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MICHAEL 8. BRUNO, CPA
ALCIDE J.1FE RVALON, Jit., CHA
WALDO J. MORET, JRR. CPA,

INDEPENDENT AUDITORS' REPORT

To the Members of the
St. Helena Parish School Board
Greensburg, Louisiana

We have audited the general purpose financial statements of the
St. Helena Parish School Board ({(the School Board), as of and for the
vear ended June 30, 1998, as listed in the accompanying table of
contents. These general purpose financial® statements are the
responsibility of the management of the School Board. Our
responsibility 1s to express an opinion on these general purpcse
financial statements based on our audit.

Except as discussed 1in the following paragraphs, we conducted our
audit in accordance with generally accepted auditing standards and the
standards applicable to financial audits contained in Government
Auditing Standards, issued by the Comptroller General of the nited
States. Those standards reguire that we plan and perform the audit
to obtaln reasonabie agsurance about whether the general purpose
financial stetements are free of material migstatement. An audit
includes examining, on a test basisg, evidence supporting the amounts
anc disclcesures in the general purpose financial gtatements. An audit
also includes assessing the accounting principles used and significant
estimates made by management, as well as evaluating the overall
financial statement presentation. We believe that our audit provides
a reasonable basis for our opinion.

650 S. PIERCE ST./SUITE 203, NEW ORLEANS, LA 70119 (504) 482-8733 FAX (504) 486-8296




- INDEPENDENT AUDITORS' REPORT
| (CONTINUED)

To the Members of the

St. Helena Parish School Board
Greensburg, Louisiana

Page 2

Govexrnmental Accounting Standards Board Technical Bulletin 98-1,
Digsclosures about Year 2000 Issueg, requires disclosures of certain
matters regardinc the year 2000 i1issue. The School Board has included
such disclosures i1n Note 16. Because ©f the unprecedented nature of
the vyear 2000 1ssue, 1ts effects and the success o0f related
remediation efforts will not be fully determinable until the year 2000
and thereafter. Accordingly, 1nsufficient audit evidence exists to
support the School Board’s disclosures with regpect to the year 2000
issue made 1n Note 16. Further, we do not provide assurance that the
School Board is or will be year 2000 ready, that the School Board’s
yvear 2000 remediation efforts will be successful in whole or in part,
or that parties with whicih the School Board does business will be year
2000 ready.

As discussed in Note 1, we have been unable to satisfy ourselves
concerning a portion of the cost or estimated cost of fixed assets
because detailed records and documentation of historical and estimated
costs are not availlable.

In our opinion, exXxcept for the effects of such adjustments, if any,
as might have been determined to be necessary had we been able to
verify the cost or estimated cost of fixed assets, and examine
evidence regarding the year 2000 disclosures, the general purpose
financial statements referred to above present fairly, in all material
respects, the financial position of the S8St. Helena Parish School
Board, as of June 20, 1998, and the resultgs of its operations for the
vear then ended in conformity with generally accepted accounting
principles.
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INDEPENDENT AUDITORS' REPORT
(CONTINUED)

To the Members of the

St. Helena Parish School Board
Greensburg, Louisiana

Page 3

In accordance with Government Auditing Standards, we have also issued
our report, dated December 4, 1998, on our consideration of the School

Board's internal control over financial reporting and our tests of its
compliance with certain provisions of laws, regulations, contracts and

grants.

Our audit was made for the purpose of forming an opinion on the
general purpose financial statements taken as a whole. The combining
financial statements listed in the accompanying table of contents are

presented for purposes of additional analyesis and are not a required
part of the general purpose financial statements of the St. Helena
Parish School Board. Such information has been subjected to the

auditing procedures applied in the audit of the general purpose
financial statements and, in our opinion, is fairly stated in ail
material respects 1in relation to the general purpose financial
statements taken as a whole.

By ¥ Jthiatpn

BRUNO & TERVALON
CERTIFIED PUBLIC ACCOUNTANTS

Decembeyr 4, 1598
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ST. HELENA PARISH SCHOOL BOARD
COMBINED STATEMENT OF REVENUES, EXPENDITURES AND
CHANGES IN FUND BALANCES-ALL GOVERNMENTAIL FUND TYPES
FOR THE YEAR ENDED JUNE 30, 1998

GOVERNMENTAL FUND TYPES

Total
Special Capital (Memorandum
REVENUES General Revenue Projccts Only)
lLocal Sources:
Ad valorem taxes (NOTE 2) $ 366,862 $ -0- $ 131,873 § 498,735
Sales taxes (NOTE 2) -0- 554,804 171,494 726,298
Tuition 3,750 -()- ~-0- 3,750
Food services Q- 31,201 -0- 31,201
Interest 15,316 7,197 3,024 25,537
Earnings on investments 2,942 -0- -0- 2,942
Other 59,733 2,583 ~0- 62,310
Total revenues from |
local sources 448.603 595,785 306,391 1,350,779
State Sources:
Unrestricted grants-in-aid 5,561,292 -()- -0- 3,561,292
Restricted grants-in-aid 446,372 36,279 -0- 482,651
Revenue sharing 37,337 -()- -0- 37,337
Total revenues from
state sources 6,045,001 36,279 -0- 6,081,280
Federal sources -0- 1,613,088 -()- 1,613,088
Total revenues 6,493.604 2,245,152 306,391 0,045,147
(CONTINUED)

See Accompanying Notes to the General Purpose Financial Statements.




ST. HELENA PARISH SCHOOL BOARD
COMBINED STATEMENT OF REVENUES, EXPENDITURES AND
CHANGES IN FUND BALANCES-ALL GOVERNMENTAL FUND TYPES, CONTINUED
. FOR THE YEAR ENDED JUNE 30, 1998

GOVERNMENTAL FUND TYPES

Total
Special Capital (Memorandum
EXPENDITURES (General Revenue Projects  Only)
Current:
Instructional:
Regular $ 2,756,851 $ 146,491 % -0-  $ 2,903,342
Special 769,110 168,239 -0- 937,349
Vocational education 214,972 42,981 -0- 257,953
Other 147,715 541,051 -()- 688,766
Total instructional
expenditures 3,888,648 898.762 -(0- 4.787.410
Support services:
Pupils 245,849 77,043 -0- 322,892
Instructional staff 232,102 214,162 -0- 446,264
General administration 214,425 21,767 9,551 245,743
School administration 393,338 17,110 172 410,620
Business services 151,309 13,440 -()- 164,749
Plant services 456,788 88,391 -(- 545,179
Student transportation
Services 736,396 67,089 -0- 803,485
Central services 13,177 2,140 -()- 15,317
Total support services
expenditures 2,443,384 501,142 0,723 2,954,249
Food services 15,280 686,052 -0- 701,332
Community services 1,150 2,463 -0- 3,613
Facility acquisition and
construction 139,469 88,096 14,795 242 360
Debt Service:
Principal retirement 17,494 -()- (- 17,494
Interest 1,009 -0- -()- 1,009
Bond issuance costs -()- -0- 21.116 21,116
Total expenditures 6.506.434 2,176,515 45,634 8,728,583
Excess (deficiency) of revenues
over expenditures (12,830) 68.637 260,757 316,564
(CONTINUED)

See Accompanying Notes to the General Purpose Financial Statements.
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ST. HELENA PARISH SCHOOIL BOARD
COMBINED STATEMENT OF REVENUES, EXPENDITURES AND
CHANGES IN FUND BALANCES-ALL GOVERNMENTAL FUND TYPES, CONTINUED

FOR THE YEAR ENDED JUNE 30, 199§

OTHER FINANCING
SOQURCES (USES)

Bond proceceds
Operatig transfers in (NOTE 10)
Operating transfers out (NOTE 10)

Total other financing
sources (uses)

Excess (deficiency) revenues and
other {inancing sources over
expenditures and other
financing uses

Fund balances at beginning of year

Fund balances at end of year

GOVERNMENTAL FUND TYPES

General

$ -0-
21,349
(52,927)

Special
Revenue

(31.578)

