's governing body, and;

a. The ability of the City to impose its will on that organization; and/or
b. The potential for the organization to provide specific financial benefits to or impose
specific financial burdens on the City.

2. Organizations for which the City does not appoint a voting majority but are fiscally dependent
on the City.

3. Organizations for which the reporting entity financial statements would be misleading if data
of the organization is not included because of the nature or significance of the relationship.

Because the City provides financial support to the City Courl, the City Court was determined to
be a component unit of the City of Port Allen, the financial reporting entity. The accompanying
financial statements present information only on the funds maintained by the Court and do not
present information on the City, the general government services provided by that governmental
unit, or the other governmental units that comprise the financial reporting entity.

Fund Accounting. The Court uses funds to report on its financial position and results of its
operations. Fund accounting is designed to demonstrate legal compliance and to aid financial
management by segregating transactions related to cerfain govemment functions or activities. A
fund is a separate accounting entity with a self-balancing set of accounts.

Govemmental funds account for all or most of the City Court’s general achivities. These funds
focus on the sources, uses, and balances of current financial resources. Expendable assets are
assigned to the governmental fund according to the purposes for which they may be used.
Current Liabilities are assigned to the fund from which they will be paid. The difference between
a governmental fund’s assets and liabilities is reported as fund balance. In general, fund balance
represents the accumulated expendable resources, which may be used to finance future penod
programs or operations of the City Court. The following is the City Court’s governmental fund:

General Fund, The general fund is the primary operating fund of the Court. It 1s used to
account for all financial resources. The general fund is available for any purpose provided it
is expended or transferred in accordance with state and federal laws and according to court
policy.

13




CITY COURT OF PORT ALLEN, LOUISIANA

Notes to Financial Statements, Continued December 31, 2005

Fiduciary Fund. Fiduciary fund reporting focuses on net assets and changes in net assets.
The only funds accounted for in this category by the court are agency funds. The agency
funds account for assets held by the court as an agent for litigants pending court action.
Theses funds are custodial in nature (assets equal liabilities) and do not involve measurement
of results of operations. Consequently, the agency funds have no measurement focus, but use
the modified accrual basis of accounting.

MEASUREMENT FOCUS/BASIS OF ACCOUNTING
Government-Wide Financial Statements (GWFS)

The Statement of Net Assets (page 4) and Statement of Activities (page 5) display information
about the City Court’s office as a whole. These statements include all the financial activities
of the City Court’s office. Infonmation contained in these statements reflects the economic
resources measurement focus and the accrual basis of accounting,

Program Revenues. Program revenues inchuded in the Statement of Activities {(page 5) are
derived directly from users as a fee for services; program revenues reduce the cost of the
function to be financed from the City Court’s office general revenues.

Fund Financial Statements (FFS)

The amounts reflected in the Governmental Fund Statements (pages 7 and 8) are accounted
for using a current financial resources measurement focus. With this measurement focus, only
current assets and current liabilities are generally included on the balance sheet. The
statement of revenues, expenditures, and changes tn fund balances reports on the sources (i.e.,
revenues and other financing sources) and uses (i.e., expenditures and other financing uses) of
current financial resources. This approach is then reconciled, through adjustment, to a
government-wide view of the City Court’s office operations.

The amounts reflected in the Governmental Fund Statements (pages 7 and 8) vse the modified
accrual basis of accounting. Under the modified accrual basis of accounting, revenues are
recognized when susceptible to accrual (i.e., when they become both measurable and
available). Measurable means the amount of the transaction can be determined and available
means collectible within the current period or soon enough thereafter to pay liabilities of the
current period. Expenditures are recorded when the related fund liability is incurred. The
governmental funds vuse the following practices in recording revenues and expenditures:

14




CITY COURT OF PORT ALLEN, LOUISIANA

Notes to Financial Statements, Continued December 31, 2005

Revenures. Revenues are generally recognized under the modified accrual basis of accounting
when the related asset becomes both measurable and available.

Expenditures. Expenditures are generally recogmzed under the modified accrual basis of
accounting when the related fund liability is incurred.