(44,408)

234,760

$ 190,352

§ -0
32,927
(21,349)

31,078

100,215

220.155

$ 320,370

Capital
Projects

$ 1,906,000
-0-
-0-

1,906,000

2,160,757

_0)-

$ 2,166,757

Total
(Memorandum

Only)

$ 1,906,000
74,276
(74.276)

1,906,000

2,222,564

454,915

$ 2,677,479

See Accompanying Notes to the General Purpose Financial Statements.
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ST. HELENA PARISH SCHOOL BOARD

NOTES TO THE GENERAL PURPOSE FINANCIAL STATEMENTS

NOTE 1 -

JUNE 30, 1998

Summary of Significant Accounting Policies:

The accounting policies of St. Helena Parish School Board (the School
Board) conform to generally accepted accounting principles as applicable to
governmental units. The following 1s a summary of the more significant
policies:

(A) Basis of Presentation - Fund Accounting

The accounts of the School Board arc organized on the basis of funds or
account groups, each of which 1s considered a separate accounting entity. The
operations of each fund are accounted for with a separate set of self-balancing
accounts that comprise its assets, liabilities, fund balance, revenues and
expenditures, as appropriate. Resources are allocated to and accounted for in
the individual funds based upon the purposes for which they are to be spent
and the means by which spending activities are controlled. The following fund
types and account groups are used by the School Board:

Governmental Fund Types

Governmental funds are those through which most governmental
functions of the School Board are financed. The acquisition, use, and
balances of the School Board's expendable financial resources and the
related liabilities are accounted for through governmental funds. The
measurement focus 1s upon determination of financial position and
changes in financial position, rather than upon net income determination.
The following are the School Board's governmental fund types:

e General Fund - The General Fund is the general operating fund of the
School Board and accounts for all revenues and expenditures of the
School Board not encompassed within other funds.

General operating expenditures and the capital improvement costs
that are not paid through other funds are paid from the General Fund.

13
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ST. HELENA PARISH SCHOOL BOARD
NOTES TO THE GENERAL PURPOSE FINANCIAL STATEMENTS
JUNE 30, 1998

NOTE 1- Summary of Significant Accounting Policies, Continued:

(A) Basis of Presentation - Fund Accounting, Continued

. Special Revenue Fund - Special Revenue Funds are used to

account for the proceeds of specific revenue sources that are
legally restricted to expenditures for specified purposes.

. Capital Projects Fund - The Capital Projects Fund is used to
account for the receipt and disbursement of the proceeds of bond
issues and other special or designated revenues used for the
acquisition or construction of major capital facilities,
renovations and major repairs.

Fiduciary Fund Type

The Student Activity Fund, an agency fund, accounts for the receipts
and disbursement of monies from student activity organizations. The
School Board's responsibilities for this fund are to safeguard the fund's
assets and provide guidelines for revenues, expenses and financial
accountability.

Account Groups

General Fixed Assets Account Group - This account group is
established to account for all fixed assets of the School Board.

General Long-term Debt Account Group - This account group is
established to account for all long-term debt of the Schooel Board
and for those long-term liabilities to be liquidated with resources to
be provided in future periods.

14
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ST. HELENA PARISH SCHOOL BOARD

NOTES TO THE GENERAL PURPOSE FINANCIAL STATEMENTS

NOTE 1 -

JUNE 30, 1998

sSummary of Significant Accounting Policies, Continued:

(B)

Basis Accounting

The accounting and financial reporting treatment applied to a fund is
determined by its measurement focus. All governmental fund types arc
accounted for using a current financial resources measurement focus.
With this measurement focus, only current assets and current liabilities
generally are included on the balance sheet. Operating statements of
these funds present increases (i.e., revenues and other financing

sources) and decreases (1.€., expenditures and other financing uses) in
net current assets.

The modified accrual basis of accounting is followed by the
governmental fund types and the agency fund. Under the modified
accrual basis of accounting, revenues are recorded when susceptible to
accrual, 1.e., both measurable and available. Available means
collectible within the current period or soon enough thereafter to be
used to pay liabilities of the current period. Expenditures, other than
interest on long-term debt, are recorded when the related fund liability
1s mncurred, if measurable.

Revenues from local sources consist primarily of property and sales
taxes. Property taxes are recorded in the year the taxes are due and
payable. Sales and use tax revenues are recorded in the month
collected by the School Board.

Miscellaneous revenues are recorded as revenue when received in cash
because they are generally not measurable until actually received.
Investment earnings are recorded as earned since they are measurable
and available.

Grant funds are considered to be earned to the extent of expenditures
made under the provisions of the grant; and, accordingly, when such
funds are received, they are recorded as deferred revenues until earned.
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ST. HELENA PARISH SCHOOL BOARD

NOTES TO THE GENERAL PURPOSE FINANCIAL STATEMENTS

NOTE 1 -

JUNE 30, 1998

Summary of Significant Accounting Policies, Continued:

(9

Reporting Entity

The School Board is a political subdivision created for providing
public education to the citizens of St. Helena Parish under Louisiana
Revised Statutes 17:51 and 17:121, as amended. The School Board
has the power to sue and be sued, and to make rules and regulations for
its own government consistent with the laws of the State of Louisiana
and the regulations of the State Board of Elementary and Secondary
Education. The School Board is presently composed of six (6)
members elected by districts serving four (4) year terms.

The School Board 1s authorized to establish public schools as it deems
necessary to provide adequate facilities for the citizens of the parish, to
determine the number of teachers to be employed and to determine
local supplements to their salaries. Accordingly, under GASB No. 14,
the School Board is considered a primary government and does not
include any component units. The School Board members are clected
by the public and have decision-making authority, the power to
designate management, the ability to significantly influence operations
and primary accountability for fiscal matters. These financial
statements include all of the funds and account groups and all activities
considered to be part of or controlled by the School Board.

The School Board is composed of a central office and three (3)
schools. Student enrollment for the 1997-98 year was 1,548 regular
and special education students. The School Board employs
approximately 240 persons (full time) of which approximately 91% are
directly employed at school sites; and the other 9% provide ancillary
support such as general administration, repair and maintenance, bus
transportation and financial services. The regular school term begins
in early August and runs through late May.
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ST. HELENA PARISH SCHOOL BOARD
NOTES TO THE GENERAL PURPOSE FINANCIAL STATEMENTS

JUNE 30, 1998

Summary of Significant Accounting Policies, Continued:

(D) Budgetary Data

The School Board employs the following procedures in establishing
the budgetary data recorded in the general purpose financial statements:

1.

Annually, the Superintendent of Schools submits to the School
Board a proposed annual budget of expected revenues and
expenditures for the General Fund and Special Revenue Funds.
Legally adopted budgets are only required for the General Fund
and the Special Revenue Funds. The budgets are prepared under
the modified accrual basis of accounting which is consistent
with generally accepted accounting principles ("GAAP").

A public hearing is advertised and conducted to obtain public
input and the proposed budgets are published.

The budget is adopted by the School Board and, as required, 1s
submitted no later than September 30th to the State Department
of Education for approval.

The Superintendent is authorized to move budgeted items within
line items in the District's approved General Fund Budget but he
(she) may not increase the total amount authorized. If during
the course of the fiscal year, it becomes evident that estimated
revenues, expenditures or beginming fund balance may vary
substantially (5%) from the amounts budgeted, then the
Superintendent shall inform the Board of the shortfall. Based on
the information submitted, the Scheol Board will adopt an
amended budget according to the procedures set forth by the
State Legislature R.S. 39:1309 and 1310, and send a copy of the
revision to the Louisiana Superintendent of Education. Other
budget revisions are submitted to the School Board for
approval.
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ST. HELENA PARISH SCHOOL BOARD
NOTES TO THE GENERAL PURPOSE FINANCIAL STATEMENTS

JUNE 30, 1598

Summary of Significant Accounting Policies, Continued:

(D)

(E)

Budgetary Data, Continued

J.