Cash. Cash includes amounts in demand deposits. Under state law, the Court may deposit funds
in demand deposits, interest-bearing demand deposits, or time deposits with state banks organized
under Louisiana law or any other state of the United States, or under the taws of the United
States.

Investments. Investments are stated at market value.

Capital Assets. Capital assets are capitalized at historical cost or estimated cost. The Court
maintains a threshold level of $500 or more for capitalizing capital assets.

Capital assets are recorded in the Statement of Net Assets and Statement of Activities, Since
surplus assets are sold for an immaterial amount when declared as no longer needed for public
purposes, no salvage value is taken imto consideration for depreciation purposes. All capital
assets, other than land, are depreciated using the straight-line method over the following useful

lives.
Estimated
Description Lives
Leasehold improvements 39
Fumiture and fixtures 10
Equipment 5

Budgets. The proposed budget for the 2005 fiscal year was made available for public inspection
at the City Court’s office on December 31, 2004. The budget is legally adopted and amended, as
necessary, by the City Court Judge. Budget amounts included in the accompanying financial
statermnents include the original adopted budget and all subsequent amendments, if applicable.

The budget for the General Fund is prepared on a basis that is consistent with generally accepted
accounting principles (GAAP). However, the Court does not budget on-behalf payments (see
Note B); therefore, adjustments were made on page 23 to remove on-behalf payments from the
actual amounts for comparison purposes to the budgeted amounts.




CITY COURT OF PORT ALLEN, LOUISIANA
Notes to Financial Statements, Continued December 31, 2005

Risk Management, The City Court is exposed to various risks of loss related to torts, theft of,
damage to and destruction of assets, errors and omissions, injuries to employees and natural
disasters. The City Court is covered by insurance provided by the City of Port Allen at levels
which management believes is adequate to protect the City Court. Settled claims resulting from
these risks have not exceeded the commercial insurance coverage in any of the past three fiscal
years.

Use of Estimates. The preparation of financial statements in conformity with accounting
principles generally accepted in the United States requires management to make estimates and
assumptions that affect the reported amounts of assets and liabilities and disclosure of contingent
assets and liabilities at the date of the financial statements and the reported amounts of revenues
and expenses during the reporting period. Actual results could differ from those estimates.

2. Cash

At December 31, 2005, the City Court of Port Allen has cash in demand deposit accounts with a
book balance of $153,039 of which $69,837 is attributable to fiduciary funds, which is not
presenied in the statement of net assets.

Under state law, these deposits {or resulting bank balances) must be secured by federal deposit
insurance or the pledge of secunties owned by the fiscal agent bank. The market value of the
pledged securities plus the federal deposit insurance must at all times equal the amount on deposit
with the fiscal agent. These securities are held in the name of the pledging fiscal agent bank in a
holding or custodial bank that is mutually acceptable to both parties.

At December 31, 2005, the Court has $147,313 in deposits (collected bank balances). These
deposits are secured from risk by $100,000 of federal deposit insurance and $47,313 of pledged
securities held by the custodial bank in the name of the fiscal agent bank.

Even though the pledged securities are considered uncollateralized, R.S. 39:1229 imposes a
statatory requirement on the custodial bank to advertise and sell the pledged secunties within 10
days of being notified by the Court that the fiscal agent has failed to pay deposited funds upon
demand.

16




CITY COURT OF PORT ALLEN, LOUISIANA

Notes to Financial Statements, Continued December 31, 2005

3. Investments

Investments held at the City Court consist of $303,217 in the Louisiana Asset Management Pool
(LAMP), a local government investment pool. In accordance with GASB Codification Section
150.126, the investment in LAMP at the City Court is not categorized in the three risk categories
provided by GASB Codification Section 150.125 because the investment is in the pool of funds
and therefore not evidenced by securities that exist in physical or book entry form.

LAMP is administered by LAMP, Inc., a non-profit corporation organized under the laws of the
State of Louisiana, Only local government entities have contracted to participate in LAMP have
an investment interest in its pool of assets. The primary objective of LAMP 15 to provide a safe
environment for the placement of public funds in short-term, high quality investments. The
LAMP portfolio includes only securities and other obligations in which local governments in
Louisiana are authorized to invest in accordance with LSA — R.S. 33:2955. Accordingly, LAMP
investments ar¢ resfricted to securities issued, guaranteed, or backed by the U.S. Treasury, the
U.S. Government, or one of its agencies, enterprises, or instrumentalities, as well as repurchased
agreements coliateralized by those securities.

Effective August 1. 2001, LAMP’s investment guidelines were amended to permit the investment
in government-only money market funds. In its 2001 Regular Session, the Louisiana Legislature
(Senate Bill No. 512, Act 701) enacted LSA-R.S. 33:2955(A)(1)(h) which allows all
municipalities, panshes, school boards, and any other political subdivisions of the State to invest
in “Investment grade (A-1/P-1) commercial paper of domestic United States corporations.”
Effective October 1, 2001, LAMP’s Investment Guidelines were amended to aliow the limited
investment in A-1 or A-1+ commercial paper.

The dollar weighted average portfolio maturity of LAMP assets is restricted to not more than 90
days, and consists of no securities with a maturity in excess of 397 days. LAMP is designed to be
highly liquid to give its participants immediate access to their account balances. The investments
in LAMP are stated are fair value based on quoted market rates. The fair value is determined on a
weekly basis by LAMP and the value of the position in the extemal investment pool is the same
as the value of the pool shares.

LAMP, Inc. is subject to the regulatory oversight of the state treasurer and the board of directors.
LAMP i1s not registered with the SEC as an investment company.

17



CITY COURT OF PORT ALLEN, LOUISIANA

Notes to Financial Statements, Continued December 31, 2005

4. Changes in Capital Assets

Capital assets and depreciation activity as of and for the year ended December 31, 2005 are as

follows:
Balance Balance

January 1, December 31,

Governmental Activities 2005 Additions Deletions 2005
Equipment § 61,233 % - 3 - 8 61,233
Furniture and fixtures 17,467 1,814 - 19,281
Leasehold improvements 14,021 - - 14,021
Total 92,721 1,814 - 94,535

Less accumulated depreciation:

Equipment 41,336 6,784 - 48,120
Fumiture and fixtures 1,777 1,837 - 3,614
Leasehold improvements 1,558 360 - 1,918
Total 44,671 8,981 - 53,652
Capital assets, net $ 48,050 § (7,167) 3§ -~ 8 40,883

5. Retirement Commitments

Louisiana State Employees’ Retirement System (LASERS)

Plan_Description_and Provisions. The City Court’s Judge participates in the LASERS, a
statewide cost sharing multiple employer defined benefit pension plan administered by a separate
Board of Trustees. LASERS provides retirement, disability, and survivor benefits to plan
members and beneficiaries. Benefits are established and amended by state statute. LASERS
issues a publicly available financial report that includes financial statements and reguired
supplementary information.  The report may be obtained by writing to Louisiana State
Employees’ Retirement System, Post Office Box 44213, Baton Rouge, Louisiana, 70804-4213, or
by calling (225) 922-0600. Benefits granted by LASERS are guaranteed by the State of
Louisiana by provisions of the Louisiana Constitution of 1974,

18




CITY COURT OF PORT ALLEN, LOUISIANA

Notes to Financial Statements, Continued

December 31, 2005

Description of Funding Policy. The City Court Judge is required by State statute to contribute
11.5% of his annual covered salary and the Court is required to contribute at an actuarially
determined rate. The current employer rate is 17.8% of annual covered payroll. The contribution
requirements of plan members and the employer are established by, and may be amended by, state
law. As required by state law, the employer contributions are determined by actuarial valuation
and are subject to change each year based on the results of the valuation for the prior fiscal year.
The Court’s contributions to LASERS for the years ended December 31, 2005, 2004 and 2003,
were 33,598, 34,746 and 33,836, respectively, and were equal to the required contributions for
each year.