Special Revenue Fund budgets may not exceed budgeted
amounts by more than 5% unless a budget revision is approved
by the State Department of Education.

Projects of the Capital Projects Fund remain programmed and
funded until completed or until the School Board decides to
elimimate the project.  Accordingly, budget and actual
comparisons are not reported in the general purpose financial
statements for this fund.

Appropriations are valid only for the year in which made, and
any part of such appropriation which 1s not expensed lapses at
the end of the year. Encumbrances are not recognized within
the accounting records for budgetary control purposes. The
level of control over the budget is exercised at the department or
program for the General Fund and Special Revenue Funds.

Allbudgeted amounts presented in the general purpose financial
statements include the onginal adopted budget and all
subsequent amendments, except certain Special Revenue Fund
budgets that were not adopted.

CASH AND CASH EQUIVALENTS

Cash includes amounts in demand deposits and interest-bearing demand
deposits. Cash equivalents include amounts in time deposits and those
investments with original maturities of 90 days or less. Under statc
law, the School Board may deposit funds in demand deposits, interest-
bearing demand deposits, money market accounts, or time deposits with
state banks organized under Louisiana law and national banks having
their principal offices in Louisiana.

18
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ST. HELENA PARISH SCHOOL BOARD

NOTES TO THE GENERAL PURPOSE FINANCIAL STATEMENTS

NOTE 1 -

JUNE 30, 1998

Summary of Significant Accounting Policies, Continued:

(F)

(G)

(H)

INVESTMENTS

Investments include a certificate of deposit with an original maturity
over ninety (90) days. The School Board’s certificate of deposit is a
Category 3 investment according to the provisions of GASB Statement
3. The School Board considers the carrying amount of the certificate
of deposit to approximate fair value.

INVENTORY

Inventory of the Child Nutrition Fund consists of food purchased by the
School Board and commodities granted by the United Statcs
Department of Agriculture through the Louisiana Department of
Agniculture and Forestry. The commodities are recorded as revenucs
when received; however, all inventory items are recorded as expenses
when consumed. All purchased inventory items are valued at cost, and
commoditics are assigned values based on information provided by the
United States Department of Agriculture.

FIXED ASSETS

Fixed assets are recorded as expenditures at the time purchased, and the
related assets are capitalized (reported) in the general fixed asscts
account group. Detailed property tecords are maintained except for
certain prior year records and supporting data that are not available to
determine historical costs. Fixed assets are reported at historical cost
or, if the cost 1s not practicably determinable, at estimated historical
cost. In accordance with generally accepted accounting principles, no
provision is made for depreciation of such assets in the General Fixed
Assets Account Group.
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ST. HELENA PARISH SCHOOL: BOARD

NOTES TO THE GENERAL PURPOSE FINANCIAL STATEMENTS

NOTE 1 -

JUNE 30, 1998

Summary of Significant Accounting Policies, Continued:

(1)

(J)

TOTAL COLUMNS ON COMBINED FINANCIAL
STATEMENTS

The total columns presented in the combined financial statements are
captioned Memorandum Only to indicate that they are presented only
to facilitate analysis. No consolidating entries or other eliminations
were made in the aggregation of the totals; thus, they do not present
consolidated information and do not purport to present financial
position and results of operations in conformity with generally accepted
accounting principles.

COMPENSATED ABSENCES

All 12-month employees earn from 10 to 20 days of vacation (annual)
leave each year, depending on length of service with the School Board.
Only 10 days may be carried over at the end of the fiscal year.
Unlimited vacation leave can be accumulated and used at the time of
retirement.

All school board employees earn from 10 to 18 days of sick leave each
year, depending upon the number of months employed. Sick leave can
be accumulated without limitation. Upon retirement or death, unused
accumulated sick leave of up to 25 days 1s paid to the employee or to
the employee's estate at the employee's current rate of pay. Under the
Louisiana Teachers Retirement System, the total unused accumulated
sick leave, including the 25 days paid, 1s used in the retirement benefit
computation as earned service for leave earned prior to July 1, 1988,
For sick leave earned after July 1, 1988, under the Louisiana Teachers
Retirement System and for sick leave earned under the Louisiana
School Employees Retirement System, all unpaid sick leave, which
excludes the 25 days paid, 1s used in the retirement benefit computation
as earned service.
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ST. HELENA PARISH SCHOOL BOARD

NOTES TO THE GENERAL PURPOSE FINANCIAL STATEMENTS

NOTE 1 -

JUNE 30, 1998

Summary of Significant Accounting Policies, Continued:

(J)

(K)

COMPENSATED ABSENCES, CONTINUE

Sabbatical leave may be granted for rest and recuperation and for
professional and cultural improvement. Any employee with a teaching
certificate 1s entitled, subject to approval by the School Board, to one
semester of sabbatical leave after three years of continuous service or
two semesters of sabbatical leave after six or more years of continuous
service. Sabbatical leave benefits are recorded as expenditures in the
period paid.

The cost of leave privileges, computed in accordance with the
Governmental Accounting Standards Board's (GASB's) Codification,
Section C60, 1s recognized as a current-year expenditure in the
governmental funds when leave is actually taken or when employees or
their heirs are paid for accrued leave upon retirement or death. The
cost of leave privileges not requiring current resources is recorded in
the general long-term obligations account group.

At June 30, 1998, employees of the School Board have accumulated
and vested $317,975 of employees' leave benefits, computed in
accordance with the GASB's Codification, Section C60, and recorded
as compensated absences payable within the general long-term debt
account group.

CLAIMS AND JUDGMENTS

The School Board provides for losses resulting from claims and
judgments. The criteria established in the GASB's Codification,
Section C30 were followed in determining the accrued liability.
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ST. HELENA PARISH SCHOOL BOARD

NOTES TO THE GENERAL PURPOSE FINANCIAL STATEMENTS

NOTE 2 -

NOTE 3 -

JUNE 30, 1998

Property and Sales Taxes:

Ad Valorem taxes assessed on a calendar year basis become due on November
15 of each year and become delinquent on December 31. The taxcs are
generally collected in December, January, and February of the fiscal year.

The School Board is authorized to collect, within St. Helena Parish, one and
one-half percent sales and use taxes that are dedicated to the payment of
salaries and related benefits of all school employees. Also, the School Board
is authorized to collect, within St. Helena parish, one-half percent sales and
use taxes that are dedicated to pay for capital improvements of public schools
in St. Helena Parish.

On February 11, 1992, the School Board approved St. Helena Parish Shenff

as sales tax collector, for a fee of 3% of the tax collections, beginning April 1,
1992. The Sheriff collects the sales tax for all of St. Helena Parish and remits
to the School Board 1ts two percent.

Cash and Cash Equivalents:

At June 30, 1998, the School Board has cash (book balances) totaling
$1,220,856.

These deposits are stated at cost, which approximates market. Under state law,
these deposits (or the resulting bank balances) must be secured by Federal
deposit insurance or the pledge of securities owned by the fiscal agent bank.
The market value of the pledged secunties plus the federal deposit insurance
must at all times equal the amount on deposit with the fiscal agent. These
securities are held in the name of the pledging fiscal agent bank 1n a holding
or custodial bank that is mutually acceptable to both parties. AtJune 30, 1998,
the School Board has $3,466,294 in deposits (collected bank balances).
These deposits are secured from risk by $200,000 of federal deposit insurance
and $3,428,503 of pledged securities held by the custodial bank in the name
of the fiscal agent bank (GASB Category 3).
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ST. HELENA PARISH SCHOOL BOARD

NOTES TO THE GENERAL PURPOSE FINANCIAL STATEMENTS

NOTE 3 -

NOTE 4 -

NOTE 5 -

JUNE 30, 1998

Cash, Continued:

Even though the pledged securities are considered uncollateralized (Category
3} under the provisions of GASB Statement 3, Louisiana Revised Statute
39:1229 imposes a statutory requirement on the custodial bank to advertise and
sell the pledged securities within 10 days of being notified by the School
Board that the fiscal agent has failed to pay deposited funds upon demand.

Due From Other Governments:

Amounts due from other governments consist of receivables {or
reimbursement of expenditures under various Federal and State programs and

grants. All amounts are expected to be collected within the next twelve
months.

Property, Plant and Equipment:

A summary of changes in general fixed assets for fiscal 1998 is as follows:

Balance Balance
July 1, 1997 Additions  Deletions June 30, 1998

Land $ 125,000 § 0- -0- $ 125,000
Buildings and
improvements 2,869,796 234,110 -0- 3,103,906
Furniture and
equipment 2,675,653 240,963 -0- 2,916,616
Construction 1n
progress 32,054 14,795 (32,054) 14,795
Total $5,702,503  $489.868 $_(32,054) $ 6,160,317
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ST. HELENA PARISH SCHOOL BOARD

NOTES TO THE GENERAL PURPOSE FINANCIAL STATEMENTS

NOTE 6 -

JUNE 30, 1993

Pension Plan:

At June 30, 1998, the School Board's employees participate in threc separatc
defined benefit pension plans, the Teachers' Retirement System of Louisiana
(TRSL), the Louisiana School Employees' Retirement System (LSERS) and
the Parochial Employees' Retirement System of Louisiana (Parochial Plan).
The three plans are cost sharing multiple-employer retirement plans. Each
system is administered and controlled by a separate Board of Trustees.

All full-time maintenance and custodial personnel are covered under the
LLSERS Plan. All food service employees are covered under the TRSL Plan
B and all teachers are covered under the TRSL's Regular Plan. As of March,
1992, the Board members of the School Board elected to join the Parochial
Plan.

The systems are primarily funded by employee and employer contributions.
With the exception of the Parochial Plan, contribution rates (as a percent of
covered salaries) are established by state law. The contribution rates for the
School Board and employees as required by the Parochial Plan were adopted
by the Board of Directors.

Pertinent information, as required by the Governmental Accounting Standards
Board Statement No. 27, relative to each plan follows:
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ST. HELENA PARISH SCHOOL BOARD

NOTES TO THE GENERAL PURPOSE FINANCIAL STATEMENTS

NOTE 06 -

JUNE 30, 1998

Pension Plan, Continued:

A. Teachers' Retirement System of Louisiana (TRSL)

Plan Description

The School Board participates in two membership plans of TRSL, the
Regular Plan and Plan A. TRSL provides retirement benefits as well as
disability and survivor benefits. Ten years of service credit is required
to become vested for retirement benefits and five years to become vested
for disability and survivor benefits. Benefits are established and
amended by the state statute, TRSL issues a publicly available financial
report that includes financial statements and required supplementary
information. That report may be obtained by writing to the Teachers'
Retirement System of Louisiana, Post Office Box 94123, Baton Rouge,
Louisiana 70804-9123, or by calling (504) 925-6446.

Funding Policy

Plan members are required to contribute 8.0 percent and 5.0 percent of
their annual covered salary for the Regular Plan and Plan B, respectively.
The School Board is required to contribute at an actuarially determined
rate. The current rate is 16.4 percent of annual covered payroll for both
membership plans. Member contributions and employer contributtons
for TRSL are established by state law and rates are established by the
Public Retirement Systems' Actuarial Committee. The School Board's
employer contribution to TRSL, as provided by the state law, is funded
by the State of Louisiana through annual appropriations, by deductions
from local ad valorem taxes, and by remittances from the School Board.

The School Board's contributions to TRSL for the years ended June 30,
1998, 1997 and 1996, were $637,089, $549.866, and $585,244,
respectively, equal to the required contributions for each year.
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ST. HELENA PARISH SCHOOL BOARD

NOTES TO THE GENERAL PURPOSE FINANCIAL STATEMENTS

NOTE 6 -

JUNE 30, 1998

Pension Plan, Continued:

B. Louisiana School Employees' Retirement System (ILSERS)

Plan Description

LSERS provides retirement benefits as well as disability and survivor
benefits, Ten years of service credit 1s required to become vested for
retirement benefits and five years to become vested for disability and
survivor benefits. Benefits are established and amended by state statute.
LSERS issues a publicly avatlable financial report that includes financial
statements and required supplementary information. That report may be
obtained by writing to the Louisiana School Employees' Retirement
System, Post Office Box 44516, Baton Rouge, Louisiana 70804, or by
calling (504) 925-6484.

Funding Policy

Plan members are required to contribute 6.35 percent of their annual
covered salary and the School Board is required to contribute at an
actuarially determined rate. The current rate is 6.00 percent of annual
covered payroll. Member contributions and employer contributions for
LSERS are established by state law and rates are established by the
Public Retirement Systems' Actuarial Committee. The School Board's
employer contributions for LSERS are funded by the State of Louisiana

through annual appropriations and by remittances from the School
Board.

The School Board's contributions to LSERS for the years ended June 30,

1998, 1997 and 1996 were $29,505, $29,085 and $28,687, respectively,
equal to the required contributions for each year.
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ST. HELENA PARISH SCHOOL BOARD

NOTES TO THE GENERAL PURPOSE FINANCIAL STATEMENTS

NOTE 6 -

JUNE 30, 1998

Pension Plan, Continued:

Parochial Plan

Plan Description

Under the Parochial Plan, employees with ten years of creditable service
may retire at age sixty; members with twenty-five years of service may
retire at age fifty-five; members with thirty years of service may retire
regardless of age. Five years of service credit is required to become
vested for disability and survivor benefits. The Parochial Plan issues a
publicly available financial report that includes financial statements and
required supplementary information which may be obtained by writing
the Parochial Employees' Retirement System of Louisiana.

Funding Policy

Plan members are required to contribute 9.5 percent of their annual
covered salary and the School Board is required to contribute at an

actuarially determined rate. The employer’s rate was 6.20 percent for
1998 fiscal year.

The School Board's contributions to the Parochial Plan for the years
ended June 30, 1998, 1997 and 1996, were $3,503, $3,646 and $3,646,
respectively, equal to the required contributions for each year.
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ST. HELENA PARISH SCHOOL BOARD
NOTES TO THE GENERAL PURPOSE FINANCIAL STATEMENTS
JUNE 30, 1998

NOTE 7 - Postretirement Health Care and Life
Insurance Benefits :

The St. Helena Parish School Board provides certain continuing health care
and life insurance benefits for its retired employees. Substantially all of the
School Board's employees become eligible for these benefits if they reach
normal retirement age while working for the School Board. These benefits for
retirees and similar benefits for active employees are provided through an
insurance company whose monthly premiums are paid jointly by the employee
and by the School Board. The School Board recogmzes the cost of providing
these benefits (the Board's portion of premiums) as an expenditure when the
monthly premiums are due. Total expenditures were $248,003 for the year

ended June 30, 1998,

NOTE 8 - Changes in General Long-term

Obligations
Balance Balance
- July 1, June 30,

Long-term obligations 1997 Additions Retirements 1998

Capital lease (Note 14) $ 23,969 § -0- § (5,355) § 18,614
Compensated absences (Note 1(J)) 322,097 -0- (4,122) 317,975
EPA loans 52,210 -0- (12,140) 40,070
Liability for claims and judgments -0- 45,968 -0- 45,968
Certificates of indebtness (Note 15) -0- 1.906.000 -0)- 1,906,000
Total $398,276 $1,951.968 $(21.617) $2.,328,627
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ST. HELENA PARISH SCHOOL BOARD

NOTES TO THE GENERAL PURPOSE FINANCIAL STATEMENTS

NOTE 8 -

NOTE 9 -

JUNE 30, 1998

Changes in General Long-term
Obhgations
Continued

The School Board has entered into a loan agreement with the United States
Environmental Protection Agency (EPA) for funds not to exceed $145,676 at
zero Interest rate. Loan principal payments are to be repaid semi-annually for
a period of twenty (20) years. The loan proceeds finance the removal of
asbestos from certain school buildings. The EPA advanced the School Board

$68,410 during the 1995 fiscal year. Principal payments on the EPA loan
totaled $12,140 for the year ended June 30, 1998.