6. Changes In Agency Fund Balances

A summary of changes in agency fund unsettled deposits follows:

Unsettled Unsettled
Deposits at Deposits =t
Beginning End
of Year Addition Reductions of Year
Civil Funds $ 14153 $ 44,036 $ 38,700 b} 19,489
Fines, Fees, & Court Cost 36,361 515,023 501,036 50,348
$ 50,514 5§ 559,059 $ 539,736 5 69,837

Related Party Transactions

The City of Port Allen, Louisiana incurs expenditures on behaif of the Court. During the year
ended December 31, 2005, the City paid the expenditures for other services and supplies in the
amount of $13,585 on behalf of the Court, which are not included in the accompanying financial
statements.

The Court distributes a portion of all fines collected to the City. Dunng the year ended December
31, 2005, the portion of fines collected by the Court, which were available for distribution to the
City, totaled $25,163.The Court has agreed to reimburse the City for a portion of two of the
Court’s emiployees. Under this agreement, the Court incurred cost of $43,626.

19



CITY COURT OF PORT ALLEN, LOUISIANA

Notes to Financial Statements, Continued December 31, 2005

8.

On-Behalf Payments for Fringe Benefits and Salaries

In accordance with GASB Statement 24, on-behalf payments made by the City of Port Allen, the
West Baton Rouge Parish Council, and the State of Louisiana are recognized as revenues and
expenditures in these financial statements. The following on-behalf payments are shown as
intergovernmental revenue in these financial statements. An equal amount has been included as
expenditures in the personal services category.

City of Port Allen § 61,164
State of Lowsiana 33,514
West Baton Rouge Parish 4,612

$ 99290

20



CITY COURT OF PORT ALLEN, LOUISIANA

Required Supplemental Information December 31, 2005
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Exhibit H
CITY COURT OF PORT ALLEN, LOUISIANA
Schedule of Changes in Unsertled Balances - For the Year Ended December 31, 2005
Fiduciary Funds - Agency Funds

Fines, Fees and
Court Cost Civil Total
Unsettied depaosits at beginning of year $ 36,361 ] 14,153 b} 30,514
Additions
Deposits:
Civil suits - 44,036 44,036
Fines and court costs 515,023 - 515,023
Total additions 515,023 44,036 559,059
Reductions
Deposits settled to:
Intergovernmental 287,664 10,960 298.624
Personnel services - 25,187 25,187
General and administration - 2,005 2,005
Paostage - 548 548
Transfer to general fund 213,372 - 213,372
Total reductions 501,036 38,700 539,736
Unsettled deposits at end of year 5 50,348 3 19,489 b 69,837

See Avccompanving Notey and Accopntmts Report 22
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ACCOUNTANT’S REPORT ON AFPLYING AGREED-UPON PROCEDURES

To the Honorable William T. Kleinpeter
City Court of Port Allen

We have performed the procedures included in the Louisiana Government Audit Guide and
enumerated below, which were agreed to by the management of City Court of Port Allen,
Louisiana and the Legislative Auditor, State of Louisiana, solely to assist the users in
evaluating management’s assertions about City Court of Port Allen’s compliance with
certain laws and regulations during the year ended December 31, 2005, included in the
accompanying Lowsiana Attestation Questionnaire. This agreed-upon procedures
engagement was performed in accordance with standards estabiished by the American
Institute of Certified Public Accountants and applicable standards of Governmental
Auditing Standards. The sufficiency of these procedures is solely the responsibility of the
specified users of the report. Consequently, we make no representation regarding the
sufficiency of the procedures described below either for the purpose for which this report
has been requested or for any other purpose.

Public Bid Law

1. Select all expenditures made during the year for material and supplies exceeding
$20,000 or public works exceeding $100,000, and determine whether such purchases
were made in accordance with LSA-R.S. 38:2211-2251 (the public bid law).

No expenditures exceeding 320,000 were made during the year for materials, supplies
or public works.

Code of Etfiics for Public Officials and Public Employees

2, Obtain from management a list of the immediate family members of each board
member as defined by LSA-RS 42:1101-1124 (the code of ethics), and a list of outside
business interests of all board members and employees, as well as their immediate
families. ‘

Management provided us with the required list including the noted information.