Interfund Receivables and Payables
(Due from/to Other Funds)

Individual fund interfund receivables and payables as of June 30, 1998, were
as follows:

Interfund Interfund
Fund Receivables Payables
(General $127,422 $ -0)-
Special Revenue:
IASA Funds -()- 46,183
Other Federal/State
Funds -0- 72,015
Special Education -0- 8,031
Child Nutrition -0- 1,193
Total Special
Revenue _ -0- 127,422
Total - All
Funds $127.422 $127.422




ST. HELENA PARISH SCHOOL BOARD
NOTES TO THE GENERAL PURPOSE FINANCIAL STATEMENTS
JUNE 30, 1998

NOTE 10 - Operating Transfers:

A summary of the operating transfers by fund for the year ended June 30,
1998, were as follows:

Operating Operating
Fund Transfer In Transfer Out
General $ 21,349 $ 52,927
Special Revenue:
IASA Funds 16,351 17,404
Special Education -0- 3,356
Other Federal/State
Funds -0- 589
Child Nutrition 36,576 -()-
Total Specital |
Revenue 52,927 21,349
Total - All
Funds $ 74,276 $ 74276

NOTE 11 - Commitments and Contingencies:

(A) LITIGATION

The School Board 1s a defendant in a number of lawsuits arising

principally in the normal course of operations. In the opinion of the
School Board, the outcome of these lawsuits will not have a material
adverse effect on the financial statements.
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ST. HELENA PARISH SCHOOL BOARD

NOTES TO THE GENERAL PURPOSE FINANCIAL STATEMENTS

NOTE 11 -

NOTE 12 -

JUNE 30, 1998

Commitments and Contingencies, Continued:

(B) FEDERAL AWARD PROGRAMS

The School Board participates in anumber of federal award programs.
Although the grant programs have been audited through June 30, 1998,
in accordance with the Single Audit Act of 1996, these programs are
still subject to financial and compliance audits and resolution of
identified questioned costs. The amount of expenditures which may be
disallowed by the granting agencies cannot be determined at this time,
although the School Board expects such amounts, 1f any, to be
immaterial.

Risk Management:

The School Board is exposed to various risks of loss related to torts; theft of,
damage to, and destruction of assets; errors and omissions; injuries to
employees; employee health; and natural disasters.

The School Board has acquired workers compensation and student liability
insurance; however, it has not acquired any commercial property or other
liability insurance or used any other method to finance its uninsured risks of
Joss. Excessive premiums in prior years caused the School Board not to
purchase any commercial property and liability insurance.
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ST. HELLENA PARISH SCHOOL BOARD
NOTES TO THE GENERAL PURPOSE FINANCIAL STATEMENTS
JUNE 30, 1998

NOTE 13 - Changes in Agency Deposits Due to Student Groups:

A summary of changes in the School Activity Agency Fund deposits duce to
student groups 1s as follows:

Balance Balance
July 1, 1997 Additions Reductions June 30, 1998
$29,552 $196,175 $(190.186) $35,541]

The St. Helena Parish School Board has three schools located in

Greensburg, Louisiana. The three schools presently operated by the School
Board system are as follows:

St. Helena Central High - Grades 9 through 12
St. Helena Central Elementary - QGrades 5 through 8
St. Helena Central Elementary - Grades K through 4
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ST. HELENA PARISH SCHOOL BOARD

NOTES TO THE GENERAL PURPOSE FINANCIAL STATEMENTS

NOTE 14 -

JUNE 30, 1998

Capital I_ease Obligation

The School Board has entered into a lease agreement for financing the
acquisition of computer equipment. This lease qualifies as a capital lease for
accounting purposes and therefore has been recorded at the present value of
the future minimum lease payments as of the date of inception in the General
Long-Term Debt Account Group.

Future minimum payments under the capitalized lease consist of the following
at June 30, 1998:

June 30, Amount
1999 $ 6,300
2000 6,300
2001 6,300
2002 3.036

Total minimum payments 21,936

Less amounts representing

interest (3.322)

Long-term lease
obligation $ 18,614
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ST. HELENA PARISH SCHOOL BOARD

NOTES TO THE GENERAL PURPOSE FINANCIAL STATEMENTS

NOTE 15 -

JUNE 30, 1998

Certificates of Indebtness

On June 25, 1998, the School Board i1ssued a $381,000 Certificate of
Indebteness, Series 1998 and $1,525,000 Certificates of Indebtness, Series
1998. Recorded in the Capital Projects Fund, these funds are to be uscd to
acquire, construct and improve the School Board’s buildings and facilities.

The $381,000 Certificate is secured by and payable from an irrevocable pledge

and dedication of the funds to be derived from the levy and collection of a
special tax of five (5) mills authorized to be levied in each of the years 1997
through 2001. The indebteness is for a period of four (4) years at a fixed
interest rate of 4.73%.

The $1,525,000 Certificates are secured by and payable solely from an
irrevocable pledge and dedication of the excess of annual revenues of the
School Board above statutory, necessary and ususal charges in each of the
fiscal years during which the Certificates are outstanding. The indebteness is

for a period of ten (10) years with interest rates varying between 5.20% to
5.75%.

Debt service requirements to maturity are as follows:

Year Ending
June 30 _Principal Interest Total
1998 $ 215000 $ 39,851 §$§ 254,851
1999 215,000 96,990 311,990
2000 227,000 86,180 313,180
2001 239,000 74,967 313,967
2002 146,000 63,044 209,044
Thereafter 864,000 181,388 1,045,388
Total $1.906,000 $ 542420 $ 2,448.420

34



ST. HELENA PARISH SCHOOL BOARD

NOTES TO THE GENERAL PURPOSE FINANCIAL STATEMENTS

NOTE 16 -

JUNE 30, 1998

Year 2000 (Y2K) Issue

The School Board recognizes the potential implications of the Y2K issue on
systems that may contain date-related transactions, data, embedded chips, etc.
The School Board has assessed the impact of the Y2K issue on its operations
and is now in the process of renovating or replacing, as necessary, the
computer applications and business processes to provide for continued services
in the new millennium. An assessment of the preparedness of external entitics
that interface with the School Board is also ongoing.

The costs of the School Board’s Y2K compliance efforts are expensed as
incurred and are being funded with cash flows from operations. At this time,
the costs of these efforts are not expected to be material to the School Board’s
financial position or the results of its operations in any given period.

Time and cost estimates are based on currently available information. Actual
results could differ from those estimated.
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ST. HELLENA PARISH SCHOOL BOARD
GREENSBURG, LOUISIANA

FEDERAL GRANTS
FINANCIAL AND COMPLIANCE AUDIT
TOGETHER WITH INDEPENDENT AUDITORS' REPORT

FOR THE YEAR ENDED JUNE 30, 1998
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MICHAE L B BRUNO, CPA
ALCIDE J TERVALON, JR., CPA
WALDO J. MORET. JH. CPA
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INDEPENDENT AUDITORS' REPORT
ON COMPLIANCE AND ON INTERNAL CONTROL OVER
FINANCIAL REPORTING BASED ON AN AUDIT OF FINANCIAL
STATEMENTS PERFORMED IN ACCORDANCE WITH
GOVERNMENT AUDITING STANDARDS

To the Members of the
St. Helena Parish School Board
Greensburg, L.ouisiana

We have audited the general purpose financial statements of the School Board, as of and for
the year ended June 30, 1998, and have issued our report thereon dated December 4, 1998.
In our report, our opinion was qualified because we have been unablc to satisfy ourselves
concerning a portion of the cost or estimated cost of fixed assets because detailed records and
documentation of historical and estimated costs are not available, and because msufficient
audit evidence exists to support the School Board’s disclosure with respect to the year 2000
i1ssuc. Except as discussed in the preceding sentence, we conducted our audit in accordance
with generally accepted auditing standards and the standards applicable to financial audits

contained in Government Auditing Standards, issued by the Comptroller General of the
United States.

Compliance

As part of obtaining reasonable assurance about whether the School Boards' financial
statements are free of material misstatement, we performed tests of its compliance with
certain provisions of laws, regulations, contracts and grants, noncompliance with which
could have a direct and material effect on the determination of financial statement amounts.
However, providing an opinion on compliance with those provisions was not as objective of
our audit and, accordingly, we do not express such an opinion. The results of our tests

disclosed no instances of noncompliance that are required to be reported under Government
Auditing Standards.

650 S. PIERCE ST./SUITE 203, NEW ORLEANS, LA 70119 (504) 482-8733 FAX (504) 486-8296




INDEPENDENT AUDITORS' REPORT

ON COMPLIANCE AND ON INTERNAL CONTROL OVER
FINANCIAL REPORTING BASED ON AN AUDIT OF FINANCIAL
STATEMENTS PERFORMED IN ACCORDANCE WITH
GOVERNMENT AUDITING STANDARDS
(CONTINUED)

To the Members of the
St. Helena Parish School Board

Greensburg, Louisiana

Internal Control OQver Financial Reporting

In planning and performing our audit, we considered the School Board's internal control
over financial reporting in order to determine our auditing procedures for the purposec of
expressing our opinion on the financial statements and not to provide assurance on the
internal control over financial reporting. However, we noted certain matters involving the

internal control over financial reporting and its operation that we consider to be reportable
conditions. Reportable conditions involve matters coming to our attention relating to

significant deficiencies in the design or operation of the internal control over financial
reporting that, 1in our judgement, could adversely affect the School Board’s ability to record,
process, summarizce and report financial data consistent with the assertions of management
in the financial statements. Reportable conditions are described in the accompanying
schedule of findings and questioned costs as items 98-1 to 98-4,

A material weakness 1s a condition in which the design or operation of one or more of the
internal control components does not reduce to a relatively low level the risk that
misstatements 1n amounts that would be material in relation to the financial statemcents being
auditcd may occur and not be detected within a timely period by employees in the normal
coursc of performing their assigned functions. Our considerations of the internal control over
financial reporting would not necessarily disclosed all matters in the internal control that
might be reportable conditions and, accordingly, would not necessarily disclose all reportable
conditions that are also considered to be material weaknesses. However, we believe none
of the reportable conditions described above is a material weakness.

Brano CERTIFIED PUBLIC ACCOUNTANTS
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INDEPENDENT AUDITORS' REPORT
ON COMPLIANCE AND ON INTERNAL CONTROL OVER
FINANCIAL REPORTING BASED ON AN AUDIT OF FINANCIAL
STATEMENTS PERFORMED IN ACCORDANCE WITH
GOVERNMENT AUDITING STANDARDS
(CONTINUED)

To the Members of the
St. Helena Parish School Board
Greensburg, Louisiana

This report 1s intended for the information of the School Board, 1ts management and federal
awarding agencies and pass-through entities, such as the State of Louisiana and Legislative
Auditor's Office. However, this report is a matter of public record and its distribution is not
limited.

M?M‘V]

BRUNO & TERVALON
CERTIFIED PUBLIC ACCOUNTANTS

Dccember 4, 1998
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MICHAEL B, BRUNO. CPA
ALCIDE J TERVALON. JR., CPA
WaALOQ L MORET  JR., CPA

INDEPENDENT AUDITORS' REPORT ON COMPLIANCE WITH
REQUIREMENTS APPLICABLE TO EACH MAJOR
PROGRAM AND INTERNAL CONTROL OVER COMPLIANCE
IN ACCORDANCE WITH OMB CIRCULAR A-133

To the Members of the
St. Helena Parish School Board

Greensburg, Louisiana

Comphiance

We have audited the compliance of St. Helena Parish School Board (the School Board),
with the types of compliance requirements described in the U. S. Office of Management and
Budger (OMB) Circular A-133 Compliance Supplement that are applicable to its major
federal programs for the year ended June 30, 1998. The School Board's major federal
programs are 1dentified in the summary of auditors' results section of the accompanying
schedule of findings and questioned costs. Compliance with the requirements of laws,
rcgulations, contracts and grants applicable to its major federal programs are the
responsibility of the School Board's management. Our responsibility is to express an
opinion on the School Board's compliance based on our audit.

We conducted our audit of compliance m accordance with generally accepted auditing
standards; the standards applicable to financial audits contained i Government Auditing
1 Standards, issued by the Comptroller General of the United States; and OMB Circular A-
133, Audits of States, I .ocal Governments, and Non-Profit Organizations. Those standards
and OMB Circular A-133 require that we plan and perform the audit to obtain reasonable
assurance about whether noncompliance with the types of comphance requirements referred
to above that could have a direct and matenial effect on a major federal program occurred.
An audit includes examining, on a test basis, evidence about the School Board's compliance
with those requirements and performing such other procedures as we considered necessary
in the circumstances. We believe that our audit provides a reasonable basis for our opinion.
Our audit does not provide a legal determination on the School Board's compliance with
those requirements,

650 S. PIERCE ST./SUITE 203, NEW ORLEANS, LA 70119 (504) 482-8733 FAX (504) 486-8296




INDEPENDENT AUDITORS' REPORT ON COMPLIANCE WITH
REQUIREMENTS APPLICABLE TO EACH MAJOR
PROGRAM AND INTERNAL CONTROL OVER COMPLIANCE
IN ACCORDANCE WITH OMB CIRCULAR A-133
(CONTINUED)

To the Members of the
St. Helena Parish School Board
Greensburg, 1.oulsiana

Compliance, Continued

In our opinion, the School Board complied, in all material respects, with the requirements

rcicrred to above that are applicable to its major federal programs for the year ended June 30,
1998.

Internal Control Over Compliance

The management of the School Board is responsible for establishing and maintaining
c{icctive internal control over compliance with requirements of laws, regulations, contracts
and grants applicable to federal programs. In planning and performing our audit, we
considered the School Board's internal control over compliance with requirements that
could have a direct and maternial effect on a major federal program 1n order to determine our
auditing procedures for the purpose of expressing our opinion on compliance and {0 test and
report on internal control over compliance in accordance with OMB Circular A-133.

Our consideration of the internal control over compliance would not necessarily disclose all
matters in the mternal control that might be material weaknesses. A material weakness is a
condition in which the design or operation of one or more of the internal control components
docs not reduce to a relatively low level the risk that noncomphance with applicable
requirements of laws, regulations, contracts and grants that would be material in relation to
a major federal program being audited may occur and not be detected within a timely period
by employees in the normal course of performing their assigned functions. We noted no
matters involving the internal control over compliance and its operation that we consider to
bc material weaknesses.

Bruno CERTIFIED PUBLIC ACCOUNTANTS 5
& Tervalon



_— — — — = -

—_— — — —— — — — — T—— - - — et

—_— — —

INDEPENDENT AUDITORS' REPORT ON COMPLIANCE WITH
REQUIREMENTS APPLICABLE TO EACH MAJOR
PROGRAM AND INTERNAL CONTROL OVER COMPLIANCE
IN ACCORDANCE WITH OMB CIRCULAR A-133
(CONTINUED)

To the Memboers of the
St. Helena Parish School Board
Greensburg, Louisiana

Schedule of Expenditures of I'ederal Awards

We have audited the general purpose financial statcments of the School Board as of and for
the year ended June 30, 1998, and have 1ssued our report thereon dated December 4, 1998.
In our report, our opinion was qualified because we have been unable to satisfy ourselves
concerning a portion of the cost or estimated cost of fixed assets because detatled records and
documentation of historical and estimated costs are not available, and because insufficient
audit evidence exists to support the School Board’s disclosure with respect to the year 2000
issuc. Our audit was performed for the purpose of forming an opinion on the general purposc
financial statements taken as a whole. The accompanying schedule of expenditures of
federal awards is presented for purposes of additional analysis as required by OMB Circular
A-133 and is not a required part of the general purpose financial statements. Except as noted
in the first sentence of this paragraph, such information has been subjected to the auditing
procedures applied in the audit of the general purpose financial statements and, in our
opinion, is fairly stated, in all material respects, in relation to the general purpose financial
statements taken as a whole.