Obtain from management a listing of all employees paid during the period under
examination.

Ll

Management provided us with the requiired list.
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4. Determine whether any of those employees included in the listing obtained from
management in agreed-upon procedure (3) were also included on the listing obtained
from management in agreed-upon procedure (2) as immediate family members.

None of the employees included on the list of employees provided by management
appeared on the list provided by management in agreed-upon procedure.

Budgeting

5.

Obtain a copy of the legally adopted budget and all amendments.
Management provided us with a copy of the original budget and all amendments.
Trace the budget adoption and amendment to a court order adoption.

We traced the adoption of the original budget to a signed order dated December 20,
2004.

Compare the revenues and expenditures of the final budget to actual revenues and
expenditures to determine if actual revenues failed to meet budgeted revenues by 5%
or more or if actual expenditures exceed budgeted amounts by 5% or more.

We compared the revenues and expenditures of the final budget to actual revenues and
expenditures. Although actual revenues and expenditures failed to meet budgeted
amounts within a 5% variance, these finds are exempt from the amendment
requirements because anticipated expenditures were less than $500,000.

Accounting and Reporting

8.

Randomly select 6 disbursements made during the period under examination and:
a. trace payments (o supporting documentation as to proper amount and payee;

We examined supporting documentation for each of the six selected disbursements
and found that payment was for the proper amount and made to the correct payee.

b. determine if payments were properly coded to the comrect fund and general ledger

account;

Payments were properly coded to the correct fund and general ledger account for
the six selected disbursements.

¢. determine whether payments received approval from proper authorities.

Inspection of documentation supporting each of the six selected disbursements
indicated approvals from the accountant and Judge Kleinpeter-
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Meetings,

9. Examine evidence indicating that agendas for meetings recorded in the minute book
were posted or advertised as required by LSA-RS 42:1 through 42:1 (the open
meetings law).

As there are no board of directors, there are no public meeting required.
Debt

10. Examine bank deposits for the period under examination and determine whether any
such deposits appear to be proceeds of bank loans, bonds, or like indebtedness.

We inspected copies of all bank deposit slips for the period under examination and
noted no deposits, which appeared to be proceeds of bank loans, bonds, or like

indebtedness.

Advances and Bonuses

11. Examine payroll records and minutes for the vear to determine whether any payments
have been made to employees, which may constitute bonuses, advances, or gifts.

We inspected payroll records for the year and noted no instances, which would
indicate payments to employees, which would constitute bonuses, udvances, or gifts.

Qur schedule of findings summarizes our prior comments and unresolved matters.

We were not engaged to, and did not perform an examination, the objective of which
would be the expression of an opinion on management’s assertions. Accordingly, we do
not express such an opinion. Had we performed additional procedures, other matters
might have come to our attention that would have been reported to you.

This report is intended solely for the use of management of the City Court of Port Allen,
Louisiana, and the Legislative Auditor, State of Louisiana, and should not be used by those
who have not agreed fo the procedures and taken responsibility for the sufficiency of the
procedures for their purposes. Under Louisiana Revised Statute 24:513, this report is
distributed by the Legislative Auditor as a public documnent.

PROVOST, SALTER, HARPER &7; ALFORD, LLC

?cooﬁ‘.;\ i 5&-\\¢u, \éq».r'\).g’ g ,\-\T—o ~ ' LLc

June 21, 2006
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CITY COURT OF PORT ALLEN, LOUISIANA
Schedule of Findings December 31, 2005

Material Weakness

Inadequate Segregation of Duties

Condition. The Court is not large enough to permit an adequate segregation of employee duties for
effective internal control over the purchasing (invoice approval, processing and general ledger) and
reporting (journal entry preparation, approval and recordation) cycles.

Criteria. The processing of purchases and journal entries under the control of one person represents
a failure to segregate the incompatible accounting activities.

Effect. The effect is such that errors, either intentional or unintentional, in the processing of
purchases and journal entries could occur and not be detected in a timely manner and in the ordinary
course of operations.