This report is intended for the information of the School Board, it's management and fedcral
awarding agencies and pass-through entities, such as the State of Louisiana and Legislative
Auditor's Office. However, this report 1s a matter of public record and its distribution 1s not

limited.

Bronp ¥ TON2lo

BRUNO & TERVALON
CERTIFIED PUBLIC ACCOUNTANTS

December 4, 1998
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ST. HELENA PARISH SCHOOL BOARD
SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS

FOR THE YEAR ENDED JUNE 30, 1998

—

FEDERAL GRANTOR/PASS
THROUGH GRANTOR
PROGRAM TITLE

PASS

FEDERAL THROUGH

CFDA

GRANTOR’S FEDERAL

NUMBER NUMBER EXPENDITURES

U. S. DEPARTMENT OF AGRICULTURE:

Child Nutrition Cluster:

Passed Through State Department

of Education:
Summer Food Service Program
School Breakfast Program
School l.unch Program

Total Child Nutrition
Cluster

Passed Through State Department
of Education:
Food Istribution

Total U, S. Department
of Agriculture

10.559
10.553
10.555

10.550

U. S. DEPARTMENT OF EDUCATION:

Passed Through State Department
of Education:

IASA Title |

IASA Title VI

Adult Basic Education

Idea P.L. 101-476

Ideca, Section 619 Preschool

IASA Title I1 Math/Science

Drug-Free Schools

Starting Points Pre-School
Program

Vocational Education -

Basic Grant
Infant/Toddler Child Search

Total U. S. Department
of Education
U. S. Environmental Protection

Agency-Asbestos Abatement
Grant (NOTE 4)

Total
n/a - Not Available

84.010

84.151
84.002
84.027
84.173
84.164
84.184

03.575

84.048
84.181

66.702

n/a $ 13,809
n/a 157,256
n/a 380,867
551,932
n/a 40,319
592,251

98-IASA-40 729,915
08-1ASA-46-6 10,192

n/a 7,866
08-FT-406 161,229
98-PF-46 17,488

08-1ASA-406-2 0,44]
28-98-7046-D 10,8406

n/a 36,919

28-98-BY-2B 33,182

08-5-46 3,759
1,020,837

n/a .
$__1613,088

See the Independent Auditors’ Report on Supplementary Information and the
Accompanying Notes to the Schedule of Expenditures of Federal Awards.



ST. HELENA PARISH SCHOOL BOARD
NOTLES TO THE SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS
JUNE 30, 1998

NOTE 1 - (ieneral:

The accompanying Schedule of Expenditures of Federal Awards presents the
activity of all federal award programs of the St. Helena Parish School Board
(the School Board). The School Board reporting entity is defined in NOTE
1 10 the general purpose financial statements for the year ended June 30, 1998.
All federal awards are passed through other government agencies included on

the Schedule.

NOTI 2 -  Basis of Accounting:

The accompanying Schedule of Expenditures of Federal Awards 1s presented
using the modified accrual basis of accounting, which is described in NOTE
1 to the School Board’s general purpose financial statements for the year
ended June 30, 1998.

The preparation of the Schedule of Expenditures of Federal Awards in
conformity with generally accepted accounting principles requires the use of
management’s estimates.

NOTE 3 -  Relationghip to Federal Financial Reports:

Amounts reported in the Schedule of Expenditures of Federal Awards agrec
with the amounts reported 1n the related federal financial reports.

NOTE 4 - EPA ].oan:

The School Board has outstanding loans from the Environmental Proteciion
Agency totaling $40,070 as of June 30, 1998. These loans are to be repaid
ovcer the next 16 years.



ST. HELENA PARISH SCHOOL BOARD
SCHEDULE OF FINDINGS AND QUESTIONED COSTS
FOR THE YEAR ENDED JUNE 30, 1998

Summary of Auditors’ Results

A.

Q.

H.

The type of report issued on the general purpose financial statements: qualified
opinion.

Reportable conditions in internal control were disclosed by the audit of the
financial statements: yes Material weakness: no.

Noncompliance which is material to the general purpose financial stalements:
no.

Reportable conditions in internal control over major programs: no Material
weaknesses: no.

The type of report 1ssued on compliance for major programs: unqualificd
opinion.

Any audit findings which are required to be reported under Section 510(a) of
OMB Circular A-133: yes.

Major programs:
United States Department of Education:
Improving America’s School Act (IASA) - Title
(CFDA No. §4:010)

United States Department of Agriculture:
National School Breakfast Program (CFDA No. 10.553)
National School Lunch Program (CFDA No. 10.555)
Summer Food Service Program (CFDA No. 10.559)

Dollar threshold used to distinguish between Type A and Type B programs:
$300.000.

Auditee qualified as a low-risk auditee under Section 530 of OMB Circular A-
133: no.



ST. HELENA PARISH SCHOOL BOARD
SCHEDULE OF FINDINGS AND QUESTIONED COSTS

FOR THE YEAR ENDED JUNE 30, 1998
(CONTINUED)

Findings Relating to the Financial Statement Reported
in Accordance with Government Auditing Standards

liecm 98-1 - Segregation of Duties

We noted during our 1998 audit that bookkeepers are assigned and perform
incompatible functions which tend to weaken internal controls.

In order 10 maintain appropriate internal controls, we recommend that the School
Board review current accounting responsibilities and established procedures to ensure
that assigned accounting duties are adequately segregated.

Management’s Response

Management is constantly reviewing and reassigning duties performed by the
bookkeepers. However, with such a small staff this problem is virtually impossible
to eliminate entirely.

Item 98-2 - Insurance Coverage

Although the School Board is covered by worker’s compensation and student

liability insurance, we noted during our 1998 audit that it was not covered by property
and other liability insurance,

We recommend that the School Board purchase commercial insurance or consider
the use of any other type of risk financing to reduce the risks of loss that may arise
from torts; act of God; injuries to employees; theft of; damage 1o and destruction of
asscts, etc.

Management’s Response

Due to limited revenues and endeavoring to meet the 70% of funds to be spent on
instruction as mandated by the State Department of Education, the School Board is
still unable to afford the cost of liability insurance. The School Board will continue
toreview and evaluate various insurance options that may be available to decrease the
risk of loss.
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ST. HELENA PARISH SCHOOL BOARD
SCHEDULE OF FINDINGS AND QUESTIONED COSTS
FOR THE YEAR ENDED JUNE 30, 1998
(CONTINUED)

Findings Relating to the Financial Statement Reported
in Accordance with Government Auditing Standards, Continued:

Item 98-3 - Untimely Bank Reconciliation

We noted during our 1998 audit that monthly bank reconciliations were not timely
performed for the payroll cash account since September 30, 1997,

We recommend that the School Board adhere to established procedures to ensure that
cash bank accounts arc being reconciled and approved on a monthly basis.

Management’s Response

All bank accounts are currently reconciled. The Business Manager is now reviewing
all bank accounts monthly to ensure timely reconciliation.

ltem 98 - 4 - Periodic Financial Reporting

We noted in the 1998 audit that internal financial statements were not prepared
monthly.

We recommend that procedures be reviewed and updated as necessary to ensure that
internal financial statements are prepared monthly and on a timely basis. Timcly
completed financial reports are necessary for management in analyzing the accuracy
of financial information, comparing actual revenues and expenditures to budget, and
submitting financial reports to outside users (1.e., grantors or financial assistance).

Management’s Response

Finaricial statements are currently being prepared on a timely basts.

Findings and Questioned Costs Relating to Federal Awards

No matters reported.

1]
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ST. HELLENA PARISH SCHOOL. BOARD
SCHEDULE OF PRIOR YEAR AUDIT FINDINGS
FOR THE YEAR ENDED JUNE 30, 1998

Section ] -  Internal Control and Compliance Material to the Financial Statements

Insurance Coverage

Although the School Board is covered by workers™ compensation and student
liability insurance, it is not covered by property and other liability insurance.

Cuorrent Status

Unresolved. See Current Year Audit Finding 98-2.

Segregation of Duties

Bookkeepers are performing incompatible tasks and some controls are being
omitted, such as approval and review functions.

| Current Status

Unresolved. See Current Year Audit Finding 98-1.
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ST. HELENA PARISH SCHOOL BOARD

SCHEDULE OF PRIOR YEAR AUDIT FINDINGS
FOR THE YEAR ENDED JUNE 30, 1998

(CONTINUED)

Section ] -

Internal Control and Compliance Material to the Financial Statements,
Continued

Periodic Financial Reporting

During our audit we noted that internal financial statements were not routinely
prepared.

We recommend that procedures be reviewed and updated as necessary to
ensure that internal financial statements are prepared monthly and on a timely
basis. Timely completed financial reports are necessary for management in
analyzing the accuracy of financial information, comparing actval revenucs
and expenditures to budget, and submitting financial reports to outside users
(i.e., grantors or financial assistance).

Current Status

Unresolved. See Current Year Audit Finding 98- 4.

Item 97-1 - Budget Adoption

Condifion

We noted during our 1997 audit that the School Board did not adopt the fiscal
year 1996-97 budget for the Sales Tax Special Revenue Fund.

Current Status

Resolved.

14
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ST. HELENA PARISH SCHOOL BOARD
SCHEDULE OF PRIOR YEAR AUDIT FINDINGS
FOR THE YEAR ENDED JUNE 30, 1998
(CONTINUED)

Section 11 -

Internal Control and Compliance Material to Federal Awards

Jiem 97-2 - A-87 Certifications

Condition

We noted during our 1997 audit that the School Board did not obtain semi-
annual certifications as required by A-87.

Current Status

Unresolved. See Current Year Management Letter Comments dated
December 4, 1998.
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MICHALL B. BRUNO, CPA
ALCIDE J TE RVALON. JHR.. CPA

" WALDO J. MORET, JRR.. GPA

CrRTUFIED PUBLHIC ACCOUNTANTS

SR, I S i T A R N TR T A o R TV TRy e, E R b W

INDEPENDENT AUDITORS' COMMENTS TO MANAGEMENT

To the Members of the

St. Helena Parish School Board
Greensburg, LLouisiana

We have audited the financial statements of St. Helena Parish School Board (the School
Board) for the year ended June 30, 1998 and have issued our report therecon dated December

4, 1998.

As part of our audit, we made a study and evaluation of internal controls, including
applicable internal administrative controls, to the extent we considered necessary to evaluate
intcrnal controls as required by generally accepted auditing standards.

During our audit we became awarc of a matter that is opportunities for strengthening internal
controls and operating efficiency. This comment and recommendation, all of which have
been discussed with the appropriate members of management, is intended to improve internal

controls or result in other operating efficiencies and 1s listed in Appendix A to this report.

Additionally, the status of the comments from our prior year letter to you dated December
19, 1997 is included in Appendix B. While we recognize that a number of our observations
and comments, both from the current year and our prior year’s letter, require additional
financial resources which may not be currently available, we believe that they still warrant
continucd consideration by management.

This report is intended for the information of the School Board, its management, the
Louisiana Legislative Auditor, and the Louisiana Department of Education. However, this
report is a matter of public record and its distribution 1s not limited.

Bruwny ¥ Jrnats,

BRUNO & TERVALON
CERTIFIED PUBLIC ACCOUNTANTS

December 4, 1998

650 S. PIERCE ST./SUITE 203, NEW ORLEANS, LA 70119 (504) 482-8733 FAX (504) 486-8296
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APPENDIX A

ST. HELENA PARISH SCHOOL BOARD
CURRENT YEAR MANAGEMENT LETTER COMMENTS

A-87 CERTIFICATIONS

We noted our 1998 audit that the School Board did not obtain certifications from employces

of federal programs that they worked solely on that program. These certifications are
rcquired semi-annually by OMB Circular A-87.

We recommend that the School Board implement policies and procedures to ensure that it
1s in compliance with OMB Circular A-87 relating to obtaining required certifications.

MANAGEMENT’S RESPONSE

The School Board’s management will prepare semiannual certifications of {federal program
cmployces, which will be signed by the employees or a supervisory official having first hand
knowledge of the work performed by the employee. These certifications will be conducted
at the beginning of school and in January. These certifications will be maintained at the
Central office of the School Board for inspection.
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APPENDIX B

ST. HELENA PARISH SCHOOL BOARD
STATUS OF PRIOR YEAR'S MANAGEMENT LETTER COMMENTS

FIXED ASSET INVENTORY

We noted during our audits that a complete fixed asset inventory was not taken for the 1996
and 1997 fiscal years.

We reccommend that the School Board take a fixed asset inventory at year end or
immediately thereafter to timely provide support for the amounts of general fixed assets

reported in the financial statements.

Current Status

As in prior years, we noted during the 1998 audit that a complete fiscal year end fixed asset
inventory was not taken.

MANAGEMENT’S RESPONSE

Prior to June 30, 1999, a fixed asset inventory will be taken as recommended by Auditors and
presentcd to management for review. Inventory will be monitored by site-based personnel
during the school year.

ACCOUNTING MANUAL

We noted that the School Board does not have an accounting procedures manual. There
may be an assumption that because the School Board's accounting system is relatively
simple and accounting personnel have direct and easy access to supervisory personnel when
questions arise, there is no need for a manual. However, written procedures, instructions,
and assignments of duties will prevent or reduce misunderstandings, errors, inefficient or
wasted cffort, duplicated or omtted procedures, and other sitvations that can result in
inaccurate or untimely accounting records. A well-devised accounting manual can also help
to ensurc that all similar transactions are treated consistently, that accounting principles used
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APPENDIX B

ST. HELENA PARISH SCHOOL BOARD
STATUS OF PRIOR YEAR'S MANAGEMENT LETTER COMMENTS
(CONTINUED)

ACCOUNTING MANUAL, Continued

arc proper, and that records are produced in the form desired by management. A good
accounting manual should aid in the training of new employees and possibly allow for
delegation to other employecs of some accounting functions management performs. It will
take some tume and effort for the School Board to develop a manual; however, we believe
this time will be more than offset by time saved later in training and supervising accounting
personnel.  Also, 1n the process of the comprehensive review of existing accounting
procedures for the purpose of developing the manual, management might discover
procedures that can be eliminated or improved to make the system more efficient and
cttective.

Current Status

We noted no significant change in the status based on our 1998 audit, The School Board
is still in the process of developing an accounting manual.

MANAGEMENT’S RESPONSE

School Board personnel are still in the process of preparing an accounting procedures
manual. Once the computer-based accounting system is completed, the School Board
personnel will be able to finalize the accounting manual. This should reach completion
during the 2000 fiscal year.



APPENDIX B

ST. HELENA PARISH SCHOOL BOARD
STATUS OF PRIOR YEAR'S MANAGEMENT LETTER COMMENTS
(CONTINUED)

COMPUTER-BASED ACCOUNTING SYSTEM

Manual accounting systems are individually maintained to record and summarize
transactions of most Special Revenue Funds.

We recommend that the School Board consider using a computer-based system to record
and summarize all accounting transactions and to provide meaningful management reports
for the review and analysis of accounting information. Implementing such a system will
enhance the efficiency of the accounting staff and will provide faster and better information
for management and the Board of Directors.

Current Status

We noted during our 1998 audit that the School Board still has not automated the financial
records of Special Revenue Funds.

MANAGEMENT’S RESPONSE

The computer-based accounting system is in 1ts final stages of completion. All funds should
be on an automated system prior to June 30, 1999.

AUDITED FINANCIAL STATEMENTS

We noted during our 1997 audit that the School Board did not complete its financial
statements within six (6) months of the close of the fiscal year.

Current Status

The School Board has completed its financial statements within the required timeframe for
the 1998 fiscal year.