Cause. The size of the Court and the limited number of employees did not permit an adequate
segregation of incompatible duties.

Recommendation. Due to the size of the City Court’s operations it does not have sufficient staff to
establish adequate segregation of duties. Management should consider if the cost associated with
reducing this deficiency in the design or operation of the internal control structure is considered to
be justified.

Auditee Response. Management has noted this condition and has determined that the cost necessary
to establish adequate segregation of duties is not justifiable at the current time. The Judge will
exercise appropriate supervision to the extent that is reasonable to mitigate this weakness i1 internal
controls.

Comments on Resolution of Prior Findings

The internal control matter above was reported in the prior years. There were no other prior year
findings for which the Court has not implemented the corrective action recommended.
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LOUISIANA ATTESTATION QUESTIONNAIRE
(For Attestation Engagements of Government)

(Date Transmitted)

{Auditors)

In connection with your review of our financial statements as of [date] and for the year then
ended, and as required by Louisiana Revised Statute 24:513 and the Louisiana Governmental
Audit Guide, we make the following representations to you. We accept full responsibility for our
compliance with the following laws and regulations and the internal controls over compliance with
such {aws and reguiations. We have evaluated our compliance with the following laws and
regulations prior to making these representations.

These representations are based on the information available to us as of (date of
completionfrepresentations).

Public Bid Law

it is true that we have complied with the public bid law, LSA-RS Title 38:2212, and, where
applicable, the regulations of the Division of Administration, State Purchasing Office..

YesN No[ |

it Is true that no employees or officials have accepted anything of value, whether in the form of a
service, loan, or promise, from anyone that would constitute a violation of LSA-RS 42:/1{}131-1 124,

Code of Ethics for Public Officials and Public Employees

Yes No[ ]

it is true that no member of the immediate family of any member of the governing euthority, or the
chief executive of the governmental entity, has been employed by the governmental entity after

April 1, 1980, under circumstances that would constitute a violation of LSA-RS 42:11 }{
Yas No[ ]

Budgeting
We hava complied with the state budgeting requiremants of the Local Government Budget Act
{LSA-RS 39:1301-14) or the budget requirements of LSA-RS 39:34.

YG%NO [1
Accounting and Reporting

All non-exempt governmental records are available as a public record and have been retained for
at least three years, as required by LSA-RS 44:1, 44:7, 44:31, and 44.36, )
YE%NU 1]



We have filed our annual financial statements in accardance with LSA-RS 24:514, 33:463, andfor

39:82, as applicable.
Yes'JNol ]

We have had our finangial statements audited or compiled in accordance with LSA-RS 24:313,
Yes/f)Q\!o [1

Meetings

We have complied with the provisions of the Open Meetings Law. provided in RS 42:1 through

42:12,
/\///7j Yes{ ] No[ ]

Debt

It is true we have not incurred any indebledness, ather than credit for 90 days or less to make
purchases in the ordinary course of administration, nor have we entered info any lease-purchase
agreements, without the approval of the State Bond Commission, as provided by Article VI,
Section 8 of the 1974 Louisiana Constitution, Article VI, Section 33 of the 1974 Louisiana

Constitution, and LSA-RS 39:1410.60-1410.65.
Yes No[ ]

Advances and Bonuses

It is true we have not advanced wages or salaries to employees or paid bonuses in violation of
Article VI, Section 14 of the 1974 Louisiana Constitution, LSA-RS 14:138, and AG opinion 79-
729,

Yes Nel }

We have disclosed to you alt known noncompliance of the foregoing laws and regulations, as well
as any contradictions to tha foragoing representations. We have made availabie to you
documentation relating to the foregoing laws and regulations.

We have provided you with any communications from regulatory agencies or other sources
conceming any possible noncompliance with the foregoing laws and regulations. including any
communications received between the end of the period under examination and the issuance of
this report. We acknowledge our responsibility to disclose to you any known noncompliance
which may occur subsequent to the

issuance of your report.
(Al A B foifhe o

Treasurer Dats

President Date




